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introduction

Who is this book for?
fhe Oxford English Grammar Course (Advanced Level) is for people who have a good knowledge

of English, but who want to speak or write more correctly, perhaps for academic or professional

purposes.

What kind of English does the book teach?
This book teaches modern British English. lt deals with the grammar of speech and writing in
both formal and informal styles.

How is the book organised?
There are two parts.

1 Word and sentence grammar
Part 1 deals with the structures that are important at this level for combining words into

sentences. lt has seventeen Sections, each covering a major topic and containing:
* an introduction to the topic
r a number of one- or two-page lessons with explanations and exercises

a (in most Sections) two or three'More Practice'pages.

2 Grammar beyond the sentence
Part 2 contains lessons on the structures that are important for writing and reading more

complex texts. Much of this material will be helpful to university students. Other lessons in

Part 2 deal with the grammar of natural informal conversation.
(Note that there is not always a clear dividing line between sentence grammar and text
grammar, so some topics appear in both Part 1 and Part 2.)

What about revision of elementary grammar?
Even advanced students can still make elementary mistakes. This book contains a number

of 'revise the basics'lessons to help students consolidate their earlier learning. However,

students who have serious problems with basic accuracy should work through the
appropriate Sections of lhe lntermediate Level before studying this book.

Does the book give complete information about English grammar?
Even the biggest grammars cannot contain everything that is known about English. The

explanations and exercises in this book cover all the points that are really important for
advanced students; there are additional notes giving further information on complex
points. For more details, see PracticalEnglish Usage (Swan, Oxford University Press 2005),

The Cambridge Grammar of the English Language (Huddleston and Pullum, Cambridge

University Press 2002) or A Comprehensive Grammar of the English Language (Quirk and

others, Longman 1985).

Some language problems come in the area between grammar and vocabulary. Grammars

can only give limited information about the grammar of individual words; for detailed

explanations, see The Oxford Advanced Learner's Dictionary.
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Does the book give enough practice?
This book gives a great deal of practice - more complete and varied than any similar book.

Some exercises simply focus on structure; others make students think, solve problems, express

opinions, talk about their experience etc. This is enough to fix the structures and rules in

learners'minds and help them towards much more correct language use. But no single practice

book can completely bridge the gap between conscious knowledge of a rule and the ability to
apply it spontaneously in communication. This will come with further experience and language

use; the exercises that are being developed for the Oxford English Grammar Course website

www.ou p.com/elt/oxford en g I is h g ra m ma r wi I I h el p.

Grammar and real life
The Oxford English Grammar Course shows how grammar is used in real-life communication,
in authentic or adapted texts from newspapers and magazines, letters, quotations,
advertisements and many other sources. (Please note that, when we quote a text that
expresses an opinion, the opinion is not necessarily oursl The text is simply provided as an

interesting and memorable example of the structure being studied.)

Grammar and pronunciation
The'Pronunciation for grammar'CD-ROM gives practice on:

* intonation * unstressed words and syllables

c word and sentence stress * grammatical endings
* linking words together.

5nying aertencer pnsr ten9r!
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The exercises focus on hearing as well as speaking: for many language students, the main

problem is not saying things correctly, but hearing exactly what is said. The CD-ROM also

offers practice in listening to speakers with different native accents (English, Scottish,

US American) and to speakers whose first language is not English.

Examinations
This book teaches all the grammar (and more!) that is needed for Common European

Framework Levels C1 and C2, and is suitable for learners studying for The Cambridge

Advanced Examination in English, Cambridge Proficiency or the IELTS Examination.

With our best wishes for your progress in English.

/l,rl,,JR^^ M
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some useful grammatical terminology

active and passive: Isee, she heard are active verbs; /

am seen, she was heard are passive verbs.

adjective clause: the same as relative clause.

adjective: for example big, old, yellow, unhappy.

adverb clause: An adverb clause acts like an adverb

in another clause. For example We left as soon as

we could. (Compare We left immediately.)

adverb particle: A short adverb like up, out, off , oflen
used as part of a phrasal verb (e.9. clean up,look
out).

adverb: for example quickly, completely, now, there.

affirmative sentences or statements are not
questions or negatives - for example larrived.

a rticles: a/ a n (' indefinite a rticle'); fhe ( defi n ite

article').

auxiliary verbs are used before other verbs to make

questions, tenses etc - for example do you think,

I have fi nished, she is working. See also modal
auxiliary verbs.

clause: a part of a sentence with a subject and verb,

usually joined to the rest of the sentence by a

conjunction. Mary said that she was furious has

two clauses. See also sentence.

comparative: for example older, better, more

beautiful, more slowly.

complement: 1) a part of a sentence after a verb

that gives more information about the subject or

object. For example John is an engineer; Ifeel tired;

They elected Sandra president.

2) a word or expression needed after a noun,

adjective, verb or preposition to complete its

meaning. For example the intention to return; full of
water;They wentto Germany; in the garden.

conditional: a structure using the conjunction if.

conjunction: for example and, but, if, because, while.

consonant: see vowel.
contraction: a short form like lh, you're, he'll, don't.

countable nouns: the name of things we can count -
for example one chair, three cars; uncountable (or

'mass') nouns: the names of things we can't count,
like oil, rice.

declarative question: a question that has the form of
a statement. For example This is your car?

demonstrative: thit that, these and those are

demonstrative determiners or pronouns.

determiner: a word like the, some, many, my,which
goes before (adjective +) noun.

discourse markers are words and expressions which

help to structure spoken exchanges and written
texts. For example first of all, anyway, by the way,

right.

ellipsis: leaving words out. For example '[Have you]

Seen John?' 'No,lhaven't [seen John].'

emphasis: giving special importance to one part of
a sentence, expression or word. For example /t wos

the marketing manoger who phoned. No, I wanted

blackcoffee. Related words are emphasise and

emphatic.

formal, informal We use formal language with
strangers, in business letters etc: for example
'Good afternoon, Mr Parker. May I help you?'We

use informal language with family and friends: for

example'Hi, John. Need help?'

fronting: moving part of a clause to the beginning

to give it more emphasis or to focus on it. For

example Ann ie I quite like, but her sister ljust can't

stand.

gender: (ln English) the use of grammatical forms to
show the difference between male and female, or

between human and non-human. For example he,

she, it, who, which.

generalising: talking about a whole class of people

or things. For example Penguins don't fly; I like

chocolate.

identifying: saying exactly who or what you are

talking about. For example Henry Bartlett; the

woman over there in the corner; my first car; the

woman who phoned just now.

imperative: a form like Go home, Don't worry, which
we use when we tell or ask people (not) to do

things.
indirect speech: the grammar that we use to show

what people say or think for example Jo hn said

that he was ill.

infinitive: (to)go, (to) sleep etc.
informal: see formal.
intransitive: see transitive.
inversion: putting a verb before the subject. For

example Are you ready? So do l. Here comes

Arthur.
link verbs connect subjects to complements, not to

objects. For example They are Russian; She seems

nice.
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modal verbs or modal auxiliary verbsi must, can,

could, may, might, shall, should, oughtto, will and
would.

noun clause A noun clause acts like the subject or
object of another clause. For example How she did
it was a mystery; I understood what they wanted.
Noun clauses are common in indirect speech.

noun: for example chair, oil, idea, sentence.

noun phrase: a phrase based on a noun. For

example the first cor that I bought.

object: see subject.
participle: see present participle, past participle.
participle clause: a clause containing a participle,

not a tense. For example Walking to the window, I

looked out.

particle: see adverb particle.
passive: see active.
past participle: for example gone, seen, stopped. (ln

fact:'past'participles can refer to the past, present

or future).
perfect infinitive: (to) have seen, (to) have started etc.
personal pronouns: for example l, you, us, them.

phrasal verb: a two-part verb formed with an adverb
particle I for example cut up, breakdown, run

away.

phrase: a group of words that belong together
grammatically. For example dead tired; would not
have understood.

plural: see singular.
possessives: for example my, youn mine, yours;

John's, my brothers'.

prediction: saying what will happen. For example /

think we're going to lose; You'll be sorry.

preparatory subject/object: /f put in the place of a

longer subject or object, which comes later. For

example lt's important to believe in yourself; She

made it clear that she was disappointed.
preposition: for example at, in, on, between.

prepositional verb: a two-part verb formed with a

preposition. For example look at, listen to.

present participle: for example going, sleeping. (ln

fact,'present'participles can refer to the past,

present or future).
progressive (or tontinuous'): for example He's eating

(present progressive); They were talking (pasl
progressive).

pronouns: for example I, you, anybody, themselves.

quantifier: a determiner that shows how much/
many we are talking about. For example all, most,

little.
question tag: for example isn't it?, doesn't sheT

reduced relative clause: for example the people

invited (meaning'the people who were invited').

refl exive pronouns: mys elf , you rself elc.

relative clause: a clause that begins with a relative
pronoun. For example the man who bought my
car.

relative pronouns: who,which and thatwhen they
join clauses to nouns. For example the man who
bought my car.

reply question: for example'l had a great time in

Holland;'Did you? I am glad;

rhetorical question: a question with an obvious
answer or with no answer. For example: Who's a

lovely baby, then?

sentence: A written sentence begins with a capital
letter (A, B etc) and ends with a full stop (.), like

this one. A sentence may have more than one

clause, often joined by a conjunction. For example:
I'll come and see you when I'm in London. lf one
clause is part of another, it is called a'subordinate

clause'; the other is the'main clausei Clauses with
equal weight are called to-ordinate clausesi

short answer: for example Yes, I am; No, we didn't;
Theywill.

singular: for example chair, cat, man; plural:for
example chairs, cats, men.

stress: giving a syllable, word or phrase more

importance by pronouncing it more loudly or on a

higher pitch.

subject and object: ln She tookthe money -
everybody saw her, the subjects are she and

everybody; the objects are the money and her.

subjunctive: a special verb form that is used to talk
about possibilities rather than fact. For example /t3

important that she inform the police. lf I were you.

Modern English has very few subjunctives.

superlative: for example oldest, best, most beautiful,

most easily.

tense:She goes, she is going, she went, she was going,

she has gone are different tenses (for a list, see

page297).

third person: words for other people, nol I or you -
for example she, them, himself, John, has, goes.

transitive verbs normally have objects - for example

break, improve, fel/. lntransitive verbs don't usually

have objects - for example sleep, breathe, stay.

uncountable nouns: see countable nouns.

verb: for example sit, give, hold, think, write.

vowels: a, e, i, o, u and their usual sounds;

consonants: b, c, d,f, g etc and their usual sounds.
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The basic subject-verb-object structure of simple affirmative sentences should be well known at this level.

Rules for the formation of questions, negatives, imperatives and exclamations are revised briefly in this
section, and some more advanced points introduced. More complex q?es of spoken and written sentence

structure are covered in other parts of the book: see the Table of Contents or the Index for details.

questions: revise the basics ? ;'

word order In most questions, we put an auxiliary verb before the subject - not the whole verb,

even with long subjects.

Are Annie and the rest of the family coming tomorrow? (Nor *re-eommgAwrie . . .?)

Can all of the team be here at ten otlock?

If there is no other auxiliary verb, we use do (+ infinitive without fo).

What does'hyperactive' mean? (Nor @)
Note that do may come twice in questions: once as an auxiliary and once as a main verb.

What does your brother do?

question-word subjects When who and what are subjects, we normally make questions without do.

Compare:
.whoSL;tslsaidthat?',Lucy\t'nt'o,of/raf.,(n.o'r.f,yW)
<WhooBt 

did you invite?' 'I invited Oliver"ttt.'
,whafLl]lhappened?,,SomethingstfAngesLiLsIhappened.'(Not}{@)
<Wha{)Lrt did he say?' 'He said something sttange()t)t.'

The same thing happens when subjects begin with question-words which, what, whose, what sort of
or how much/many.

Which team w on? (No' r Wh'tffi)
What country won the last World Cup?

How many students live here? (Compare How many stutlentsotit did yovs|nt invite?)
Whose dog dug up my Jlowers?

However, do can be used with question-word subjects for special emphasis.

'Ollie didn't get the job; 'Really? So who did get it?'

Correct the mistakes or write'Correct:
p. How you pronounce 'thorough ? ..4p..Uq*.
p What happened? ..9?.Yf.e.?Y"....

I What time the train leaves?

2 Whatmeans'understudv'?
3 Why she is crying?

4 Has the man from the Export Department telephoned?

5 What I must to do now?

6 Does the 9.30 train for Bristol leave from platform 7? .............
7 The postman has been?

8 Who does live next door?

9 Which car costs more? ........
l0 What sort of music does help you to relax?
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f i'.' Make questions. Ask about the words in italics.
A > \a) Markloves Emma. (b) Mark loves Emma.

. . t s). .w\ p. .t qv.q : .?.ww rl . . .(.b). .w tr p. .4.q p: 
. Y srP. .t qve?. .

1 (a) Rob bought ajacket. (b) Rob bought ajacket.

2 (a) Oliver lost his credit card. (b) Oliver lost /rls credit card.

3 (a) Kara has broken her leg. (b) Kara has broken her leg.

4 (a) This srr.i-fkills flies. (b) This stuffkillsfies.

5 (a) Mike caught the first plane. (b) Mike caught the Jirst plane.

6 (a) Hrs brother collects Chinese paintings. (b) His brother collects Chinese paintings.

7 (a) Her child broke our window. (b) Her child broke our window.

Prepositions often come at the end of questions, especially in informal speech and writing.

Who are you waitingfor? What's that book about?

It is possible to begin with the preposition, but this is generally very formal.

With whom did Mozart collaborate? On what do blue whales feed?

This order is unusual or impossible in informal speech.

NOt

Two-word questions ending with a preposition are common in conversation.

'Rose is getting married.' 'Who to?' 'I've been thinking.' 'What about?'
:

'r;i;$:, Write questions for these answers, beginning Who or What.
>'I went with Alext ..'.Wtr?..d.1.4. .A?.* 9.q.Y:!YV.i :. . .............
1 'The article's about microbiologyi

2 'She gave it to her sisterl

3 'I was talking to Emma.'

4 'You can open it with thisl
5 'The letter was from my bank manager.' ...................
6 'She hit me with her shoel

7 'My brother works for Globe AdvertisingJ

8 'I'm thinking about lifel

ffi Complete the conversations with two-word questions.
> 'I'm writing a novel.' ..'.W.trgy3\q*!3:.............. 'Love, life, art and deathl

I 'We're moving.' ... 'North Walesl

2 'I've mended the printer.' ... 'Superglue.'

3 'I've bought a presenti ... 'MyselfJ

4 'Pete's in love again.' ........ 'His piano teacherl

5 'I managed to stop the baby crying.' ... 'Chocolate.'

6 'We're going to France for a weekl ... 'Pat and Iuliel
7 'sophies got engaged.' ... 'To an old school friendl

Notel A few prepositions do not normally come at the end of sentences (see page 195).

During whose lesson did youfall asleep? (Not a4hoseffiarhg?)
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negatives: revise the basics

structure To make negative verb forms, we put not or n't after an auxiliaryverb or be. If there is
no other auxiliary, we use do. In standard English, we dont normally use notor do with negatlve
words like never, hardly, nothing. (But this is common in many dialects.) 

I

The Minister has not made a decision. She couldn't swim. It wasn't raining. I don,t care.
He never says much. (No.t I@.t; oa@)
I hardly noticed the interruption. (Notffitytotie ...)
We saw nothing. (Nor 1tvffit-seerothn' ry:)

i.;i: Correct the mistakes or write,Correct,.
> you ner-understood ..4.y4.ry.o.\.**.4.ef:lg*4.....

' It hardly matters. ..g?.yfp:qy. . . . .

I
2

J

4

5

6

7

B

A police anti-terrorism Ty
advertisement has been banned.
The advertisement asked people to look out
for suspicious behaviour by their neighbours,
describing a man who i... to people,2... his
curtains, and 3... a bank card but pays for
things in cash. The authority that regulates TV
advertising banned the advertisement because
this could offend or throw suspicion on innocent
people, and ruled that the ad should 4... again.

A 37-yeqr-old Swedish motorisl' who hos 5 '

i.t "t*n1 
driving his Mercedes sports cor ot

Z'qOfrtlf,"in Switzerlond' ond could be given o

*"r.ii-[".r.0 speeding fine of SFr] OBm Under

i*it. r.*, the ievel of fine is determined by ihe

r".itn "itn" 
driver ond the speed recorded

nlo"of police spokesmon soid thot "6 o

speeO ot 2gokm/h. The cor 7 properly

ctntrotteO lt must hove tqken 50Om to stop "

George never is in the olfice.
There wasnt nothing that I could do.
Fred not likes travelling. ..............
The rooms have not been cleaned today. ........
Nothing didn't happen
I do never drive at night.
We hardly didn't have time to think.
You dont must pay now.

/f travel company has collapsed, leaving
llover 1,000 customers stuck in Spain.
One holida)'maker said that he and his familyhad

, paid the companyfor an all-inclusive hotel on
the Costa Brava, but they have now been asked

: to pay again for the whole week or leave. 
.Well,

i we just B ... thati'he said. "We paid everything in
I advance so we 9... spend anymoneywhile we're
: awayi'Another group in the resort of Lloret de
: Marwere notified as theywere sunbathing that
: the all-inclusive deal they had paid for was 10 ...
r valid. One woman said her family offive was
: presented with a bill of 2,700 euros _ more than

the original cost of their holiday - and told they
ifthey 1 1 ... it theywould t 2... anymore food or
drink. Hoteliers are also suffering; one said he had
100 rooms currentlybooked through the travel
company, but had t : ... for any of them. *

Note: do and not with negative words Do is possible with a negative for emphasis.
'I've split up with my girlfriend.' 'I'm not surprised. I never did like her.'

And not can contradict the meaning of another negative word.
I didn't say nothing - I said'Hello,.
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A cannotbe B can'tafford C didnotpay D doesn,thave E doesn,topen F doesn,ttalk
G no longer H not be allowed I not be shown J not been named K not been paid
L nothing can justify M wouldn,t have to



not and no

structures wit}l^ not We use nof to make a word, expression or clause negative.

NotsurprisingIy,shefailedherdrivingfesf.(No.r.l@...)
I'veworkedinScotland'butnotinIreland'(Nor...ffi)
She was talkingto Andy, not you. (Nor... noaon) I do not agree.

Nof can refer to dillerent parts of a sentence. However, in a clause with a verb, nof normally goes
with the verb, whatever the exact meaning.

Peter didn't study art at Cambridge. (Nor@ oyffi
*tffigeor.@)

meaning of no We use /lo with a noun or -ingform to mean'not any'or'not a/an'.

No pilots went on strike. (='There werenit any pilots on strikei)
We've got no plans for the holiday. (= '... not any plans ...')
I know you're tired, but that's no reason to be rude. (= '... not a reason.')

NOPARKING AT WEEKENDS.
:

ffi Corr".t (/) or not (X)?

> Not Biil phoned, but Pete. rY 4 We play tennis, but not on Sundays. ...
> I have no idea where Susie is. / 5 No trains are running today. ...
I I speak Spanish, but no very well. ... 6 The trains are not running today. ...
2 There are no messages for you. ... 7 l'm sorry, Mary's no in today. ...
3 We play tennis not on Sundays. ... 8 Not this street is the right one. ...

ffi Complete the sentences with words from the box, and choose not or no.

Use a dictionary if necessary.

attend cash describe entrance excuse humour intend office / repaired revise worry

F We speak Spanish in the ..dfi??.................. , but no /@athome.
I There's no / not parking in front of the station

2 She was no / not able to ............. her attacker.

3 There's no / not for that sort ofbehaviour.

4 They my watch, but no / not properly.

5 Weve gol no / not time to ............. the schedule now.

6 I can a meeting, bt no / nof tonight.

7 T1ne receptionistobviously didno / not ............ tobehelpful.
8 'Do you ........... a lot?' No / Nof usuallyi

9 She's a woman with no / not sense of ..............
10 I always pay ............ I've got no / not credit cards.

NOTES

not The exact reference of not can be shown in speech by STRESS.

PETER didn't study medicine at Cambridge. (lt was Susan.)

Peter didn't study MEDICINE at Cambridge. (He studied biology.)

In writing, we can use a special sentence structure ifnecessary (see page 260).

It was not Peter who studied medicine at Cambridge, but Susan.

not all, not every We most often put notbefore a subject beginning with aII or every.

Not all British people drink tea. (LESS coMMoN: All British people don't drink tea.)

Not every bird can Jly. (Lpss corntuoN, Every bird cannot Jly.)
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negative questions

coNTRAcrEn (ruronnrar)
n't after auxiliaryverb or be
Why didn't she answer?
Hasn't Emma phoned?
Aren't they at home?

construction Negative questions can be constructed in two ways.

uNcoNTRACrEl (ronivrer,, uNusunr)
not after subject
Why did she not answer?
Has Emma not phoned?
Are they not at home?

We say aren't l?,notamti#
'Aren'tI next?' 'No, Harry is.' (BUrNorffi)

itiil Make these questions more conversational.
> why did you not phone? . .Wtr U.41.4.ry'.Y.Ap.*.f.\p*p.1.... . . . . . . . .... .

1 Who did they not tell?
2 Areyou not well? ..........
3 What did we not understand? .............
4 Was the office not open?

5 Do you not speak Chinese?

6 Are we not in the right place?

answers to negative questions Note how we use Yes and No in answers to negative questions.
The choice depends on the answer, not the question. Yes goes with or suggests an affiimative verb;
No goes with or suggests a negative verb.

'Don't you like it?' 'Yes (I like it).' Aren't you ready?' 'No (fm not ready).'

Add Yes or No to the answers.
>'Cantyouswim?''..Y9:..... ., I canl
1 'Dont you understand?' '..............., I dontl
2'Didnt Ann tell you?''..............., she didl
3 'Wasn't the post office open?' '..............., it was;
4'Hasnt shephoned?' :.............., she hasl
5'Didnt he agree?' :.............., he didntl
6 'Isn't this awfull' 1.............. , it isl
7'Arentyou hungry?''..............., I aml
8 'Can t you find the address?' :.............., I can't.'

'Don't you ever switch off, Jeremy?'

checking negative ideas We-often use negative questions to check that something has not happened, is
not true, etc. The meaning is like 'Is it true that ... not ... ?'

Hasn't Mary phoned? I wonder if she\ forgotten. ( = 'Is it true that Mary hasn t phoned?')
Can't you come this evening?

These questions can also express surprise that something has not happened, is not happening, etc.
Haven't the tickets come yet? Didn't he tell you he was married?

The structure is often used in rhetorical questions - questions which dont ask for an answer
(see page 287).

Can't you read? It says 'closed',
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.#F Use negative questions to check the following negative ideas.
> It looks as if she's not at home. .. !:*:!.9.b.q.?!..49ry9?.
1 It looks as ifyou dont understand. ...........
2 So you havent read this book? ........
3 Do you mean that Magnus hasnt got a work permit?
4 Perhaps you didnt get my message.

5 I think perhaps you didnt turn the lights off.

6 It seems as if you cant understand English. I said'Go awayi .........
7 Is it true that he didnt pass his driving test? ..........
8 I'm afraid you dont like English food. .........

checking positive ideas Negative questions can also check that something is true.

Didn't you see Peter yesterday? How is he? (='I believe you saw Peter ...')

l

ffi tvtat<e negative questions to make sure that these things are true. Put in words from the box.

Use a dictionary if necessary.

appointment deposit insurance / interest profit reservation washer

> I think we paid the fire ... last month.

..Pv.4.ry'.\.vpNU.!.\t.{yr.c.i*:*r.q.rygr,.lq:t.wp*!.43.
I You made a ... for dinner at 8.00, right?

2 I'm pretty sure Ann paid a 10% ... with her order,

3 I thought you said you were going to put a new ... on the tap

4 I believe that this account pays 3% ...

5 My ... with Dr Masters is at 10.30, surely?

6 The firm made a . . . of haif a million euros last year, no?

Negative questions are also common in exclamations (see page 13).

Isn't it hot! Doesn't the garden look nice! Wasn't that lecture boring!

Note polite invitations We can use Won't/Wouldn't , ..? in polite invitations.

Won't you come in? Wouldn't you like something to drink?

Why don't you. . . ? is also used in this way (eur Nor Why won't you . . . ?). Compare:

Why don't you join us for a drink? (='Please join us . . .')

Wlry won't you join us for a drink? (='Why dont you want to?')

We do not use negative questions to ask people to do things for us.

Can you help me? You couliln't help me, could you?

BUT Nor Can't you help me? (This sounds like a criticism.)
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more about negatives

I don't think etc We usually use I don't think + affirmative verb, not I think + negative verb.
The same is true with believe, suppose, imagine and similar verbs.

I don't think you know loe. (uonr usual r'ulx I think you don't know Joe.)
I don't believe she\ at home.
I don't suppose you can lend me some money?

However, withhope we normally make the following verb negative.

I hope it doesn't rain. (No'r W1ni1R:)

. 
For expressions like I hope so/not, I believe so/not, see page 279.

rlllii Change the sentences and choose the best words to complete them.
Use a dictionary if necessary.
p The laboratorv hasn't completed the analvsis / insoection. (l / think\

1 dqw't thL^B ttne .rab|y.qygy .4.q: .yp,y*.tqy.:94. .t!.q.?*la:i:
I Y";;;;p;.r'"iin.'-..,ing isnt quite exact / accurate. (we / betieve)

2 You didnt understand the lecture / conference. (I / suppose)

3 You dont know Ruth's slfe / whereabouts. (I / suppose)

4 lohn won't read the instructions / lecture I sent him. (I / imagine)

5 Emma doesnt have a drivinglicence / record. (I / think)

6 I didnt make my intentions / inventions clear. (I / think)

7 You didn't remember to apply / book ottr plane tickets. (I / suppose)

8 The company hasn t got enough fgures / funds to continue trading. (I / believe)

There is a similar use of not and other negative words with seem, expect and wantbefore an infinitive.
He doesn't seem to like you. (r-rss ronuer- rHeN He seems not to like you.)
I don't expect to be back before Monday. (r.ess ronnel rneN I expect not ...)
I never want to see you again. (woxnNAruRAL THAN I want never to see . ..)

;i,i:'' Change the sentences.
> He's probably not from around here. (He doesn't seem ...)

. .l!.q .4? ts r.: Y .t gqy.y e. .V p. f r e.y. ?y ?.** 4.\?.y.Q : . . . . . . . . .

1 I dont think shei ready. (She doesn't seem)

2 I probably won t be home late. (I don't expect . . .)

3 I would hate to climb another mountain. (I never want . ..)

4 It doesn't rain much here, apparently. (It doesn't seem ...)

5 I probably won't pass the exam. (I don't expect ...)
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6 He is determined not to get married. (He never wants . ..)

7 I dont think the water's hot. (The water . .. seem . . .)

8 I would hate toworkwithhim. (... never want ...)

9 I don t think I'11 be here tomorrow. (. . . expect . . .)

l0 I dont think the heating is working. (... seem ...)

not ... or When not refers to two or more verbs, nouns, adjectives etc, we usually join them with or.

He doesn't smoke or drink. (Norffi)
She wasn't angry) or upset.

It's not on the table or in the cupboard.

However, we can vse nor after a pause, to separate and emphasise a second idea.

Our main need is not food, nor money. It is education.
She didn't phone on Tuesday, nor on Wednesday.

Note that neither cannot be used in this way.
For neither . .. ror. see page 203.

, jri Write about two things that you don't do (or like or want).
, . .1 .4q *|.1 .s!.*a . 

q.r 3.lg u .q.ry. .tryF.lryyq*y.-. . . . . .

NOTES

not ... because Negative sentences with because-clarses can often be understood in two ways.

I didn't sing because Pat was there. (= 'I didnt sing' or 'I sang, but for another reasonl)

The confusion can be avoided by reorganising the sentence.

Because Pat was there, I didn't sing. on I sang, but not because Pat was there.

ertta not In informal speech, expressions like I don't think or I don't suppose are often added after
a negative statement. This makes no difference to the meaning of the statement.

She hasn't got much chance of passing her driving test, I don't think.
We won't be home before midnight, I don't suppose.

Also in informal speech, a negative verb (without a negative meaning) is sometimes used after

expressions of doubt or uncertainty.

I shouldn't be surprised if they didn't get married soon (= '. .. if they got married.')
I wonder whether I oughtn't to see the doctor. (= '. .. whether I ought .. .')

ain't Theword ain't is very common in many English dialects (but is not used in modern standard English). It means
'am/arelis not' or'have/has notl

We ain't ready yet. I ain't got a clue what she wants.

We use nor and neither rather than also nof. Note the word order.
The chief engineer was not in the building and nor was his assistant.
(Nor...M)
'I didn't think much of the game.' 'Neither did L'

For negative subjunctives (e.g. It is iup ortant that she not be disturbed), see page 224.
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imperatives

structure and meaning Imperatives look the same as infinitives without fo. We use imperatives
to tell people what to do, advise them, encourage them etc.

Get some butter while you're out. Look again. Have another cup.

Negative imperatives begin with do not / don't. (Note: these can be used before be.)

Please do not park in front of this garage. Don't listen to him.
Don't be afraid.

Always and. never come before imperatives.

Always checkyour change. (Nor@)
Never start something you can't Jinish.

(ei[ibttre best way of completing each sentence (in your opinion), or write'lt depends'.
1 Always / Never say'Yes'if you dont understand.
2 Always / I,lever read the small print on a contract
3 Always / I'{ever do today what you could put off till tomorrow. ............
4 Always / Never keep cheese in the fridge.

5 Always / Never wear a hat at mealtimes. .............
6 Always / Never expect the best from people.

7 Always / Never think twice before you buy something you want.
8 Always / Neyer trust your first impressions of people

Write a piece of advice for people, beginning Alwoys or Never.

Emphatic imperatives begin with do (this can be used before be).

Do stop shouting! Do come in and sit down. Do be careful.

:. What might somebody say in the following situations? Make sentences beginn ing Do,
using the words and expressions in the box.

be back by midnight be careful come again have some more coffee let me help
shut up use my car use my phone /

Somebody needs to contact her mother.
Do kse wtu thowe...."...........u.r...............

Their child is going to cycle to school through heary traffic.

2 Their guest has just finished her coffee

3 Their fourteen-year-old child is going out to a party.

4 Somebody needs to fetch her mother from the station.

5 Somebody has got too much to do.

6 A child is screaming non-stop.

7 They would like another visit from their friend.
'Do come out, Rover,

Susan won't bite.'
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imperatives with subjects If it is necessary to make it clear who is meant or who we are speaking to,
an imperative can have a subject (usuallyyou or an indefinite pronoun).

lohn, you take the car, and Mary, you take the children on the bus.

Somebody answer the phone, please, I've got my hands full.
Note the position of subjects in negative imperatives.

Don't you come in here or I'll call the police. (Nor rffit-cotne ...)
Don't anybody say a word. (Norz@=ay ...)

A subject can also be used to make an order, invitation etc more emphatic.

You take your hands of me! You just sit down and relaxfor a bit.

We dont put subjects in emphatic imperatives.

You comehere. oyDo comehere.survol Wffia

imperative + and/or An imperative followed by and or or can have a conditional meaning,
like an ry'clause.

Come in here and I'll call the police. (= 'If you come in here, I'll call the police.')
Walk down our street any day and you'll see kids playing.
Stop singing or I'll scream. (= 'If you dont stop singing, I'll screami)

{p Correct (/) or not (D?

I Say always what you think. ...
2 Do be careful when you're driving. ...
3 Open somebody the door, please. ...
4 Dontyou talkto me likethat. ...
5 Do you be quiet. ...
6 Dont anybody interrupt, please. ...
7 Buy me a drink and I'll tell you my life story. ...
8 Never drink and drive. ...
9 Answer you the door, John, can you? ...

l0 Dont never interrupt Andy when het working. ...

{p nere are some of the instructions for using a universal communicator
(in 2150 everybody will have one). Put in the missing words from the box.

/-ao,1sr V^l
/Jff#'r:/r15.111__

_z'g.---l/\,
l-- 

-l/
__;::i
tlffi L!,btgafl

'No, no, always ru.ra uiJa side down!'

'Always aim at complete
harmony of word and deed.'
(Mahatma Gandhi)

'Never, neve! never give up.'
(Winston Churchill'l

'Never follow the crowd.'
(Bemard Baruch)

'Never underestimate the
power of human stupidity.'
(Robert A Heinleinl

'Always end the name of
your child with a vowel,
so that when you yell the
name will carry.'
(Bill Cosby)

Always do right.This will
please some people and
astonish the rest.'
(Mark Twain)

'Never bend your head. Always
hold it high. Always look the
world straight in the eye.'

(Helen KeIIer)
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Iet's; let me etc

structure and meaning We can use lef's (or let us - very formal) + infinitive without to to make

suggestions or give orders to a group that includes the speaker (like a kind of imperative).

Let's play poker. Let's go out this evening. Let's be quiet and listen to Cad'

The normal negative is Let's not ... .

Let's not spend too much on the holiday.

Don't let's... is informal; Let us not and Do not let us are very formal'

Look, don't let's get upset, OK? Let us not forget those who came before us.

question tag The usual question tag (see pages 284-285) fot let\ is shall we?

'Let's have a porty, shall we?' 'Yes, let's.'

Let me. .. When we say what we are going to do, we can soften the announcement, and make it
more polite, with Let me ... .

This doesn't taste very nice. Let me try adding some sugar.

I'm sorry that wasn't clear. Let me put it another way.

TWo very common expressions for gaining time are Let me see... and Let me think ,...

So how many potatoes should I cook? Let me see. Suppose each person eats two . ' .

When are we going to have Granny round? Let me think - Tuesday's no good . '.

Let's see is common with a similar meaning.

What shall we have for supper? Let's see. There's some left-over chicken. Or I could cook up some posta.

Or we could phone for an Indian ...

,, Put in let's or let me with words from the box.

have go invite see take tell think worry

1.............. ......agameoftennis.
2 ............. ....... thebosswhatwethinkof him.

3 A meeting? ............... ..... - I'm free from 10.00 onwards.

4 ............. not ............ about the price - I want to buy it.

5 ............. ....... out for a pizza, shall we?

6 Dont fosie - she's so boring.

7 'Whatwouldyouliketodoonyourbirthday?' :................ ... foraminutel
8 ............. not ............ the bus - Id rather walk.

; Correct (/) or not (D?

I Not let's start arguing. ...

2 Let's have a game of snooker, will we?

3 Let me try to explain. ...

4 Let us be silent for a moment. ...

5 Let's dont forget to phone Annie. ...

6 Who can we invite? Let's see. ...

. -s.. -d. * ,'-* 
oJ.*

-S't irvl ,3jT .f.4 \ ,S,

'spiing is nature's way of saying, "Let's party!".'
(Robin Williatns) 

riih
,:.,..\ ."'"F

$,+'P',.
!t:

';!ite, '%.\1. lt

Note: Let him... etc A structure with a third-person noun or pronoun is also possible.

'The kid says he doesn't like the fsh.' 'That's his problem. Let him sfarve.' (informal)

Let our enemies be under no illusions: we can and wiII defend ourselves. (formal)

Note also the structure with there.

And God said: 'Let there be light'.

Let there be no doubt in your minds about our intentions.

.12 
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exclamations: revise the basics

How .,,! andWhat ,..!z word order Note the word order in these exclamations.
The complete expression with How . . . or What. . . goes before a subject and verb (if any).

How dfficult this is! (NorIMffiifut!)
How convincingly he argues! (Nor@)
What alot of nonsense Andy talks!

We dont drop articles after What.

What a brilliant idea ! (Not Wffi)

$ Change the sentences into exclamations with How or What.
> These grapes are sweet.

. .Y.qY. rY 9?y. yv !,t !, .a9.P.99. .q r.q! . . . . . . . . .

> She wears lovely jewellery.

..v!.4*.!ey.qlu. jpvplleyu:h?y:rr.s.!.
I It was a waste of time.

2 This computer loads slowly.

3 The days seemed long then.

4 I made a big mistake.

5 We all played well on Saturday.

6 The time goes fast.

7 His poetry is boring.

8 Those people make a lot of noise.

We can use negative questions (see page 6) as exclamations.

Isn't she sweet! Doesn't he look happy! Wasn't it strange!

ffi Cnange the sentences from Exercise 1 into exclamations with negative questions.
> ..4Y?*1.\w1q.gr9?99.ry?gI!.......

' . .Pc?:*:!. s.\.9.y e'.q.r .l?v 9.\a tpy.ellsral. . . . . . . . . . . . . . . .

I ..............
2 .............
3 .............
4 .............
5.............
6.............
7 .............
8.............
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more practice

; ', Five of sentences 1-1 0 are quite formal, and would be uncommon or unnatural

in conversation. The others are normal. Write'F'or'N'.
ts I want never to see you again. F
r What do they want? N
I The dog seems not to like you. ...
2 I don't believe him. ...
3 I think you haven't met my sister. ...

4 Let us consider what we are to do next. ...
5 Are you ready? ...

6 Why did you not wait for me? ...
7 I dont suppose you're hungry. ...
8 From where do you come? ...

9 Do come in. ...
10 I dont eat meat or fish. ...

j 
'' Seven of sentences 1-12 are wrong. Correct the mistakes or write'Correct:

p where youput the newspaper? ..4y4.Ag*.p.f.!.................
|" Never tell her she's wrong. ..9?.YY?oj.....

1 I'm not hardly awake yet. ...........
2 Do be quiet, children! .............
3 Why you are asking me? ...........
4 You wait here for a minute.

5 Where you've been all day?

6 Why do not these lights work? ........
7 What beautiful eyes she's got! ...........
8 Answer somebody the phone, please.

9 I dont hope it'll rain. ..........
10 Dontyou believe him. ..........
11 'Dont you want some coffee?' 'No, I dol

12 I dont smoke nor drink.

rl'.: Which speaker wants to leave?

Speaker 1: Would it be better for me to leave now? ...

Speaker 2: Wouldnt it be better for me to leave now? ...

1r' 1' (hoose the correct forms of the cartoon captions.

+ir.',
tlL

,'r^ '. I
*al'tt
ffiat
v)A_

PnLel\ti'

'You have I Have you ago in ours,
and we'll have a go in yours, okay?'

"14 BASIC SENTENCE TYPES
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Can you complete these typical children's questions, using words from the boxes?

And can you answer any of them? (Parents usually can't.)

blue built different each other / flying fish Grand Canyon how round

stars are there they make what

> animals ever help . .P9. .q.ryiugl:. 9Vlr.\ph .9WI.91n9y.?.. .

1 n'hy every animal
2 really fly .............
3 why the Earth
4 nhy the sky

5 howdeep..........
6 lightyear ...........
7 how bulletproof glass ............
B why the Eiffel Tower ........
t how many .........

10 birds fly

ea&-

come from frogs eat God make you cry tails time

when you die who invented why water

what

why cutting onions
where babies

where go

[ootball
makes thunder

Use a search engine to find out which expression is more common

in each of the following pairs.

1 A "seems not to be" B

2 A "seems not to have" B

3 A "Is it not beautiful?" B

4 A "I hope noti' B

ffi
ffi#
I
&?2.

xt

11

t2
13

l4
15

16

l7
18

l9
20

"does not seem to be'
"does not seem to have"

"Isnt it beautiful?"
"I dont hope so."
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These three verbs live a double life. They can be auxiliary verbs used to form questions, negatives, emphatic
forms, perfect and progressive tenses and passives. They can also be ordinaryfullverbs. For this reason, each

of them can appear twice in a single phrase.

I am being served. Have you had an invitation? What do you do?

Some of the basic uses can benefit from revision even at this level, and are covered in the following pages,

along with other more advanced points.

be: progressive forms; do be

progressives We use am being, are being etc for actions and behaviour, but not feelings. Compare:

t You're being stupid. (= 'You're doing stupid things])
I was being careful. (='I was doing something carefullf i)

t I'm depressed just now. (Nor @)
She was very cheerful yesterday. (xor Sffirg ... )

Put in the best form of be.

I The baby .......... r'ery good today.

2 I ........... a bit lonel,v these days.

3 John ... dilhcuit about money again - iti a real problem.

4 Reallyl The children ... absolutely impossible this morning.

5 I don t know why I ............... ..... so tired this week.

6 You ... very careless with those glasses.

7 I didn't really mean what I said. I ............... ..... silly.

8 She ... excited about her birthdav - it's sweet.

Note: do(n't) be Do canbe used with be in negative and emphatic imperatives (see page 10).

Don't be sad. Do be careful.

Frrr progressive be in passi\.e structures (e.g. ,lil being servcd), see pages 78 and 297.

'To be is to dol
(Socrates)

'To do is to be.'

[ean-Paul Sartre)

'Dobedobededo.'
(Frank Sinatra)

,.6 
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THE MOST COMMON STRUCTURES WITH TIiERE + BE

il there is: revise the basics

there is/are there was/were there will/won't be

there is/are going to be there has/haye been there had been

Questions: is there, are there etc
Contraction; there\ (often pronounced l6ezl ,like the beginnin g of the zoo)

.,, Check your knowledge. Put in the correct form of there is (not).
* frlfp.yVl!.*.q1.9p............. (on !.e.fp.y.q*'.1.p.e.................)ameetingtomorrow.
> How many prime Ministers \gy.C.\\gf.q.9.q?*.............. since 1950?

1 .............. ...... no EuropeansinAustraliain 1700.

2 ............. ....... anymessages forme while Iwas out?

3 This has been a relatively mild winter. ... no snow at all.
4 I'm hungry. ... any'thing to eat in the house?

5 I got back home to hnd that ........... a burglary.
6 I don't think ......... any reason to get upset.

7 Sorry ...... any more decaf.

8 Dr McPherson is ill, so ......... a lecture tomorrow.
9 ............. ....... going ... an enormous row when

your father gets home.

l0 Why .......... so many strikes this year?

- Complete the sentences with your own ideas.
1 2000 years ago there weren't any ............
2 there have always been ..........
3 There have never been ..........
4 Next year there

5 In 100 years, perhaps there

there is xnd. it is There is introduces something new. If is usually refers to something that we
have already talked about, or that people already know about.

'There's a taxi outside.' 'lt's for me.' (Not'Itffie:)

, Put in there'sor it's.
I .............. a new student in the class.

2 ............. ice on the lake.

3 'Whats that smell?' :................ Pete's aftershave.'

4 '............. afunnynoiseoutsidel :............. justthewindi
5 'Whose is that coat? :........................... minel
6 Would you like some of this coffee? still hot.

7 . . . . . . . . . . . . . a bus stop just round the corner.

8 I ve got a new car. ............ pretty fast.

9 ............. a problem with the cooker.

10 ............ a message for you at the reception desk.
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there is: more complex structures

with seem/appear There seems to be a hold-up.

with modal verbs There may be a job for you.
There can't be two people with that name.

with certain/sure/likely There's certqin to be an inquiry'
Are there likely to be more strikes?

with anylno need/sense/Ttoint/use Is there any point in talking to him?

Therei no need to shout.

with something/anything/etc + wrong Is there something wrong?

in question tags There won't be q test, will there?

infinitive We want there to be a referendum.

Idlike there to be more time to think.

-ingform Whati the chance of there being an agreement?

with auxiliary be There were some people singing in the street.

(= 'Some people were singing ...')

+1$ Complete the sentences as shown.
, !.qfg.y.qUlp.... ...... a change of government. (may)

> Idontwant !.h.{f9.!.?.p.e.............. .. anytrouble.(inJinitive)
a restaurant open somewhere. (must)

a problem with the electricity. (seem)

J

4

5

Thank you, it's OK. (wrong)

in making a fuss now - it's too late. (point)

I've given up hope of .............. an improvement in the

situation. (-ingform)
Do you think ......... .... any more customers tonight, or can

we close the shop? (likely)

::::':ll:::.:l ;;";il;";;;.#i::i,'amera 
ahead (c'uld)

(will; question tag)

Id like plenty of time for discussion. (infnitive)

;;; ;;";;; ,;;;;;,;; i;;;, ri,y u,t 
too manv people tarking at vesterdav's meeting' and

'4::+

(Some expressions are needed more than once.)

A there being (twice) B there has never been (twice) C there may have been (three times)

D there mightbe (twice) E there will be (once) F will there be (once)

'I

)

7

8

9

10

... a time when you could teil what
part of the island someone came from
by the way they talked, but you'd be

hard-pressed to do it now.

5

In the words of the Bhagavad Gita:
... a time when you and I have not
existed, nor ... a time when we will
cease to exist.

What are some of the
signs that... problems in
your electrical system?
Some older houses

... a time when people got married
at 13 and had a child by age 16, but
that was when the average life span
was something like 35.

What is the current thinking about
.. . more than one Universe?

I've been reading about how black holes

... a worse time to spend money on a
holiday abroad.The pound has gone
through the floor, and you may not
have a job when you come back.

You are also right about ... more
than two sides to the story: his
side, her side, and the truth.

10
Some experts believe ...
as many as four ice ages.

Geological evidence from

Why do scientists believe
that ... water on the
moonlThe latest research
seems to show

One day... more people
from lndia or from China
on the lnternet than the
rest of the world.
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have: revise the basics

progressive When have is used to talk about action s (e.g. have dinner) and experiences
(e.g. have problems), progressive forms are often possible.

'Where's Sue?' 'She's having a shower.' I'm having dfficulty understanding this.

With auxiliary uses and most other meanings of have (e.g. possession, relationships, suffering
from illnesses), progressive forms are not possible.

Have you seen Steye? (Nol @)
Have you got my scissors? (Not' @)
Maurice has flu. (Nor ?vffinvingfltx )

i:+ Correct (/) or not (X)?

I She phoned while we were having lunch. ... 5 Are you having a table for two? ...
2 My sister's having a bad cold. ... 6 I'm having a bad headache. ...
3 I'm having trouble with my computer. ... 7 We're having a party tonight. ...
4 Are you having any money on you? ...

gof-forms and do-forms In modern British English, shorter present-tense forms of have
(e.g. I have, have you, she has) are often avoided, especially in informal speech. Instead, we use
longer forms made with do or got.

I've got tickets for tomorrow. (More natural in BrE than I have tickets for tomorrow.)
Do you have a headache? oxHave you got a headache? (More natural than Have you a headache?)

Gof adds nothing to the meaning: I have gof is present, and simply means 'I havel

gof-forms not used Gof-forms are not common in the past, and got is not normally used in
infinitives or -ing forms, in short answers or question tags.

I had. a bad cold last week. (Not L@otaffid . ..)
'Have you got any money?' 'No, I haven't.' (Norl@Mtjot:)
Gof-forms are not used with atxiliary have, or in expressionsllke have dinner, have a shower.

And gof-forms are not used to talk about repeated or habitual actions.

I don't oftenhave colds. (Nor f@#)

== 
Could the verbs be changed to gof-forms?
> Do you have a cold? ..Y9:....... 4 I like having friends round.
> Lett have a party. .. N.?........ 5 We often had money problems.

1 Have you a moment? .............. . 6 I dont have your address.

2 Id like to have more time. 7 She never has doubts.

3 I'll have the answer tomorrow. 8 Do you have a car?

British and American usage In AmE, shorter affirmative present-tense forms are common in speech.

We have tickets for tomorrow. I have a headache.

In very informal AmE, I've gof often becomes I got, and got- and do-forms may be mixed.

'I('ve) got 0 new apartment.' 'You do?'

l-or structures like ftare something done, see page l2D. For hare to, see page 63.
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do: emphasis

emotive emphasis We can use do with affirmative verbs to to show that we feel strongly about

what we are saying.

That cake does look good! I ilid enjoy the concert.

S Complete the sentences with words and expressions from the box; make them

more emphatic by using do/does/did.

cold depressed for not phoning is the right way long hours nonsense /
the way she looks at you the weekend in scotland to talk to somebody

you're mistaken your new shoes

> fulie tarr<s J *l-i.9.4.qp:.ygl9.*q*1?.ry.:9.'. . . . .

I I think
2 I hate

3 This room feels

6 Mary needed

7 We enjoyed ..............
8 I apologise ...............
9 She looked

10 I wonder ifthis .........

contrastive emphasis. Do canshow a contrast - between false and true, appearance and reality,

or a general statement and an exception.

You think I don't care, but I do care.

It looks simple, but it does take a long time to prepare.

We didn't have much time to spare, but I did visit the cathedral.

We can also use do to compare expectations with reality'

I said I would get to the top, and I did get to the top.

-i:$ .foin the beginnings and ends and write the sentences, adding the idea of contrast

by using do/does/did.

ENDS
Mind you, it uses a lot of petrol.

She said 10.15, didnt she ?

'I understand you.'

> but I remember she lives near the park.

but I have to get back home early.

She goes to jazz concerts sometimes.

and he had a tooth that needed filling.

but Peter helps with the cooking.

he phoned.

but he speaks some French.

but I enjoy football.

2.............
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BEGINNINGS
b I've forgotten her address,

I 'You dont understand mel

2 I may not be good at sPort,

3 I'll come round this evening,

4 I'm not sure he speaks English,

5 It's a nice car to drive.

6 I do all the housework,

7 Although he didnt send me a card,

8 She doesnt like most music.

9 I told him to see the dentist,

l0 She's not on this train.



J

4

5

6

7

8

9

10

@ eut together words and expressions from the box to make sentences like the one
in the example, using do/does/did.

Shakespeare./ make films / write plays / sell beer ltalians lend money fight against England
ln England fight against China eat potatoes banks eat mice speak ltalian speak Japanese
cats rains a lot snows a lot Napoleon

1

2

J

4

5

..9t1?.reqs. Pgqr.e.4i4*.1!..ry.s.Pp.{t1we.,..4*!.4s.4.i 4 .wr.r1r,.tl?.Ae...

€-, .- ., ' . ; , These are extracts from three real letters. Complete them with the
expressions from the box. Use a dictionary if necessary.

We do appreciate We do in fact take good care We do hope

Dear ...

For the past seven years the Society has benefited from the tax rebate

on yourcovenanted subscription' but unfortunately the covenant has

now expired. 1 .............. " " " you will renew it'

Dear...

Thank you for your letter of 14th November. I am extremely sorry that you have

been troubled and I entirely agree that writing to you was discourteous and a

bad use of our funds.

2 ............... ..... to ensure that this does not happen and I am

making enquiries as to why we slipped up in your case.

Dear ...

I am writing to thank you for your gift ofrzoo.oo by bankert standing orderunderyour covenant, received on 5th October 2oro.3"""""""" ..'. aliyoursupport-itisvitaltoourexpandingwork.

For more about emphasis, see pages 260-26 l. For do as a substitute verb (e.g . 'Give him my love) 'l wilt do') and do so, see page s 27 6-277
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present tenses
English has two 'present' tenses. The simple present (I play,I work etc) is used especially to talk

abJut regular or permanent activities and situations. The present progressive (also called'present

continuJus') is uied especially to talk about things that are going on around the moment of speaking'

For details, see Pages 23-29.

Note that in academic grammars, a distinction is made between'tense' (present or past) and'aspect'

(for example progressive). Tense shows time; progressive aspect typically shows whether an event is seen

as ongoing oicoirpleted at a particular time. In more practical grammars such as this' it is common to

use the term 'tense' in both cases.

talking about the future
There are several ways to talk about the future in English (see pages 30-37)' Three common structures

are the will-future, be goingfo and the present progressive. The differences between these are complicated

(and not generally very imp'ortant). The explanations on pages 30-33 give some guidelines, but it is

not possible to give simple precise rules foi the use of these structures - often we can use two or three

different forms to express the same idea'

Youtll
love

these
shoes

r*charg*t up tr: 3 eie',,ices slmLilt*n*ou

Puts the fun back into driving

li n:*ke: xen:* l* ';* icr
ih* lritssi "fV te*hnllcgt;

ffi
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SIMPLE PRESENT PRESENT PROGRESSIVE

+ I/you/we/they work he/she/it worlcs I am, you are etc working
? do I/you/we/they work? does he/she/it work? am I, are you etc working?

I/you/we/they do not work he/she/it does not work I am not, you are not etc working

I present tenses: revise the basics

o things that are always true . things that are happening now
r things that happen all the time, r things that are happening around now

repeatedly, often, sometimes, neyer etc. o things that are changing

You live in Brighton, don't you? My parents are living with me just now.
No thanks. I don't drink cofee. Look - Peter's drinking your cofee.
The Danube runs into the Black Sea Why k that child running away?
oliver works for a bank. Harry\ not working at the moment.
What do girffis eat? I'm trying to eat more vegetables.
I play tennis every Wednesday. She's not playing much tennis these days,
The sun rises in the east. Interest rates are rising again.

G '-,..,-,r,,,t,',.,.rt,:. Match the beginnings and ends.
> What do you write? .Q. A Actually, that's the radio.
> What are you writing? f . B French - she's from Switzerland.
1 What do you do? ... C Computer manuals.
2 What are you doing? ... D I need to get this car started.
3 Where do you work? ... E I'm an architect.
4 Where are you working? ... F A letter to my mother.
5 Does your son play the violin? ... G I'm in Cardiffthis week.

6 Is your son playing the violin? ... H In a big insurance company.
7 What language does she speak? ... I It sounds like Russian.

8 What language is she speaking? ... I Me - can I have some more?

9 Who drinks champagne? ... K Me, when I can afford it.
10 Whot drinking champagne? ... L No, the piano.

non-progressive verbs Remember: some verbs are mostly used in simple tenses even if we mean
'just now' (see pages 28-29).

I like yourdress. (Nor l@tesr.) What do they mean? (Nor W@?)

e ,,,..-".:ifi-,...,,,1-.-.,- i,--.,, . Circle the correct verb forms.
I I think / am thinking we're going to be late.

2 Look - it snows / it\ snowing.

3 Do you look / Are you looking for the bus station?

4 I don't understand / am not understandingthis application form at all.

5 Do you know / Are you knowingwhether they take dollars here?

6 What do you want I are you wanting?

7 I hate / am hatingthis programme.

8 Why do you drive / are you driving on the wrong side of the road?

9 Who do you look / are you looking at?

l0 I don't remember / am not rememberingwhy I came into the kitchen.
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]l t"structions, commentaries, stories

Present tenses are common in instructions, commentaries and stories. The simple present is used for
things that happen one after another, and the present progressive for longer background situations.
(This is exactly like the way the simple past and past progressive are used together - see page 41.)

'How do I get to the police station?' 'You go straight on for half a mile, then you come to a garage.

You take the next left, then as you're coming up to a railway bridge, look out for a sign on the right.'

I put some butter in a frying pan. While the butter is melting, I break three eggs into a bowl and beat them ...

Chekhov shoots, Burns punches it away, and it's a corner. Meanwhile Fernandez is warming up, ready

to replace ...
So he's just havingbreakfast when the doorbell rings. He opens the door and sees this beautiful woman

outside. She's wearing ...

Note the use of the present progressive for slower-moving commentaries,

The Oxford boat is moving further and further ahead. And what's happening now? Cambridge are getting

very low in the water. Are they sinking? ...

,i1 :,r Put in simple present or present progressive verbs.

1 While the meat ..., I ........... the potatoes and

... them in cold water. (roast, peel, put)

2 Giacomo ... . Miller deliberately ... the ball away

with his hand. But the referee ... (shoot, knock, not look)

3 So he ... into the bar. And there's his girlfriend.

lil ;;,:T:Ti::::::::-:::i::::'::,li @ark ,a,k g.up,say)

ti:.jj, Explain how you boil an egg or start to drive a car. Begin'First I ...'

.: :: Write instructions to tell somebody how to get from one place to another (for example,

from the nearest station to your home). Begin 'You ...'

I li Write the beginning of a short present-tense story.
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more about present tenses

repeated actions Repeated actions just around the moment of speaking: present progressive.
Other repeated actions: simple present.

Why k he hitting the dog? lake's seeing a lot of Felicity these days.

I go to the mountains about twice a year. Water boils at 100" Celsius.

Write about two or three things that you're doing a lot just around now; and some other
things that you do from time to time.

changes We use the present progressive for changing and developing situations, even if these are
not just around the moment of speaking.

The political situation is getting worse. Children are growing up faster.
Scientists say the universe is expanding, and has been since the beginning of time.

Write some sentences about some things that are changing (for example, some of the
things in the box).

cities computers education the economic situation transport travel

TV programmes your English

not around the moment of speaking The simple present and present progressive can be used together
even when we are talking about things going on around other moments, not the moment of speaking.
This is common with when (meaning'whenever').

\bu look lovely when you're smiling.
\Vhen the post comes I'm usually having breakfast.

Put in the correct forms.
I Ihateitifpeople ...mewhenI...............

(interrupt, work)

2 1........... someofmybestideaswhilel ... inthe
country. @et, walk)

3 When Alice .......... about something, she ... funny
grunting noises. (think, make)

4 Our house ......... reallv cold when the wind ..........
from the east. @et, blow)

t
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more about present tenses (continued)

progressive with always We can use a progressive form with always and similar words to talk about
repeated but unpredictable or unplanned events.

She's always turning up with little presents for the children.

I'm always running into loanna in the supermarket.

The structure is often used to make complaints and criticisms.

This computer's continually crashing at the most inconvenient moments.

She's forever taking days of because of one little illness or another.

This government is always thinking of new ways to take your money.

ffi Writ" a sentence about somebody you know who is always doing something annoying.

NOTES

I hear/see; it says We often use I hear or I see in the sense of 'I have heard/seen to introduce pieces of information.

I hear Karen's getting married. I see they're closing High Street again.

Note also the similar use of It says.

It says in the paper thereb a rail strike tomorrow.

Where does it say that I need a visa?

here comes; there goes We use the simple present in these two expressions.

Here comes the postman. This wind! There goes my hat!

performatives Sometimes we do something by saying something.

Verbs used like this are called performatives: they are normally simple present.

I won't do it again - I promise. I hereby declare you man and wife.

I swear to teII the truth. I name this ship 'Spirit of Adventure'.

informal progressives Progressives can sometimes make statements sound more friendly and

informal (see page 291). Compare:

We lookforward to further discussions in due course.

I'm really lookingforward to our week with you and the kids in JuIy.

duration Remember that we use a present perfect, not a present tense, to say how long things have

continued up to the present.

I've been waiting since six oilock. (Not Im-tvaia'rysince ...)
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Choose the best verb forms.

Prison death rates o rise I nstn larmingly

(eirctdttre correct verb forms for the cartoon captions.

A GOV|.RN\4F,Nl' COMNIITTEE' cnlls /
A U callingfor an investigation into the
number of people who 2 now die / are now

dying fuom natural causes inside the prison
system. It r appears / is appearing that because

of poor heaithcare and a sedentary lifestyle,

more and more prisoners a die / are dyittg
prematurely. The increase is not due to a rise

in the prison population or an increase in the
age of inmates.

A recent report s 
finds / is finding that the

average age of male prisoners who 6 die / are

dying from natural causes is 56; the average

for women is 47. In the general British
population, the average age of death

for men is 78 and for women 81. Death rates

are thought to be higher in prison because

prisoners i toke / are takingless exercise

and 8 eat / are eating less well than most of
the population. They " also suffer / are also

suffering higher levels of stress, and some
1o receive / are receiving substandard healthcare.

Although the government tl currently invests /
is curcently investing substantial funds in order

to improve prisoner welfare, the focus is on
reducing levels of suicide and self-harm, and

the expenditure 12 has / is havinglittle or no
effect on the more general problem of rising
death rates. r

'l sell I I'm selling this for a friend.'
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'Things look I are lookingbad.'
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non-progressive verbs

Some verbs are rarely or never used in progressive forms, even if we are talking about what is

happening at a particular moment.

I don't like her hairstyle. (Not @)
I calledbecause I need to /alk. (xor ... @)
Many of these verbs refer to states rather than actions. Here is a list of the most common ones.

Choose the best verbs from the boxes to complete the sentences.

consist contain depend imagine include lack not deserve own

1 'Can you do me a favour?' 'It ..............
2 Thisjam ........... of50o/o sugar, 10% fruit, and a lot ofother stuff.

3 Ifthat cake .......... . nuts, I can't eat it.

4 I'm too good to you. You ......................... '.. me.

5 The soup's nice, but it ............................ salt.

6 Iwonderwho........... thatdog.
7 No need to tip - the bill 157o service.

8 L.......... youd like a rest soon.

appear concern deny impress matter mean owe recognlse

9 'Dont we know that man?' 'Maybe. I dont ........ ... him.

10 Do you know what 'incomprehensible' ............................ ?

11 We'regoingtobelate,butldontthinkit'.......'.. rnuch.

12 I'll pay you what I ........ ... you tomorrow if that's OK.

13'Howmuchmoneyisthecompanymaking?''Thatdoesnt ...........you.'
14 There ......... .. to be a problem with the train.

15 The police are questioning three men about the attack, but they everlthing.

16'I'vegotmyownhelicopter.''Youdont ...........mei

mental and emotional states; use of the senses

assume, believe, doubt, feel (= 'have an opinion ), hate, hear, imagine (= 'suppose'), know, (dis)Iike, love,

prefer, realise, recognise, regret, remember, see, smell, suppose, taste, think (= 'have an opinion ),

understand, want, w ish.

'I love you."I don't believe you.' tNor )

I doubt if the train will be on time. Who do you think will win?

I feel iti time for a break.

communicating, causing reactions
(dis)agree, appear astonish, deny, impress, mean, please, promise, satisfy, seem, surprise'

What do you mean? We seem to haye a problem. Your attitude sutltrises me.

other state verbs
be, belong, concern, consist, cost, depend, deserve, ft, hat'e (='possess'), include, involve, Iack, matter

measure (= 'have length etc'), need, owe, own, possess, resemble, weigh (='have weight')'

Who does this car belong to? I need help. 'I'm late'' 'It doesn't matter.'
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progressiye and non-progressive uses Some of these verbs may occasionally be used in progressive
forms, especially to emphasise the idea of change, development or novelty.

As I get older, I'm remembering less and less. I didn't expect to like this place, but I'm really loving it.

Some others are used in progressive forms with particular meanings. Compare:

What do you think of her singing? Whot are you thinking about?

I weigh too much these days. I got a shock when I was weighing myself this morning.

Iook (meaning'seem') can often be progressir.e or not, with little difference.

YLtu look / YouTe looking a bit tired today.

Smell and taste can be progressive when we are talking about the deliberate use of the senses to find
something out. Compare:

* This meat smells.funny. I (can) smell smoke
'What are you doing?' 'I'm smelling the fsh to see if it's OK.'

* The soup tastes wonderJil. I think I (can) taste garlic in it.
'Leave that cake alone!' 'I'm just tasting it to see if it\ OK.'

Feel (referrine to physical sensations) can be progressive or not, with little difference.

I feel / I'm feeling Jine.

See can be progressive when it means'meetl Compare

I (can) see lohn over there. I'm seeing the doctor tomorrow.

[€ Correct (,/) or not (X)?

i Of course i'm believing youl ...
2 rr4le're seeing your point. ...
3 Why is everybody looking at the sky? ...
4 I'm feeiing you're both wrong. ...
5 What do you think about at this moment? ...

6 She may rvin, but i doubt it. ...

7 Does this rnilk taste sour to you? ...
8 I'm feeling quite depressed these days. ...
9 I'm remernbering your thce, but not your name.

l0 \Ve see the bank manager soon. . . .

11 I'm supposing youcl like coIl'ee. ...
12 I think it's time to go. ...
13 John's aftershave is smellir-rg strange. . ..

14 Howmuch areyouweighing? ...

$:ll il

l'jr I

ll

il

'Do these shoes taste tunny to you?'

NOTES

use of can Cru n is often used with see, hear, feel, taste, smell, understand and remember to give a

progressive meaning, especially in British English. (See page 61.)

I can see Sue coming down the road. Can you smell burning?

I can remember when there were no houses here.

perfect tenses Want, need and mean can have present perfect progressive tses| need and want can

have future progressive uses.

I've been wanting to meet you for years. WilI you be needing the car today?

There\ something I'te been meaning to tell you.

-izg forms Even verbs which are never progressive have -lng forms which can be used in other kinds of structure.

Knowing her tastes, I bought her chocolate.

I got all the way to the station without realising I was wearing my slippers.
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future: revise the basics:
will, going to or present progressive?

future in the present We generally use present forms (present progressive or am/are/is going to)

when we can see the future in the present: we already see things coming or starting.

We prefer will (themost common form) when we are simply giving information about the future,

with no special reason for using present forms. Compare:

o I'm seeing Ianet on Tuesday. (the arrangement exists now.)

I wonder if she'll recognise me. (not talking about the present)

t We're going to get a new car. (The decision already exists.)

I hope it will be better than the old one. (not talking about the present)

plans Be goi ng to and the present progressive can both be used to talk about plans.

We use the present progressive mostly when the time and/or place are fixed. Compare:

I'm going to take a holiday some time soon. loe's spending next week in France.

Emma's goingto study biology. Phil's starting work on Monday'

ffi Rewrite the sentences, putting in expressions from the box and using the

present progressive. (Different answers are possible.)

for tomorrow's concert from March 1st next month next week

next year on Saturday on Tuesday this evening tomorrow morning

I'm soins to plav tennis with Andv.
t'^*"ota"rL,rrh tewwLs wLth *wAu ow satt ydau.
.. : ;.. 1. 4 4.4J,,..w...;....................... <J................... I

We're going to see Sarah.

2 l'm going to start fencing lessons.

3 We're going to meet the accountants.

4 I'm going to get the car serviced.

5 They're going to close the road for repairs.

6 Everybody's going to get a free ticket.

7 The air traffic controllers are going to strike.

8 All the train companies are going to put their prices up.

decisions We prefer be goingto and the present progressive for decisions and plans (see above)

that exist in the present - they have already been made. We prefer will to announce decisions

as we make them. Compare:

'We've got a lot of bilk to payl 'I know. I'm going to do them all on Monday.'
'The plumber's billhas just come in.' 'OK, I'll pay it.'
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F,€ Put in l'll or I'm going to.
> I ve decided. ..1'.W.Ap.L.ryp.!.q................ take a week off
1 'Is Alice coming round?' 'Wait a minute. ... phone and ask her.'

2'l'veleftmymoneyathome.' Again?OK............ .........payl
3 'Do you want to go for a walk?' 'No, ........... get some work done.'

4'I'vegotaheadachel 1............ .......getyouanaspirin.'
5 ............. ....... sellthiscar-itsgivingmenothingbuttrouble.
6 Can you answer the phone if it rings? ... have a shower.

7 ............. ....... change my job soon.

8'Theret the doorbelll :.................................... gol

predictions: what we expect We prefer go ing to when we can already see the future in the present:
we can see things coming or starting, or they are already planned. We prefer will to say what we

think or believe about the future. Compare:

Careful! The meat's going to burn. (I can see it now.)
Don't ask Pete to cook the steok - he'll burn i r. (I'm sure, because I know him.)

We dont use the present progressive to predict events which are outside our control.

Its goingto rain soon. BUlNorIt@

f,E 6ir?ibt tre best form.

' cluit"@/ willhavea baby.

I Perhaps I'm going to / I'll see you at the weekend.

2 Look at the sky: its going to / it will snow.

3 Look o:ut - we're going to / we'llhit that carl

4 Ask John - he's probably going to / he'll probably know the answer.

5 Youd better put a coat on, or you're going to / you'Il get cold.

6 If you press this key, the computer is going to / will shut down.

7 You can see from Barbara's face that there\ going to / there'll be trouble.

8 It's no use telling Andy about your problem s; he\ going to / he'II tell everybody eise.

simple present We sometimes use the simple present to talk about the future; for instance when

we talk about timetables, routines and schedules.

The meeting starts at ten oilock. What time does the train arrive in Paris?

My plane leaves from Heathrow.

We can also use the simple present to give and ask for instructions.

'Where do I get an application form?' 'You go to the main ofice on the second Jloor.'

In other cases we don't use the simple present in simple sentences to talk about the future.

Emma's coming round later. (Nor Emrncones . .. ) lll write - I promise.

There's the phone. I'll answer lf. (Nor' ... I'dnswer:)

For the simple present with a future meaning after if, when etc, see pages 204 and232.

ffi Choose the best tense.
> The film@/ will end at midnight.
> | phone t@vou soon.

5 The train isnt direct - you change / will change

at Manchester.

I I start / will start dieting after Christmas. 6 My f,nal exam is / will &e in May.

2 Rob comes / is coming round after 7.00. 7 What time does / willthe concert start?

3 Do you / Will you post my letters? 8 I play / am playinghockey tomorrow.

4 I have / will have a French class at 9.00

tomorrow.
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more about the present progressive, going to and will

spoken and written English Be going to and the present progressive are particularly common

iir spoken English, ut *uyr of taiking about the future. This is because conversation is often about

future events ihut lv" can see coming, so present forms are natural. In written English, these forms are

less often used. Will is extremely common in writing, because written language tends to deal with less

immediate future events, when we do not see the future in the present. Willis also preferred when giving

information about impersonal, fixed arrangements - for example official itineraries' Compare:

We're meeting Sandra at 6.00.

The President will arrive at the airport at 14.00. He will meet ' "

pronunciatio n of going to. In informal speech, golng fo is often pronounced as /gana/'

This is often shown in writing as gonna.

Put the letters of the boxed expressions into the text.

A it will be B there will be C will be introduced D will be presented

E will be welcomed F will cast off G will cover H will play I you will be

I

4ffi

O ff,: il,fl ::;'T'* J*n 
*1*'i;

vessel (the vessels we work with
generally accommodate between

20 and 1 28 passengers), just enough

to be able to meet new PeoPle and

get to know them over the course of
the trip, and to be able to recognise

and greet all ofthe other passengers

onboard. Not so many that every

timeyou see a face'... be a new one!

On a wildlife cruise the vessels

have been specially adaPted and

refitted to accommodate guests,

since many of them were actuallY

research vessels in a former life. On

a wildlife cruise, 3... illustrated talks

and presentations throughout the
journey. These a... a whole range of

topics from birds and mammals, to
geography, history and astronomy,

and they s... by the onboard guides

and experts who 6... such an

important role in making your trip a

special one.

To begin with you 7... aboard

with a glass of chamPagne and a

bite to eat. The crew 8... the boat,

and once you are under waY You
e... to the captain and his crew.

Departures are generallY late

afternoon/early evening. Passengers

are free to visit the ship's bridge any

time of the day or night.

It is fascinating seeing how the ship's

course is plotted, and to observe the
monitors of depth, wind sPeed and

wave height! (Adapted from oceans

Worldwide website.)

ffi Put the letters of the boxed expressions into the text.

A going to be happy B going to be there C going to see D lt's going to be

E there are going to be F we're catching G we're leaving

I #5li,;"l[?Til;i- $l;,;"i,lX1llx l';:fli'il:Hlffi:;f?,:::::?f,li'J3'i,Jii&,'* t
in the evenings, and going ashore with us and answering our stupid questions when we land.

Tony Soper's a..., believe it or not, so the bird-watchers are s... ! And there's a terrific woman

called Ingrid Visser who's red-hot on killer whales. I can't remember the others, but I know

there's a marine mammal expert, and an astronomer. And we're definitely 6... whales -
lots and lots of whales, they've promised! Can't wait!

Well, must go and pack -7... a very early flight. Looking forward to seeing you in July.

Prepare yourselves for a long photo eveningl

Love from both to both

Jane
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shall and. will In modern English l/we will and l/we shall can generally be used with no difference
of meaning. I44ll is more common, and shall is dying out. (In any case, the commonest forms in
speech are the contractions I'll and we'll.)

shall n questions In older English, shall was used to talk about obligation (rather like should).
This meaning still survives in first-person questions, where shall is used to ask for instructions or
suggestions, or offer services.

What time shall we come round? Shall I take your coat?

Compare the use of will to ask for information:

What time will we get into London?

legal language Legal documents, such as contracts, often use shallto express obligation.

The hirer shall be responsible for maintenance of the vehicle. (from a car-hire contract)

@ eut in shotl or will.
I Where we go on

holiday this year?

2 Where I be this time
next year?

3 Sending out the invitations
..... be f im's responsibility.

4 The tenant......... .. be wholly
responsible for ali decoration and repairs.

5 ............. I put the kettle on?

6 What time .......... . I need to be

at the airport?
7 What I cook for

supper?

8 How soon .......... . we hear

about the application?

For other (non-future) uses of wll/, see pages 65 and 72.

NOTES

'llrc Ilircr shall, during rhc |srl1,l 6f th.nrrrrrg, f,c rcsponsibic firr: superr.r,it_rn ot.thcpremise-s, the &bric ancl the 
"r","rrir, tir.r.'r;lre. sali n frt,rn darn"rge hr)u.c'cr .li;;; ;;crtange of ,ln\ rort; ;rntl tht, hch,irioui,,f ,rlJ

J.)^"]:"lt usirrg thc prcmi'sq rvhart'vcr rhcir
:if"'11: 

in, luding propcr irrpqrl.isi.p 61

:l:,10.*'rf rrrangcrnclr.. Tlie I lircnlrall
,,rirKU g()r')Ljt or p.rv for rrll d,lrn3qc (irrcludirig

:::]U:",iI dnrnrgc) ro tlls Pr.m1,.s or ro rlrcn\turc\, hftings or L.()nlcnts arrd tbr 1,,*. 1,1.

;::::,:,,:111. 
I{irt.r sh:rJl n,r uce rhc |1c,111j5s.rur :{n) lurp{)\c o1hr.,. then that J..cril.ccl intlrc Hiring .\grccmcnt rnd ,hrll ,_, 

^i1",,','n"premises to be usecl fbr an
rr in,rnv, ;;,rtJ;;r:,a'1' 

unlawiul purpose

difierent forms possible The differences between the three main structures used to talk about

the future are not aiways very cie ar-cut. WilI and present forms (especially going to) are often both
possible in the same situation, when'present'ideas like intention or fixed arrangement are a part

of the meaning but not very important. The choice of structure will depend on which part of the

meaning we want to emphasise. In the following exampies all of the different forms would be correct,

with no important difference of meaning.

t What will you do next year?

What are you doing next year?

What are you going to do next year?

t All the family will be there.

All the family are going to be there.

t If your mother comes, you'll hatte to help with the cooking.

If your mother comes, you're going to have to help with the cooking.

o You won't believe this.

You're not going to believe this.

I
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be + infinitive: I om to ... etc

official plans etc We often say that something is to happen when we talk about official plans

and fixed arrangements.

The Prime Minister is to visit British soldiers in Antarctica.

Our frm is to merge with Universal Export.

pre-conditions The structure is common in fclauses, where the main clause expresses a

pre-condition - something that must happen first if something else is to happen.

Wed better hurry if we're to get there by lunchtime.

You'll need to start working if you're to pass your exom'

orders The structure can also be used (for example byparents) to give orders.

You're to do your homework before you go to bed.

Tell lenny she's not to be back late.

ffi Here are some (mostly) real spoken or written sentences. Use the be + infinitive structure

to complete them with verbs from the box. Use a dictionary if necessary.

assemble bloom continue deliver follow get through inspect plan report tidy up

1 Professor Loach ........ eight lectures on ciassical myhology next term.

2 On his arrival at the airport, the general . . . a guard of honour.

3 If we . . . providing care for homeless children, we need your support today.

4 Young soldiers quickly learn that a good breakfast is vital if they ... another

demanding day.

5 Anynewdiethastobesimpleifyou......... itforanylengthof time.

6 You have to know where you're going if you ......... the best way of getting therel

7 Thechrysanthemums mustbe planted right away if they ........ for Christmas.

8 The children ... their room before they watch TV.

9 In case offire, all staff........... in the front courtyard.

10 All visitors ... to the reception desk.

For the past form of this structure (I ||as to ... etc), see page 37.

For passive uses (e.g. fo be taken three times a day), see page 103.

ffi tmagine you are a parent who is going out for the evening, leaving two teenagers

alone in the house. Write three instructions beginning'You're to'and three beginning
'You're not to'.
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future progressive

We use the future progressive (will be ...ing) to say that something will be in progress at a
certain time in the future.

This time next Tuesday I'll be lying on the beach.

\bu won't be able to park here tomorrow; they'll be mending the road.

@ Wnat will you be doing at ten otlock tomorrow morning (or some other time, if you prefer)?

@ Write three things that you will certainly not be doing at ten otlock tomorrow morning
(or some other time, if you prefer).

polite enquiries A common use of the future progressive is to ask politely 'What have you already
decided?' Compare:

Will you write to Oliver? (request or order)
Are you going to write to Oliver? (perhaps pressing for a decision)
Will you be writing to Oliver? (just asking about plans)

S tvtafe future progressive questions to ask somebody politely:
> when they are planning to go shoppin g. ..Y.trf.*.Wl!.l.Vg.*.4p.g.qirS.:\gP.t:iI'S.i...............
I when they intend to pay the rent.

2 who they plan to invite

3 how soon they intend to come back.

4 when they plan to go home.

5 where they are planning to stay.

6 what time they are planning to have breakfast.

7 what they plan to study at university.

8 whether they expect to use the car.

"l'll be watching. I want to see

how professional liars work."

"Yes, I shall be watching and it

will be an interesting test of the

party leaders."

"l will be watching until the end

of the first question. When none

of them have answered simply,

openly and honestly, along with

millions of other viewers I will

switch off and then go to

the pub."

@o.rfi/r.gs frott rt websile tliscnssitrn befttre a British generd elecl'iut)
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future perfect

The future p efiect (l will have driven/worked etc) can be used to say that something will have been

completed by a certain time in the future.

We'll have finished planting the new trees by Wednesday.

This government will have ruined the country before the next election.

Here are some sentences taken from newspaper articles and reports. Complete them with

verbs from the box, using the future progressive. Use a dictionary if necessary.

drive drop host pass put on quadruple rise

1 When this year's competition in Nottingham is completed, Great Britain, like |apan,

... it on 3 occasions.

2 ln a few weeks' time, the fallen leaves ... from ankle to knee deep.

3 Frank, Mr Andrews' chauffeur, ... his boss more than 12,000 miles by

the end of the campaign.

If a traveller goes eastwards round the Earth, when he gets halfway he

through 12 time zones and gained 12 hours.

The decision means that annual government support for the railways

from well over €l billion to around €300 million in l0 years.

6 Within 100 years the human population

7 lf you do not weigh yourself for a year and you eat just an extra 500 calories each day during

thattime,you........... afull 21.8kg;ratheranastyshock!

The future perfect progressive (I will haye been driving/working etc) is not very common. We can use

it to say how long something will have continued by a certain time.

By next summer I'll have been working here for eight years.

I

$ Wria" three sentences about yourself with the future perfect progressive. For example,

say how long you will have been learning English / working / living in your house.

1 Bythe end ofthis year, ..........
2 By..'....-.
3 By..'......

Note: other uses These tenses, and other structures with will, canbe used not only to talk about

the future, but also to express certainty about the past and present (see page 65).

As you will have heard by now we are planning to open a new branch in Liverpool.

The worldb top skiers will have been stuilying the course all morning in preparation for the first big

event this afternoon.
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future in the past

structures When we are talking about the past, we often want to say that something was still
in the future at that time. To express this idea, we can use the past forms of ail the structures that
are used to talk about the future:

present progressive ) past progressive am/is/are going to ) was/were goingto
will ) would am/is/are to ) wqs/were to

I was in a state of panic, because I was sitting my Jinal exoms in two days.

We were going to start a business if we could rttise enough capital.
I had a.fbeling that things would soon turn dfficult.
So this was the town where I was to spend the winter. I didn't like the look of it.

'hidden in the future' Would and was/were fo are often used to express the idea that things were
'hidden in the futurei

She treated me like dirt. But she would live to regret it.

I thought u.,e were saying goodbye for ever. But we were to meet again under very strange circumstances

€=:l Write some things that were in the future when you were ten years old, and that you

could not have expected.
> ..l.ye.*r4.p.ep.qv.e..q.y.qq.?\?.r.!.yr:.\p.*.q*l.p.L.e\Y.a?,qr:..'r.ry.TIg*sg,

l: -': About 3O,O0O years ago, someone painted this picture on a cave wall. Write some of

. .?.*4.9?.-.Y9Y.e. .Y g*14 .9.9.,,, .... . . . . . . . . . . ..... .

.s
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more practice

:q$,if,i Correct the mistakes or write'Correct'.
> Penguins are+r+Jlying. ..4.q.ry'.1.fl.A.

> Nobody's listening to me. ..99fY.e.*...........
1 'What do you write?' A report for the Managing Directorl

2 I'm thinking this is the wrong address. ............ "
3 Why is that man jumping up and down? ....... '

4 Iron is meiting at 1536".

5 How do your tai-chi lessons go? ..........
6 We're seeing a lot of Peter and Susan just now

7 Het always criticising!

8 It's saying in today's paper that the pilots are going on strike'

9 'Is it going to snow?' 'I'm doubting itl '.... " " " "
10 Julie's not feeling very well today' ...... '.
1l This cheese is tasting funny. ......"
12 I'm not working next FridaY'

13 We should leave now if we're to catch the train'

14 Will you be seeing Edward when you're in Glasgow?

15 This time tomorrow I'm lying on the beach'

16 Do you know what time the film starts?

17 Next July we have been together for five years. " " " " '

18 I'll never be knowing what he thinks of me.

19 Sorry I'm late - the train I was going to catch was cancelled'

20 They showed me the room where I would have stayed. I said it was oK.

{Sk Choose the correct form of the cartoon caption.

'I'm sorry, he doesn't see I he's not seeing

anyone todaY.'

Write four predictions for next week. (You can use will or going to.)

Check them at the end of the week to see how many were right.
#'

;{..{} Write two things that you are certainly going to do one day, and two things that

you are certainly never going to do.
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1 We use wlll especially when we can see the future in the present.

2 Going /o is often pronounced gonna.

3 The future perfect progressive is very common in conversation.

4 Shall is not used in modern English.

5 We dont normally use the present progressive for fixed future arrangements.

Rules......... arewrong,

Put in simple present or present progressive forms of the
verbs in the box.

arrive decide fall find give go out hide live light lose sing start

stay tell try work write

Purcini's opera La Boh&me: what happens in Act 1

It is a bitterly cold winter in l9th-century Paris. Marcello, a painter, and Rodolfo, a writer,
............ to keep warm. Their musician friend Schaunard ............ with

food, firewood, wine, cigars, and money: he3....... .... lessons to an eccentricEnglishman

and has just been paid. They to eat, but then 5............................ to
go out and spend the money at a caf6. Rodolfo 6 behind for a momenr to

\X4rile he , there is afinish an article that he 7

knock at the door. It is Mimi, who t........ in another room in the building.

&

it for her.

Rodolfo
her key but 'a.......... . it. They ........... '. each

other their life stories in two songs; while they they 17.........

in love.

Put in the verbs from the boxes.

helped read started taken will have been will have tidied

Her candle has blown out, and she has no matches. Rodolfo '0
Then Mimi her key. Both candles 12

Sehotrl Holidays
By ten o'clock this morning my children

off school for 67
hours. During that time they

their rooms,
several books,
our elderly neighbour

with his garden,

a box of unwanted toys to charity and
their holiday diaries.

Later in the week they will visit the Science
Museum, go on a nature trail and have
a dental check-up. They will go to bed at
8.30pm on the dot and watch only half an
hour of BBC4 a day.

broken up cleaned up given up have spent hidden spent unloaded will have baked

Yeah, right. This is the more likely scenario:
| 7.............. several batches
of cupcakes,
dishwasher 20 times,
almost three hours looking for tiny lost bits
of Lego, and10.......... .trying to
interest my eldest in reading a book. I will
have11 several paint-
related disasters,

fights, and 13............................ the
remote control. Like millions of other
parents, lwill alsola
an unbelievable sum of money on plastic
rubbish in a museum shop. And there are
several more weeks of this to look forward
to. School holidays!
(Sarah Vine, The Times, adapted)
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English uses six different verb forms to refer to past events and situations. They are:

NAME EXAMPLE

(simple) present perfect I have worked

present perfect progressive I have been workinq

simple past I worked

past progressive I was working

(simple) past perfect I had worked

past perfect progressive I had been working

Another common name for'progressive is'continuous'.

In academic grammars, a distinction is made between'tense' (present or past) and hspect' (perfective and/or

progressive). Tense shows time; aspect shows, for example, whether an event is seen as ongoing or completed

at a particular time. In more practical grammars such as this, it is common to use the term'tense'for all of
these different forms.

The uses ofthe slt past and perfect tenses are covered in the following pages. Note in particular that the

English present perfect (e.g. I have seen) is constructed in the same way as a tense in some other Western

European languages (e.g. jhi vu, ich habe gesehen, ho visto, jeg har sef), but that it is not used in exactly the

same way (see page 42).

li)r past ind perl-c.t passive tenses, sr'. pagc':8.

Maxwells have been
established for over twenty
years. We have grown and
expanded from a small printing
firm into an internationally
known organisation.

For ouer half a centttry we
baue sttpplied ottr custctmers

u,ith the uery best in soft

furnish in gs. Mor e r e cently
we haue added bed linens

dnd dress fabrics to oLff euer

cx pn nd i ng p rod uct rtngc.

Children have been treated
at the Nuffield Orthopaedic
Centre for over eighty years.

We have extensive long-term
experience in treatment of
complex disorders.

FOR OVER THIRTY
YEARS WE HAVE BEEN

CTEDICATED TO PRODUCI NG

THE HIGHEST QUALITY
GOURMET COFFEE.

For over sixty years we have

been producing high quality

herbal medicines and food

supplements for dogs and cats.

WE HAVE BEEN TRADING

FOR OVER NINETY YEARS,

AND WE HAVE NOW BECOME

ONE OF THE LARGEST FOOD

MANUFACTURERS IN CANADA.

For over forty years we
have been designing and
manufacturing test equipment
for car manufacturers.

fcr cver sevent), years ure

hav* car*d {*r the needs *f
th* hcliday visitnr.We have

weicomed g{,lests frcm all

Over thl: wr:rld.

FoY over a cewtwYA, we

have btLLLt ur.p cr,tstovwer

r eLatlvo wshLp s b,,tLLt o w

stvewath. stabLLLtu.J <)'

LwtegrLtg, awd servLce.
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simple past and past progressive: revise the basics

the difierence We use the simple past for completed actions (long or short, repeated or not).

Pam phoned this morning. When I was younger I playedfootball most days.

I painted the kitchen yesterday. It took all day

We use the past progressive to say that actions were not complete at a particular time.

,\t ten otlock last night I was still painting the kitchen.

Note the difference when we use the past progressive and the simple past together.
Past progressive: longer action or situation.
Simple past: complete shorter action that happened while the longer action was happening.

,\t 1.00, when I got home from the hospital, Pete was cooking lunch.

Q eut in the correct tenses.

I

2

3

1

5

about the crash. (do; hear)

6 While we ............ ........ TV upstairs, somebody ... into the
house and ... my mother's jewellery. (watch; break; steal)

7 I ........... in a rockgroupwhen I was at school. (slng)

8 He........ tofindthatthreepolicemen ... byhisbed.
(wake up; stand)

9 When I was a child, we ... our own amusements. (make)

This time yesterday L.YW.Y**.ryif.g...... in a half-mar athon. (run)
We..YPY?.trgY1*9........ agreattimeyesterdayevening,butthentheneighbours..?IYg......
round and ..?9YP.l?.1.*.e1......... about the noise. (have; come; complain)
I ............... ..... my girlfriend while we ... in ltaly. (meet; work)
When I walked in they ... cards. (all play)
When I ... to work this morning I ............... ..... to buy a
new raincoat. (go; stop)

Oliver........ hisarmwhilehe ...(break;ski)
I cantrememberwhatl ............... ..... when I ............... ..... the news

Read the news report and GilcTdthe correct tenses.

;f"j RI\IERS ON a Chinese motorway
t*f in Sichuan had to stop suddenly
because an ostrich 1 ran I was running
along the road. It 2 turned out I was

turning outto belong to a Mr Liu,
of Meishan, who3 explained I was
explainingthat the ostrich a ran I was
running away when he 5 fed / was

feedingit. "16 just left / was just leauing
his pen after giving him his food when

he suddenly' ran I was runningouland
B dashed I was dashing into the streeti'
hee said / was saying. The giant bird
to kept on / was keeping orz running,
and Liu 1\ followed I wasfollowingit on
his motorbike, reports Sichuan News
Online. Passing drivers t2 helped I were

helpinghimto chase the ostrich into a
petrol station, where workers t3 caught I
were catching it with ropes. :'

PAST AND PERFECT TENSES 4"1



present perfect and simple past: revise the basics

meanings Both these tenses are used to talk about finished actions, situations and events.

There is a difference.
The present perfect suggests that a finished action has some connection with the present.

The simple past does not suggest a connection with the present.

I've made a cake. Would you like a slice?

I didn't have much to do this morning, so I made a cake'

";i$" Read the sentences and choose the best answers to the questions.

L 'I've broken my glasses.' Are the speaker's glasses broken? @ Yes. B Dont know. C No.

> Anna went to Londonl Is Anna in London? A Yes. @J Don't know

1 'Sam has been elected chairmanl Is Sam chairman? A Yes. B Dont know. C No.

2 'Mum has gone to church.' Is she in church? A Yes' B Dont know. C No.

3 'Dad went to the pubi Is he in the pub? A Yes. B Don't know.

4 'The cat's caught a mousel Has the cat got the mouse? A Yes. B Dont know. C No.

5 'Maggie caught a coldl Has Maggie got a cold? A Yes. B Don't know

6 'Marlowe has written a novell Is this a new novel? A Yes. B Dont know. C No.

7 'Hoimes wrote a novell Is this a new novel? A Yes. B Probably not.

8 'l've finished cutting the grass.' Is the grass short? A Yes. B Don't know. c No.

g 'shet travelled all over Africa.' Is she still alive? A Yes. B Don't know. c No.

time words We don't often use the present perfect with words for a finished time.

I went out four evenings last week. (Nor ffi)
Jamie phoned yesterday. (Not @)
We often use the present perfect with words for time up to now.

I've been out three evenings this week. I've never seen a fox.
Have you read this before? (= 'at any time up to now')

correct verb form.

5

6

Several government ministers were I have been

involved in a big bribery scandal last year.

The people in the flat upstairs disturbed I
have disturbed us every night this week.

The aid agencies distributed I have distributed

2,000 tonnes of food to the refugees since May.

All ofour students ochieved I have achieved

excellent exam results last summer.

I think I saw I have seenlhis film before.

Most of yesterday's newspapers commented I
have commented crrtically on Thursday's budget.

The 1944 Education Act attempted I has attempted

to ensure equal educational opportunities for everyone.

We're all very pleased that the Managing Director
decided I has decided to retire next autumn.

#ff

'I've spent 25 years making a name
for myself and now you want me

to CHANGE it?l'

Wu+
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news and details We often announce a piece of news with the present perfect, and then use
the simple past for the details of time and place.

I've found your glasses. They were in the car.

The President has arrived in London. He was met by the Prime Minister ...

Read the reports and put in verbs from the box in the correct tenses.

be clash dig fire have identify reach take

I PoliceinFrance ...........with

::: :::::: ::::::: :::J#X?i tif ;il "it 
"1L:"x,

2 An oil spill the Welsh coast.
The spill place early on
Tuesday morn

Police ........ ... eight suspects

in last month's Birmingham car bomb attack.
Six of the suspects

non-British passports as

The fossilised remains of a giant shark
found in Nebraska, US.

Scientists ........... up a

gigantic jawbone, teeth and scales

Find a news report with similar tense use to the examples in Exercise 3 (for example
on an internet news page). Write the first two or three sentences here.

'Mrs Dunne is here for your lesson,
Ralph. Where have you hidden

the piano?'

'I've never won an argument with her, and
the only times I thought I had, I found out
the argument wasn't over yet.'
(US President limmy Carter, talking about his

wife Rosalynl

'I've wired his electric wheelchair to
this control. . . . Wanta go?'

'Do I like vegetables? I don't know I have

never eaten them. No, that is not quite true,

I once ate a pea.'

(Beau Brummel, 17 78-1840)

\
\ Iol
I L.J
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i
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-
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F. f".;;ll
| ll"etr. ll
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present perfect progressive: revise the basics

duration We can use the present perfect progressive to talk about actions and situations

continuing up to now. This is common when we talk about duration: how long things have

been going on. Compare:

Are you waitingfor a table?' 'Yes. I've been waiting since eight oblock.'

(Nor@)
Mark's studying engineering. He's been doing practical work for the last six months.

Remember that some verbs are not normally used in progressive form$ for example have andbe-

Welve had this car for ten years. (Norl'{Mtaringfhis-ear ...)

Howlonghave youbeen inEngland? (Nor@ "'?)

Don t confus e How long have you been here for? (meaning 'up to now') and How long are you here for?
(meaning'until when).

filling time We often use the present perfect progressive to say how we have been filling our

time up to now.

Sorry I haven't been to see you. I've been working very hard.

'You're all wet!' 'Yes, I've been swimming.'
'What have you been doing with yourself since I last saw you?' 'Travelling''

I

$ H"r" are some sentences from real and fictional conversations. Complete them with

the verbs from the box, using the present perfect progressive.

behave chase cry escape farm make sell tell talk

I For some time it seems that I ......... ........ to myself.

2 I............ ..... you for eight miles.

3 L........... .'... for the last 70 years and never seen anything like it'

4 I............ .. ' '. from myself all my life.

5 I............ ..... badly for two years, and you know it, and you dont even mind.

6 I............ ..... some inquiries about nightclubs.

7 1...... ...... . ' . . . cars for some time now.

8 I'll rub my face quickly so she doesnt see I .........
9 L........... ..... Veronica about that week we had in Scotland.

fi) Complete this sentence with information about yourself (true or false). Use the present perfect

pro9ressrve.
T

Note: permanent states We don't often use the present perfect progressive to talk about

perinanent unchanging states (see page 50). Compare:
'Where have you been?' 'We'te been looking at the castlel

Chedlow Castle has looked down on this peaceful valley for 800 years.
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simple past and present perfect: summary

sIMpLE ptsr I worked/wrote/drove etc

finished actions

r finished actions, no connection with present
My grandfather worked for a newspaper. I hated school.

r with words for a finished time, like ye sterday, in 2002, ago, then, when
IsawAnnyesterday.(xol@)BilIphoneclthreedaysago.
When did you stop smoking? (Not @)

e stories
A man walked into a cafd and sat down at a table. The waiter asked . ..

r details (time, place etc) of news
The cat has eaten your supper. She toak it ofthe table.
Bill has had an accident. He fell of his bicycle when he was going to work.

(srurra) IRESENT eERFECT: I have worked/written/driven etc

A {inished actions

o thinking about past and present together
I've written to lohn, so he knows what's happening now. Jane has found my glasses, so I can see again.

a news
A plane has crashed at Heathrow airport. The Prime Minister has left for Paris.

r up to now: how much/many; how often
I've drunk six cups of cofee today. My father has often tried to stop smoking.

r up to now: things that haven't happened; questions; ever and never

lohn hasn't phoneel. Has Peter said anything to you? Have you ever seen a ghost?

I've neyer seen one.

e already,yetand,just
'Where's Peter?' 'He's already gone home.' Has the postman come yet? 'Cofee?' 'I've just had some.'

. Nor with words for a finished time
I saw Penny yesterday. Shes getting married. (Not @)

B unfinished actions continuing up to now
(especially with be, have, know and other non-progressive verbs)

r to say how long (often with since and.for)
How longhave you been in this country? We've had our car for seven years.

I've known lake since 2005. (Nor ++rcwMe*)

IRESENT pERFEcr pRocREssrvn: I have been working/writing/driving etc

unfinished actions continuing up to now (most verbs)

o to say how long (often with since andfor)
Have you been waiting long? I've been learning English since last summer.

We've been driving for three hours - it's time for a rest,

DoN'T use a present tense to say how long.
I've been living here since lanuary. (Not @)

r to say how we have been filling our tirne up to now
Sorry I haven't written. I've been travelling. 'You look tired.' 'Yes, I've been working in the garden.'

. Nor usuALLy to talk about long, unchanging states
The castle has stood on this hill for 900 years.
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more about the simple past and past progressive

past situations that have not changed If we are talking about the past, we tend to use

past tenses even for situations that have not changed.

Those people we met in Paris were very nice.

I got that job because I spoke French.

past progressive for repetition We generally use the simple past for repeated past actions.

My father travelled a lot when I was young. I ran away from school regularly.

But we can use the past progressive for repeated actions around a particular time.

I was playing a lot of tennis when I got to know Peter'

It was hard to get a Jree half-hour in luly, because we wefe rehearsing non-stop.

,f,$ Comptete the sentences with verbs from the box. Use a past progressive (three times)

or a simple past (six times).

be demonstrate drink give go interpret play speak work

1 I got really tired last week. There was a big conference, and I ............... ..... for eight or

ten hours a day most days.

2 I'vejust finished 'Death in the Sandl That .......... a really good book.

3 At the time of the election, people ... daily against the government's policies.

4 In Shakespeare's time, only a few children " ' to school'

5 Jo and Carl had some lapanese friends staying at the weekend, and they invited me because I

... JaPanese.

6 Things were dilicult at home at that time. Her brother was in trouble with the police, and her father

, il;r;.,^i..n""rii.;.. :::l::1:]]: ...... usLatinressonsnverimesaweek.rheynever

, iltti'l".nl[1{""r. ortnn, -u', we were talking to who ..' in a garage?

' ":::l::T:iil:.::::.:TJ.TJff,";:ill;ffi;J' 
see us? rhe 

'ne 
wh.

. Read the text. There are twenty expression s in italics with past verbs.

Circle the ones that are used for situations that have certainly or probably not changed.

I first got to know my friend Alex, nearly 40 years ago, when I was living in Geneva.

I was working in a translation agency, and he had a job in an insurance company.

We mef at a party, started chatting, and found that we had a remarkable amount in

common. To start with, we were the same age - in fact, we had the same birthday.

We uzere both very tal/, we both had long fair hair, and we both played hockey.We

had pretty similar tastes: we both had vintage sports cars that we spent too much

money on, and we also both had expensive girlfriends. We both liked classical music,

we both sang in local choirs, and we both /iked parties that went on all night. lt was

the beginning of a long and important friendship.

'C'.1"1
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backgrounding We can make a fact seem less central, not the main'news', by using
the past progressive.

I was having lunch with the President yesterday. She said. . . (This makes it sound as if the lunch with the
President was an everyday occurrence * not 'news'. A good way of making oneself sound important.)
lohn was saying that there are going to be some important changes. (This takes the focus away from
|ohn, and puts the emphasis on what he said - the changes.)

progressive with always We can use a progressive form wlth always and similar words to talk
about repeated but unpredictable or unplanned events. Compare

My grandmother always came to see us on Tuesdays.

Andy was always coming round at the most inconvenient moments.

The structure is often used to make complaints and criticisms.

That car was continually breaking down miles from home.

lohn was forever buying one useless new gadget or another.

This is also possible with present progressives (see page 26).

distancing We can make requests, personal questions and so on less direct by using a past tense
instead ofa present (see page 290).

I thought you might like to pay now.

|t'e were wondering if you needed any help.

$ Complete the sentences with verbs from the box. One sentence must have a simple past;

use a past progressive in the others.

always bring always complain always forget always have ask

hope say sing think wonder

1 The Prime Minister .............. ........ me only the other day what I thought

of his economic policies.

2 My grandmother . . . . about the neighbours - they couldn t
do a thing right.

3 We........ ifyoucouldgiveussomeadvice.
I I ........... you might have some free time at the weekend.

5 In my last job, we ............. ........ meetings first thing on Friday mornings.

6 My maths teacher ............... ..... my name. It used to drive me crazy.

7 L.......... perhaps you and I ought to have a serious talk.

8 John ..... that he thinks Anna's in love again.

9 When my sister was at home she ............ us little presents.

10 I ............... ...... attheRoyalOperaHousetheotherevening, andthere

was this gorgeous woman in the front row ...

Q Correct (/) or not (X)? One sentence is not correct.
1 I used to have trouble buying football boots because I had verywide feet. ...
2 We didn t see much of Dad last month, because he was going backwards and forwards to

America most of the time. ...
3 Pete wasn t studying very hard when he was at university. . . .

-1 I was talking to the Governor of the Bank of England the other day, and he thinks we're in
deep trouble. ...

5 When my sister was in her teens, she was always falling in love with really nasty boys. ...

6 You know I was thinking that it might be time to get a new car. ...
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more about the present perfect

origins We generally use the simple past, not the present perfect, to talk about the origin
of something present.

Who wrote that? (xorWhoffitM)
Bill gave me this necklace. Did you put this here?

Whose idea was it to come here on holidav?

today, this week etc
With definite expressions of 'time up to now' (e.g. today, this week), perfect and past tenses are often
both possible. We prefer the present perfect if we are thinking of the whole period up to now (this often
happens in questions and negatives). We prefer the simple past if we are thinking of a finished part of
that period. Compare:

Has Barbara phoned today? Barbara phoned today. She needed some advice.
I haven't seen lohn this week. I saw lohn this week, and he said ...

Choose the best way(s) to complete each sentence: A, B or both.
I Thats a nice picture. Who ... it? A has painted B painted C both
2 ... on holiday this year? A Have you been B Did you go C both
3 ...Emma's first email today? A Have you seen B Did you see C both
4 Stop fighting, kids. Now: who ... it? A has started B started C both
5 It was a shock when the police ... today. A have turned up B turned up C both
6 I ... my appointment with the physiotherapist this week. A have missed B missed C both
7 ...those flowers? A Has Susie brought B Did Susie bring C both
8 Mark ... earlier this evening - he needs to talk to you. A has turned up B turned up C both
9 ...that glass? A Have you broken B Did you break C both

L0 L.. a really terrible tirne today. A have had B had C both

Write about where some of your possessions came from.

aa- aaqlQ AQQ
Qtn trectr

r

'That's an excellent idea, Miss Jones. Who gave it to you?'
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tenses with since Different tenses are possible in sentences with since.

In the main part of the sentence, a present perfect (simple or progressive) is normal:

l\e've lived here since our marriage.
I've been studying French since last May.

But there may be a past tense in the time expression after since.

\\'e've lived here since we got married.
\\'e'ye visited my parents every week since we bought the car.

-{ present perfect is also possible in the time expression, to talk about continuation up to now.

\\'e've lived here since we've been married.
\\'e've visited my parents every week since we've had the car.

\nd a present tense is sometimes used in the main part of the sentence, especially to emphasise changes.

\ou're looking much better since your operation.

: Choose the right tense.
1 The company has doubled its profits since James ... as manager.

A has taken over B took over C both
2 The company has doubled its profits since James ... manager. A has been B ls C both

3 Sue ... much happier since she split up with Carl. A has been B ls C both

'1 Since the new baby ..., nobody has had much sleep. A has arrived B arrived C both

5 I ve been saving a lot of money since L.. the new job. A have started B started C both

6 We've all been eating much better since the new chef ... doing the cooking.

A hls been B wls C both
7 Everybody ... going around singing since the weather turned nice. A has been B is C both

8 The house has been much quieter since Helen ... out. A has moved B moved C both

1 My life has been very different since L....... (past tense)

2 My life has been very different since I've

. . 
, 'What s that?' 'I don t know. And I don t know who

.. NOTES

' . present perfect + past time expression The present perfect is unusual with expressions of finished
.. time (see page 42). This is because the present perfect is used when we are focusing more on the

.. present than on the past details - for example when we give somebody a piece of news. But the structure

is not impossible. Some real examples:

Police have arrested more than 900 suspected drugs trafickers in raids throughout the country on Friday

and Saturday.

A 24-year-old soldier has been killeil in a road accident last night.

British and American English In American English, the simple past is often used to give news.

This is less common in British English.

Honey, I crashed the car. (BrE: ... I've crashed . ...)

And some indefinite time-adverbs are used more olten with a simple past in American English than

in British English: for example yet, already, before, ever, just.

Did you eat yet? / Have you eaten yet? (BrE: Have you eaten yet?)

His plane just landeil / has just landeil. (BrE: His plane has just landed.)
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more about the present perfect progressive

progressive or simple? The present perfect progressive is normal rvhen we are talking about

temporary actions and situations continuing up to now.

It's been raining all week. Granny's been staying with us since Easter.

The present perfect progressive can also be used for longer, more permanent situations,

especially when the emphasis is on activity or change.

The Dutch have been reclaiming land from the sea for centuries

The universe has been expanding steadily since its origin.

However, we often prefer a simple present perfect in these cases, especially when we are talking

about unchanging states rather than actions' Compare:

I've been living here since August.

I've lived in this village all my life.

Lucy's been covering cushions all afiernoon'

An ice-cap has covered Greenlandfor somethinglike 5 million years'

Want and mean are not normally used in the present progressive (see page 23), but they can be

used in the present perfect progressive.

I've been wanting to meet you for ages.

I've been meaning to tell you - there's a problem with the central heating.

$,ii-l. comptete the sentences with verbs from the box.

analyse assume create debate design ensure predict run substitute want

1 Our statistics department has recently ... the last year's marketing

performance. (pr o gre ssiv e)

2 Right through human history, people ... works of art based on the natural

world. (progressive)

3 As far back as our records reach, people ... the end ofthe world. (progressive)

4 My friend Alistair ............... always ... that he is right and

everybody else is wrong. (simple)

5 For the last ten years, I ............... ..... advanced computer systems. (progressive)

6 It seems that for a long time some wine producers ... cheap wines for more

expensive ones - it's a very profitable business. (progressive)

7 The same family always ... this business. (simple)

8 Parliament ............... ..... the question for three days now without reaching a conclusion.

(progressive)

9 For nearly 1,000 years, Britain's island situation . . . its freedom from invasion.

(simple)

10 Since I firstmether, I ......... to askherout,butl'mtoo shy.(progressive)

'.$ii$' Write a sentence (true or false) about yourself, using the present perfect progressive.

'sF : Use a search engine to find some sentences beginning ,All through history,

people...'l Which tense is most often used?
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past perfect: revise the basics

use We use the past perfect when we are already talking about the past, and want to talk about
an earlier past time.

I tiptoed into the room and sat down. But the meetinghad already finished.
He found a seat on the train, opened his newspaper and starteil to read. Then a terrible thought struck him.
Had he turned off the gas?

1\'e couldn't understand why Ellie hadn't phoned.

$ Complete the sentences with the verbs in the box (past or past perfect).

Use a dictionary if necessary.

i affect apply check enclose obtain participate publish select

1 I........... forthe job,althoughlwasntsurelwantedit.
2 David & Davis rejected Martin's new book, although they........... three of

his novels before.

3 ]ones ... in two earlier expeditions, and was clearly the best person to

lead the group.

I sent offthe form, and then realised I ............... ..... the wrong photograph.

We did not think we would have an opportunity to see the match, but Penny told us she

... some free tickets and invited us to go with her.

The committee interviewed six of us for the job, but I was sure they ...........
the person they wanted already.

The fire started because nobody ... the electrical wiring for years.

The doctor told my father that working with chemicals all his life ............
his eyesight.

Complete these sentences in any way you like, using a past perfect.

1 I couldn't get a job, although
2 He went to prison for five years, because ...............
3 We were two hours late, because

, i Put the letters of the expressions from the box into the news reports.

Use a dictionary if necessary.

I
5

G

&

ffi" caller to Surrey council complained
F**%that the phone number he r... lor
their library was out of order - only to
be told that'0900 1800' were in fact its
opening hours.

A woman rang the emergency
number 999 to say that she 3...

in the local supermarket.

gF4" Lancaster man phoned the town hall
S*'a&.to say that the city-centre car park was

haunted, because his car'... to a different
parking space while he was shopping.

A TOURIST RETURNING home, who wanted
to get from London to Heathrow Airport,
arrived at Torquay in south-west England at
two o'c1ock in the morning. It seems that
she a... information at Paddington Station,
s... where she wanted to go, and 6... 'Turkey'.

A had been asked B had been given

i e naa replied F had requested

C had been overcharged D had moved

For the past perfect in indirect speech, see page 220.
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more about the past perfect: time conjunctions

not always necessary With time conjunctions hke after, As soon as, once, a past perfect is not

always necessary, because we are not going back to an earlier past, but simply moving forward

from one event to the next.

After the new government came in, things were very diferent.

As soon as Mary arrived we all sat down to dinner.

Once it stopped raining we started playing again.

However, we can use the past perfect with these conjunctions if we want to emphasise that the

first action was separate, finished before the second started.

After the ptane had landed they discovered bullet holes in the wings.

As soon as I had finished my exams I took a long holiday.

Once they had checked all my bags I wos allowed into the building.

use with when This 'separating'use of the past perfect is common wtlhwhen. Compare:

* When I opened the window, the cat jumped out.

When I had opened the windows, I sat down and had a cup of tea.

t When I phoned her, she came at once.

When I had made all my phone calls, I did some gardening.

Rewrite the sentences using when and the past perfect.
p I cleaned up the kitchen, and then I sat down and had a cup ofcolfee.

YY.Vpry.!.h?.4.q!p.q*g{.n.\\9.P.LI?tr9.ry,.1..rsY.4?.Y*.wL..49d.s..?*r.?f .?.qff?p.'........

1 I considered all the alternatives and then decided to sell my car.

2 We looked at eight houses and then we were completely exhausted.

3 She explained the problem, and then there was a long silence.

4 I paid for the meal, and then I didn t have enough money for the bus.

5 Everybody said what they thought, and then we voted.

Choose the best way of completing each sentence.

1 After I tried I had tried to phone her six times, I gave up and went out'

2 As soon as he saw I had seen me he gave me a big smile.

3 Once the dogs went I had been for their walk, they settled down quietly.

4 When I called I had called Annie, she pretended not to hear.

5 After I painted I had painted the kitchen ceiling I decided to stop for a rest.

6 When everybody voted I had voted, the results were announced almost immediately.

7 When Lttcy came in I had come in, everybody stopped talking.

8 When I sent I had sent the email, I realised I had made a terrible mistake.

9 Once I telephoned I had telephoned everybody, I wondered what to do next.

l0 When I got I had got home, I went straight to bed.

11 When I opened I had opened the door, the children ran in.

12 When they mapped I had mapped the whole territory, they returned to their headquarters.

Note: We don't use the past perfect when we simply mean'some time before nowl

Hello. I Ieft a suit to be cleaned. Is it ready yet? (Nor . .. fWl@ '..)
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past perfect prog ressive

use When we are talking about a past time, we can use the past perfect progressive to talk
about earlier situations which had continued up to that time.

.\ll the roads were Jlooded: it had been raining solidly for three days.
Slrc got ill because she hadn't been sleeping enough.
\\-hen I looked at the books, I saw that the frm had been losing money for years.

f" ttere are some sentences taken from books and newspapers. Complete them with
verbs from the boxes, using the past perfect progressive. Use a dictionary if necessary.

cry expect hold see sit think wait

1 She fetched herseif a packet of sandwiches from the counter and then came back to where she

) My next call was to the company that . . . some of my things in storage,
just to warn them that I was coming round.
And since her birthday, she ............ ........ more of Dionne than she had for years.
Olive ......... so many horrors that hearing the question she almost laughed
with relief.

It was the music that brought me in from the hall where I
Foralong,longtimeI............... ..... ofgettingoutofthatawfulplace.
Everybody was looking at me. And I simply couldn't explain why I .........

3

4

carry carry go on knit look photograph play watch

8 Police said that the two men arrested in Ireland ... several addresses of

-l

safe houses in France.

I .... '.......... ..... tennis for about five minutes when there was a very loud explosion
very close at hand.

At the big house I met the Oficer who .......... for me earlier on.
Shecouldntreallyrememberanl'thing,onlythatshe............ ........ asweaterand
then she had woken up in this bed with her nosy, bossy sister sitting beside her.
The rucksack and the rifle I ......... since yesterday evening seemed like
a ton weight.

Their affair ... for years before she decided to tell her husband.
Believe it or not, he was arrested because he ............. ....... the Houses of Parliament.
When her escape was discovered, it turned out that everybody thought somebody else

Put the letters of four of the expressions from the box into
the news reports. Use a dictionary if necessary.

A had been arriving B had been forgetting C had been hoping D had been navigating
E had been trying F had been watching G had been working

5

6

.0

1

2+

{ n illegal immigranr has been
,-€arrested inside the Houses
of Parliament. He r. 

. . illegally for
months as a cleaner in one of the
country's most secure buildings.
He was only discovered when a
police officer based at the House
carried out a random check on
the Police National Computer.

dq man who thought he was sailing along the
F4coast of southern England had to be rescued

by emergency services after his motor boat ran

out of fuel while repeatedly circling a small

island in the Thames estuary. The man, who had

only a roadmap to navigate by, 2... to sail from
Gillingham to Southampton. He told his rescuen

he ... by keeping the coastljne to his right.

ADRUGRUNNERwho
4... to pay offhis own drug
debt with one last trip was
stopped by police officers
at Newton Abbot station.
When searched, he was
found to be carrying
016,000 worth of heroin.
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this is the first time etc

firsttimeetcWeuseperfecttensesinsentenceswtththis/it/thatislwasthefirst/second/thirdl
onlylbest/worsf etc'

This is the Jirst time thqt I've been here' (No't -tttt

This is the second time you'vebee,n.late this week

flrtt *o, theffth job hehadhad that year'

i, *'o', on, of the worst meals I have/had ever eaten'

Complete the sentences' using verbs from the box'

*o ** o.st time r "\?Y9'fl?LY
well for months

for ages.

This is the best film we'"""""'
chamPagne,

It was the first time I """""""' in love this Year'
It'sthethirdtimeshe' """'-"" : --^;i'ilil;;rv I think'l Iu"1' Y".:::,t"*"
ti* *..U in Spain was the best holiday I " " " " "

this year'

b

1

2

J

4

5

6

7

8

9

This is the first warm daY we " " "
It was the first time she "
In the bath was the biggest sPider I

Thals the third time you " " " " "'

and I reallY didnt like it'

ever . . . . . . . . . . . ' ' ' '

in mY life

her boYfriend s familY'

,. ever ...

me the same questlon'

.

ask be drink f""l / 
---h* 

huu" t""t pluv *

Use a dictionarY if necessarY'

put the letters of three of the expressions from the box into the texts'

lwascalledupforwarworkon3TstDecemb.erl.g43andsenttoStirlinainScotland.
WeII, they said thev needed' y"':,t *:::^',0^'j::j'j,jj*;l;;j: ::{;y;;:'-;;:y[l'
Y:i!,::7,:;'l:2?,1:';:?'r,:"'f 

i Yiii:" "'in"ii'Iooked 
in our unirorms! BIue skirt'

kiaki tunic, brown 
'no'"''"*o'oi'n 

stockings and a hat that came over my ears'

"ltwasthefirsttimel'"'bymyselfinfrontofanaudience'lwasfiveyears
ord. rt was the ,.t,""r anr'rirri pruy'"nJi rrua to sing 'Silent Night'' They

pushedmetothefrontofthe".g;;;J't-'"^"aurigrrtlightonme,and
when I h"o tinlrr,"o "ttar," 

people stood up and clapped'"

on'j,'T":T":;;:il:?:x""alTlT#:;"T:fi :ij:$1i;:TH!ii
peasantsttt'o"gt'tt"taxesthat'f"yp*ii'rttaao'Richardllintroducedanewtaxcalled
the poil rax. ;lrffii];*"..i,n. was on the rax register pay 5p' It was the third

time in f"", y";;. ;;;t ,,r.h u rax 3. 
. .. By i381, the peasants had had enough'
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more practice

Which is/are correct or normal: A, B, (C) or both / all three?
1 Naval search vessels have rescued the Culligan family, whose yacht ...... after hitting an ice floe off

Newfoundland. (A sank B has sunk)
I When Andrew came into my iife, I .. . . .. from one dead-end job to another, without much idea of

what I really wanted in life. (A moved B was moving)

-l I ... '.. lunch with the Prime Minister yesterday, and during our conversation he gave me some
interesting information. (A had B was having)

I We ...... whether you would be interested in going skiing with us next month.
(A wonder B wondered C were wondering)

i He wasn't a bad teacher, except that he ...... to tell jokes, and they were never funny.
(A always tried B was always trying)

6 I like your hair. Where ...... it done? (A did you have B have you had C were you having)
The bank manager ...... today. She'd like you to call back. (A phoned B has phoned)

S Things ...... much better since Alex left. (A are B have been)
9 I've had six dift'erent jobs since ...... school. (A I left B I've left)
rl The Talbot family ...... in this town since the 1lth Century. (A lived B have lived C have been living)

Correct (/) or not (I)?
L I've been meaning to ask you this for ages. ...
I How long were you waiting when Pam finally arrived? ...
-r Is this the first time you're in Ireland? ...
1 We visit my parents every week since we've had the car. ...
i Look what Alice has given me! ...
t' Have you seen the match between France and Scotland? ...
- When I did all the shopping I went round to see Maggie. ...
S As soon as we got into the car the children started fighting. ...
9 I was hoping we could have a few minutes to talk. ...

Here are four examples of correct use and six rules. Four rules are bad.
Look at the examples and decide which.

1 Among the people who have had the greatest influence on our quality of life, the Igth-century French

scientist Pasteur stands out.

2 l've finished my exams, at last!

3 We've been waiting here for exactly four hours and twenty minutes.
4 Once upon a time there was a clever little girl called Susie.

Rules

-{. Use the present perfect for recent actions, and the simple past for actions that took place longer ago.

good bad
B. Use the present perfect for finished actions that have some present importance, and the simple past

for other finished actions. good bad
C. Use the present perfect for unfinished actions and the simple past for hnished actions. good bad
D. Use the simple past, not the present perfect, when you talk about a definite time. good bad
E. Use the present perfect, not the simple past, when you talk about an indefinite time. good bad
F. Use the simple past, not the present perfect, when you talk about a finished time. good bad

a

0

)
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put the verbs into the text: simple past or past progresslve'

'l]l,i Circle the correct tenses'

1 '€ British Formula 1 driver wcs /

i"H,not been frned A$500 (f'288) for

performing car stunts for fans outside

Ir4elbourne's motor racing circuit' The

driver was I has been caught by police

executing "burnout" and "fishtail"
tricks in a borrowed Mercedes'

4 canadian Y:'k":X::;J:;'*ilfl;''.
discovered large dt

:i;;;;s a sewer Tfl:'Jlff iXIJ'*n,.n
r,iilonton. A toot n un t. 

l'l;"^ 
"o.-r 

n" no t uu* t
exDerts believe otiong to the Albertosaun

;[i.; io 1 " 
n,3'; 

ill,ll"?? X1;1,"-1?,n.
huve been found t

6.je;;ii "'i 
ghts nei ghbourhood'

Detectives arrested I have arrested

:::H;; n connectio'"' *ill 1"
hJ"ii"i;' " ou_fiill?'[3] il,"r,
*:tr:', 

" 
5ffjt'.ill';r' i ni u'i"''o

his left thigh'

THE THEFT of a Picasso Painting
worth about $50m from a museum on

Saturday uas / has beenblamed on poor

,..,r.iry. A museum official said / has said

th"t .ton. of the alarms and only 25 out

of 43 security cameras were working'

$} acteria taken from cliffs in
.EGDevon showed / haue shown
themselves to be hardy space
travellers. The microb es were I
haue been put on the exterior of the
space station to see how they would
survive in the hostile conditions that
exist above the Earth's atmosphere.
\Arhen scientists inspected them
a year and a half late4 they found
manywere still alive.

;i.l,a Useasearchenginetofindsomesentencesbeginning

"The English have never "'"' Write them here' Do you think they are true?

Try some other nationalities'

more practice (continued)

;,*["rr," -. ". " 
true story. A woman I know, a teacher, took a job in a tough inner-city secondary

school in South London' On her first day' she'"""""""""' at her classroom to {ind t"-::t:"t|;T"t

l'#i:tili::i::::,someof,hekids
them5..........thenolselevelwasincredible.Myfriend6................,..tothefrontoftheclassroom
and,..,................togetthechildrensattention.Things
andshehadalotofdifficultymakingherseifheard-.h.i.quiteasmallwoman,withaquietvoice.
Mostofthechildren,infact,simplywentonwithwhattheyg..........asifshewasnotthere.Soshe
r0................... avase offthe table and11........" it on the floor' That did get their attention' While

they12......'.' at her with their mouths open' she'1 """"""""" into herbag' r1""'""""""" a

medium,sized telephone directory, and slowly 'i.................. it in half' (She is quite a small woman' but

extremely strong.) 
.N"*i ;;. ,1................ , 'roiuy', lesson ...' . She had no further trouble with that class

arrive become Ount"- do figf't pick up play play reach say smash

stare take out tear try walk

5

55 PAST AND PERFECT TENSES



@ Choose the correct forms of the cartoon captions.

'Pembroke, have you tried I been trying to make decisions again?'

^ "-(-t-- 1-g4ac,ae I

/-'a-b I RecLeM ),1 .
€A

.e
r.5

a)

' <e4 'jv\6'*4* -
'My luggage went I has gone to helI.'

'When did you last feed I have you last fed that goldfish?'

'Television has brought back
murder into the home -

*:*.'-t-bl""q:j(Alfred Hitchcock)

TIis Majestydoes not know
what the band has just played,
but it is neaer tobe played again.'

tKing George V, after the
Grenadier Guards band had
played a piece by Richard Strauss)

'I have never met a man so

ignorant that I couldn't learn
something from him.'
(Galileo Galilei)

'l have never been hurt
by what I have not saidl
(Calvin Coolidge)

'I have never found a
companion thatwas
so companionable as

solitude.'
(Henry David Thoreau)
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What are modalverbs?
Modal verbs are a group of auxiliaries: can, could, may, might, shall, should, will, would, must and ought'

They are used before otherverbs, and in tags and short answers'

'You can swim, can't You?' 'Yes, I can''
'She shouldn't be late, should she?' 'No, she shouldn't"

meanings
Modal verbs have two main kinds of meaning.

1. Certainty: we can use modal verbs to say for exampie that a situation is certain, probable'

possible or imPossible.
You must bi tired. Emma should be home by now. We might go to Russia in lune' It can't be tntt

2. Obligation and freedom: we can use modal verbs for example to tell or advise people (not) to do

thinis, and to talk about freedom or ability to do things. With these meanings they are important

in the expression ofinstructions, requests, suggestions and invitations.

Studints must register today. Can I go now? You should take a break'

Would you like to join us for a drink?

Modal verbs are not generally used to report situations and events, but simply to talk about their

probability, possibility etc. io, fo. ."u-pl., we say that somethin g could happen in general, or that it

could notiappen, but to say that somebody actually did something on a particular occasion, we use a differen

verb (see page 60). ComPare:

I could read when I was four. I couldn't read his handwriting'

Imanagedtoopenthetinwithascrewdriver.(Nol@fuit.',)

tense
Note that could, might, shoulcl and wouldare not generally used as past forms of can, may, shall and

will (though this can happen in indirect speech - see page 221). Mostly, they are used for less definite

meanings. Compare:
Canl go noi? (direct request) Could I go now? (Iess direct, more polite)

This Section covers most uses of modal verbs, but a few uses are dealt with in other Sections

(see the Index for details). This section also includes information onbe able to,have (got) to,

be supposed to,had better, used fo and need (to),which are similar to modals in some ways.

'Rock journaiisrn is people
rvho can't write interviewing
people who can't talk for
people who can't read.'
(Frank Zappa)

'Go and see what that child is

doing and tell her she mustnt.'

(Traditional)

'This is not a novel to be
tossed aside lightly. lt should
be thrown wiih great force.'

(Dorothy Ptuker)

'The English n.ray not like

music, but they absolutelY love

the noise it makes.'

(Thomas Beecham)
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'A cucumber should be well

sliced and dressed with pePPer

and vinegar, and then thrown

out, as good for nothing.'
(Strmuel lohnson)

'There seems to be a natural

instinct to imagine that where

there is a wrong, there must be

a right to balance it. Thus, if we

condemn one act, we might
feel inclined to praise another

that constitutes a kind of

counterweight in some global-

historical moral scale. ln reality

there can often just be wrong

as far as the eye can see.'

(Stcvan Poole)

As we journey through 1ife,

discarding baggage along

the way, we should keep an

iron grip, to the very end,

on the capacity for silliness.

It preserves the soul from
dessication.'

(H umphr ey Ly tt e lto rt)

'Any fool can reinvent the whee

The trick is to relabel it as a

rotary transmission devicej

(Neil MocShaw)



modals: revise the basics

grammar The grammar of modal verbs is special in several ways:
o The third person singular present has no -s.

It must be lunchtime. (Nor {ffi ... )

o Questions and negatives are made without do.

Shouldshe?(Notffi#)Itcannotbetrue'(Notethespellingofcannot,)
o After modals (except ought) we use infinitives without fo.

I can't sing. (Nor @:)
o Modals have no infinitives or participles. Instead we use forms of other expressions such as

be able to, have to or be allowed to.

I want to be able to travel. (NotMffi)
I've often had to lend my brother money.
She\ always been allowed to do what she wanted.

o Modals have a special past form made with a perfect infinitive (see pages 89-91).

You should have told me. Lucy must have missed her train.

Five of sentences 1-10 are wrong. Correct the mistakes
or write'Correct'.
> I shouldnftuffie much difficultywith this exercise. ..9\p*!d*'.\.\qyp.....
> Must you go nowt ..9?.Yre.9!..............
I He's never had to work hard in his life.
2 I'm sorry to must tell you this.
3 We ought to phone William this evening.

4 Will you be able to find the place by yourself? ..........
5 Does everybody must pay now? .........
6 They say it mights snow tomorrow. ............
7 Do you think the children might be allowed to go camping? .......,.....
8 Would you like some more coffee?

9 I'm sorry, but I really oughtnt stay any longer. .............
t0 Dont tell me I cant have a ticket - I must to have a ticket.

infinitives after modals Modals can be followed by all kinds of infinitive, including perfect
(see above), progressive and passive (all without ro).

I should be working, not playing computer gamel
The police must be informed as soon as possible. This door must not be opened.

@ eut in the right kind of infinitives of the verbs in the box.

get mug open plan tidy up understand

I'Incomprehensible' means tannot ...............
I 'Where'sPaul?' 'Ithinkhemay........... thegaragei
3 You shouldnt go out wearing that jewellery - you could .........
{ I'm afraid the management might ........ to close some branches.

5 This door should not ............ ........ except in an emergency.

6 Shall I phone Emma? She must ... worried.
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ability: con and could

pastz couldnot always possible We use couldfor general ability, to say that somebody was

uble to do something at any time, whenever he/she wanted.

When I was younger I could run 10km in under 40 minutes'

But we do not normally use could to say that somebody did something on one occasion.

Instead, we use other exPressions'

Imanagedtorun10kmyesterdayin55minutes.(Not@,',)
How much steakwere you ableto buy? (Nor@)
After three days' climbing they succeeded in getting to the top'

got )

I foun'd a good pair of cheap jeans in the market' (Nor Mdfu ' ' ')

However, we can tse couldn'tto say that something did not happen on one occasion.

I looked everywhere, but I couldn't fnd my wallet'

tiilil Correct the mistakes using managed fo or write'Correct"
> The town was crowded, but we coul4€nda room i.n a small hotel. ..W?*Igpl.!.q.{y.ry4

ts

1

2

3

4

5

6

7

8

9

l0

She could read when she was four. ..9?.YY9.*............

I could pass my driving test at the third try.

Where I grew up, everybody could ride a horse.

I could get some really good bargains in the sale yesterday'

We couldnt find seats on the train.

Believe it or not, I could sing beautifully when I was younger' " " " " " " "
I worked really fast, and I could finish everlthing by 4.00'

We had a fire in the attic on Saturday, but the firemen could put it out' " " " "
I couldnt understand the instructions at all.

The door was locked, but I could get in through a window.

Four centuries ago, only a few people could read.

future: when can is possible We use can to talkabout future actions which depend on

present ability, circnmstances, agreements, decisions etc. In other cases, we use be able to,

I can come in tomorrow evening if you like. (a present decision)

The doctor says I will be able to walk properly in three months.

$ot' )

''llr put in can ot can't if possible; if not, use will/won't be able to.
b I ..?9k... letyouhaveachequetomorrow,if thatsOK'
* I think r ..Wi.\l.V9.q.te!.q.qe............... do some skiing next winter.

1 I ve no time today. Let me see. I ............... ..... see her on wednesday.

2 Doyouthinkonedaymachines ... readourthoughts?

3 ,The manager ... see you at eleven otlockl 'Thank you.'

4 There'snowaypeople ... traveltoMarsinmylifetime.

5 Itt no use going to Canada - you ......... get a residence permit.

6 'We need some superglue.' 'OK, I ........ get some this afternoonl

7 I'll take the car to the garage next week, but I dont think they

fix the steering.

8 I'm sorry, but I ........... '.. ' ..... come to your party - I'll be away'

9 We're not free today, but we ............ ........ manage a meeting next week.

10 'what are we going to eat?' 'well, I ... do steak and chipsi
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utn see etc Can is often used with see, hear, feel, taste, smell, understand and remember to give a
progressive kind of meaning.

I can see Susan coming down the road. (Nor |1fi-seeifig ...)
Through the window, I could hear a man singing. Can you smell burning?
I{hat's in the soup? I can taste somethingfunny.
I (can) remember when there were no houses here.

Do/Can you understand why Alice left so suddenly?

@ Complete the sentences, using can see etc.
I I........... definitely ...... somethingburning.Whatdoyouthinkitis?
2 He opened his eyes, but to his horror he ............. ....... absolutely nothing.
3 I . . . . . . . . . . . Susan practising the piano next door; it sounds nice.
-1 This isntmycoffee - I ............... distinctly ...... sugarinit.
5 He thought he ........... something crawling up his leg, but when he

lookedhe............. ....... anlthing.
6 I knew he had been with another woman. I ............... ..... her perfume.
7 There was somebody in the room. She ... them breathing.
8 I ........... vaguely ...... dreaming last night that we were all living on the moon
9 When she talks fast I .......... one word in three, maximum.

'I can see why they made February the shortest month of the year.'

NOTES

can with speak and play We use f can sp eak/play and I speak/play wlth very litde difference.

I (can) speak Greek quite weII. Can/Does anybody here play the piano?

tlpical behaviour Another vse af can/could is to talk about what is typical (see page 67).

A female crocodile can lay 30-40 eggs. It could get very cold in our old house.

suggestions We can use both can ar'd couldta make suggestions about what to do. Couldis'softet',
less definite Ihan can.

'What shall we do nt the weekend?' 'WeIl, we can go down to Brighton. And we could see if Harry
wants to come - what do you think?'

Note the expression can always
'I don't know what to give Alivia for her birthday.' 'You can always give her a gift token.'
(=' ... ifyou cant think ofanlthing betterl)

criticism We can use cauld (often with a strong stress) to criticise people for not doing things.
You COIILD wipe yourfeet when you come in! You COITLD smile sometimes!

You CO(JLD have phoned to say yau were coming!

Might can be used in the same way (seepage 67).

MODAL VERBS 6'I



iuE

permission: can, could, may and might

asking for permission All four of these verbs can be used to ask for permission. Can is the

least pohtJformil; could is a little more polite/formal. These two are both used between people

who know each other well, or when asking strangers for small things'

Can/Could I have some more tea? Excuse me - can/could I just get past?

Couldiscommon in more formal situations, or when asking for more important things.

Could I stop work half an hour early? Could I take your car for the afternoon?

Addingpossibly or Do youthink... makes a request even more polite'

Could I possibly take your car for the afternoon?

Do you think I could leave my bags here for half an hour?

May issimilar lo could,but less common. Might is extremely polite, and unusual.

May I use your phone? May I help you? Might I make a suggestion?

giving permission We give or refuse permission wllh can ot may,nol could or might.

'Could I start late tomorrow?' 'Of course you can.' (xot'Of-eotffsryoa'eodt)

Sorry,youcan,thavethecartoday_Ineedit.(Nor'..@'.,)
You may stroke the horses, but you may not feed them'

@tn" best desciption.
1 Hi, John. Might I possibly look at your newspaper? too polite / OK / not polite enough

2 Excuse me, madam. Can you watch my luggage? too polite / OK / not polite enough

3 Can I have three tickets for tomorrow night? too polite / OK / not polite enough

4 Could I borrow your pen for a moment? too polite / OK / not polite enough

5 Hello, Mr Parker. Can I use your ofhce to work in today? too polite / OK / not polite enough

6 'Dad, can I use your computer?' 'No, you can't.' too polite / OK / not polite enough

7 'May I use your phone?' 'Yes, you mighti right / wrong

8 Sorry, Louise. but I'm afraid you couldn't go out tonight. right / wrong

9 You can get a passport application form from a post oflice. right / wrong

10 You may not make personal phone calls from the offrce. right / wrong

asking about permi ssion May is not normally used to ask about permission that

already exists - about what is normally allowed, or about rules and laws. Compare:

May/CanIparkhere?CanyouparkhereonSundays?(Nol@)
CanchiIdrengointopubsinScotland?(Nor@.,,)

past permission: couldnot used We do not use couldto say that somebodywas allowed to

do something on one occasion. Compare:

when I was a child I could watch TV wheneyer I wanted fo. (not just one occasion)

Yesterday evening the children were allowed to stay up late to watch the football.
(Nor ...)

d,1;;fi Correct (/)or not (r{)?

1 May people vote at age 17? ...

2 Can you download these books free, or do you have to pay? ...

3 I could do the exam late because I was ill. ...

4 At school, we could choose classics or science, but we couldnt mix them. ...

5 Everybody was allowed to go home early on Monday. ...

6 Mayanybodyjointhisclub? ...
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obligation: must and have (got) to

inilar meanings Must and have (got) fo both express necessity and obligation.

I;ust apply for a visa this week. oxl have to apply for a visa this week.

}llrst you play that dreadful music? ox Do you have to play that dreadful music?

'lte must leave now. oxWe've got to leave now.

e difference There is sometimes a small difference between must andhave (got) to.
ftsf can be used especially to talk about the feelings and wishes of the speaker/hearer.
hve (got) to canbe used especially for obligation from somewhere else. Compare:

tr tust get my hair cut: it\ too long. My wfe says I've got to get my hair cut.
\-.w have to drive on the left in Britain. (uoRe NeruRer rrnN You must drive , . .)

fiInsf is common in regulations.

-ltr drivers must have adequate insurance.

I nead this with a dictionary; see how must reflects the hearer's wishes.
'ln a dream, Mrs Ogmore-Pritchard is talking to her two dead husbands, Mr Ogmore and Mr Pritchard.)

\tRS o-p: Tell me your tasks in order.
]tR o: I must put my pyjamas in the drawer marked pyjamas.
uR p: I must take my cold bath which is good for me.
\tR o: I must wear my flannel band to ward off sciatica.
\tR p: I must dress behind the curtain and put on my apron.
\rR o: I must blow my nose in a piece of tissue-paper which I afterwards burn.
\rR p: I must take my salts which are nature's friend.
\tR o: I must boil the drinking water because of germs.
ttR p: I must make my herb tea which is free from tannin.
\tR o: I must dust the blinds and then I must raise them.
lrRs o-p: And before you let the sun in, mind it wipes its shoes.

Dvlan Thomas: Under Milk Wood(adapted)

-,.* not and. do not have fo are quite different. Compare:

im pccer, players must not touch the ball with their hands. (It's not allowed.)
b. rugby, players can pick up the ball, but they do not have to; they can also kick it.

@ n t in expressions from the box with musf (not), have/has (got) to or don't have to,

answer come round do military service / find out get go to bed go to work
hityouropponent paytaxes takeoff throwout turndown vote

In som e co unt rie s, b oth me n and wom en . .1qy 9; .(g g.y) . lq . 4. q. YIILI f f U, S ?W.i.o. 9,..

I'm really tired. I
Sophiehasntbeenintouchfordays. I ............... ........why.
You ........... thequestionsifyoudontwantto.
In my country, everybody ...... in elections.

\bu really ...... that old coat. Please!

Inboxing,you ........... belowthebelt.
\\'e havent had a talk for ages. You really one evening.

S lbu .... . . a licence to watch TV.
9 \\tren you go through airport securityyou your coat.

:0 Harry - you ........... that music. We're all going deaf!
i I \\'e all ........ one way or another.

:: Sarurdaytomorrow: I ............... thankgoodness.

!
I

:

{
-i

6
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obligation: should and oughtto

Should is used for suggestions, advice and opinions. It is less strong than must' Compare:

AII drivers must have adequate insurance: it's the law.

You should insure your computer against accidental damage - it's sensible.

Orders and instructions can be made more polite by using should instead of must.

Applications should be sent before 30 June. Visitors should report to the ffice.

For other uses of.sloald, see pages 225,237 and239.

Ought is similar to should,but less common' It is followed by fo.

You ought to insure your computer. People ought to smile more.

SFI@ahe best word or expression.

I Do you think I should I must go and see Paul?

2 The house is on firel Everybody ought to I must get out at once!

3 Should I Must we take the bus or get a taxi?

4 You should I must be 18 or over to vote in a general election'

5 I'm sorry, but you ought to I must wait in the queue like everybody else.

6 I think you should I must try to take a holiday.

7 We absolutely should I must clean up the kitchen - it's filthy.

8 Everybody ought to lmustknow more than one language.

9 They say you should I must eaI five portions of fruit or vegetables a day'

l0 People should I musttake regular exercise.

Write a question asking for advice for yourself.
, . . -s_h.q * !.4 . ! . g ?. .o. 

". 
.s.\ * 4 UL.*g . 

p.". 
. 
giye . W.l .

wh at sh o vtLl t. Lo, t\i:. 9V *y*.q2. .

, iH Writ" a few sentences saying what you think other people should do: for example the

government, pa rents, teachers, everybody.

Note: Question forms of ought are

rather formal. In conversation people

prefer, for example,

Do you think I ought to . ..? or

Should we... ? (No'r usuarrt Ought I
/ weto...?).
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ertainty: must, can't, will, should

ttttst' can't We say that something must be true if we are certain, not from direct experience,
hrt from deduction: from thinking about it logically. Compare:

*el at home: I saw her go in.
She must be at home - her car's outside and the lights are on.

fte usual negative of must,with this meaning, is cannot/can't.

She can't be at home: her car's gone and there are no lights on.

*ould We use should (nof) when we are not certain, but think that there are good reasons to
ftink that something is true or nol
He left an hour ago. He should be home by now.
'11-ho can I ask about the dates?' 'Try lessica - she should know.'
I"nt going to service the car myself - it shouldn't be too dfficult.

Aryfut to is possible with the same meaning.
'Try' 

lessica - she ought to know.'

I choose the best form.
I If A is bigger than B, and B is bigger than C, then C must I can't be bigger than A.
I Gemma must I should be able to translate this for you - she knows some Arabic.

-3 'You ve won first prize! 'lt can't I shouldn't be truet'
{ Look at their house. They must I ought tohave plenty of money.
5 Look at those clouds. We must I should get some rain soon.
6 I m going out for abit.I can't I shouldn'tbe home too late.

I That must I can'tbe her mother - they're more or less the same age.

8 'We're offto Turkey for a weekl 'Thatmust I shouldbe nicel
9 Can I have a few words with you? It should I shouldn't take long.

l0 That mustn't I can'tbe Daniel - he's in Morocco.

rill We can use will and will not / won't with a similar meaning to must/can't This is most
sxnmon when we are certain of something because it's what is expected, or what is normal/typical.
'There\ somebody coming up the stairs.' 'That'll be Mary.'
{dn you ring lohn?' 'Will he be there now?' 'Yes, he always starts work at 8.00.'
\hall we go and have something to eat?' 'No, the canteen won't be open yet.'

@ eut inwittorwon't.
I Chloe still be in the office: shet always the last to leave.

I The chair isnt all that big. It ......... .. fit in the car all right.

-1 It's no use phoning Alan - he ............. be at home now.
-l George saw William yesterday, so he ......... .. know what's happening.

5 fenny be out of hospital yet - her operation was only yesterday.

6 'Theret a letter from you.' 'That .......... . be from the bank, I expecti
I As you know from my report, we are losing money heavily.
8 Jack had a very late night. He ............ be feeling too good today, I imagine.
9 \Ve'd better phone Helen. She be wondering where weve got to.
l0 Excuse me. You remember me, but we met in Dublin last year.

MODAL VERBS 65



probability and possibility: may, might, can' could

probability To talk about the probability that something is true, or will happen, we can luse may'

Let\ hurry - the shop may still be open.

We may go to lapan this summer' (= 'There's a chance that we'll go")

Might and, could express a smaller probability.

It might/could rain later, but I don't really think it will

i

{} Write two things that you may dO or that may happen, in the future; and two things

(a Iittle less probable) that you might/could do or that might/could happen.

cannotased Can is not normally used to talk about probability'

Andy may be in loe's o1frce. (lurNot@iee-.)
may natused in questions We dorft use question forms of may with this meaning'

Do you think the frm may lose money? (Not @)

I

-L
$ Put in may not or can't.

i

{ffi Correct (/)or not (X)?

I 'Where's |essica?' 'She may be with Lewisl ...

2 'Where's fessica?' 'She can be with Lewisl ...

3 'Where's |essica?' 'She could be with Lewis.' ...

4 'Where's Jessica?' 'She might be with Lewis.' ...

5 May you be in London next week? ...

6 Do you think you may be in London next week? ...

7 | may start Chinese lessons in the autumn. ...

8 I think it might rain. ...
9 Tomorrow could be a really busy day. ...

10 Tomorrow can be a really busy duy. ...

11 May there be an election next year, do you suppose? ...

12 'Where's Sally?' Ask her secretary. He can know' ...

may notrndcar? Note the difference.

Isabelle may not be at home. (= 'Perhaps she's not at homel)

Isabelle can't be at home - she's in spain this week' (= 'She's certainly not at homei)

I Our team .......... . possibly win on Saturday - they havent got a chance.

2 I ........... behere tomorrow. I'll letyou knowlater.

3 That child .......... . want more food. He's just had three plates of stew.

4 There's a possibility of a strike, so the trains be running tomorrow.

5 I'll ask her, but she ............ want to see you.

6 We be out of petrol. I filled the car up last night.

7 'I never want to see you againi 'You mean thatl 'Oh, yes I doi

8 We can try the restaurant round the corner, but they have a table free.
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can for what is gpical Can is not used to talk about probability (see page 66), but we can
use can to talk about what is typically or normally possible.

-1 .female crocodile can lay j0-40 eggs.

Silver birch trees can grow up to 30m tall
.\ divorce cqn be a disastrous experience for children.
l: can get very cold in our old house.

@ Correct (/) or not (X)?

I Volcanic ash can damage aeroplane engines. ...
I Ann can need some help - let's ask her. ...
3 The car's running badly. It can be time for a service. ...
1 Animals can take up a lot of your time. ...
-i You can get a lot of snow in the mountains in February. ...
6 'I cant find the sales report' Ask Maggie. She can know where it isl ...
I Good wine can be quite cheap if you know where to shop. ...
8 Some parrots can live for over 50 years. ...
9 Emma can be really bad-tempered at times. ...

10 The baby's coughing a lot. I think she can have a cold. ...

may ... but May (and sometim es might) can be used in arguing, to say that something is (not) true,
but that this does not make a difference to the main point (see page265).

i7e may know a lot, but he's got no common sense.

She may be good with children, but she's hell to live with.
iJe may not like teaching but he\ very good at it.

Q Rewrite these pairs of sentences with may . .. but.
> I'm slow. r'm not stupid. ..1.W?.A.Pq.?\qW,.k*t.!ly..ryq!.Sll,.rtid
I She doesnt come to all the meetings. She knows what's going on.

I You have a degree. Thats no substitute for practical experience.

-3 I dont know much about art. I know rubbish when I see it.

{ The government makes impressive promises. Nothing is going to change.

IiOTES

Ilay well ts often used to say that something is quite probable.
He'll certainly pass the exam, and he may well get a really good result.

llay, might and could arepossible with if+ present (see page 232).

If he carries on like this, he may/might/coulil find himself in deep trouble.

.Uay is not possible with i/+ past.

lf Ihad moretime, I might/could study Chinese. {worlflffitta7...)
Hay you ,..etc May can introduce wishes.

lvlay you both be very happy together. May the best man win.

critical might We can use might (often STRESSED) to citicise people for not doing things.
You MIGHT close the door behind you! You MIGHT help with the washing up!
You MIGHT have remembered Pams birthday!

C,ould can be used in the same way (see page 61).
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may have gone, should hove told etc

modal verbs with perfect infinitives are used mostly to talk about'unreal' past situations -
things which are the opposite of what happened, or which did not certainly happen.

You should have told me earlier. She may have gone home.

theoppositeofwhathappened Shouldhave...,oughttohave...,wouldhave...,couldhave...
and might haye . . . canbe used to talk about 'unreaf past situations that are the opposite of what

reallyhappened.

You should have been here an hour ago. (But you werent.)

Alice oughtn't to have bought that car. (But she did.)

I was so angry I could. have killed her. (But I didnt.)
If I d known you were coming I would have stayed in.

lumping out of the window like that - he could/might have broken his leg.

We can use the structure to criticise people for not doing things.

You could have helped me! (Why didn t you?)

You might have let me know you weren't coming - I stayed in aII evening!
I

I

ffi Complete the sentences with should have ... could have ... , might have ... or would have ... .

More than one answer may be possible.

> He ..9.h.Q*ld.\q.y.g.fgyl me last week. (pay)

I When he said that to me I .......... him. (hit)

2 You ... somebody, driving like that. (klD

3 I........... you,butldidnthaveyournumber. (phone)

4 If myparentshadntbeen soPoor, I "......'...... ..... touniversity. (go)

5 It's his fault she left him; he ............. ....... nicer to her. (be)

6 I ........... more garlic in the soup. (puf)

7 Ifyouneededmoney,you,.......... me.(ask)

8 'We got lost in the mountainsl 'You fools - you .........'. a map! (take)

9 It's a good thing they got her to hospital in time. She ........ '. '. ........ (die)

10 You ........... me you were bringing your friends to supper! (fell)

not certain May have ..., could have... and might hare .,. can be used to talk about possible situations,

when we are not sure what (has) happened.

I may have left my keys here this morning. Have you seen them?

'Why isn't he here?' 'He could have missed the train, I suppose.'

They re not home. They might have gone away for the weekend.
I

ffi Rewrite the sentences using may/could/might have . , , ,

> perhapsshe'sgotrort...F.h.9.gq.A.\qy|.aqy..tq:!'......(on..F.l:r.9.9?*ld&.L.aY.\.\qy9.g.qy.!9.s:'.....

I Perhaps Peter forgot to lock the door.

2 Perhaps your mother sent these flowers.

3

4

5

6

7

It's possible that the builders have finished

There's a chance that I ve found a new job.

It seems possible that Alex has changed her mind.

Somebody has been in my room, possibly.

Perhaps weve come to the wrong house. ..... '..
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Must/Can'thaye ... are used to talk about what we know or believe from logical deduction,
from reasoning about things (see page 65).

J ulie\ cr y ing. S o m ething b a d mu st hav e happ ened.

Ioe isn't here. He can't have got my message.

@ Rewrite the sentenc es in italics using must/can't hove . ..
'We went to Dublin for the weekend.' 'I'm sure that was a nice change.'

. . 3.q!. .r**s!. tr gv.e.[r:p.ry..q. .ry.i v.e .* s *P t:.. . . . . . . . . . . . . . .
'The car's got a big dent in the sidel 'It looks as if Bernie\ had an accident.'

2 There's nothing in the fridge. Obviously Luke hasn't been shopping.

3 'Lucy isnt herel 'I reminded her yesterday. Surely she hasn't forgotten.'

'There's a lot of water aroundl 'That means it rained in the night.'-l

5 He had plenty of money last week. I don't believe he\ spent it all.

6 'I ve finished the report.' Already? I guess you worked aII weekend.'

masthave... and hailta... Note the difference.

Iae must have gone home. (It seems certain that he has gone home.)

frce hail to go home. (It was necessary for him to go home.)

colthove ,,. andmay nothave... Note the difference.

They can't have arrived yef. (They certainly havent arrived.)
They may not have arrived yet. (Perhaps they havent arrived.)

($ fut in must have ..., had to ..., con't have ... ot may not have .,. .

I Shakespeare .............. ...... to Australia, because Europeans didnt know about it. (go)

2 King Arthur........ - nobody's sure. (erlsf)

3 Castles in the Middle Ages .......... cold in the winter. (be)

{ Poorpeoplefivehundredyearsago '.. easylives.(have)

-i Sorry I'm late. I ............... ..... for a phone call. (wait)

6 She didnt answer. She ............ ...... '. what I said. (understand)

: I........... twoyears'militaryservice-acompletewasteoftime.(do)
8 You ... pleased when you heard youd won the ptize. (be)

9 'My ankle really hurtsl 'Well, you ........... it if you can still walkl (break)

l0 I'mverysleepy. I ... atfourthismorning.(grt"p)

)
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may have gone, should have told etc (continued)

I needn't have cooked so much food. Nobody was hungry. (I did it, but it was unnecessary.)

We had plenty of food left over from lunch, so I didn't need to cook. (It was unnecessary, so I didnt do it.)

Choose the best way to complete the sentences.

I We needn't have hurried / didn't need to hurry - we got there much too early.

2 I needn't have watered / didn't need to water the flowers: Emma had already done it.

3 We needn't have bought / didn't need to buy the encyclopaedia. The kids never open it.

4 We had enough petrol, so I needn't have filled up / didn't need to fll up.

5 Luckily we had plenty of food, so I needn't have gone / didn't need to go shopping.

6 1 needn't have studied / didn't need to study Latin at school; it hasn t been any use to me.

7 I needn't have bothered / didn't need to bother to get her a birthday present. She didnt even thank me.

8 Where I grew up we needn't have locked / didn't need to lock orr doors; there was no crime.

ffi Choose the right modalverbs.

A DOG breeder has had
ll'nu" French bulldog pups
stolen from her home. She

believes she was being watched
by thieves who knew the value
of her dogs, which were stolen
during a short period when she
went out. She said "The dogs

may I might I must I should
have been taken soon after
I left because their food and
water were still there. I may I
could I should / musthave sold
the female pup for as much as

82,200, and the male dogs were
worth around 11,500 eachl' *

ffi

NOTES

Can have ... is unusual except in questions and negatives.

What can have happened to Julia? She can't have forgotten.
I suppose she may have missed the train. (Not ...sM+hetra*)

Willhave ... and shouldhave ... are used to talk about what we can reasonably expect to have

happened (see pages 36 and 65). Will have. .. is more certain than should have . . ..

Dear Sir You will recently have received our new price list . ..

Rebecca should haw arrived home by now. Let's phone her.

present or future meaning These structures can also be used to talk about unreal or uncertain
situations in the present or future.

I shoulil have been on holiday this week, but they had a problem at work.

She could have been in the team for the next Olympics if shed trained properly.

By the enrl of this year I may have saved enoug! money to go to America.

may have: a change The normal use of may have .. . is to say that things possibly happened:

we are not certain.

I'm not sure where she is. She may hate gone out for a walk.

But in modern English, some people use may have.. . to talk about things that were possible but
did not happen.

You were stupid to try climbing up the clif. You may have killed yourself.

This meaning is more traditionally expressed with might/could have ....
... You might/could haye killeil yourself.

For will have ... (future perfect tense), see page 36. For would have ... with l, see page 239.

70 MODAL VERBS



had better

Had better,like some modal verbs, is used to give strong advice to people (including ourselves).

It is not past or comparative: it means'This is a good thing to do now'.

\bu'd better tidy your room before your father gets home.

Six oblock - I'd better put the chicken in the oven.

Had better is not used in polite requests. Compare:

Could you go out and buy somethingfor supper? (Nurffi@ffi ..)

\-ou'd better go now, or the shops will be closed.

\\re use had better for immediate advice, not to say what people should usually do'

You'd better get an eye test. (BUrNor )

Compare People should get eye tests regularly.)

(! Correct (/) or not (X)?

> Itt getting late - wed better think about going home. /
> Youd better let me use your phone. X
I I'd better get my hair cut. ...
2 You'd better give me some more colIee. ...
3 Everybody had better give money to charity. ...
-1 If you've got toothache again, youd better see the dentist. ...

5 Youd better start working - the exam's next Tuesday. ...

6 Wecl better hurry. fhe train leaves in ten minutes. ...

7 Youd better lend me some money. ...
8 It's getting late. I'd better get back home. ...

be supposed to

meanings We use be supposed fo to talk about what is expected; what should happen.

'iLllire supposed to have a licence to wQtch TV.

..lm was supposed to come at 6.00.

\\ e can use the structure to talk about what is believed.

t;te's supposedto be a singer. Is that supposedto befunny?

$ tvta te sentences with be su p pose d to, usin g expressions from the box.

Different answers may be possible.

be efficient be good communicators

have a lot of imagination like children

> comedians .. Lf9. 514$.?:5,4. !.q. yg9p..*S ls*sb.
i Politicians

I Teachers

-r Business people

+ Artists

-i Mathematicians .........
r Linguists
- Catholics

be good with figures forget things go to mass on Sundays

make us laugh / serve the PeoPle

i Old people
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will and would:willingness; typical behaviour

We can ase will to talk about willingness to do something.

Will you come this way, please? What will you have to drink?
He'll do anythingfor money. She won't tell us anything.

Would is less direct, and can be used to make a request more polite.

Would you come this way, please?

Rewrite these sentences using will, won't or would.
e please wait here. . .w. y.tt/w.q*!i. uq*.y.q!!.4.qrp.2........ . . . .

I The car refuses to start.

2 Please take a seat.

3 Do you want tea or coffee?

4 Please tell me your name.

5 Nobody wants to tell us the truth. .........
6 I am ready to help you.

7 The computer refuses to recognise my password

8 The bank is not willing to lend us any more money.

9 Please sign the form at the bottom.

hqbits We can use will to talk about habits and typical behaviour.

The neighbours will always babysit if you have to go out.

He'Il watch TV all day, but he won't spend five minutes doing housework.

If we stress will it can sound critical.

If you WILL eat so much, it's not surprising you feel ill.

would Would is used in the same way, to talk about the past.

On Sundays all the family would come to our place for lunch.

They were nice people, but they WOULD play loud music all night.

$iitil Choose the best ways of completing these laws of nature, using will / won't with
expressions from the box.

always move faster be enough get lost go off go wrong lose misunderstand it roll

1 If something can go wrong it ..............
2 However much you do, it ..........
3 The other queue

4 lf you are in charge of a group of children, one ...........
5 If you make something so clear that even an idiot will understand it, some idiot

If you drop a tool or small part while working on a car, it ...............
to the exact centre underneath the vehicle.

Ifyou have to get up early for a very important reason, your alarm

8 If you watch your team during an important match, they ...........

iit'.+.- fnint of somebody you know, and somebody you once knew. Write sentences about
their typical behaviour, using will and would.
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used to

forms (Jsed fo can have the forms of an ordinary verb (questions and negatives wlth did), or the

forms of a modal verb. The forms wlth did are more common. The following infinitive always has to.

Did you use to smoke? Used you to smoke? (very uncommon)

We didn't use to go away on holiday. We used not to go away on holiday.

meaning The structure is used to talk about past situations and habits. There is no present'

I used to play tennis a lot. Now I play golf. (Nor@tygolf)
We always used to have dogs. Now we have a cat.

i,;ii Wrlte a few sentences about the way people used to live hundreds of years ago.

ts ..ypsL39.o3.\e.*:.q4.Y.o..lty.q1ry}.\!..qq**y.ry,.?\illr.e*.4v1*'L*?.q.\?..s.?.ye..eghq.ql'..........

'=. 
-. Write a few sentences about things that you used to do, or didn't use to do, when you

were younger. The words in the box may help.

believe go to like listen to play read think watch wear

€4-,1 Here are the answers to questions about somebody's schooldays. What do you think the

questions might be? (There are different possibilities.)

, . .'YI gl.V rz.+q.qe:. 1.1.4. .a q v. .*: p. \q. 9.\* 4 a.?.'. . . . . . . . . . . .
'C)nlv Frenchl

'Rugby and tennis.I
2

J

4

5

'No, but I used to play the violinl
'No, I used to do very badlyl

'No, I used to hate itl
'Yes, we did.'

used to and would There is a difference. Would is only used to talk about habits - things that

people did repeatedly - in particular time frames' Compare:

At weekends we used to / would go camping in the mountains.

IusedtoplaythevioIin.BU.I'NoT@hi(notime-frame)
I usedtohave aVolkswagen. BUrNor@ (not a habit)

Note: Some people write used instead of use inquestions and negatives: for example Did you used to ...

and I didn't used to . . .. (There is no difference in pronunciation.) This is not considered correct.
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need

forms Need can have the forms of an ordinary verb (questions and negatives with do,

third-person -s, following infinitive with fo).

Do we need to book? I think Alex needs to take a break.

However, modal auxiliary forms are also possible, especially in questions and negatives.

Need we book? Tell her she needn't come in tomorrow.

use Modal forms are most common when we are talking about things that are necessary at the
time of speaking. Compare:

Need I send / Do I need to send in the application now?

Whendopeopleneedtosendintheapplication?(NotW@...)
Note the difference between mustn't and needn't / don't need to.

In bridge, you mustn't look at other people\ cards. (It's not allowed.)
You needn't play for money, but you can if you like. (lt's not necessary.)

Correct (/) or not (X)?

1 Do we need to reserve a table for tonight? ...
2 Need we reserve a table for tonight? ...
3 Tell fohn he need reserve a table for tonight. ...
4 Pam needsnt work tomorrow ...
5 Need I get a visa for my trip to Hungary? ...
6 Need people get a visa if they want to go to Hungary? ...
7 |ust come when you like - you mustn't phone first. ...
8 |ust come when you like - you dont need to phone first. ...
9 In a race, you mustn t start before the gun. . . .

10 Do I need pay you now? ...

For need + perfect infinitive (e.g. You needn't haw bothered), see page 70. Fot need ... ing, see page 95

Note the structures need hardly/scarcely/only + infinitive without lo.

I need hardly emphasise the importance of camplete secrecy.

If you have any problems, you neeil only give me a ring.

l/t/hat we think determines
what happens to us, so if we
want to change our lives, we
need to str€teh our,nrrind:.' :

(Wayne Dyu)

'Even very young children need
to be informed about dying.
Explain the concept ofdeath
very carefully to your child.
This will make threatening him
with it much more effective.'
(P.l. O'Rourke)

'r\ll I really need to know...
I learned in kindergarten.'
(Robert Fulghum)

'My grandfather took a bath
every year, whether he needed
to or not.'
(Harry Lewis)

'TheTen Commandments
should be treated like an
examination. Only six need
to be attempted.'
(Bertrand Russel/)

'lt's often just enough to be with
someone. I dont need to touch
them. Not even talk.A feeling
passes between you both.You're
not alone.'

(Marilyn Monroe)
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'l seldom end up where lwanted
to go, but almost always end up

where I need to be.'

(Douglas Adams)

'If we reallywant liberty, then
we need to go out and get it, we
need to take it, because nobody
is going to give it to us.'

(Michael Badnarik)

'You do not need to leave your
room. Remain sitting at your
,tablE and{i$ten. Do i'}ct even , '
listen, simply wait, be quiet,
still and solitary.'
(Franz Kafta)



more practice

S Correct the mistakes, or write'Correct'.
> You not-nntst park here. ..Y*r.\.*?y.
t May I ask you something? ..g?.YY!.?y.....

I I had to hurry, but I could get there in time.

2 'Could I use your phone?' 'Yes, of course you couldi

-3 Could you watch my bags for a minute?

{ May people visit the cathedral?

5 The children could stay up late last night to watch the football.

6 You mustnt paynow ifyou dontwant to - later is OK. ...........
i He cant be at home - there are no lights on. ............
8 We may go to Ireland in |uly.
9 May you be in London next week?

^0 Ask Peter - he can know. ........
: I That woman can be really bad-tempered

- I I might not have time to see you tomorrow.

Choose the best explanation of the words in italics.

He may be clever, but he's got no common sense.

-{ 'l agree that het clever' B 'Perhaps hei clever' c 'Perhaps he'll be clever one day'

Choose the best explanation of the words in itolics.

Phil may not be here tomorrow.

-{ 'isn't allowed to be here' B 'will possibly not be here' C both

Q Ctroose the most probable explanation of this sentence.

must get myself a new suit

{ I *'ant a new suit. B Somebody has told me to get a new suit.

which of the'past'modal verbs have past meanings in these sentences?

o

o

o

t

:

l

_i

o

Could I see you tomorrow?

Nobody could understand him.

I might have a problem.

\!'e should try again.

\Vith a bit of luck, they could win.

He wouid say nothing for hours.

Alice thought she might be ill.

If you asked me nicely, I might say'Yes'.

\\'e really ought to ask somebody for advice

@ Ctroose the most probable explanation of this sentence'

- ames isn't at home - he must be working late.

){ ,r seems certain that fames is working late. B fames has to work late. C both
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Choose the best answers to the questions.

I She should have told her mother. Did she tell her mother? YES No MAYBE

2 We must have missed the turning. Did we miss the turning? YES No PRoBABLY

3 Anna cant have got my message. Did she get the message? YEs No PRoBABLY Nor
4 He neednt have rented a car. Did he rent a car? yES No MAYBD

5 Harry may have gone home. Has he gone home? YES No MAYBE

6 The meeting may not have finished. Has the meetingJinished? YES No MAYBE

7 Reallyl She might have told usl Did she tell us? YEs No MAYBE

8 That was stupid - he might have caused an accident. Did he cause an accident? YES No MAYBE

9 They ought to have arrived by now. Have they arrived? YEs No PRoBABLY

10 They shouldn't have opened a new branch. Did they open one? YEs No MAYBE

Choose the best explanation of this use of wil/.

She will sit talking to herself for hours.

A It refers to habitual behaviour. B It predicts future behaviour. C It describes a wish. ...

Choose the best explanation of this stressed use of wil/.

She WILL buy things she can't afford.

A It refers critically to habitual behaviour. B It refers neutrally to habitual behaviour.

C It makes a critical prediction of future behaviour.

What does this sentence mean?

You WOULD tell Peter about my accident - I didn't want him to know.

A You wanted to tell Peter about my accident.

B You were going to tell Peter about my accident but you didnt.
C It was typical of you to tell Peter about my accident.

Pulin would, used to, or both if possible.

1 When we lived in France we ............. ....... go skiing every winter
2 I........... haveanoldFordcarthatkeptbreakingdown.
3 Robert ...playalotofchesswhenhewasyounger.

(filcibtfre forms that are more normal or more correct.
1 What did people use / used people to do in the evenings before TV? .. .

2 I didn't used / didn't use to like opera. ...
3 Used you / Did you use to play football? ...
4 You used not / didn't use to like him, did / used you? ...

Choose the best explanation of this sentence.

Phil had better get his hair cut.

A It was important that Phil should get his hair cut. B It was best that Phil should get his hair cut.

C Phil should get his hair cut. D It's best that Phil gets his hair cut.

Choose the best explanation of this sentence.

You were supposed to be here this morning.

A Everybody thinks you were here this morning. B You should have been here this morning.

C You were defrnitely here this morning.
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1." Put the verbs into the texts.

dive extend grow grow jump jump lift live reach run stay swim weigh

1 Alaskan brown bears, the world's largest meat-eating animals that live
on land, can ............... as much as 1,700 pounds (771 kilograms).

2 The fastest human swimmer can ........... at just under 9

km per hour. The fastest mammal - the dolphin - can do 56 km per
hour.

3 Some ants can 50 times their own body weight.

4 Elephants can't .........

5 Frogs can ........... over 20 times their own length.

6 Ant supercolonies can for 'l00km.

? There are trees that can for 20,000 years.

8 Cheetahs can ........... at 110 km per hour.

9 ln a dive, a peregrinefalcon can ........... 320 km per hour.

10 Sequoias can ........... to be over 100m tall.

11 Sperm whales can ........... to 3000m below the surface,
and can under water for 90 minutes'

12 Bamboo can ........... 1m in 24hrs.

Use a search engine to find some interesting sentences containing

the words "should have said" and "should not have said" (or change the verb if you prefer).

Write them here.
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active and passive verbs
In many situations there are two participants: one that does something, or has an effect (the'agent') and
another that something happens to, or that is affected (the 'patient'). English, like many languages, has
different sets of verb forms for these situations.
r If we want to focus on the agent, we make the agent the subject and use active verbs.

Harry invited everybody. The volcano destroyed six villages.
r If we want to focus on the patient, we make the patient the subject and use passive verbs. The agent is

backgrounded or not mentioned.
Everybody was invited (by Harry). Six vlllages were destroyed (by the volcano).

revise the basics

passivetenses Wemakepassiveverbswithforms of be+ pastparticiple(made,stolenetc). Passive
verbs have the same tenses (simple present, present progressive, present perfect etc) as active verbs (see

page 297 for a list).

These cars are made in lapan. Your room is being cleaned now,

Nobody has been told about the problems. The contract will be signed next week.

F

1

2

J

4

5

6

Correct the mistakes or write'Correct'.
Has my suit eleaned yet?. ..p.Q\*.qlp:q.ry\d....... * Nobody was asked. ..9.o.fY.qc:....

Tomorrow's meeting has been cancelled.

You will told where to go. .........
We were taught to be polite to older people.

The road was closed because it was being repaired.

['m afraid you have not selected for interview
I heard that mv friends had beins arrested.

passive infinitives and. -ing forrns (to) be + past participle; being + past participle.

I want to be paid now. We expect to be informed of your results.

He loves being photographed. I got in without being seen.

Modal verbs are often followed by passive infinitives.

Something must be done. I'm afraid the date can't be changed.

Correct the mistakes or write'Correct'.
She dislikes being touehirtg. ..9e*1.\ed. e Everybody must be told.F

1

2

J

4

5

6

I really think the whole family must to be consulted.

John hates being rushed

I didnt expect been stopped.

Do you enjoy being massage?

I hope to be promoted soon. .........
Alice should be told immediately.

use of b7 We use by ... in passive structures if we need to say who or what did something; but most often
this is unnecessary. (Only about 20% of passives have b7-phrases.)

Who was this picture painted by? It was painted by Rembrandt.
Your room has been cleaned bVsMenter These cars are made in lapan.
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verb + preposition In passive structures, verb + preposition groups stay together.

The plan was thought about very carefully. (Nor @ ...)
I don't like being shouted at.

:1. ;... 
1:,',,. "..."';,rr r:, .i -:i COf feCt the mistakes Of Wfite,COf fect'.

J'::ji:rfr,irr;:lit'i.|:ir':1 i: 1.,;ri4;:rir'trrr;.i

I
2

J

4

5

For everything will be paid at the end of the month.

Emma's novel has been translated into German by a translator.

I hate being spoken as ifI was a servant.

My mother was very well looked after in hospital.

I'm afraid Iohn cant be relied on to keep his promises.

6 By who was the new cathedral built?

Verbs with two objects like give or send have two possible active and passive structures.

ACTIVE
They gave/sent loe a gold watch.
They gave/sent a gold watch to Joe.

PASSIVE

foe was given/sent a gold watch.

A golil watch was given/sent to Joe.

We choose the structure which fits best with what comes before and after (see page 80).

The structure with the person as subject (e.g. Ioe was given...) is very common.

@ Correct (/) or not (X)? (One sentence is wrong.)

1 Peter was given a new car when he passed his exam. ...

2 The builders are being given another month to finish the work. '..
3 You were lent a bicycle last week - where is it? ...
4 To my mother has just been sent a wonderful bouquet of flowers. . ..

5 I think Saily will be given the manager's job. ...
6 Harold was awarded a medal for long service. ...

gef-passives We often make passives with gef instead of be, especially in spoken English.

My suitcase got stolen at the airport. We never get invited to her parties.

The gef-passive often suggests that things happen by accident, unexpectedly, or outside our control'

It is not often used for longer, more deliberate, planned actions' Compare:

My sister got bitten by a dog yesterday.

Don't worry about the repairs; they'll get done sooner or later.

The Emperor Chailemagne was crowned in 800 AD. (It would be strange to say 'Charlemagne

got crowned ...')
The new school will be opened by the Prime Minister on May 25th.

The gef-passive is often (not always) used to talk about bad things that happen; perhaps because

unexpected or unplanned events are mostly unwelcome.

$ f ive of the passive verbs in sentences 1 -8 would also be natural with get. Change them.

> Maggie was hit by a car this morning . ..Il!ggglp'. gS!. hi!..'..'....... .

> Mount Everest was first climbed in 1953. ..N.?!.rt?.!*'!'.ql.W-Lth.Ae-t... .

I
2

3

4

5

6

7

8

We were burgled last night.

Our roof was damaged in the storm.

St Paul's Cathedral was built by Sir Christopher Wren.

Ifyou are caught, dont tell the police anlthing.
If there is one mosquito in the house, I am always bitten. ........
Dr Lee was awarded the Nobel prize for physics last year.

We were all sent home early because of the strike.

These cars are manufactured by a japanese firm.
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reasons for using passives

A DRIVER has been sent to
jailfor 90 days for sPeeding.

l-r RAHAM SMITH, 29, of North
Lfstreet, Barton, was driving at

over 60mph (lOt<ptr) near a Barton

primary school last November when

he was stopped by Police officers,

Didcot magistrates heard on Thursday'

Twelve months earlier Smith had

been disqualified from driving for

three years for driving at 70mPh in

There are several different reasons for using passives. This text illustrates some of them.

the Barton town centre. He was

banned for twelve months in 2004

for a similar offence.

Mr PeterJones, defending, said Smith

had been using the car to visit a sick

friend. He said Smith was depressed

after the visit, and was arxious to get

home as soon as possible.

He was caught by Police during
a routine speed check in Wantage

Road, Barton. ,',

Look at the way these passive verbs are used in the text: has been sent; was

stopped; had been disquatifiedi was banned; was caught.Then look at the following explanations

for why the writer chose passives. Two of them are right - which? The other three are wrong.

A The writer was most interested in what happened, not who it happened to. E
B Most of the text is about what was done to somebody, not what he/she/it did. fl
C It is not known, not important or obvious who did something' E
D The writer was giving details of past events. E
E The writer wanted to go on talking about Smith. Active verbs (magistrates have sent ..., police stopped ...

etc) would mean changing the subject and taking the focus away from Smith. E

Explanations ... and ... are right.

same subject A passive verb can make it possible to go on talking about the same person or thing
(see explanation E, above).

He waited for two hours; then he was seen by a doctor; then he was sent back to the waiting room.

He sat there for another two hours - by this time he was getting angry. Then he was taken upstairs " '

Choose the best ways of continuing each sentence.

1 He lives in a small house.

A Somebody built it about forty years ago. B It was built about forty years ago.

2 English is well worth learning.

A People use it for international communication. B It is used for international communication.

3 He got a sports car, but he didn t like it.

A So he sold it again. B So it was sold again.

4 My nephew is an artist.

A He has just painted another picture. B Another picture has just been painted by him.

5 The new Virginia Meyer film is marvellous.

A They are showing it at our local cinema. B It is being shown at our local cinema.

6 'How are your brothers?'

A 'Fine. peter's restoring an old boat.' B 'Fine. An old boat is being restored by Peteri

80 PASSIVES



another reason: heavy subjects We dont like to begin sentences with long and heaq' subjects.

One way of avoiding this is to use passive structures. Compare:

lohn trying to tell everybody what he thought annoyed me.

I was annoyed by Iohn trying to tell everybody what he thought.

That she had not written to her parents for over two years surprised me.

I was surprised that she had not written to her parents for over two years.

Q Change these sentences. Can you see how this makes them better?
1 George ringing me up me up at three oilock in the morning to tell me he was in love again

didnt please me.

I Caroline telling me that she had always wanted to be a singer surprised me.

-l That nobody was prepared to take him to hospital shocked us.

We.............
That Mary thought she was better than everybody else irritated everybody.

tbrmality and style Passives are very common in some kinds of formal writing where the writer
ieeps him/herself in the background - for example business or scientific reports.

lie Department has been reorganised over the last year. (narHEn rueu We have reorganised the Department ... )

-ree dffirent compounds were investigated for their resistance to oxidation. (nerHEn rHeN I investigated

:;:,ee ...)

?assives are also used to make rules and instructions seem less personally directed.

3:;r'cles may not be parked against these railings. (RerHEn rHeN You may not park bicycles ... )

:r)r some more complex formal passive structures, see pages 82-83.

Q Rewrite these sentences using passive verbs.

- You must send applications to the Centrai Olfice before August 1. You must attach all

supporting documentation, and you must enclose a cheque in payment of the full fee.

You must also enclose a stamped addressed envelope'

I \Ve selected fifty workers at random and gave them a thorough physical examination.

\\'e took blood samples from all fifty and analysed them. We found no traces of lead poisoning.

indefinite agents Passives are often used in a formal style where the person or thing that does

:--t action is unknown or indefinite. In a less formal sty'e, we often prefer an active verb with a
:eneral pronoun like they or you. Compare:

:.:,id repairs are being carried out. They're iligging up the damned road again'

.:c police are never successfully sued. You can't win a case against the police'
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complex passive structures
Note these passive structures.They are mostly rather formal.

A Passive of verbs followed by fhot-clauses

,_Try Y", !"tl:rt ,br"rd.) ft tt k""r, b::!:"4.
Many verbs that are followed by that-clauses (e.g. think, believe, say) can be used in passive structures

with introductory it. They are mostly rather formal, but common in news reports.

It is thought that the Minister will resign.

At that time, it was believed that the sky was a crystal sphere.

It is expected that the company will become proftable in the New Year.

It was said that the gods were angry.

Another way of expressing the same ideas is with subject + passive verb + infinitive.

He is known to be in Wales. They are said to own several houses.

She is understood to have Ieft home. (Note the perfect infinitive.)

This structure is also possible with there as a subject.

There are thought to be fewer than twenty people still living in the village.

There were said to be ghosts in the house, but I never heard anything.

I

ffi uut 
" 

the sentences passive.
> people think the governmenr wll fall. (/r) ..!!.i:.p.qlygy.el.!4.q9.!Y.q.gpyp.".*Yp":.Y.ill.fil.l.:.............
> Everybody knows he is violent. (ue) ..tje.i:..4*q.W*.yp..Y.g.y.L.q!pry1.....
> They say there is bad weather on rhe way (There) ..frp:rp.yS.*q:'.4.yq.kp.9.f.dy.?$:49Y.?.ry.\]tl1.'.Y.qb.......
1 They believed that fresh air was bad for sick people. (/r)

2 Some people claim that there are wolves in the mountains. (There)

3 They think that the man holding the hostages is heavily armed. (The man)

4 They say he is in an agitated state. (He)

5 People suggest that the rate of inflation will rise. (1t)

6 They report that she died in a plane crash. (She - perfect infnitive)

7 People believe that there are 6,000 different languages in the world. (There)

8 We understand that she left the country on Friday. (1r)

9 They think that there is oil under Windsor Castle. (There)

l0 People believed that the earth was the centre ofthe universe. (The earth)

l1 They know that he has been married four times. (He)

12 We expect that there will be an announcement on Friday. (1t)
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B Fassiv* *f verhs foNl*v'r*d hy *bj*ct + i*tfir""lltirrs

They asked me to give my name. -* I was asked to give my name' 
l

M;"y;;;ilrr;i ;;; i;ir.*ed by object n i,,n,,iii'" i ,..s. ,"i, iitit, i*i,rlt, ,t r"i'l ."'u. 
"'.a 

in f u'.i'.
structures with infinitives.

I was asked to give my name and date of birth. We were told to take the 9.1 5 train.

You are not expected to work on Sundays. Ann was chosen to represent our street'

Note that see, hear and make are followed by /o-infinitives in this structure.

He was seen to come out of her house at two oLlock. .

She has neyer been heard to say a kind word. We were maile to lie on the Jloor.

Verbs that refer to wanting and liking are not generally used in this passive structure.

(xor@yox@ions:)

Write true or false continuations for these sentences.

1 I have never been asked to

2 I have often been told to

3 I am not usually expected to ..............
-1 I will never be chosen to ..............
5 I have never been seen to

6 I have sometimes been heard to ..............
7 I would not like to be made to ..............

Passirre nf v*rbs with *bj*ct +" fifi1!rl/;t*$jeetive {fflrlpi*rn*nt

Ihey considered him a genius. --s He was considered a genius.

\Iany verbs that are followed by object + noun/adjective complement (e.g. consider, elect, make, call,

'egard ...as, see ... as) can be used in passive structures.

:Ie was considered a genius by many people. Mrs Robins was elected Ptesident'
',\'e wefe made very happy by the decision. He was generally regarded as stupid'

Make the sentences Passive.
I They appointed Mr Evans secretary'

I We considered Louise a sort of clown.

I People regarded Dr Hastings as an expert on criminal law'

I

[.

i The new owners have made the house much more attractive'

j The villagers called her a witch

. Thev elected Professor Martin Vice-President.

\OTES

.\ terv verbs that are followed by infinitives (most commonly decide, agree) can be used in

::ssive structures beginning with l/.
It was decideil not to adyertise again. It was agreed to hold a meeting in April.

I -r most verbs cannot be used in this way.

;sot@ox@)
: r ::. passive structures that are possible with a particular verb, see a good dictionary'
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other advanced Points

prepositional structures The objects of prepositional verbs can become passive subjects.

We haye looked carefutty at the plan. ) The plan has been carefully looked at.

But this is not usually possible ifa verb already has another object before the preposition'

Theythrewstonesathim.)Stoneswerethrownathim,BUTNoTM

ilti Correct (/)or not (D?

i That table mustnt be put cups on. ...

2 Your brother's a lovely guy, but I'm afraid he cant be reiied on' " '
3 His ideas havent been talked about enough' ' "
4 These school desks have been written names on for generations. ...

5 I think I've been told some lies about' ...

6 This househasntbeenverywelllookedafter''"

adjectival past participles Some past participles can be followed by other prepositions instead of by,

especially if they are used more or less like adjectives' Compare:

She was frightened by a spider. Are you very frightened of spiders?

Other common examples: shocked at, surprised at, known to, Jilled with, covered with.

For the structures possible with particuiar past participles, check in a good dictionary'

;ir:r Complete the sentences with words from the box.

covered frightened known stuffed surprised surprised

I I'm not of flying - just of crashing'

2 We're all feeling at the election result'

3 When he was arrested, his pockets were ....... " ' ' with jewellery'

4 When l looked out of the window l saw that the garden was " " " " " ' with snow'

5 We were terribly at the news of Alice's death'

6 Jones has been to the police for some time'

perfective past participles With verbs that express completion, a present tense of

be + past participle can have a similar meaning to a perfect tense'

My suitcase is packed and I'm ready to go' (= ... has been packed')

The translation is finished. Everything is washed.

One of these is wrong. Which one?

1 The chicken is just about cooked.

2 My car is hit; it's going to cost a fortune to get it repaired

3 OK. The report is written; now you all have to read it'

4 Smiths rang to say your watch is mended.

5 I'm afraid your trousers are completely ruined.

6 The repainting's done. I hope you're happy with it.

Number ... is wrong.

,:i iril

t*K
X
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NOTES

verbs that can't passivise Not all verbs can be made passive - check in a good dictionary.

A high wall encloses the garden. ) The garden is enclosed by a high wall

Our adyisers recommendfurther inyestment. ) Further investment is recommended.

BUT NOT:

John resembles Peter. a W
That suit doesn't ft you. + @
The government lacks confdence. +

active verbs with passive meanings Some active verbs are used intransitively with a passive kind

of meaning.

The cup broke. Suddenly the door opened. Your book's selling well'

The ice is melting. L4y new tee-shirts have all shrunk.

This is common with verbs that describe things that can be done to materials.

This table scratches easily. These knives don't polish well. The bulb won't unscrew.

active and passive with the same meaning Some verbs can be used in both active and passive structures with

Iittle difference. Common examples: worry and drown.

I worry / I'm worcied when you don't phone.

He fell into the lake and drowned / was drowned.

They married / were married in June, and divorced / were divorced a year later.

Gef-passives are common with some of these expressions: for example get drowned, get marriedldivorced,

get dressed.

other languages Some English passive verbs have active equivalents in other languages, and vice versa:

for example be born, die.

Put the numbers of the boxed expressions in the right places in the newspaper cuttings.

-{ A woman ... with the murder of a

la-v""i-"ra man who "' in a hotel

bedroom'

Leading universities warned yesterdaythar unless 
ihuy ... to ser their own

:::i,]:i undergraduate courses, theywil tose their world_class reputationi.

Every spending decision taken by
Labour in the last four months before

the election is ... bythe Treasury.

A hosPital trust "' to PaY t100'000

?".i"ti* "ner 
a Patient died when an

anaesthetic "' into a vetn'

PUBLICATION of a study into- mobile

ohones and brain cancer was "' for years

f".ur.rr. scientists could not agree on its

ffi;; The world Health organisations

Interphone report was "' in 2006' but "'
until yesterday because scientists from l3

.;;;r[. interpreted the results differently

G

Many parts of China ... by heavy rain
last week. Tens of thousands of people
... due to flooding, and the province of
Jiangxi ... by some landslides after the
heaviest rainfall in over 25 years. The
North lsland of New Zealand is reported
... by at least 8,000 lightning strikes
during last Saturday afternoon,

IT1HIRTY of the top 100 runners in an

I int.rnntional marathon in lanuary " "
*uny fo, using cars' ln the long run you

n'ill...'

j1
6

11

are allowed 2 get found out 3 to be published 4 to be reviewed 5 to have been hit

was also affected 7 was delayed 8 was found dead t held up 10 was mistakenly injected

was ordered 1 2 was yesterday charged 13 were affected 14 were disqualified 1 5 were relocated
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more practice

?lfi (h665s the best sentences to build up a continuous text.
1 @ HOWBOOKSAREMADE

b. HOWPEOPLEMAKEBOOKS
a. First ofall, the printers print big sheets ofpaper.

b. First ofall, big sheets ofpaper are printed.

a. Each sheet contains the text of a number of pages (e.g. 32).

b. The text of a number ofpages (e.g. 32) is contained in each sheet.

a. People fold and cut the sheets to produce sections ofthe book'

b. The sheets are folded and cut to produce sections ofthe book.

a. These sections are called signatures.

b. We call these sections signatures.

a. The printers put all the signatures together in the correct order.

b. All the signatures are put together in the correct order.

a. Then they are bound together and their edges are trimmed.

b. Then theybind the signatures together and trim the edges.

a. Finally, the cover - which has been printed separately - is attached.

b. Finally, they attach the cover - which they have printed separately.

a. Now the publishers can publish the book.

b. Now the book can be published.

This text has a bad mixture of actives and passives.

Rewrite it twice, once just using passives and once just with actives.

,i i' Ili

J n 1665, an experiment was

I carried out to investigate the
Inature of colour. Newton
darkened a room and made a hole
in the window shutter, so that a

narrow ray of sunlight was allowed
to enter the room. A glass prism
was taken and placed in the ray of
light. The result was that the prism

split the light into a band of colours
like a rainbow - a spectrum. When
he placed a second prism upside
down in front of the first prism, it
recombined the different colours
of the spectrum into white light.
At last, someone had scientifically
demonstrated the relationship
between light and colour.

,.!*.*?kp.,..qk.e.rpp.yrwp.ryI.wtg.qgr.rvpd.g*).lp..vryy.,lligflyllu:.e.ryqY*.re.pf .?.qll*y. 
^.r.q?.w............
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Use a search engine to find five or more sentences

with get-passives. Write them down.
]..............
2 ..............
3 .............

5 ..............

Write sentences about the man in the text, using was said, was thought, was believed,

was reported and was understood.

r' ffi'3he man was a legend. Nobody knew the truth

$ about him; everybody had a story. He had
B b""n a bank robber in his younger days. He

was immensely rich. He was a friend of the President.

He advised governments. He had mistresses in three
different countries. He was a mathematical genius.

He spoke fourteen languages. He had climbed
Everest in winter. He had a bath with gold taps. He

had lived with wolves. He ran marathons to keep fit.
And on top of all that, he was terribly nice.

ILq.yfl:.+sid.!p..\.qvp.hpr,*.q.Vs*.&..rq.Vher.!.*.\.i:..^q*.ry.qqr.\rUe,.....

. ti.?.v./.4: .19.q lvpy.pd.yp. .9.e. .vrywp.ry.:pl+.r.L.qh , . . . . . . . . . . .

S eut in the missing word from the cartoon caption.

the exits have .......... ...... sealed off.
He must have got out through the entrance.'

I
l
,i

l
.;

6

'All
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uses

Infinitives like (to) break and -ing forms like breakinghave various uses.

* They can help to make verb forms:
I didn't break it. You\e breaking my heart.

I They can be used rather like nouns, as subjects and after verbs.

To wait around makes me nervous. Talking is easier than listening'

I want to see you again soon. Do you enjoy cooking?

Infinitive subjects are more often put later, in a structure with if (see page 228).

It makes me nervous to wait around.
t Infinitives can also follow certain adjectives and nouns.

I'm anxious to see the new baby. Have you any plans to move house?

* -ingforms are used after prepositions, and can follow some adjectives and nouns in
prepositional structures.

You can't live for long without drinking. I'm tired of listening to him.

I hate the thought of getting old. (Not -:tWhonghttogd*)
* -ing forms can also be used rather like adjectives or adverbs.

I can smell burning leaves. She ran out of the room crying.

Section 7 deals mainly with infinitives and -ingforms in their more noun-like uses, as subjects and after

verbs. For other uses, see the Index.

terminology
When ,ing forms are used like nouns, they are often called gerunds' in grammars; when they are

used in other ways, they are called present participles' These are not very helpful names, and

the distinction between the two kinds of use is not always completely clear. In this book we prefer

the general term '-lng forms'.

'split infinitives'
There is an old'rule'which says that adverbs should not be put between to and the rest of the infinitive.
So for example He began slowly to get up of the Jloor is supposed to be 'more correct' than He began

to slowly get up of the Jloor. This rule was invented in the 19th century by grammarians who
thought English should imitate Latin (in which an infinitive is one word), and has little value.

However, some people still avoid'split infinitives'of this kind in formal writing.

try and etc
With try, wait, come ar'd go, a structure with and can be used instead of an infinitive (e.g. I'll try
and get home eaily). See pages 202 and 307 .

'To be or not to be,
that ts the question.'
(Sltokespeare, Hamlet)

'Parting is such sweet sorrow.'
(Shakespeare, Romeo and luliet)

'I love bcing a writer- What I
can't stand is the paperwork.'
(Peter tle Vries)

'Programming today is a race between
software engineers striving to build bigger
and better idiot-proof programmes, and the
universe trying to produce bigger and better
idiots. So far the universe is winning.'
(Rick Ccutk)

'Beethouen tells you what
it's like to be Beethouen

and Mozart telkyou what
it's like to be human. Bach
tells you what it's like to
be the uniuerse.'

(Douglas Adams)
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revise the basics

@ eua a suitable infinitive of the verb write into each sentence. (one infinitive is without fo.)

ll,mgoing..,somepostcardsthisafternoon.
2 Thisletterappears "" by"veryyoungchild'

3 Dickens is said . . . .. . . . three novels that were never published'

4 These days, academic articles need .'......'. """""'in English if they

are to be widely read.

5 Please memorise these instructions, but be careful

anything down.

6 lseem ""' forever-myhandreallyhurts'

7 This time tomorrow, I'll ........ ' answers to exam questions'

-ING FORMS

simple writing
perfect having written

Is.

FORMS

say

tNc

Put a suitable -ingform into each sentence. More than one answer may be possible'

I I enjoy ... children's stories'

2 please forgive me for ........ ............ earlier - I've been away.

3 'Where's the report?' 'I'm afraid itt still

4 After the great writer's death, his wife admitted ' ' ' all of his nove

5 This article shows signs of "' in a great hurry'

Put infinitives from the box into the text, with or without to'

I ale die die hear live make read 
I

,l was at a reading by a very famous poet. l put my head back and closed my

eyes in an attitude of deep concentration. I had lost the will 1....... 
'. '

lwanted ' ltried myself

bY sheer will-Power' I made mYself

lwas instantly reincarnated as myself, just in time 6""".' "' her say

?nd now l'd like an extract from my verse drama""

ltan Duh$)

INFINITIVES AND./N(

iG

l"

INFINITIVES
passive (to) be written
perfect passive (to) have been written

negative not (to) write, be *rif-y"t,

simple (to) write
progressive (to) be writing
perfect (to) have written
perfect progressive (to) have been writing

passive being written

perfect passive having been written

negative not writing etc

die die die hear live make read
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perfect infinitives and -ing forms

perfect infinitives (to have gone etc) have the same kind of meaning as perfect or past tenses.

I'm pleased to have flet you' (= '" ' that I have met you")

We-were sorry not to hate seen the cathedral' (= 
" 
" that we had not seen the cathedrali)

I expect to have finished everything by tomorrow' (= ' " ' that I will have finished " '')

shikespeare is ielieved to have travelled in Italy. (= 'It is believed that shakespeare travelled in Italy.')

The piiture seems to have been painted around 1600. (=,It seems that the picture was painted around 16001)

tii:i-i Rewrite these sentences using perfect infinitives'

1 It seems that you misunderstood the directions' ( Yor'i seem ' ' ' )

2 We were sorry that we had upset her.

3 It seems that the rain has stopped.

4 I'm glad that I ve got to know your family.

5 Max was disappointed that he had failed his exam.

6 We expect we'll have moved house before September'

7 Llice was very happy that she had left school.

8 I'm fortunate that I grew up bilingual'

9 It is believed that the terrorists have left the country.

l0 It appears that the car was stolen last night.

unreal situations Wlth was/were, meant and would like / would have liked, we can use

perfect infinitives to show that we are referring to the opposite of what really happened.

They were to have got married in lune, but she broke it of.
We meant to have asked you to dinner, but Pete had to go to France'

Id like to have been sitting there when she walked in.

(oxld have liked to have been sitting there when she walked in.)

Simple infinitives are also possible after was/were and meant.

They were to get married in lune, but '..
We meant to ask you to dinner, but ...

'It is curious how, from time
immemorial, man seems to
have associated the idea of
evil with beautyJ
(Richard le Gallienne)

'l will be glad to have done

with this life forever.'

(Taylor Caldwell)

'lt's been a long road back to
health and fitness for me. I am
just glad to have been given
the opportunitY to do what I

love most.'

tMoh0ndqs Gqndhi)

'Loneliness seems to have become

the greatAmerican diseasei

$ohn Corry)

'Fortunately, it doesn't seem to
have made a lot of difference to
my audiences that I'm as bald
as a billiard ball.'
(lames Taylor)
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Rewrite the sentences using perfect infinitives.
* She didnt go to university. (was to.)

I didnt hear what he said when he found the frogs in his bed. (would like to)

He didnt compete in the Olympics. (was to)

We didnt see the Grand Canyon. (were to)

1

2

J

4

5

6

7

It wasn t a quiet weekend. (was to)

I didnt send her flowers for her birthday. (mean)

I didn t tidy the house before the visitors arrived' (mean)

I didnt live in Ancient Rome. (would like)

Perfect -ingformsalso have the same kind of meaning as perfect or past tenses.

I am not aware of having broken any law' (= '' ' ' that I have broken any lawi)

I apologise for not having been here earlier' (= '' ' ' that I wasn't here earlier")

She had a vague memory of having seen him somewhere before.

(= '... that she had seen him somewhere beforei)

simple -ingforms are also possible with the same meaning in most cases.

I apologise for not being here earlier.

Change the simple -ing forms to perfect forms, or vice versa'

> I apologise.for not having written.
I apoLoqLse toY wo.t.w.ruty.ryg-.........

. . . . . . I . . . . .g . . .

e She didnt remember taking the car.

..2\s,.4.i4*l9..r.evp.vVtr.\qy.Y*s.YgB&*.1\9.e?.Y:
The government was not responsible for having given false information.

All three were found guilty of having committed armed robbery'

1

2

3

4

5

I had no memory of being in his house.

Several students were accused of cheating in their exams'

I feel really bad about not having sent you a birthday card'

For perfect infinitives after modal verb s (e.g. should have gore), see pages 68 - 70. For perfect infinitives in sentences

rvith f(e.g. would have gone), see pages 232 234
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infinitive without fo
basics Remember that we use infinitives without to after do, after modal verbs (except ought),
and in the structure Why (not) ...?

Do you drink cofee? I must go now. Why not try our all-you-can-eat buffet?

dropping to after conjunctions \Arhen two infinitive structures are joined by and, or, except,
but, than, as or like, the second infinitive is usually without /o.

I'm going to sit and read for a bit. Do you want to talk now or wait till later?

after expressions with do Expressions like AU I did was, What I do ls etc can be followed by an
infinitive without /o.

All I did was (to) give him a little push.

,: Put in infinitives from the box without to.

clean delay explain frown look after look at work

I We had nothing to do except the cinema posters.

2 I'm ready to do an1'thing except ........ ... on a farm.
3 It's easier to do it yourself than to somebody else how to do it.
4 It's as easy to smile as

5 I have to feed the animals as well as .............. the children.
6 Why dont you do something useful like the flat?

7 What a fire door does is the spread of a fire.

i',,;, Put the numbers of the boxed expressions in the right texts.

laccept 2beg 3believe 4obstruct 5read 6see Tsit Ssteal gwait 10work

A
It's time for investors to be patient

and ... Don't feel you have to do any

buying or selling.

HOLIDAYMAKERS from Northern
Ireland who fear they may be caught up
in disruption caused by BA cabin crew
strike action have been advised to
wait and...

Maggie, honestly, it's too hot here to do

anything but ... in the shade and ...

HE's A LOVELY BOY.

REALLY. I CAN 6ET HIM
TO DO ANYTHING SI",'T...

WHEN HE HtrARs THE WORD

H€ JUST 6RIN5

n the one hand, there are the
Republicans who have said

'no' since the summer, refusing to
do anything but .... progress. On the
other, there are the Democrats

How do we feel about iehovah's
Witnesses teaching their children
that it is better to die than ... a blood
tra nsf usion ?

It is better to beg than ...,
but better to work than ...
(Russiarc proverb)

G

HD

F'or other structures rvhere words are left out, see pages 276 281
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I

I

I

verb + infinitive

Some

I want

d
boxes (nine sentences) or

verbs can be followed by the infinitives of other verbs.

to talk to you for a minute. We need to change our plans.

ln sentences 1-12, put in the infinitive of a verb from the
an -ing form (three sentences). Use a dictionary if necessary.

advertise create establish increase order reorganise

1

2

J

4

5

6

Ive decided for a new assistant.

I like cooking, and I reallyenjoy ......... .. newdishes.

We expect our sales by 50o/o in the next three years.

TheSpaceExplorationAgencyhopes ............... apermanentbaseonthemoonbefore2l00.
Our advisers suggested the whole company from top to bottom.

I didnt know how to get the equipment I needed, but Maggie offered it for me.

compete convict entertain extend pretend reverse

We're preparing ............. some important overseas visitors.

Economic growth is falling, but the new government has promised the trend.

The police keep arresting these well-known gangsters, but the courts never seem ..........
them.
The airport authorities would like Runway No 6 by 700 metres.

When I leave this job I wont miss .......... . to agree with everything the boss says.

She's strained a leg muscle, so she may not manage in the London Marathon.

@ Complete the sentences using verbs from the boxes. Use a dictionary if necessary.

afford attempt hesitate intend pretend /
> I ..?fglql'4 9:4............ to understand him, but I didnt really'

1 We cant to go away on holiday this year, I'm afraid.

2 Iknewshewaswrong,butl .......... . to sayanything.

3 I failed my driving test again, but I dont to stop trying.

4 My brother ............... to swim across the River Severn, but the current was much

too strong.

attempt bother choose fail swear tend

5 I argued for hours, but I .......... . to convince him.

6 He's got such a bad temper, nobody ever ........... to criticise him'

7 Ihadanoferofascholarship,butl nottotakeitup.
8 His lectures are useful, but they to be rather boring.

9 In a court case you have to . . . . . . . . . .. . . to tell the truth.

l0 Ispenthourshelpingher,andshedidnteven.......... .tothankme.

For infinitives after modal verbs (e.g. 1 must go), see page 59.

For ,o used instead of a whole infinitive (e-g. I don't play football now but I useil to), see page 278.

7

8

9

r0

11

12
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verb + -ing form

Some verbs can be followed by the -ingforms of other verbs.

Does he ever stop talking? I can't imagine living abroad all my life, can you?

:, ln sentences 1-12, put in the -ing form of a verb from the boxes

(eight sentences) or an infinitive (four sentences). Use a dictionary if necessary.

accept charge draft polish punish smile

1

2

J

4

5

6

The school decided the children by giving them all extra homework.

I dislike presents from people I dont know well.

Some people enjoy ......... .. their cars. Not me.

The police expect several people with robbery.

'Smile!' 'I dont feel like

We hope to finish the new timetable today.

climb reduce juggle replace water worry

7 L've completely given up about the world's problems'

8 If we keep on we must get to the top sooner or later.

9 I offered the vase Id broken, but she wouldn't let me.

10 I practised for weeks, but I could only manage to keep three balls in the air.

l1 My sister promised my plants u'hile I was away, but they all died.

12 The accountants advise expenditure on staffby 25%.

i"'it Choose the best verbs to complete the sentences.

I 'Whats your new job like?' 'Mixed. I ................... having a bit more money, but I ..........
having my own ofice, and I really .. having to write a detailed report on every single job I doJ

(admit, appreciate, deny, miss, resent)

2 Not another meeting! I just .......... seeing all those people again. Honestly, when Peter opens his

mouth I just .......... screaming. Would you ................... going and taking notes for me? Tell

them I'm ill, or my grandmothers died, or something.

(can't face, feel like, imagine, involve, mind)
3 They said the job would .. some light housework. They didnt ......... cooking,

gardening and decorating the house from top to bottom. I cant ................. staying another day - I m off
(admit, imagine, involve, mention, mind)

4 During his trial, the driver continued to ................... talking on his mobile phone at the time of the

accident, and refused to ................... driving dangerously, claiming that he was forced to accelerate in
order to .. hitting an old lady who was crossing the road at the time.

(admit, appreciote, avoid, deny, involve)

'l'm thinking of leaving
his body to science.'

94 INFINITIVES AND -IN6 FORMS



prepositional yerbs Some prepositional verbs (see page ll2) can be followed by -ingforms.

She insisted onpaying. I thought of/aboutresigning.
\regetarians don't believe in eating meat.

@ Complete some or all of these sentences with your own ideas, using -ing forms.
1 I've ol1en thought of ............
2 I'venever thought of ............
3 I dont like to spend money on .............

'l It's important to thank people for ............
5 I dont believe in .............
6 I always apologise for ............

need -ing Afler need, an -ingform can be used in British English with a passive meaning.

The car needs washing. (= ' ... needs to be washed:) W shoes need mending.

ft t-ook at the pictures. What needs doing in each one? Use the words in the box.

clean cook cut make mend paint re-string service

1

2

3

1

5

6

7

8

L:- L

ffi
/ffift&r,iEh _\-_-.gffiAshH)F@)W
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verb + object + infinitive or -ing form

object + infinitive Some verbs can be followed by an object and an infinitive.

Will you help me to pack? I told them to go away.

This is common with some verbs expressing wishes and expectations.

My father wanted me to study banking. (Not' )

I would like you to come early tomorrow.

#,F Rewrite the sentences.
> She told me the truth. (I wanted)

I wawted herto teLL vwethetruth.
> The library doesn't stay open late. (ld like)

( d LLk e the LLbrarg..q?. SIR U . 9P.e ry .lql?
I The visitors were early. (We didn't expect)

2 Alice resigned. (Nobody wanted)

3 People dont listen to me. (Id like)

4 Theret nobody to clean the oIfice. (We need)

5 Everybody got upset. (I didn't mean)

6 Your brother could stay with us next week instead. (Id prefer)

7 I applied for the job. (Alex persuaded me)

8 Hundreds of flights were cancelled. (The bad weather caused)

9 Emma became a doctor. (Emma\ parents encouraged)

prepositions The same structure is possible with some prepositional verbs (see page 112).

Can you waitfor me to finish checking my mail? I won't be long.
I arrangedfor the students to have meals in the canteen.

NOTES

infinitive without fo Certain verbs are followed by object + infinitive without fo.
Don't let lohn know I'm here. I made them give me another room.

I didn't hear you come in last night. I felt the whole building shake.

After help, the structure is possible with or without fo.

Can you help me (to) get everything ready?

Passive versions ofthese structures have fo.

They were made to give me another room. The whole building was felt to shake.

passive infinitives After verbs expressing wishes and expectations, we often drop to be from
a passive infinitive.

We need this (to be) repaireil by tomorrow. I want that rubbish (to be) thrown out.
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believe, consider etc Some verbs that refer to thoughts, feelings, opinions and knowledge (e.g. believe,

consider, feel, know, find, understand) can be followed by object + infinitive (usually be) in a formal style.
In a more ordinary sfle,that-clatses are more common.

I considered her to be very eficient. (Less formal: I considered that she was . ..)
Everybody supposed them to be married. We believed her to be reliable.

This structure is very uncommon with think, and impossible with say.

I thought that he was mistaken (uoneNerunALrHAN I thought him to be mistaken.)
The director said that she was qway. (Nor . .. niaWe-maf)
To be canbe dropped after consider.

I considered her a first-class administrator.

The passive version of this structure is more common than the active (see page 83).
I

@ u"t 
" 

these sentences more formal.
> peoplesupposedthathewasanarmyofficer...tggs.Lg.:*Plp:gl.tryy.!.0..9.C.q.*.g.YYA.ffiy?.q".,..........

1 The police believe that the jewels have been stolen.

2 An examination showed that the money was forged.

3 Copernicus proved that Ptolemy was wrong.

4 My parents considered that I was a very strange child.

5 We understand that he is living in France.

object + -ingform Some verbs can be followed by an object and an -ingform.
I hate people telling me how to live my life.

Prepositional verbs (see page 1 14) can be used in this structure.

We may be ready tomorrow: it depends on lohn finishing his part of the work.

$ eut in nouns and verbs from the box. Use -ing forms. Use a dictionary if necessary.

customers Mrs Jameson people the children / them younger people

correct cry / get pay talk think

> Dont shout - you'll start ..t\9.9:\L.l4f9t*.?ruif4...... again.

I Youcanstop butyoucantstoP
2 I resent the promotion - I should have had the job.

3 When they take an order, they insist on ............. a 20% deposit.

4 I hate me, especially when they're right.

With some verbs (e.g. accuse,forgive) a preposition is necessary after the object.

@ eut in verbs from the box.

accused congratulated forgave prevented talked

I The teacher me of lying.

2 Her parents her from marrying her internet boyfriend.

3 I never |enny for stealing from me.

4 She me into lending her my car, and then she crashed it.

5 Everybody fohn on getting the top job.

t'
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infinitive and -ing form both possible

different meanings After some verbs, and one or two adjectives, both structures can be used
with different meanings.

Remember andforget + infinitive refer to things that must be done.

Remember to pick up the cleaning. I forgot to phone lenny - sorry.

Remember and.forget + -ingformlook back at things that have happened.

I still remember buying my first bicycle. I'Il never forget meeting the Queen.

Regret ...ing also looks back Regret to... is used mostly to announce bad news.

I'Il always regret leaving school so eaily.
We regret to inform passengers that the 4.15 train has been cancelled.

Go on .,.ing means tontinue ...ittg'. Go on to.,. means 'moye on to (another activity)i

He went on talking about himself right through the meal. Then he stopped talking about himself and
went on to talk about his children.

Sfop is normally followed by an -ingform.

I had to stop running because of knee problems.

An infinitive after stop gives the reason for stopping something.

I ranfor half an hour qnd then stopped to rest.

ffi Choot" the right forms of the verbs in the boxes. Use a dictionary if necessary.

consider force inform lock marry nag

I I always forget ......... .. my car.

2 I regret you that your application has not been successful.

3 Relax!Whydoyougoon............. yourselftodotoomuch?
4 I wish that woman would stop her children.
5 'Do you ever regret ......... .. me?' 'Not all the time.'
6 We discussed the plans for the new building, and then went on the costs.

believe cancel climb collect have stretch work

7 After a couple of hours' driving we stopped coffee and
our legs.

8 I'll always remember my first mountain.
9 I'llprobablygoon hereforanothercoupleofyears.

10 I stopped in any religion in my teens.
l1 'Did you remember the restaurant booking?' 'Sorry, I forgot.'
12 In an emergency, leave the building immediately. Do not stop ............................ coats

or other possessions.

ffi Wrlte true or false things about yourself. Use -ing forms.
1 I'll never forget ........
2 I'll always regret ........
3 Ihopelcangoon ............. fortherestof mylife.
4 I'll never stop ...........
5 I dont remember
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Mean + infinitive has the sense of intendl

Sorry - I didn't mean to wake you up.

Mean + -ingform suggests 'involve', 'have as a resulti

If you want to pass the exam it will mean studying very hard.

Try can be used with both structures. To talk about doing something difficult, we more often
use an infinitive.

I triedhard to change the wheel, but my hands were too cold.

We use try + -ingform to talk about trying an experiment (to see if something works).

Try changing the batteries. And if that doesn't get it going, try kicking it.

Advise, qllow,permit mdforbid are followed by object + infinitive, but by -irgforms if there
is no object. Compare:

John advised us to see a lawyer. lohn advised seeing a lawyer.

They don't allow anybody to parkhere. They don't allow parkinghere.

After hear, listen, see and watch + object, we usually prefer an infinitive (without fo) to talk
about complete actions, and an -ingform to talk about actions in progress. Compare:

I once heard him give a wonderful talk about women's rights.

Listen to lessica singing in the shower!

The police watchedhim get out of the car and disappear into the bank.

I glanced out of the window and saw Rob crossing the road.

-)
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f,; Cnoose the right forms of the verbs in the boxes. Use a dictionary if necessary.

explode glue make send tip train

1 'My girlfriend wont speak to me.' 'Try her flowersl

2 You want to do the London marathon? It will mean hard for months.

3 People heard the bomb ......... .. from 50 miles away.

4 I'm sorry. We dont allow staff ........... personal phone calls.

5 I tried the broken chair, but I couldnt make the pieces stick.

6 I meant the waiter 15%, but I gave him twice as much by mistake.

blow change consult look tune up visit

7 The hospital oniy allows between 4.00 and 6.00.

8 The doctor advised me ............ a heart specialist.

9 Can you hear the wind in the trees?

0 'I dont understand this wordl 'T.y ............................ it up.'

I I like to listen to the orchestra ............ . It's often better than what follows.

2 'I'm having trouble with the bank again. What do you advise?' :................ banksl

Write true or false things about yourself. Use infinitives or -ing forms.
I never mean ......... but I sometimes do.

If I was in charge of the world, I wouldn t allow people

I like to watch people

IfI'm depressed, I try
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infinitive and -ing form both possible (continued)

Withhate,we prefer an infinitive when we are talking about one present action. Compare:

Ihatetocook/cooking.Ihatetobreakuptheparty,butI,vegottogohome.(No,rL@-wp.'.)
Withlike,we prefer an infinitive when we are talking about choices and habits. Compare:

I like to climb / climbing mountains.

If I'm travelling, I like to pack the night before. (Nor@)
After wouldlike/hate, only an infinitive is possible. Compare:

Doyouliketodance/dancing?Wouldyouliketodance?(Not+\M@?)

, Choose from the alternatives: A, B or both.

I A I like to start work early. B I like starting work early.

2 A I hate to say this, but your pronunciation is terrible.

B I hate saying this, but your pronunciation is terrible'

3 A I really like to watch old cowboy films. B I really like watching old cowboy films.

4 'Can I give you a lift?' A 'Thanks, Id like walking] B 'Thanks, Id like to walkl

5 A I hate to make phone calls in a foreign language.

B I hate making phone calls in a foreign language.

6 'I've written a very long poem.' A 'Oh, I'd just love to see itl B 'Oh, Id just love seeing it.'

7 A Ilike to do the most difficult jobs first. B I like doing the most dificult jobs first.

Afraid (of) canbe used with both structures.

I'm not afraid to teII / of telling people what I think,

But we use afraid of ... to talk about fear of things that happen accidentally.

Let\ turn the music of - I'm afraid of waking the baby.

surelcertain of .. .ing describe the feelings of the person we are talking about.

She seems very sure of winning. Are you certain of being ready in time?

Sure/certain fo . . . express the feelings of the speaker.

She's very confdent, but I think she's sure to lose. It's certain to rain before long.

lnterested fo ... mostly refers to reactions to learning something.

I was interested to see in the paper that they have found gold on the moon'

Interested in .. .ing suggests a wish to do something.

I'm interested in taking a Chinese course. Do you know a good school?

1, Complete some of these sentences, using -ingforms or infinitives.

Different answers are possible.

1 She thinks she'll pass the exam, but I think she's sure

2 'What sort of job do you want to do after you finish studying?' 'Well, I'm interested

J

4

5

6

7

My father doesn t like to drive fast, because he's afraid

I wont wash up your glasses, because I'm afraid

I was reallv interested

You seem verv sure

He's not that bad. I'm not afraid
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no difference Some verbs can be followed by infinitives or -lng forms with little or no difference

of meaning. Common examples: begin, can't bear, continue, intend, love, prefer start.

She began to play / playing the violin at age 4.

I can't bear to see / seeing animals sufer.
The members continued to debate / debating until midnight.

I love to make / making new friends.
What do you intend to do / doing now?

I really must start to save / saving money.

After would love/prefer, only an infinitive is possible.

I d love to meet your friend lulia. (Nor ldMl'ttg . . .)

:.* Choose the best ways to complete the sentences.

1 Did you remember ... bread when you were out? A to buy B buying C both

2 After she had finished her speech, the President went on ... medals to the soldiers.

A to give B giving C both

3 We regret ... that the flight to Amsterdam will be delayed for one hour.

A to announce B announcing C both

4 I like ... through my lunch break so that I can leave the office early. A to work B working C both

5 Idontintend... inthisjobfortherestofmylife. A to stay B staying C both

6 ... you like to come out with me this evening? A Do B Would C both

7 lreallylove...atthesea. A tolook B looking C both

8 We dont allow people ... inside the building. L to smoke B smoking c both

9 Ifwebuyahouseitwillmean... alotofmoney. A toborrow B borrowing C both

10 'My computer wont worki 'Try ... it onl lt to switch B switching C both

11 I can hear somebody ... up the stairs. A come B coming C both

12 I was interested ... that interest rates were going up again. A to hear B in hearing C both

13 Whichever party wins the election, they're sure . '. things even worse.

A to make B of making C both

14 I hate ... this, but your hair looks terrible ' A to say B saying C both

15 My sister cant bear ... spiders. A to look at B looking at C both

Put in five words from the box.

afraid allow forget go on love regret remember try try

1 In the fiLm The Constant Gardener,she
plays a diplomat's wife who is murdered
when she to exPose the illegal
dealings of western drug companies.

3 Many doctors are of
being treated in their own hospitals,

while a lack of suPPort from the

Government has left elderly Patients
at risk from hospital-acquired

infections and mdnourishment'

on the dangers of communism and the best

way to deal with it in the schools, in the

factories and in the homes. I .............'.
to inform Your Majesty that I fell asleep

during the latter part of this oration."

I ............... once telling myfather that I

was bored. "BORED?' he shouted. "I wish 4 Tn a letter sent to the Qreen in the 1950s'

I had the luxury of being bored. Prime Minister Harold Macmillan wrote:

working rike the rest of us. rhen you'u be ff::i::t#:l ililrffil'i1i.T* "'
glad of a little boredoml'
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phone colls to make; nothing to eat

We can use nouns or pronouns with infinitives to say what we must or can do. The noun or

pronoun is the object of th" infinitin", so we dont need another object.

I've got some phone calls to make. (Nor ...ffihenr) I need somethingto eat.

Relative pronouns are not used.

Nor ... edffit:1ffi ou'..' nntethtrry-wM

enough, too The structure is also common after phrases wrlh enough and too'

Have you got enough to drink? There's too much work to do'

ffi eut in the infinitives of verbs from the box'

1 Id throw a party ifI could think ofenough people

2 I gave Ann my blue suit ........... to the cleaners'

3 There are three rivers ......... " before we get to the mountain'

4 I can t come out - I've got a rePort

5 If youve got clothes , I'11 put them in with mine'

6 You've said it all. I've got nothing

7 I'mgoing out. Have you got anyletters """"""""""""""?
8 If theres an1'thing into German, I always give it to Franz'

Prepositions can follow infinitives in this structure'

Iwishthechildrenhadagardentoplayjn'(Nor.'.ryfrr@)
I need somebody to talk to. The floor's clean enough to eat of'

In a very formal style, the preposition can be put before a relative pronoun.

a garden in which to play somebody with whom to talk

Write descriptions of these things, beginning something to'

I music ..?.q*9y.4lr3.!p..ly9\g*.!.q > a fishing rod . . : P ry ?Y\.iry s .Y p. .q sY s4. {v :.f . w iVh

1 a sofa

2 a picture

3 a fork
4 apen
5 a knife

6 a shelf

7 a purse

8 a bucket

9 a wardrobe
l0 a notebook

subject We can use a structure with/orto show the subject of the infinitive, if necessary (see page 104).

Here are some documents for Mary to sign. We bought a pony for Alice to ride on'

ffi Ctrange the words in itolics.

I
2

3

4

5

photos that everybodY canlook at

aball that the baby can play with -.........

a lamp that my father needs to mend

a film that the whole family can enjoy

a problem that the committee has to solve

a park that everybody can walk in ..........'...
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easy to understand etc After some adjectives, an infinitive can mean 'for people to ...'.

His lectures are easy to understand. lt\ too heavy to carry. (s,ot ... ttcffiry+)
Prepositions can follow infinitives.

She\ nice to talk fo. (Nor ...to+allc+o*er:) Some things are is hard to think about.
i

@ ct'rung" the sentences.
> Thiswatchisveryold:itcantberepaired. ..fry:.yllg\.L.+.Ypg.gl4.l.o..Y*?.i":.......
> It's hard to ptay the violin. ..!p..".'yp.ly*.1.:.trgf{.lp.t!gA,...........
1 The plums are ripe enough: we can eat them.
2 Its difficult to learn languages.

3 Its hard to understand her accent.
> It's easy to work with Way. J*LA:: 9q.1\.y9..Y|.rky.*\'.....
4 Its difficult to live with Andy
5 It's not easy to drive on ice. ...........
6 It's impossible to argue with you.

7 It was hard to swim across the river.

8 It's hard to paint with water-colours. ........
9 It's really boring to listen to Susie. ........

@ Using this structure with prepositions, what can you say about these?
> a cracked gtass ..4.1*99.Y.?y:.Y9.4Y:&. p*!. 9f.....
1 a broken chair .........
2 avery small spoon

3 shoes that are too small

4 anoisyhotelroom
5 abroken pencil ........
6 ahardbed ...........

@ Correct (/) or not (I)?
1 My brother is hard to learn languages. ...
2 Her pronunciation is impossible to understand it. ...
3 Pat is really interesting to talk to. ...
4 We made a tree house for the children to play in it. ...
5 This mountain is much too dilficult to climb. ...
6 Id like to go away for the weekend, but I've got nobody to go with. ...

NOTES

passive infinitives After nouns and pronouns, passive infinitives maybe used if we are thinking
more about what has to be done, and not so much about who does it. Compare:

I've got a pile of clothes to wash. There\ a pile of clothes to wash / to be washed.

some €onunon expressions with passive infinitives
(on a medicine bottle) fo be taken three tirnes a day (xor totakerffiay)
(on a parcel) not to he opened before Christmas

the dogwas nowhere to be seen my keys were nowhere tobefound
you are to be congratulated on your results his wife to be (= '6it 6otot. '*-,

Note the difference between nothing to do and nothing to be done.

i There's nothing to d.o here. I'm bored. There's nothing to be done. Your car is a complete wreck.
I

i ena note the active infini tive in (not) to blame.
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infinitive with its own subject: for ... to ...

After an adjective or a noun, if an infinitive needs its own subject this is introducedbyfor. Compare:

We're ready to start. We're ready for the party to start.
The plan was to buy a bus. The plan was for lohn to buy a bus.

This structure is common when we are talking about possibility, necessity, importance
and frequency, and when we are giving opinions.

It\ impossible for children to understand this. There's no need for you to stay.
I'm anxious for everybody to have a good time. It was unusual for lames to swear.

It was a big mistake for the team to appoint John as their manager.

Rewrite these sentences using for ... to ...

' rh.ycantplaytonight. (it'simpossibtd..lY::.i..ry*p.::y9lg.f.qr.!\.ey.!gt!lUlq*.1.9\!
I Emma shouldnt study medicine. (Ir's not a good idea)

2 It will be fine if you use my office. (I'll be happy)

3 I want the children to see a good dentist. (I'm anxious)

4 She's not usually ill. (ft's unusual)

5 He normally plays golf at weekends. (Ir's normal)

6 Sue shouldnt marry Oliver. (It would be a mistake)

7 Can your brother help us? (ls it possible)

8 The meeting needn't go on for very long. (Theres no need)

for there to be Wecan use the infinitive of there rs in this structure.

It's important for there to be a fre escape at the back of the building.

ffi tmagine you are planning a new town. Rewrite the following sentences using for there to be.

I It's important that there should be public libraries.

2 It's vital that there should be a good public transport system.

3 It's important that there should be plenty of open spaces.

Now write another sentence about the town using for there to be.

After a verb, when an infinitive has its own subject,/or is not normally used (see page 96).

They want everybody to go home. (Nor )

However, this is possible with verbs that are normally followed by/or (e.g. arrange, ask).

I arrangedfor my mother to go to Cyprus. Please askfor the bill to be sent to me.
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to ...ing
two fo's To can be a preposition (used before a noun or pronoun), or a part of an infinitive.

I object to her attitude. (preposition) We need to talk. (part of infinitive)

When fo is a preposition, it is followed by an -ingform.

I object to paying so much for petrol. (No'r @)

€i*. tn five of sentence-beginnings 1-10, to is a preposition. Which?
> We need to ..lL?........ 5 I prefer walking to ...............
> I object to ..Yg€...... . 6 We don't expect to ...............
1 Ilookforwardto............... 7 Iusuallyforgetto
2 Wehopeto ............... 8 Inadditionto ...............
3 My brother used to 9 I'll get round to
4 I am used to 10 My sister's planning to ...............

€-i Ctroose the correct way to complete each sentence.
> I strongly object to *ork t@extra hours for no pay.

I I look forward to hear / hearing from you soon.

2 We hope to move / moving to Scotland soon.

3 My brother used to smoke / smoking,bul he stopped last winter.
4 I am used to drit,e / driving in cities, because I lived in Rome untii recently.

5 I prefer waiking Io cycle / cycling.

6 We dont expect to be / beinghere at the weekend.

7 I usually forget to book / booking my tickets in advance.

8 In additionto play / playlngfootball regularly, he's also a keen tennis player.

9 I'li get round to weed / weeding the garden one of these days.

l0 My sister's planning to get / getting married in June.

used to andbe used to Dont confuse these two structures.
I used to do something means 'I did it habitually, but I no longer do it: (See page 73.)
I am used to doing somethingmeans 'I ve learnt to do it and itt no longer strange to mei

I've lived in Britain for a long time, so I'm used to driving on the left.
'Do you mind making a speech?' 'No, I'm quite used to talking to groups of people.'

Note the common expression get used to + -ingform.

When I broke my arm, I had to get used to writing with my left hand.

$ Write one thing that you're used to doing, one thing that you're not used to doing, one thing
that you look forward to doing, one thing that you don't look forward to doing, and one thing
that you object to doing.

lookforward to somebody doing something etc As with other prepositional verbs (see page 114),
the structure can be used with an object after the preposition.

We lookforward to lohn coming back home next month.
I object to people phoning me to sell me things.
I'll never get used to everybody driving in the middle of the road in this country.
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determiners with -ing forms: my speaking etc

like nouns When -ingforms are used like nouns, as subjects or objects, they can often have

possessives with them.

Do you mind my speaking English?

I understand his wanting a change.

lohn's agreeing to share an ofice made everything much easier.

This structure is rather formal, and ordinary non-possessive forms are common, especially

with -lngform objects.

Do you mind me speaking English?

I understand him wanting a change.

lohn agreeing to share an ffice made everything much easier.

Other determiners are also possible.

Soldiers often say the worst thing about an attack is the waiting.
All this arguing is getting on my nerves.

Note that after the ...ing,we use o/before an object. Compare:

Lightingfires isforbidden. Thelightingof fires isforbidden. $ot'TffiigJrtitryfites .'.)

#B Rewrite these sentences to make them less formal.
> r'm surprised at his.moving to the country. .....ry.9.+ry.ri:.e\.q|\.1.ry.ry?yi*.AIq.!trpt.qp.*ryjfl:........

on. . lir*.9*.rp.ri:.ed .\hq.\ .Yl'.9.YeY.ed I?.y.49 .e?.*v.Fru, . . . .

r. Do you mind my sitting here? ..P9..A?.+..Wi*d.yf .t..+yy..\pfp.2...........

1 I do not understand Maggies wanting to go back home.

2 We were surprised at Andys being appointed District Manager.

3 I hate his telling everybody what to do.

4 Do you remember my telling you I knew an important secret?

5 I am worried about Alice's not wanting to go with us.

nouns instead of -ingforms When there is a noun with the same meaning as an -ingform,
we usually prefer to use the noun after a possessive.

His resignation shocked everybody. (More natural than Hls resigning shocked everybody.)

Her decision to speak out was very courogeoas. (More natural lhan Her deciding to speak out ...)

ffi Oo you know the right nouns to make these more natural?

I her arriving ..............
2 their departing
3 our preferring
4 your helping

5 his refusing ..............
6 everybodyi insisting
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more practice
:.:.-.:r: Correct (/) or not (I)?

I My papers appear to have been moved. ...
2 The people next door seem to have been having parties all week. ...
3 The police believe the bank robbers still being in this country. ...
4 You were meant to have finished the work bv now. ...
5 I hate the thought to get old ...
6 Who had the idea of inviting Petert girlfriend? . ..

7 What exactly needs doing to the car? ...
8 I'm not used to speaking French any more. ...
9 I don't want to do anlthing except sit in the sun. ...

l0 I don't remember to have been here before. ...

F::- Choose the best way to complete the sentences.
> Id like ... home now. 6) ro go B going
> I dont like ... to places early. @ to get @getting
1 Both the men denied ... into the house. A to break B breaking
2 I very much appreciate . . . helping me. A you B your
3 Lets try ... the back door. A to open B opening
4 I cant afford ... a new bike just now. A to get B getting
5 When she moved to London, she really missed ... her friends. A to see B seeing

6 Do you mind ... making a suggestion? A me B my

7 I resent ... him money when he just wastes it. A to give B giving
8 Paul didn't hesitate ... me when I needed it. A to help B helping

9 You cant fail ... their new album. A to enjoy B enjoying
10 Please don t accuse me . . . A to lie B of lying
11 His English isnt easy ... A to understand B to be understood
12 I ve got a lot of phone calls ... A. to make B to be made

f].- Give your opinions about parents. Complete the first few sentences, and write
some more with the same structures.
it's important for parents to .............
it's very important for parents to .............
It's not important for parents to .............
It's not necessary for parents to .............
Itt important for parents not to ........

'lt's not that I'm afraid to die. I just dont 'If you think nobody cares if you're alive,
want to be there when it happensJ try missing a couple of car payments.'
(Woody Allen) (Earl Wilson)

'God in his wisdom made the fly
and then forgot to tell us why.'
(Ogden Nash) -)
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Put into the texts nouns that are related to the verbs in the box.

accept accuse advise agree apologise arrive { complain criticise depart
reject request return suggest

Before their ..?.Yf.1yil.. at Heathrow,
their passports and tickets were
confiscated; when the British Airways
plane landed, they were separated from
the other passengers, put into a van and
driven around for several hours before
being forced back on the plane and sent
out ol the tJK.

Mr Ellis said he first made his ...............
about missing mail fifteen years ago, and
was told by the post office that it would
be given urgent attention.

11 Her anger was a natural reaction to his 12

that she had been spying
on him.

I A punk talked about the small village in
Scotland where she lives and how difficult ic

is to be different. Dyeing her hair blue, in the
village where she lives, becomes an extremely
powerful statement, saying all the things she

wants to about her of the local

people's values.

ofprey.

Caroline did not seem pleased at my
that we should go on holiday

with my mother.

Flg ci4N KEEP .sAYr Nq .soRRY
T1LL HE'S BLJ,/IC IN Tt+E FACE,
BttTl'LL NFVER BELleve f+e
ME/{N.S IT,AND I'LL NEVER
ACCePT FtrS ............... I

I would be grateful if you could confirm your ............... of this proposal
by signing the attached copy of this letter and returning it to me.

I am grateful to my colleagues not only for their cooperation in the
study but also for their ............... to my publishing the results.

5 My thirteenth birthday was coming up,
and it seemed like a good time to make my

lor the perfect present: a bird

hen one quiet weekend this April
Mr Parker left the country on a

short trip to France, he had no idea what
would await him on his ................

THE PRINCE OF WALES renewed
his ............... of English teaching in
schools yesterday, and declared the
English language had declined into a
'dismal wasteland of banality, clich6
and casual obscenityi

?E$ET^VER THE OLD

TO THOSg A9OUT

10 GET MARRIED _ DON'T.

l0
On the morning of his Mr Carson wandered round the offices
shaking hands with everyone and everything in sight.
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Use a search engine to find interesting completions for some
of these sentences.
1 lt's important for politicians to ..............
2 Itt unusual for children to .............
3 lt's good for parents to ..............
4 It's valuable for people to .............
5 Iti good for students to .............

Choose the correct forms of the cartoon captions.

'Excuse me, but would you mind if I went
and tried to join I joittitrg another group?'

'The problem with you is that you try to be I being
a lot nicer than you really are.'
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Several different structures are introduced in this section:
* verbs with object + complement

You make me nervous.
They elected my sister Treasurer.

I prepositional and phrasal verbs
Can you look after the children?
My car has broken down.

r verbs with two objects
Can you send me the details?

* causative structures withhave and get
I must have my watch repaired. We need to get the curtains cleaned.

Note that we discuss the grammar of phrasal verbs, but we do not give long lists of them. We think
it's best to learn phrasal verbs like other words, one at a time as they are needed. In our opinion
grouping them together, as some grammars do, only causes confusion.

'l'm sorry to bother you, but
we've broken down. Do you

happen to have a No.5 knitting
needle, an empty baked-bean tin

and three pints of custard?.'

':--=-
, y'\

F-g/!
--ptP- -F-r;;;-- * e.- Ar.-^L-

'Before you turned up I thought
I was going mad.'

'Did we have some children that grew up
and went awav?'
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verbs with object + adjective/noun comprement
adjective/noun comnrements some verbs can be folowed by an object, together with an
adjective or noun which gives _or" inforiraiion about the object.You make me nervous.
, ,",,,**i-i#iir,",,t';/"#;#ff *" 

ilj!il",,,d my sister rreasurer

I Let's paint the kitchen
2 I wonder why the school govern"r. 

"OO"rri.O 
phillipson3 i m afraid you're not the rigt, _un ,;;;l;;.

: :* nlT.', Harry, bur everybody calls him ..
I I,:::11.:..your 

sugsestion deeply .. ....... ................

iIH?;T'ffil: ilTflflil,-i'l#rlxh,lat sav how we crassifr or describe something
I see this as a great opportuni!)' She described her attacker as a,weil-dressed middre-aged man,.

$ Complete the sentences with words from the boxes.

7 We all
8 The analysts ' ' ' oscar as a sort of favourite uncle.

9 I have never ......... 
... the poison as arsenic.

i? i*:1,'.'l,l:'"','" :::::Ti*:3':,1promo,ion
12 This bird is now 

... him as handsome, but he,s got a lot of charm........ as an endangered species.

H,1#tr#"f"".1ii"HlJ#::nf;;"fi1t;3;;;3;;,lerings,opinionsandknowredge
The police believe him to have left the country.
This structure is formal (and more .o--on in the passive); we often prefer that_clauses.The police believe that he has left the countrv.

@ Rewrite the sentences with fhaf_clauses.

' *:::l 
:T:::: ::::.",herhigh

I understood fri- to U. i.nterested in cooperating.

6 Im going to -ak. the small upstairr.oo_ _f

An examination showed her to be ,.rr."rif 
""0..""r"*"0.

can be

:{OTES

**^l*l The object + infinitive structure is verv un.6mm^h ,^;rL .,- j__,rhey think that he has arthritis. r"o*. ,voru*, ,I:;:;;;i #,:rri;l;Tiimpossibre 
with say.

I saidthat she was wrong. 1"orxoaffirg,.1
considq Note that three structures are possible wi th consider.ltb considered her doqerous / as dangerous / to O" Ooofno*.

blue
happy

headmaster

offensive

Shorty
study

describe

considered

identified

listed

regard

Sees



revise the basics:
verbs with prepositions and adverb particles

preposition or particle? The small word in a two-word verb may be a preposition or
an adverb particle. (A good dictionary will tell you which.) There are some differences.

VERB + PREPOSITION

Look at this.

Don't sit on that chair.

We ran out of the house.

She climbed up the ladder.

I fell in the river.

He got of the bus.

VERB + ADVERB PARTI

Look out!
Sit down.
Come back.

She cut the wood up / cut up the wood.

I filled the form in. / I filled in the form.
Switch the light off. / Switch off the light.

Verbs with adverb particles are often called'phrasal verbsi

:i Look at the examples above, and decide which three rules are correct.
I Verbs with prepositions are normally followed by objects. Correct / Not

2 Some verbs with prepositions dont have objects. Correct / Not

3 Verbs with adverb particles are normally followed by objects. Correct / l,trot

4 Some verbs with adverb particles dont have objects. Correct / Not

5 Prepositions can come before or after their objects. Correct / Not

6 Adverb particles can come before or after their objects. Correct / Not

word order An adverb particle must go after a pronoun object (see page 117).

She cut it up. (xol S@)
Switchit o-fr (Nor W)
Compare the word order with a preposition and a pronoun object.

She climbed up if. (uor Sheffine) He got offit.

: Preposition (PR) or adverb particle (AP)?

e I fell off the chair. PR (You would say I fell of it, not I fell it off, so of is a preposition.)
1 I looked up the street to see if Andy was coming. . . .

2 I'll think about your suggestion. . ..

3 She turned up the next card: it was the King of Diamonds. ...
4 Can you look after the kids for a few minutes? ...
5 Nobody understood why she broke off their engagement. . . .

6 We drove round the torvn looking for a hotel. ...
7 She changes round all her furniture every few months. ...

Can you put the three prepositions and three adverb particles
into the right places in the quotation?

around around into out through up

'If you run ............... a wall, don't turn
and give

Figure how to climb it,
go ............... it, or work ............... it.'
(Michael fordan, famous basketball player)
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='..i Change the object to a pronoun; change the word order if necessary.
ts Sit on the wall. ..F.*.9*.*:.
> switch on the light. ..F.:Yi!.qir..qt. ?*..............
1 We talked about the accident. (preposition)

2 I put of the meeting. (adverb particle) .........
3 Can you clean up the kitchen? (adv. part.) .........
4 She put the dress on. (adv. part.)
5 I'm looking for my bag. (prep.)

6 I wrote down the address. (adv. part.)
7 I sent the steak back. (adv. part.) .........
8 I stood on the table. (prrp.) .........

NOTES

Some verbs have both prepositions and particles.

I get on with most people. Look out for potholes in the road.

word order in passives In passive clauses, both prepositions and particles come after the
main verb. (See aiso page79.)

Their wedding has been put of. All the lights were switched on.

She likes to be looked at. He\ already been spoken to.

'No, nurse, I said switch off his mobile phone.

'Aren't you supposed to take your trousers off?'

t(
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more about prepositional verbs

verb + preposition Many verbs can be used with particular prepositions to make two-word verbs:

for example look after, smile at.

I'm looking after the kids this evening.

Who are you smiling at?

The meaning of a prepositional verb may be idiomatic: different from the meanings of the

two separate words. (For example ,look after does not mean look + after.)
We only use a preposition when there is an object.

I don't believe in ghosts. sut I don't believe. (NorWt-Mierc-itr)

The object may be an -ing form (see page 95).

She insisted on paying. I thought of resigning.

ro'ii Choose the correct preposition. {You will need on five times,

intofour times, and three other prepositions once each. Use a dictionary if necessary.)

1 It's hard for a family to live on / from / with one person's earnings.

2 Shall I translate this to / in / into English for you?

3 Dr Andrews specialises in / for /on dermatology.

4 I spend much too much money for / on / cf clothes.

5 You can rely on / at / with me to help you.

6 The child's sufferingfrom / of / at an ear infection.

7 The workforce consists mostly from / of / in younger people.

8 You need to focus at / to / onwhat's most important.

9 You can succeed - itjust dependsfrom / at / onyov
10 There are two classes of people: those who divide people to / in / into two classes, and those who don t.

1 1 He lost control of the car and crashed against / into / on a lamp post.

12 I ran into / against / on Mrs Arthur in the supermarket this morning.

more than one preposition Some verbs can be followed by more than one preposition,
with different meanings.

Look at the rain! Can you help me lookfor my glasses?

I look after EIIie\ dogs when she's travelling.

Put in offour times, about fivetimes, and at, for andto once each.

1 Have you heard Mary? She's getting married in fune.
2 Some English children have never heard ......... .. Shakespeare.

3 Dontshout ......... .. me - I dontappreciateit.
4 Could you shout Lucy and tell her lunch is ready?

5 I dreamed horses again last night.

6 I dream making enough money to stop working.

7 Thatboyonlythinks........ ... food.

8 What do you think ......... .. my new idea?

9 You remind me ............ one of my old school friends.

l0 Can you remind Sue ............ the meeting?

11 Geriatric nurses care old people.

12 I dont think she cares anybody except herself.
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no preposition Not all verbs have prepositions before objects, of course.

we considered her proposal carefully. (xot' @ ...)

Put in a preposition (5 times) or _ (5 times).
1 I think itt time to discuss our next move.
2 Joe is going to marry ........ ... his boss.
3 Theyve just operated Andy for a stomach problem.
4 I explained .............. her exactly how to do it, but she still got it wrong.
5 It's a nice design, but it lacks originality.
6 I really don t agree pat,s ideas.
7 She asked me to read her report and comment ............................ it.
B How did you react .......... . Mary's news?
9 I think we're approaching .......... . the station.

10 The economy is entering a completely new phase.

NOTES

af With some verbs,rlt can suggest aggressive behaviour: for example shout/scream/swear at,
throw (something) at, point at.

expressing direction English o1len prefers to express direction with a preposition, rather than using the verb.
She went into the room. (Rather than She entered the room.)
We came down the hill slowly. (Rather than We descended the hiil slowly.)

n'ord order Prepositions often come at the ends ofclauses, separate from their objects. This happens in questions
(see page 3), passive structures (see page 79), relative structures (see page 212) andsome infinitive structures (see
page 102).

What are you looking at? She likes being looketl at the thing that I was looking at something to look at

Put prepositions from the box into the text.

at for in into into out of out of through with

Y E p oodyAllen said thar he was

Rr'R t thrown college for
E q' cheating in the metaphysics

exam, because he had looked
the soul of the boy sitting next to him.
FBI employees have other methods. An
investigation by the US Iustice Department
has found that "a significant number of
FBI employees engaged 3............... some
form of cheating or improper conduct" in
an internal exam dealing '1.............. the
FBI's policies for conducting surveillance

on Americans. The giveaway? Many of the
examinees - 200 or so - got t..............
a test that was expected to take them 90
minutes in fewer than 20. The agents
cheated by bringing notes 6............... the
examination hall, by looking'...............
answers on computers, and by looking
11.............. fellow examinees' answers.
Maybe what let the cat
was when one agent answered a question
with the words: "I don't know'i and his
neighbour answered: "Neither do I'i
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more about phrasal verbs

A phrasal verb is made up of a verb and a small adverb (hdverb particle'). Adverb particles are
not the same as prepositions (though some of them have the same form); they dont have to be
followed by nouns or pronouns. The meaning of a phrasal verb may be idiomatic: different from
the meanings of the two separate words. (For example, run out does not mean 'run' + buti)
Phrasal verbs are very common in an informal style.

SOME COMMON ADVERB PARTICLES

about, across, ahead, along, (a)round, aside, away, back, by, down, forward, in, off, on, out,
over, past, through, up

Do stop fooling about. 'Can I look round?' 'Go ahead.'
She ran away from home three times. Do come in.
Write this down, please. We'll have to put the meeting of - Emma's ill.
Look out! Sorry to break up the evening, but I've got to get back.

Many phrasal verbs have one-word equivalents; these may be a little more formal.

,.:r,,,,::..:t, ,'.,,.,,..-..-'.,,,',,,:. :.:;.ttiChoosethebestexplanationsforthewords initalics.
F The secret ary passed round the minutes of the last meeting. 1 printta t@/ collected )

I We've run out of coffee. ( We've made some / We've bought some / There isn't any more )
2 Theyve called offthe strike. ( cancelled / announced / extended)

3 You're breaking up.I'llringyou back on the land line.
( You're going crazy / You're unhappy / I can't hear you clearly )

4 You're cracking up. (You're going crazy / You're unhappy / I can't hear you clearly )

5 My application was turned down. ( rejected / considered carefully / sent back)
6 I cant make out what that sign says. (believe / see clearly / remember)
7 You couldn t make up a story like that. ( invent / improve / believe )
8 When I walked into the classroom, the teacher was telling of the children.

( counting them / telling them a story / criticising their behaviour )
9 This music really turns me on. ( disgusts me / excites me / surprises me )

10 If I complain, will you back me up? ( contradict me / support me / criticise me)

objects Some phrasal verbs are intransitive: they don't have objects (e.g. Look out).
Others are transitive and have objects: for example, you can turn down a radio or a suggestion).

d'# Cfroose the two best objects
b turn up@,a story,CTeah
1 break up a biscuit, a marriage, a suggestion

2 cutup a piece ofpaper a business, an onion
3 break off a balloon, a relationship, a branch
4 blow up a bridge, a saucepan, a balloon
5 think over a proposal, a radio, a suggestion

6 think up an excuse, a business, a story
7 wash up an onion, a saucepan, a cup

8 wash off a stain, a black mark, a relationship
9 start up an engine, a radio, a business
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meanings Adverb particles can have various meanings. up often means tompletelyi

I'll cut up the potatoes. Let's clean up the garden. Ive filled up my diary.
Why did you tear up my ticket?

t-oot at the adverb particles in the following sentences, and choose the best meaning
from the box for each one.

away further further higher higher into pieces quieter / on paper
to various people working not working

> Turntheradio aown. ..Wlg\?Y.. 6 Iwroteeverythingdown. ...............
I Go on. 7 Have you sent out the programme?.
2 Theyranoff. 8 Canyoucutuptheonions?
3 Can you turn the air conditioning up? ............... 9 We walked on slowly.
4 The electricity's off. ............... l0 Interest rates are going up.
5 Is the alarm on?

Adverb particles can usually go before or after noun objects.

Clean up this mess. oy Clean this mess upt.

I'm going to put on a coat. op. I'm going to put a coat on.
Did you throw away the leftovers? ox Did you throw the leftovers away?

But an adverb particle must go after a pronoun object.

Clean it ap. (Nor W) I threw them away. (Nor f@wr)

t Ctrange the sentences twice.
> I couldnt put down the book. ..!.?9*14*:I3.TI.!\9.h?.q9.4?Y.*.....

. . ! .r p.*ll *'.1?.rI. i!. 4eYl1,
I I'm going to throw out this jacket. ........

2 Susie has broken offher engagement.

3 Could you switch on the TV?

4 Please write down these figures.

5 It's time to clean out the garage.

6 I'd like to pay offthe loan.

7 Dol need to fill in this form?

8 Youcantturnbackthe clock

9 Do you want to play back the recording? ...............

l0 I'11 think over your proposal.
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verbs with two objects

direct and indirect objects Verbs like glv e, bring or send can have two objects: a direct object
(what somebody gir.es, brings etc), and an indirect object (the person or thing that receives it.)

We gave some money to the hospital. I didn't bring the right papers to the boss.

Can you describe the driver to me?

The indirect object can be a beneficiary - somebody that something is done for.

I'll cook an omelette for you iJ'you like. Shall I call a taxi Jbr Granny?

indirect object first With many of these verbs, the indirect object can go first, with no preposition.

We gat e the hospital some money. Shall I call Granny a toxi?

But this is not possible with certain verbs - for example describe, explain, suggest.

Can you describe tlte driver /o t'ile. RLrrNo r @
Please explain this word to me. RUI sot @
Let me su.qges/ a good restaurant to you. r'v t Not Lettne-stggest7od . . .

Eight of sentences 1-12 can be rewritten with the indirect object first.

Find them and rewrite them.

I Can,vou explair-r this sentence to me?

2 Throw the ball to Sandy.

3 they offered a promotion to my brother. ..............
4 She reads a story to her children every night.

5 'Iake this paper to the secretary, please.

6 Describe your dream house to us. .............
7 Shall I make tr sandu,ich for you?

8 I taught the guitarr to Alex'.s children.

9 Irass the salt to me, rvould ,vou? ..........
10 Can you suggest a cheap hotel to us? ............
L 1 Sing a song to me. ........
L2 Could,vou polish these shoes for rne?
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pronoun objects If the direct object is a pronoun, that normally goes first.

I made themfor Mr Andrews. QtorM) Pass it to me.

ffi Ctrange the direct objects to pronouns and change the sentence structure.
> could you lend lamie your biket . .99*14 .Vg*.VX4. !I.\eJg*!.e2.
1 Send the accountant"thesefigures, please.

2 I ofered Helen my old car.

3 Would you read us all Amy\ Ietterz.

4 I ve brought Tim these Jlowers.

5 We gave the charity shop a lot of old clothes.

6 Why dont you send a TV company yourfilm script?

one object or two Some verbs can be followed by either a direct object, or an indirect object, or both.

I asked a question. I asked lohn. I asked lohn a question.

'Tourists! Why don't they
stay at home and just send
us the money?'
(Old ioke about British

hotel keepn$

€ ln four of sentences 1-8 you can leave out the direct object without changing the meaning
completely. Wh ich ones?
> I asked lohn a question. ..Yg:.......
> I threwHannah theball...!:t9........ ('I threwHannah'isnotatallthesame.)
1 Mrs Matthews teaches children English.

2 I cooked my wife breakfast this morning.
3 We couldnt find the hotel, but a policeman showed us the way.

4 Id forgotten where she lived, but Alex told us the address.

5 The folk group sang us some very strange songs

6 I bought Susie soze new shoes yesterday.

7 Canyou sell me some stamps?. ...............
8 I havent got any money with me. Could you pay the driver €20?

Note: When s ing, play and wri&e have no direa object" we put fo before the indirect object.

Singher a song. nvr Singtoher. (Norfukr)
PIay as something cheerful. sw PIay t+ us. (xor PtryrarJ
Write me a letten sw Wrile tone. (Nor usuerrv Write me in standard British English.)

Why, this is so simple a
five-year-old child could
understand it! Go find me
a five-year-old child.'
(Croucho Marx)

VARIOUS STRUCTURES WITH VERBS 119



I#

some causative structures with hove, get and make

get somebodylsomethingto do something This structure often gives the idea of asking, telling

or persuading somebody (or something).

Get Louis to translate this, will you? I got them to pay me in cash'

We tried everything, but we couldn't get the dog to stop barking'

An -ingform is possible when we are talking about a continuous action.

It took me all morning to get the car going.

arrive early / fasten fly go through pay extra for show sing

sit for hours take off wait around wear /

I
2

3

4

5

6

7

8

9

fiteq qet qowto arive earLy4 . at the airport.
. . . .-.':{J. .-J;. . <J.: . . . . . . . . . . . . . . . . . . . . . . . (r. . . . . . .

fire4 dow't qet youto weaY special clothing.
...... <r, ...... " "9 " ' S

a metal detector.

ffi Writ" about some of these things. Do you do them yourself, or have them done,

or never have them done?

check blood pressure check teeth clean clothes clean room clean windows

do laundry repair carlbike put new tyres on carlbike change watch battery

..t.Y.qy9.v.v.tggth.g.ll.eq.|sg4. wlu.:ir.Y9.tjhl,... , ..\.?W4.2.Ya.v!*4pv.:.YH:t'Li

your shoes.

your passport.

for ages.

your heary baggage.

your seat-belt during take-off.

in a small seat.

the plane.

to the pilot.

have/get something done Here the focus is on the action, not the person who does it.

The past participle is Passive.

She has her car serviced every six months. I must get my watch repaired.

I
2

3

4

5

6

7

8
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experience: passiye structure We can also use havelget + object + past participle to talk
about kinds of experience.

Robin had his passport stolen in lamaica. (ou Robin got his passport stolen . ..)
Maggie had her roof blown of in a storm. (ox Maggie got her roof blown of . . .)

I

$ Ut" have +object + past participle to write sentences.

loe (leg break) in a car crash last year.

Jp.e..V.q.4.tr.v:.Ws..Vr.qkary.i*.t.y.q.r.o:.qs\.19.'j.anr
I didnt (car steal) but the wheels were taken of.

2 Have you ever (Ietter return unopened)?

3 Alice (her visa application refuse) again.

4 My sister (shorf story publish) earlier this year.

5 We (our furniture ruin) in the flood.

@ Use this structure to write about something that has (or has never) happened to you.

NOTES ON OTHER COMMON STRUCTURES

experience: have + object + infinitive / -ingform This is another way oftalking about experiences.

I had a very strange thinghappen to me when I was in lreland.
We got home to find that we had water coming through the kitchen ceiling.

refusal will not / won't have ... We can express refusal with will not have + object + -tng form.
'fhe government will not have strikers bringing the country to a standstill
I won't have you telling me what to do.

have somebody do something This is most common in American English.
"Ihe union representative is here.' 'Haye him come in, please.'

structures with make Make + object + infinitive (without fo) is common.
They made us open our suitcases.

But note that in the passive we use a fo-infinitive (see page 83).

We were all made to open our suitcases.

Note also the structures make oneself heardlunderstood.
I had to shout to make myself heard.
My Chinese isn't much good, but I can make myself understood.

j 'H" had the sort of face that makes
,, you realise Cod does have a sense

of humour.'
(BilI Bryson)
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more practice

€,.,3+ Choose the correct structures and put in words from the box.

average rmpressrve rncompetent remote scar

1 They should never have made that man head / as head I to be head of department - he's totally

2 Inviewof Mrs Elliss ......... .. qualifications,we electedher treasurer / as treasurer.

3 Do you consider yourself being / as being of above intelligence?

4 Her familybelievehertobe/ asbeingsomewhereina........... partof Ireland.

' *: 
::: l::::l::i::#il:iil:ffJ-:s 

being a tarr srim teenaser with dark hair and a

,*E put a suitable preposition (or -, for no preposition) after each verb.
Use a dictionary if necessary.

I live €10 a day 9 divide three parts

2 translatefromGerman ........Spanish 10 crash......... ..awall
3 specialise pharmacology 11 run ........... an old friend
4 spend money clothes 12 discuss an idea

5 rely somebody 13 operate a patient
6 suffer hay fever 14 depend somebody

7 focus themainpoint 15 lack........... something
8 marry somebody

$,{r Put a suitable adverb particle into each expression. Use a dictionary if necessary.

1 turn late for a meeting 5 wash dirty dishes

2 think something 6 pick somebody ........ by car
3 put something till later 7 clean a mess

4 send something you dont want

€i?F Prepositions and adverb particles.

at away back down off on round up

Five of the words in the box can be both prepositions and adverb particles.

PREPOSITION ADVERB PARTICLE

I looked up the street. wrNorIMV I looked up the word. oul looked it up.

Two cannot be prepositions. Which?
One can only be a preposition. Which?

-{il--l,i+ correct (/) or not (,x)?

1 Explain me what you want. ... 6 Sing me. ...
2 Sing me a song. ... 7 Ask me. ...
3 Describe me your house. ... 8 Write me a letter. ...
4 Suggest me a good restaurant. ... 9 Write me. ...
5 Ask me a question. ... 10 Give Anna it. ...

o:lj Choose the right explanations.
I We had the car taken away yesterday.

A We wanted it taken away. B We didnt want it taken away. C Both are possible.

2 We had a policewoman come round.
A We asked for her to come. B We didnt ask for her to come. C Both are possible.
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Complete the text with adverb particles from the box.

down down in in in in in off out out out round up up up up

S ffi Shen we moved r..............., we
W W begrn by cleaning 2............... the

whole place. it took days!The people who
had lived there before had not been what
you would call houseproud. There was
rubbish everywhere that had to be

collected

furniture that I broke
to make a bonfire. Then we set about
getting estimates for the big jobs. We
weren't sure about the roof, and the first
heavy rain confirmed our suspicions, as

water started coming 6............... and
dripping
ceiling. The kitchen was in pretty poor
condition, so we decided to have a
complete set of new cupboards and
appliances put 8............... . As it was the
middle of winter it rapidly became clear
that we would also have to put
a new central heating boiler. The

plumbing was antique, and the electrical
wiring was in bad shape, so all of that
needed to be torn 10............... and
replaced. As the house was rather dark,
we arranged for new bigger windows to
be put
more light by cutting
of trees that were growing very close to
the house. Once the electrical work was
finished, we started on the redecorating,
which we were doing ourselve: I went

old wallpaper, and Julie followed me
room by room with the paintbrush. It was
a tough period, and about twice a day I
felt like giving
we had made a bad mistake - we should
have taken
a modern place,like all our friends. But
now, two years later, it's all done, and the
place is absolutely beautiful. I wouldn't
change it for anything. w

Use a search engine to find some interesting sentences, beginning either
We cannot put off or They described him os. Write them here.

'lf you don't mincl, I'm going to stop this conversation right nor'l' and turn on the television.
If I've got to have my intelligence insulted, then I'd rather it were done by an expert.'
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nouns
'Common nouns'can be countable or uncountable.

a car; three cars (countable) some oil; music (uncountable)

An important difference between the two kinds is in article use: see pages 125 and 142.

There are also so-called'proper nouns': mainly the names of people and places.

Harry President Lincoln Piccadilly Edinburgh Mars

Some grammars distinguish'abstract' and toncrete' nouns. However, this is not a very useful distinction, and

it has no grammatical importance.

nouns in groups
There are three common ways to put two or more nouns together:

1. noun + noun:
milk chocolate a business administration course

2. possessive noun + noun:
the boss's ffice an hour's wait the iudge\ decision Ann\ sister's husband

3. noun + preposition + noun:
the top of the page the rotation of the earth

Sometimes more than one structure is possible to express a particular meaning: for example, we can

say compqny policy, the company\ policy or the policy of the company. More often, only one structure is

correct in a particular case: we say the end of the bedbut noI tffi ot tffi, a garden chair b:ut

not agnr#hair or a-eh 'ffirot'gfrrden The dift'erences in use between these structures are quite complicated

There are general guidelines on pages 128-131, but it is not possible to give clear rules

which will explain why one or other structure is used in every case. This is partly a matter of vocabulary

rather than grammar, and it is often necessary to consult a good dictionary to be sure how a particular
idea is usualiy expressed.

pronouns
The word'pronoun is used for several kinds of word which are used when it is not necessary, or not possible,

to use a more exact noun phrase. In this Section we deal with personal pronouns (e.g. I, her, they); reflexive
pronouns (e.g. herselfl; the indefinite personal pronouns one, you and they, and the use of one(s.) to
substitute for countable nouns. Relative pronouns are covered in Section 15, and two kinds ofpossessive
pronoun (my etc and mine etc) in Section 10.

I 
-'"-r

imi ( '{../t
Ir '1.
tt r

_'-\.#
)-'l

f-*61 i llIt ltilr 1lt
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'No, kickboxing is clown the hall. This is box kicking.
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countable and uncountable

Countable nouns like chair, idea can be used with a/an, and have plurals.

Uncountable nouns like water, intelligence cailbe used with a/an, and have no plurals.
Some English nouns are uncountable, although they may have countable equivalents in other
languages, e.g. adv ice (xor Nonlrerrv amdyice).

€=F , .:, ,. r. . Choose uncountable equivalents from the box.

baggage evidence furniture luck money poetry progress research

traffic travel / weather work

> a journey ..!f.qYY.t.......

1 poems

2 a rainstorm

6 dollars and euros

7 winning the lottery
8 gettingbetter ........

3 a carry-on bug ........... 9 chairs and tables

4 cars and buses 10 fingerprints on a gun

5 building a wali ......... .. 11 studying historical records

Some other examples : ac c o mm o datio n, e quip m ent, info r m ati on, luggage, n ew s.

Note, however, that one or two of these words can be plural in particular expressions.

Who did you meet on your travels? She goes cycling in all weathers.

countable nouns used like uncountable s ldea, chance, dffirence, point, reason, dfficulty,
question and change can be used with some, any and much, rather like uncountables.

Can you give us some idea of your plans? I didn't have any ilfficulty finding her.

We haven't got much chance of catching the train.

@ Choose the best words to complete the sentences.

1 Have you got any point / idea / chance what you're going to do next?

2 I cadt see muchpoint / question / chance in going on with this.

3 If you have any dfficulty / reason / change getting here, give us a ring.

4 The doctor says there isnt much dfficulty / change / chance in his condition.

5 We couldnt find any idea / point / reason not to pay their bill.

6 It seems there's some p oint / chance / question about her qualifications'

7 Do we have much diference / chance / idea of winning, do you think?

8 Therei not muchpolnt / diference / change between'begin'and'startl

NOTES

different meanings/uses Some uncountable nouns can be countable with other meanings.

He lacks experience. I had one or tlvo strange experiences in Rome last year.

I need more time. I hope you have a good time. She does good work. Shakespeare\ complete works

And some uncountable abstract nouns can be used with a/an when their reference is defined.

an extensive exlterience of tropical medicine a knowleilge of languages

making countable nouns uncountable Countable nouns can sometimes be used like uncountables if there

is an idea of quantity or mass.

We've got another ten metres of wall to paint. I'rte got too much nose and not enough chin.

making uncountable nouns countable With many uncountables, we use particular nouns to mean'a piece of' or'a
certain amount ofl e.g. a bar of soap, a flash of lightning, a stroke of luck, a grain of rice, a piece of research. For other

examples, see a good dictionary.
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mixed singular and plural

group nouns In British English, singular words for groups of people and organisations
(e.g. team,family, choir, government,bank) are often used with plural verbs and pronouns.

My family are furious with me. They think I have let them down.

This happens particularly when we are thinking about personal kinds of activity. Compare:

The team really want to win the cup this season.

A rugby union team consists offfteen players.

In American English, plural verbs are uncommon with group nouns.

ffi Choote pluralverb forms and pronouns (in seven sentences) or singulars (in three sentences).
1 The choir has / have thrown me out because it says / they say I can t sing.

2 Tlae hospital is / are sending |ohn home next week.

3 Our committee has / have twelve members.

4 A group of Dutch musicians is / are visiting lreland.

5 The hospital is / are closing next month for building work.

6 Most of my family lives / live in Scotland.

7 The bank closes / close early on Fridays.

8 Our bank ls / are always very friendly and helpful.

9 The team ls / are getting desperate; it hasn't / they haven't won a game this year.

10 The golfclub is / are putting the subscription up again.

a number of, the majority of etc + plural noun have plural verbs and pronouns.

A number of people have criticised our decision.

The majority of his students are pleased with their courses.

plural expressions ofquantity are often treated as singular.

Thirty miles is a long way to run.

We often luse a/an before adjective + plural expression of quantity.

I waited for a good two hours. We'll need another four tables.

Common fixed expressions with and arc often treated like singular nouns.

Toast and marmalade isn't enough for breakfast, in my opinion.

Correct the mistakes or write'Correct'.
> The majority of members bas now voted. ..h?.Y.q

> Can you give me back that 20 euros I lent you? ..%.fY9.c:....
I A number of people has tried unsuccessfully to find the treasure.

2 Two hundred euros are too much to pay for an hour's consultation.
3 Can you get other three packets of butter while you're out? ...........
4 Fish and chips are a very popular British meal. .........
5 A couple of unexpected problems has arisen.

6 I ve had another busy few weeks.

7 Fifteen hours are a long time to drive non-stop.

8 Who are those three people?

9 The majority of the new MPs is 40 or younger. ..............
10 €5 doesnt buy as much as it used to. .............

i
i

ffi
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singular noun, plural modifying expression When a singular noun is modified by a plural
expression, the verb is normally singular.

A good knowledge of three languages is needed for the job. (Nor' ... dreneeded)

one of; more than one Note these structures:

One of my friends is getting married. (Nor Orcof-::.-dre . ..)
More than one person is/are going to be disappointed.

people doing/having the same thing To talk about several people each doing or having the
same thing, we normally use a plural noun for the repeated idea.

The students can use dictionaries. (uonr werun-r.L rHAN ... a dictionary.)

We almost always use plurals after possessives in this case.

Tell the kids to blow their noses. (Nor ... tlrcintose:) Six people lost their lives.

:J Correct or improve these sentences.
> One of you a+egoing to have to stand. .. iS............
1 Experience ofworking with handicapped children are an advantage. ...........
2 I know more than one student that are certain to fail the exam. ... -....
3 Tell everybody they can leave their coat in the cloakroom
4 I think one of my earrings have fallen off in the car. ...........
5 lohns interest in tropical animals and birds are becoming an obsession.

6 Most of the people who were at the barbecue came on a bike.

7 One of those children have gone into the wrong classroom.

8 All of my friends have got a really small room.
9 |ohn and Henry both came with their wife. ..........

l0 Over a hundred MPs lost their seat in the last election.

I I The structure of animal societies are often very complex

NOTES

After one of the ,., who etc singular and plural verbs are both common.
She\ one of the few women who has/have climbed Everest in winter.

After any/none/neither/either of, singular or plural verbs are possible (see page 169).

None of my friends know(s) where I am.

subject and complement If a verb is a long distance from the subject, people sometimes make it agree

with a following complement instead of the subject, but this is not generally considered correct. Compare:

The biggest problem is the holiday dates. (Nor . arewet)
The most interesting thing on television last weelg in my own opinion, was/were the tennis championships.
(Was is more correct.)

A plural verb is, however, common in structures begirfingWhat.
What we need is/are more people like Jeannie.

countries Plural names of countries have singular verbs.

The United States is coming out of recession.

here's etc In informal speech we often use here's, there\ and where\before a plural noun.
Herds your gloves. There's two policemen outside. Where's those letters?
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noun + noun or preposition structure

Revise the basics. A noun + noun phrase is often simply like a single noun which happens to
have two parts. Common short combinations are often written without a space. Compare:

Iight headlight ceiling light cloth washcloth table cloth

The first noun is often like an object (of a verb or preposition). It is normally singular, even if it
has a plural meaning.

a shoe shop = 'a shop that sells shoes' a toothbrush = 'a brush for teeth'
a war film = 'a film about war'

Remember: the first noun describes the second, not the other way round. A rqce horse is a kind
of horse; a horse race rs a kind of rac e. Chocolate milk is mik; milk chocolate is chocolate.

noun + noun + noun ... Three or more nouns can be combined. This is often done in newspaper
headlines to save space.

business administration course DRUGS BOSS ARREST DRAMA

,. Write noun + noun phrases to express the following ideas.

1 a thief who steals bicycles

2 pots to put plants in .............
3 plants that grow in pots

4 lessons in music
5 a shop that sells hats ...........
6 a bill for electricity
7 a car used by the police

8 a pond for fish

9 an engineer who works with computers

10 courses for training engineers to work with computers ..............

measurement expressions We often use noun + noun in expressions of measurement
beginning with a number. We put a hlphen (-) between the number and the measure.

a fve-litre can (Nor a@itrereafi) a three-day course eight two-hour lessons

Write noun + noun phrases to express the following ideas.
I a house with four bedrooms
2 a lecture that lasts three hours
3 a note worth 100 euros .........
4 two notes worth 100 euros each ...........
5 a walk ten miles long ..........
6 a family with two cars ...........

Can you put the words from the box into the right places in the advertisement?

alarm doors home key remote

Operate your garage

car ............... and ............... alarm

with one control that fits

on your ............... ring.

1i. lr
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less common combinations: noun + noun not used The noun + noun structure is mostly
used for very common well-known combinations. For less common combinations, we prefer
other structures - for example a preposition phrase. Compare:

the kitchen table (a common kind of table) a table for the prizes (xot aprize+abk)
road signs signs of tiredness (Nor@m)
a love letter a letter from the insurance company
a history book a book about George Washington

Circle the correct noun group.
* a beautiful princess story 6 story about a beautiful pril

@t,"re *fih orpolish of furnitureIr

1

2

J

4

5

6

7

8

9

10

a glass factory or a factory of glass

a love story or a story about love

the garden man or the man in the garden

a night club or a club of night
dog food or food for dogs

a roofbird or a bird on the roof
a folk song or a song of the folk
a supermarket hre or a fire at the supermarket

music festivals or festivals of music

the shelfbooks or the books on the shelf

NOTES

how much/many We dorit normally use noun + noun in expressions that say how much/many of
something we are talking about.

a piece of paper (Not tTaper-ptece) a bunch of flowers a blade of grass

Note the difference between a beer bottle, a matchbox etc (containers), and a bottle of beer, a box of
matches etc (containers with their contents).

noun + noun or possessive structure We don't normally use noun + noun to talk about particular people

or organisations and their possessions or actions. Instead we use a possessive structure (see page 130).

my father\ house (xor nyfatffitoase)
the President\ arrival (ttot tM)

first noun plural In a few noun + noun combinations, the first noun is plural.

antiques dealer sports car drugs problem

This is especially the case when the first noun is mainly or only used in the plural, or has a different

meaning in the singular.

accounts department customs oficer clothes shop

glasses case savings account arms trade
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possessive structure or other structures

basics: forms Singular possessive nouns end in 's, plural possessives end in s', irregular
plural possessives end in 's.

my sister's husband my parents'house my children's school

Names ending in -s sometimes have a possessive in s', especially in classical and literary references,
but 's is more common.

Sophocles'plays Dickens'novels James'suncle.

A phrase of several words can have a possessive form.

Ioe and Ann's children the man in the downstairs Jlat s dog

Several nouns can be joined by possessives.

Iane's mother's bank manager's daughter

:

$$ Correct (/)or not (X)?

I Alex's brother ... 7 womens' rights ...
2 thosepeoples'house ... 8 theneighbours'cats ...
3 Marys' ideas ... 9 everybody's business ...

4 my mother-in-laws job ... 10 thepilots'union ...
5 myfriendless'shorse... 11 Emma'shusband'sbrother'sproblems...
6 Plthagoras' theorem ... 12 my fathers' handwriting ...

belonging characteristics: possessive or preposition structure We use the possessive

structure most often to talk about something that belongs to, or is a characteristic of a person,
group, organisation, country or animal. The first noun is often like a subject.

my boss's car (My boss has a car.) Ann's idea (Ann had an idea.)
Mary's kindness (Mary has been kind.) The cat's milk (The cat drinks the milk.)

We dont so often use possessives to talk about characteristics or parts of things that are not alive.
(There are some exceptions.) Instead, we use a preposition structure.

the top of the page (Not'tlrcpaget+op) the bottom of the hill (Northe*illfutam)
the reasonfor the decision (NortheM)
the interest on the loan (Northeffi)
the dfficulty of the questions (sort@difufi)

fle€i rcibilre best expression.
1 Peter's arm or the arm ofPeter
2 the chair's arm or the arm of the chair
3 the dog's tail or the tail of the dog

4 the hurricane's tail or the tail of the hurricane
5 the investigations' results or the results ofthe investigations

6 the students' results or the results ofthe students

7 the disaster's anniversary or the anniversary ofthe disaster

8 Harry's birthday or the birthday of Harry
9 the clothes' price or the price of the clothes

10 the students'fees orthe fees ofthe students

I 1 the house's roof or the roof of the house

12 Eric's family or the family of Eric
13 Britain's exports or the exports of Britain
14 bread's price or the price ofbread
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actions We can use the possessive structure for actions involving people, organisations etc.

]ohn's letter (fohn wrote a letter) the giil's story (the girl told a story)
Malloy's arrest (Malloy was arrested) the plane's arrival (the plane arrived)

'.r,' Rewrite these sentences using possessive structures.

decision / growth phone call punishment report success

> Carl decided to go home; it surprised everybody.
c a rV s d e cL sL i w t o. .g.o .h 0.ry.e .+ *.nyi :.C 4 .gy. ?f Ug.q 4 g.

1 Mary succeeded in her exams; this boosted her confidence.

2 The economy grew more slowly than expected.

3 Peter telephoned. It worried us a lot.

4 The treasurer reported on the last six months; this was encouraging

5 The children were punished; it was very severe.

common kinds of thing: possessive structure not used For the names of common kinds of thing
we usually prefer noun + noun (see page 128), not possessive structures'

a history book (Nor d*'ts@) a street lamp (Nor astreetilnnp)

.

:'...:ii Circle the correct noun group.
. 

"l"rt.,",t"r rr@h
mothert chaii

> a Luss station orQly.slgticp 6 a telephone's directory or a telephone directory
r a-=ymer chair 7 a birthdayb card or a birthday card

1 a glass's factory or a glass factory

2 a toys' shop or a toy shop

3 computer's discs or computer discs

4 that cat's tail or that cat tail
5 car's papers or car papers

8 vegetables' soup orvegetable soup

9 Andrew's plan or the Andrew Plan
t0 street's lamps or street lamPs

l1 the firm's problems or the firm problems

12 a bath's towel or a bath towel

Possessiye structures are used for the names of a few common kinds of thing: mostly the names

of animal products, and things that are used by people.

cow's milk hen's eggs a man's sweater women's magazines

NOTNS

Time expressions often use possessive structures.

yesterday's news last Saturday's match this evening's programmes

Possessives are also possible in expressions saying how long something lasts.

a day's journey three weeks'holiday four months' notice

at the doctor'setc In some common expressions, the second noun is left out.

I've been at the doctor's (surgery). I'II see you at Pat's (house).

The names of many shops and businesses have this structure, often with no apostrophe.

Smith\ oRsmiths Harrods Barclays

Instead of a complex possessive we may prefer a preposition structure.

the son of the man we met in Borneo RATHERTHAN the man we met in Borneo's son

For expressions like aflm oiHitchcocki, see page 152.
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nouns for activities: using have, make, do etc

English often uses nouns to refer to actions. These nouns often have the same form as verbs:

for example a swim, a wash, a guess. They are especially common in an informal style, and are

often introduced by general-purpose'verbs like have, take, make, give, go for, especially when
we are talking about casual or unsystematic activity.

I like to have a swim every day. I'm going to have a wash.

I don't know, but I'lI have/make a guess.

I'll have a think and get back to you. (informal BrE)

Just take a look at yourself. If it won't start, give it a kick.

Gofor is common with nouns for physical activity.

Let\ go for a walk. I always go for a long run on Sundays.

We can use -fug forms in a similar way after do, usually with a determiner like some, any etc.

I need to do some tiilying. I do a bit of painting in my spare time.

ffi Wrlt" sentences about some things you sometimes or never do at weekends,

using hove, go for and do some/any.

a note on gender: he, she or it?

animals Pet animals are usually he/him/his or she/her andwho rather than it/its/which.

Can you fnd the cat and put him out? She had an old dog, Susie, who always slept on her bed.

countries In modern English, countries are most often it(s), though she/her is also common.

Canada has decided to increase its/her trade with Russia.

Boats are it(s) for most people, but may be she/her for people who work with them.

I arrived too late for the ferry and missed it. Abandon ship - shei sinking!

Cars and other vehicles are it(s) except for some devoted owners.

The man who sold it to me said it had only done 20,000 miles.

Now that I've put the new engine in, she goes like a bomb.

positions and jobs In modern usage, people often prefer to avoid specifically masculine
or feminine names for positions and jobs.

She has just been elected chair of the committee. (preferred to chairman)
Ann wants to work as a flight attendant. (preferred to air hostess/stewardess)

A poet I like is Wendy Cope. (preferredto poetess)

he or she We can use singular they/them/their (see page 139) to avoid clumsy sequences of
he or she, him or her etc.

If a would-be tourist wishes to apply for a visa, they should take their passport to the local consulate
(Simpler than ... he or she should take his or her passport ...)
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structures after nouns

complements Many nouns, especially abstract nouns, can have complements which complete
their meaning. Preposition structures, infinitives and that-clauses are common.

your criticism of the plan. a desire for more involvement
the need to close our Scottish branch a wish to change
a feeling that something was wrong his belief that he is always right

For the prepositions used after particular nouns, see pages 308-309.

If an infinitive has its own subject, we use a structure withfor (see page 104).

There\ no need for you to stay. They had a planfor me to study medicine.

-ing forms Prepositional complements may include -ing forms.

the advantages ofbeingsingle their pleasure in workingtogether

kinds of complement Some nouns can have more than one kind of complement.

the need to find investors the needfor more investment
the reasonfor the changes no reason to get angry the reason why I Iert

But not all nouns can have all kinds of complement.

the thought of retiring (wlNor thelhoagJtt+ot*ire)
the idea of getting married (uvr Not tMgeffi)

ig$it Correct (/) or not (X)? (Five sentences are correct.)
1 We have no hope of winning the match. ... 7 We gave up our plan to move. ...

2 Ihatethethoughtto getoid. ...
3 Is it time for going now? ...
4 We had dilficulty in finding a hotel. ...
5 We made a decision of going home. ...
6 I've got over my fear to fly. ...

€,* Write your own completions for these sentences.

8 There's no need to be disagreeable. ...
9 She liked the idea to take a year off. ...

10 I have a strong wish of being alone. ...
11 Is there any need me to translate? ...
12 My idea was for us to meet at 10.00. ..

I I hate the thought
2 I dont like the idea ...........
3 I will never give up my belief
4 I dont understand the reason

5 Therei no need

6 I havent much hope

preposition + conjunction A preposition may be followed by a conjunction (see page 196).

We discussed the question of whether there was a needfor more investment.
We had a discussion about how to improve communications.

But prepositions are not followed directly by that-clauses (see page 196).

news of his plans news that he was leaving (Nornewofi#he...)

Note that related nouns, verbs and adjectives may have different kinds of complement.

I haye no intention ofresigning. I do not intend to resign.
a discussion about fnance We discussed fnance.
emphasis on quality control They emphasised quality control.
pride in his work proud of his work

For the structures used with particular nouns, see a good dictionary
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personal pronouns

Revise the basics After be, we normally use object pronouns: me,her etc. I, she etc are possible,

but they are very formal and unusual.

'Hello. It's me.' 'Which is your sister?' 'That's her in the blue dress.'

Me, her etc are also normal in informal short answers and similar structures.

'We're goinghome early.' 'Me too.' 'Who said that?' 'Her.'

In a more formal style, we prefer f etc + auxiliary in short answers etc.

'I am too.' / 'So am I.' 'She did.'

$ t"n" the words in italicsless informal.
> 'Whot got the tickets?"Him; ..fr?.Y.?.9;.............
1 'We're going home now.' 'Us too.' . . . .. . ... . .

2'somebody ordered a coffee."Me.' ...........
3 'Who needs a taxl?.' 'Them.

4 'Can anybody speak Spanish?' 'Her.'

5 'What's the problem?' 'Him, of course.'

as, than, except, buf (meaning 'except') The grammar is similar after cs and than.

You're nearly as tired as me. I think I sing better than her.

Less informal: .. . as I am. ... than she does.

And we always rtse me,her etc after except andbut.

Everybody was in time except us. I'II go out with anybody but him.

It was me/I that ... After It is/was etc, there are two possibilities.

It's me that's responsible. (informal)
It is I who am responsible. (very formal)

A more neutral alternative is I am the one who/that is ...

Change the sentences.
> I speak English better than her. (Make it less informal.)

. . | .s. p 9 rF. F.ryali:\ .9 p'*.e.r .V\s.*.:.4 t. .4.q p:: . . . . . . . . . . . . . . . .

1 Nobody can sing better than I can. (Make it more informal.)

2 It was she who caused the problem. (Make it informal.)

3 Nobody understood except we. (Correct it.)

4 It was he who discovered the solution. (Make it neutral.)

5 It was us that got left behind. (Make it neutral.)

6 She doesnt panic as easily as me (Make it less informal.)
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double subjects and objects It is usual, and considered more polite, to mention oneself last
in a double subject or object.

You and I need to talk. (more normal than I and you .. .)
I've got tickets for you and me. (more polite than ... for me and you.)

In informal speech, me, her etc are often used in double subjects (especially me).

lohn and me saw a great Jilm last night.

1 is also used quite often in double objects.

Between you and I, I don't think we're getting anywhere.

These uses of l and me etc do not occur in formal writing. Many people feel they are incorrect
in speech (especially l in double objects), though they are common in standard usage.

ffi trtormal (N), informal (l), less polite (Lp) or wrong (W)?
1 fohn and me are going skiing this weekend. ...
2 Me and your brother spent Sunday at the swimming pool. ...
3. Between you and I, I think his marriage is in trouble. ...
4 This letter is to we both. ...
5 Alice is very angry with you and me. ...
6 I and Maggie wanted to consult you. ...
7 Harry and I are going camping. ...

$ Very formal (F), neutral (N), very informal (l) or wrong (W)?
1 It was |ames what did it. ...
2 Peteand me want to talkto you. ...
3 It is I who organise the timetable. ...
4 She's invited the Smiths and us to dinner on Tuesday. ...
5 I can run faster than he. ...
6 Who would do a thing like that? Nobody but she. ...
7 Will that be enough for you and me? ...
8 'Who needs a lift to the station?' 'Usl ...
9 I and your mother is very worried about you. ...

l0 They were the ones who let everybody down. ...

NOTES

noun + pronoun In written English and formal speech, one subject is enough: we dont repeat a
noun with a pronoun.

My parents are retired now. (No'r @)
However, structures like this are possible in conversation.

identifying Remember that we use it, this or thatwhenwe name people.
'Who\ the woman in red?' 'It's Claire Lewis.'(Nor W)
(onthephone) Hi, this is Mike.(Norf##te;) Isn't that Dr Andrews?

Adjectives can be used with pronouns in a few fixed expressions.
Cleveryou! Luckyyou!

We, us and you can be used before nouns.
We women know things that you men will never understand.
What's the government doingfor us workers, then?

He who ... etc These structures are unusual in modern English.
The person who takes the risk should get the profit. (wor tlnrlr...)

For singular /le1 (e.g. Somebod.y phoned. They'll call again lafer), see page 139.
For fte or sfte used for animals, and she for boats, cars and countries, see page I 32.
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reflexives (myself etc); each other / one another

Revise the basics Reflexives have two uses:

1. for an object that is the same person or thing as the subject

He talks to himself the whole time.

The computer switches itself of after half an hour.

2. for emphasis: to say'that person/thing and nobody/nothing elsel

I got a letter from the Minister himself.

The restaurant itself is beautful, but the food isn't much good'

Remember the difference between -selves and each other.

They write to each other every week. (Not@...)
One another can be used instead of each other. Thete is no important difference.

Put in me, her etc, myself , herself etc or each other.

1 We tried to paint the kitchen ...., but it was a disaster.

2 Alice is trying to teach .... Spanish.

3 His parents gave ........... a car when he graduated.

4 When you talk to me like that it really upsets ' ' ' ' '...
5 Franz and Uli speak diferent dialects, so they sometimes misunderstand

6 Jennie . . . . is sweet, but I don t get on with her family.

7 If Andyeverlistenedto .....................,hedrealisehowsillyhesounds.
8'Thats alovelynecklacel Thanks. Phil gave it to ...........

English and other languages Note that some verbs (e.g. shave, hurry) are reflexive in some languages,

but not in English unless there is a special reason. Compare:

I don't like shaving. (Nor... s@)
He can't shave himself now that he's broken his arm, so I have to shave him'

': Put in reflexive pronouns (twice) or - (eight times).
1 Hurry ! We're late.

2 She always takes hours to dress ..........
3 I feel very depressed these days.

4 Little Annie can nearly dress ........... now.

5 I hate washing in cold water.

6 I find it hard to concentrate ............... when people are playing loud music.

7 The door slowiy opened

8 The accident wasnt your fault. Dont blame ........
9 Theymarried at 18 and divorced --......-.. at2),-

10 His new book is selling ........ ... really well.

'Suppose you were an idiot, and

suppose you were a member of
Congress; but I repeat myselfl
(Mark Twain)

'Talk to a man about himself
and he will listen for hours.'
(Benjamin Disraeli)

'Poets have said that the reason to have

children is to give yourself immortality.

lmmortality? Now that I have five

children, my only hope is that they are

all out of the house before I die.'

(Bill Cosby)

'The better I get to know men,
the more I flnd myself loving dogs.'

(Charles de Gaulle)

'Women speak because
they wish to speak, whereas

a man speaks only when

driven to speech by

something outside himself

- like, for instance, he can't
find any clean socks.'
(lean Kerr)
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After prepositions, we use personal pronouns unless reflexives are really necessary.

She always takes her dog with her when she goes ouf. (Nor ... nitMf ...)
nur He's deeply in love with himself.

Gitcibttl" right pronoun.
1 Can you pay? I haven t got any money on me / myself.

2 We cant come out this evening. We've got Janet mother staying with us / ourselves.

3 This isn t for you. I bought rt for me / myself.

4 Joe has no interest in other people. He only talks about him / himself.

5 She walked slowly out of the room, leaving a hint of expensive perfume behind her / herself.

6 In her new job she's got eight people under her / herself.

7 Hes one of those people who spend a1l their time having arguments wllh them / themselves.

8 I often Ialkto me / myself. It's the only way I can get intelligent conversation.

NOTES

possessives Reflexives have no possessive forms. Instead, we use my own etc.
'Do you need a taxi ?' 'No, thanks, I'Il use my own car.'(uor... ffiyself3ffi:)

But each other / one anotherhave possessives.

The twins often wear each other's clothes.

Hegant' reflexives Sometimes reflexives are used instead of personal pronouns simply because people

feel they sound good: more eiegant, or important, or polite.

This shouldn't be dfficult for a clever person like yourself.
'Who's going to be there?' 'Gary, Rosanne and myselfl

Some people feel this usage is incorrect; it is better to avoid it in formal writing.

In itselfis a useful expression for contrasting theory and practice.

There's nothing wrong with the ides in itself; it just won't work in our situation.

subjects Each other I One another are not normally used as subjects, but this sometimes happens in
an informal styie.

They listened carefully to what each other said.

(More normal: They each listened carefully to what the other said.)

get Note the use of get + past participle in some structures which have a reflexive kind of meaning,

especially in an informal sryle.

I can get washed, shaved and dressed in fite minutes if I'm really in a hurry'

They got manied in the village church.

I always getlost when I go walking in the mountains.

An old paradox
The village barber shaves all those
people, and only those people, who
don't shave themselves.

Who shaves the barber?
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i one,you and they (general meaning)

One and.you can mean'people in general' (including the speaker and hearer). One is more
formal lhan you, and has a possessive one's.

One/You should always try to keep one's/your promises.

You need / One needs a yisa to visit the US.

We don't use one or you to talk about whole groups.

They speak French in Quebec. oy French is spoken in Quebec.
(Not@)
And one and you are not used if they could not apply to the speaker.

Where Carlos comes from, a child normally starts school at seven.

(Nor ...)

ffi Correct (/) or not (X)? Three sentences are right.
1 In the 16th century one believed in witches. ...
2 One is knocking at the door. ...
3 You can never get everl'thing right. ...
4 Does one accept euros in Russia? ...
5 Can one use euros in Russia? ...
6 Do you have to get a special licence to drive a lorry? ...
7 What languages does one speak in Mali? ...
8 One doesnt allow high-rise buildings in this town. ...

ffft Complete these sentences with words from the box, and make them more or less formal.

adequate avoid direct / fit omelette opinions permit / prepared

1 You have to be ... to do this job.

2 Sometimes one must keep one's ... to oneself.

3 You need to leave early if you want to ... the traffic.

4 One cant make an ... without breaking eggs.

5 One cant teach people any.thing if one isnt ... to learn from them.

6 You can t get an . . . knowledge of a language in a month.

They (informal) can mean'the people around'or'the authorities','the government'.

They play a lot of rugby round here. They say she's back in jail.
They're always reorganising. They don't do much for single mothers.
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singular they

singular they They/Them/Their(s) have a common singular indefinite use, mostly after nouns
referring to unidentified people.

Somebody has left their car outside the ofice. Would they please move it?

I had a friend who wanted a ticket, and they had to queue for six hours.

:

{S Correct (/) or not (.0?

I If anybody needs an application form, they can get it from room 6. ...
2 When a student goes for their first lesson, they should sign in at the oIfice. ...
3 My sister's husband Simon is a mechanic, and they are repairing my car for me. ...

4 Some fool has taken my coat and left theirs instead. ...
5 Somebody said it wasnt going to rain, but they were quite wrong. ...
6 I think Pete has left their umbrella behind. ...
7 If anybody calls, tell them I'm out. ...
8 If anybody tries to break into this house, they'll get a nasty shock. ...
9 IfI find outwho tookmybike I'llkill them. ...

l0 That man over there used to work with me, but they've lost their job. ...

one(s)

basics We can use one(s) to avoid repeating a countable noun.

Another slice of lamb?' 'lust a small one, please.'

I'm going to wear my new earrings: the ones I bought in Egypt.

We don't vse one for an uncountable noun.

There isn't any brown bread. Would you like white (bread| (Nor' ... wltite-orc)

If there is no adjective, we do not use awilh one.

'What sort of computer have you got?' 'One that keeps crashing.' (Nor jfone . '. ')

@ Circle the correct answers and put in words from the box.

buttons goat's olive sea level sharp sun roof throw out transcriptions

1 I'm looking for a new car. Id like one / a one with a ...............
2 Canyou see my coat anywhere? It'sblue one / ablue one / abluewith red ...'......
3 Ive gottoo manyclothes. I'mgoingto ............. ones/ the ozresl dontwear.

4 'Is that cheese?' 'No, sheepi / sheep's one.'

5 I need a French dictionary - big one / a big one that has phonetic

6 Do you sell maps? I need one / a one that shows heights above .........
7 I want oil, not corn / corn one.

8 Haveyougotaknife -really / areally ........... one?

f$ Cive your own answers to the questions. Use one(s).

1 What sort of holiday would you like this year? .........
2 What sort of country would you like to live in?

3 What sort ofbooks do you like? ..........
4 What sort of job would you like? ..........
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more practice

.;r.lir correct (/) or not (x)?

I That was a luck! ...
2 Can you give me a piece of advice? ...
3 I'm doing a research on Welsh history. ...
4 This is a terribie weather. ...
5 I had some strange experiences in Italy. ...
6 It's time for a change. ...
7 The detectives have found a new evidence. . ..

8 There's not much chance of rain. ...
9 She has a good understanding of children. .. .

10 Have you got all the equipments you need? ...

t,;'jil Which is/are correct - A, B or both?
* Nobody 4. ready. A is B are C both
> Myfamily .C- awayjustnow. A is B are C both
I The price of the rooms ... ridiculous. A was B were C both
2 The majorityof thevotes... nowbeencounted. A have B has C both
3 Emmat school ... closing for a week for repairs. A ls B are C both
4 More than one house ... empty in this street. A ls B are C both
5 One of my friends . .. on TV the other day. A was B were C both
6 A number of viewers ... complained about last night's programme. A has B have C both
7 fuliet school ... very pleased with her progress. A ls B are C both
8 42 km ... too far for most people to run. A is B are C both
9 We've had . .. problems with the new flat. A good few B a good few C both

10 I need ... weeks to linish the work. A another two B two more C both
11 Agoodknowledgeofthreelanguages... neededforthisjob. A ls B are C both
12 Tell the students they can use their ... in the exam. A dictionary B dictionarie.s C both
1 3 They speak different languages, so they have trouble understanding . ..

A themselyes B each other C both
In Newcastle ... a diaiect called 'Geordiel A one speaks B they speak C both
Somebody has left ... handbag on the bus. A her B their C both

ri:' ,i.r Correct the mistakes. (One expression is correct.)
F a teet'hrbrush ..!.qqlh.... 6 the sisrer of L,mma
1 a two-litres bottle 7 a factory of cars ........
2 a police's car ............ 8

14

15

3 an anger scream

4 a coal miner novel

5 a club of golf

f.'i @the correct or most normalform.
I Thats she / her.

2 I/MeIoo.
3 Hes just as old as I / me.

4 Everybody except we / us was invited.

I'll have a think.
l0 Let's make a party.

5 I always take my passport with me / mysetf.

6 Id like one / a one with green stripes.

7 I shave / shave myself nearly every day.
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'.i# Who do the pronouns in italics refer to?

A peopleingeneral B certainpeople,notthespeakerorlistener(s) C thelistener(s)
D the speaker and the listener(s) E the speaker and other people, but not the listener

F the authorities

e I think weboth need some time to be alone. .P.

I If you really want to help someone, I think you have to make an effort to suffer with
them - to see it from their point of view - and then to do something. ...

2 'You cant do that here, I'm afraidl said Bramble affably. ...
3 They always stay till theret nothing Ieft to eat or drink. ...
4 They're always putting up taxes, but you never get an1'thing for it. ...
5 Of course, we often push uncomfortable thoughts to the back of our minds. .. .

6 Could you please at least tell them it's quite urgent? ...
7 Sure we need to talk, and we will also do pretty well without talking. ...
8 I4le need your help and support in this vital work. ...

Can you put the missing words into the quotations?

always difficult easiest everything flies fool impossible never simply

1 'Always and neuer are tyvo
wordsyou should
remember to use.'
(Wendell lohnson.)

2 'You can't have

Where would you put it?'
(Steven Wright)

3 'Why be .. ........ .. when,
with a little extra effort, you

can be absolutely " .. ........?'
(Traditional)

4 'If you cant explain it
you dont

understand it well enoughi
(Albert Einstein)

5 'You must not fool yourself,

and you are the
person to .............
(Richard Feynman)

6 'Time when you don't

know what you are doing.'
(anon.)

coffee diary kitchen mistakes romance sensational shoes thumb

7 'l never travel without my
One should

always have something
to read on the train.'

(Oscar Wilde)

8 'You must learn from the
.. of others. You cannot

possibly live long enough to
make them all yourself.' 1l
(Sam Levenson)

'You can never have too
many............J
(Traditional)

'To love oneself is the
beginning of a lifelong

(Oscar Wilde)

'lf you can't stand the heat,

get out of the .. . ... .. . . . .'
(Harry S Truman)

12 'You can always tell a logger*.
Only a logger stirs his

withhis
(old Canadian sayirtg)

10

':-'' Turning verbs into nouns. You can go for o walk or go for a run. Look in a dictionary or
on the internet to find six other expressions for physical activities beginning "go for o'i
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what are determiners?
Determiners are words that come at the beginning of noun phrases, before any adjectives.
They mostly show which or how much/many we are talking about.

the manager my old friend that black dress some oil little interest
There are three main groups of determiners.
l. Articles: a/an and the.

2. Possessives and demonstratives: my, your etc and this, that etc. These are calied 'adjectives
some grammars, but determiners are quite different from adjectives.

3. Quantifierst all, each, every, either, some, any, no, much, many and similar words.
Articles, possessives and demonstratives are covered in this Section, along with the possessive
pronouns mine, yours etc. (These are not determiners, but it is convenient to deal with them here.)
Quantifiers are covered in Section 11.

articles: preliminary note

Western European languages such as French, German, Swedish, Greek or Spanish have articles
that rvork more or less like English a/an and f/re. Speakers of these languages will have some
problems with English articles, but not too manl'. The most irnportant dilference is the common
English use of no article in generalisations - fhe does not mean 'alll Compare:

People are unpredictable. French Les gens sont imprit,isibles.
I like music. German Ich liebe (die) Musik.
Life is a dream. Spanish La vida es suefio.

Students rvho speak other languages may find correct article use difficult, even at this level.
Four important things to remember are:
1. We use the rvhen both the speaker and the hearer know which one(s) is/are meant.

Have you Jbd the dogs? (!Ve both knor,v which dogs. )
Once there was a beautiful princess who lived in a big castle. One day the princess il,d,s out ricling ..
(You knor'l'which princess - the one i told you about in the first sentence.)
There's the man who sold me n'ty car, (l'm telling you which man.)

In other cases we most often use a/qn with singular countable noLrns; some or no article with
r.rncountables and plurals.

My sister married an architect. (not an architect that 1'eu know about)
I d like to be a dancer. We need some pasta. There are problems at work.

We use no article when we talk about people or things in general, using uncountable or
plural nouns. (Tfte does not mean 'alll)

I like music. Food is expensive. People are funny. I don't trust banks.

4. Singular countable nouns must normally have an article or other determiner. We can say
the house, a house, this house, my house, every house,but not just house. (There are a few
exceptions in lixed expressions like in bed, by bus: see page 144).

Not all article uscs lbllol. thesc rulcs. hlLt ntost d('. For sgrccirl cares. scc pa:ics I,18- 1.19.

2.

3.
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articles: revise the basics

'ffhis is'............... story I heard
S 1.............. long time ago. I believe it's

true. There was 1 . . . .. .. . ... .. . little girl living
in 4............... small village near

Put in a, an,the or - (= no article).

1.............. Oxford, who was very interested in
1.............. history. She had learnt at 1............,.
school about 8.....,......... time when'...............
Romans governed'q.............. Britain, and

seen "............... picrures of their villas with
their mosaic floors, and she thought they were
beautiful. So '1 . . . . . . . . .. . . .. girl decided to discover

'1 . . .. .. .. . .. . . . Roman villa herself She took
11 

. ... .. . .. ,. . . . her little spade, went into one of

and started digging. Ten minutes later she found

'1......,....... piece of mosaic. She ran home and

showed t8............,.. mosaic to her mother, who
went and told t1.............. farmer who owned

'u............... fieid.

lrlot surprisingly, "............... farmer was not at
all pleased: he wanted

'1.............. lot of i.............. archaeologists.

He told 2u............... girl's mother that

that anyway they were to say nothing to anybody.

So'z8............... little girl kept quiet, said nothing
to t1.............. teacher, and forgot about

'"............... villa for half u1.............. century
But 32............... one day, when she was
11.............. old lady and'1.............. farmer was

long since dead, she was talking to'1..............
friend of hers who was 36. 

. .. . . .. .. ... . . archaeologist,

and she mentioned u1.............. discovery she

had made when she was ut .............. little girl.
He went to look, and'1.............. villa was

rediscovered.

All except two of sentences 1-10 have mistakes in.

Correct the mistakes or write'Correct'.
p My mother collects an<ild5ooks . ..p.\4.Vp.qts9.....
tr Do you have a reservatrcn? ..99.Yf99I ..............
I L-r my grandfathert time, chilclren usually left the school at 14. ' ' '... '.....
2 My youngest brother is medical student.

3 Could you close a door when you go out? ...........
4 The most people like watching football.

5 Computers can do nearly everything. .........
6 I lived in the North Wales for a few years.

7 Howt the Peteri new job going? ........
8 My boyfriend's got the very complicated personalitl'. '...........
9 Have you got an aspirin? I've got a headache.

10 Whats most stupid thing yotive ever done?

Five of these rules are good. Which are the two bad ones?

I The means something like'We both know which one(s) I'm talking aboutl

2 We use a/an to talk about peopie and things that are not known to both the speaker

and listener (for example, when we mention something for the first time).

3 We often prt a/an or the before my, your, /rl-s etc.

4 We drop the in some common expressions llke in hospital, to bed.

5 We use a/an when we say what somebodys job is.

6 We often tse a/an before the names of countries, counties, states etc.

7 We dont usually use the when we are talking about people or things in general'

The does not mean 'a111

Rules ... and ... are the bad ones. ->
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articles: revise the basics (continued)

generalising Remember that in English, when we talk about people or things in general,
we don't normally use the.

People are funny. (NorT@) I like music.

For generalisations like the telephone, the wolf, see page 116.

$HF 
: '' "':'

from the box. Use a dictionary if necessary. Don't use the.

archaeologists botanists

florists gynaecologists

stockbrokers surgeons

chefs dermatologists farmers financialadvisers

horticulturalists estateagents nurses paediatricians

zoologists

1 .............. specialise in women's health.

2 ............. buy and sell property.

3 ............. specialise in skin problems.

4 ............. know about garden plants.

5 ............. operate on sick people.

6 ............. tell people what to do with their money.

7 ............. specialise in children's health.

8 ............. raise animals and crops for food.

9 ............. cook food in restaurants and hotels.

10 sell flowers.

11 look after patients in hospitals.

12 buy and sell shares in companies.

13 look for the remains of past civilisations.

14 ............ study animals.

15 study plants.

dropping articles In a few common kinds of expression, we drop articles after prepositions.

She learnt about the Romans at school. (Nor ... affi)
.,;,.
iii;;1 Four of sentences 1-10 are wrong. Correct the mistakes or write'Correct'.

p Helen's at school todav. ..99.YY9.-c!..............
r I'll meet you outside ehrenra. . . P.*!-s.l 4.q .\bg. giry|,W.q.'. . . . . .

I I'm going to sit in garden for a bit.
2 lf you're tired, why dont you go to bed?

3 Susan's been in hospital for the last week.

4 When did your brother come out of prison?

5 Do you think everybody should go to university? ...........
6 Let's eat in kitchen - itt more comfortable.

7 I go to gym for an hour most evenings. ..............
8 You're not supposed to make private phone calls at work.

9 Is Henry in office yet? ...........
10 Mary goes to church twice every Sunday.

I I I don t have to go to the work tomorrow.
12 fessie won t start the school untii she's six years old.
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+ . , Decide whether the rules are right or wrong (three are wrong),
and complete the examples correctly.
1 We drop a/an in exclamations. Right / Wrong

What crazy / a crazy ideal
2 We often drop a/an after as. Right / Wrong

I worked as tourist guide / a tourist guidelast summer.

3 We drop the in common expressions relating to meals. Right / Wrong

I had lunch / the lunch with Pam today. I always read the paper at breakfast / at the breakfast

4 We often drop a/an after without, Right / Wrong

You cant drive a bus without special licence / a special licence.

5 We drop a/an after by in some common expressions relating to travel. Right / Wrong

Itb quickest to go there by car / by a car. And it costs more by train / by the train.

geographical names Some place names normally have the (for example the names of seas

and oceans, llke The Atlantic); others do not (for example the names of countries, like Scotland).

= 
Find three more examples of each kind of geographical name.

Use the internet or a dictionary to check what the places are called in English.

Be careful to use the or no article as necessary.

continents *Siq

countries ..F.qq!l?.ry4

counties, states etc ..Yqf.F*tryy\r...... ..!.e.442r............ ..N.qf.ryq.ry.4A....

towns ..F..91fi9l..........

streets oxford stff:*...........

buildings ..!n9.?!*Y.q*2ry........,

seas and oceans ..!re atkwtio...

lakes .. !3!99 €*P9f.Wf.......

rivers ..lh.e..Jh3.Tt99

deserts . .1h 9. F q\q.Y?. .P.?.s.9*

countries with the Note that we use the with the names of countries when these are plural or
when they contain a noun llke Republic, Kngdom.

The Netherlands The United States The Dominican Republic

fo-= Write the English names of a few places in the world that you would like to see.
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more about generalising with a/an and the

with a/an We can generalise about people or things by mentioning one example,wilh a/an.

A woman without a man is like afish without a bicycle. (old feminist joke)
A baby deer can stand as soon as it is born. There's nothing like a good cup of tea.

We can't use this structure to talk about all the members of a group together.

Tigers are / The tiger is endangered. (No'r*+igeris-endntgere*)

withthe We can generalise wilhthe + singular countable noun.

Schools should concentrate more on the child, and less on exams.

The structure is common with the names of technological devices and musical instruments.

The mobile phone has made an enormous diference to communications.
The violin is one of the hardest instruments to play.

Remember that we do not normally use the with plural or uncountable nouns to generalise.

People arefunny. (NotT@) I like music.

ilr, Correct (/) or not (,r)?
> A camel can go for days without water. {. 4 An elephant is a protected species. ...
b The computers do everlthing for .rs. .{. 5 Elephants are a protected species. ...
1 Chiid needs to feel secure. ... 6 Who invented a telephone? ...
2 A child needs to feel secure. ... 7 I love the saxophone. ...
3 The elephant is a protected species. ... 8 A picture is r'vorth a thousand words. ...

:l .', Here are the names of six endangered species. lf you could save just one from
extinction, which one would you save?

the African wild dog the black rhino the giant panda the gorilla the polar bear the tiger

I would save .....

Use a search engine to find out what these people invented.
Use the with singular countable nouns. Add an example yourself.

bicycle paper clip post-it note postage stamp telephone windscreen wiper

F Alexander Graham Bell invented ..Y\9.y.qln\?.ry9t
I Sir Rowland Hill invented
2 fosephine Cochran invented
3 Iohan Vaaler invented

4 Spencer Silver invented
5 Nobody knows who invented
6 Mary Anderson invented

7 (yourexample)

the bus, the hairdresser etc We use the with a singular countable noun to talk in general
about some kinds of thing that are part of everybody's lives, hke the bus or the hairdresser.
In this case the bus, for example, does not mean bne bus that you know about'; we use fhe to
suggest that taking a bus is a common experience that we all share.

It's quicker to take the bul but it\ cheaper to walk.
Most people go to the hairdresser('s) two or three times a month.
It's very satisfying to sing in the bath. You can't believe everything that you read in the newspaper.

For similar expressions u,ith no article (e.g. in bed, &1 &as), see page 144.
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physical environmentt the town, the sea etc We use the with various general expressions

referring to our physical surroundings. The suggests'we all know about these thingsl
Examples: the town, the country, the mountains, the sea, the wind, the rain, the weather.

My girlfriend likes the sea, but I prefer the mountains.
British people talk about the weather a lot. I love listening to the wind.

We also talk about the past, the present and the future.
You can't go on living in the past.

Note: no article is used with nqture, space and society lused in a general sense.

We need to do more to protect nature. (Nor ... the-ndtnre-)
I don't think it\ worth spending all that money on exploring space.

We all have to live in society.

.,! Correct (/)or not (X)?

> Some men spend every evening in the pub. .{. 5 Do you take the train to work? ...
F I'm worried about future. .{. 6 I dont mind walking in the rain. ...
1 I go to the dentist every six months. ... 7 Some people go to doctor to chat. ...

2 Most people like the nature. ... 8 We're of to the mountains at the weekend. ...

3 We took the children to the seaside. ... 9 Einstein said space and time are not separate. ...

4 I like exploring the small towns. ... 10 Sue lives in the country. ...

African birds / The birds of Africa Remember that we dorft normally use fhe with plural
or uncountable nouns to generalise. This is true even if there is an adjective which limits
the meaning of the noun.

She has written a book on Africanbirds. (xor ofiltA@t)
I like Scottish folk music. (rsor ... @k.rtnsir-.)
However, if a noun is followed by an expression with of thatlimits its meaning, we do use fhe.

She has written a book on the birds of Africa.
I like the folk music of Scotland.

'.::il Change the expressions, adding or removing fhe as necessary.

The words in the box may help.

agricultural economic educational literary religious society

> linguistic philosophy . .l\e.t\Ul7:r. tIA. 2f .!g*9.*q.g.q . . . . . . . . . . . .

> the history of science ..r.*9.ryIyf.l?.Iy2\?.f\......
1 the philosophy ofeducation ..........
2 social psychology

3 French painters

4 art history
5 the development of agriculture

6 the study ofliterature
7 the theory of economics

8 the history ofreligion

For tfte + adjective in expressions like the blind. the rich, see page 177.
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articles: other points
Most article uses followthe simple general rules listed on page l42.Here are some examples
ofuses ofarticles (and ofno article) that don't fit the general pattern.

the ='thewell-knowri (pronounced with a strong stress, like fftee)

'My great-grandmother knew Winston Churchill.' 'What, not the Winston Churchill?'

the + job/role used to identify
'I met loe Martin on holiday.' 'What, Ioe Martin the writer?'

in hospital, school etc We only drop articles when talking about the typical use of the places. Compare:

lohn's been in hospital with pneumonia for the last week. My sister works in a hospital for sick children.

I'll be at school aII day tomorrow. I'll meet you at the school at 4.30.

Note that in American English, articles are always used with hospital.

lohn's been in the hospital with pneumonia for the last week. (AmE)

amount,number etc We drop the after the amount/number o/and similar expressions.

Iwaspleasedattheamountofmoneycollected.(Nor...@,,,)
The number of unemployed is rising steadily.

sort of We usually drop a/an after sort of, kind o/and similar expressions.

Theydon'tmakethissort/kindofbikeanymore.(No.r.,.t]@,,,)

on the knee, at the side etc We sometimes use the even when it is not clear which of several

particular persons or things we are talking about. This can happen when there are several similar
possibilities, and it is unnecessary to be more definite.

She kicked him on the knee. (uor ... on-alcneer)

We saw the wheel of a car lying by the side of the ro ad,. (Nor . .. a-w@ ... nside ...)
Peter Marsh is the son of an MP (who may have more than one son).

The is o{ten used in this way with wrong.

He\ the wrong man for you. (on the phone) Sorry, you've got the wrong number.

next week and the next week etc We drop thebefore next and lasf when we are talking about
the time period before or after the one when we are speaking. Compare:

I'll see you next week. I left school last year.
The frst week of the holidays was Jine, but the next week the weather was awful.
1901 was the last year of Queen Victoria\ reign.

4H nre the expressions in italics correct (/) or not (X)?

I We're going to America the next month. ...
2 Traffic problems were caused by the quantity of the mud that was washed down by the storm. ...
3 There's a very strang e sort of bird in the garden. . . .

4 Harold was sent to the prison for three years. ...
5 I turnedup atthe station at the wrongtime, andmissed mytrain. ...
6 'My namet Bond. fames Bondl 'Not the lames Bond?' ...
7 'This is a letter written by Livingstonel 'What, Livingstone the explorer?' ...

8 What are you dorng next weekend? ...
9 The ball hit her right in an eye. ...

l0 I'm afraid this is a wrong address. Try next door. ...
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twice a week etc Note the use of a/an to relate two different measures.

thirty miles an hour $1000 a day € j0 a kilo four days a week

seasons \Arhen we talk in general about the seasons, the andno article are both possible.

England is beautiful in (the) spring. (The) summer is always a very busy time for us.

illnesses The names of illnesses and pains are usually uncountable with no article.

They think she\ got appendicitis. I've got toothache again.

We use a/an in a few cases like a cold, a headache.

I've got a terrible cold. Have you got a headache?

In American English, words ending in -ache can be countable.

I have atoothache. (AmE)

instruments We often drop the when we talk about people playing musical instruments.

She studied (the) oboe and (the) saxophone. The recordingfeatures Miles Dayis on trumpet.

titles, jobs and positions We dont use the in titles Ilke Queen Elizabeth, President Lincoln.
And the is not normally used when we say that somebody has or gets a unique position
(the only one in the organisation).

John has been appointed Sales Director. She was elected President in 2009.

place + building/organisation Names made up of town + important building or organisation
usually have no article.

She studied at Oxford lJniversity. I'll be arriving at Manchester Airport.
He plays for Shffield Cricket Club.

mountain ranges have the; individual mountains usually have no article.

the Alps the Himalayas the Andes Everest Kilimanjaro Ben Nevis

Butthe is used in the translations of some European mountain names.

The Matterhorn ('Das Matterhorn ) The Meije ('La Meije')

radio, TV etc When we talk about the use of these forms of entertainment, we generally say
the radio, the cinema, the theatre,but television/TV with no article.

I always listen to the radio when I'm driving. There's nothing much on TV tonight.

The is oflen dropped with these words when they refer to art forms or professions.

(The) Cinema is very dffirent from (the) theatre. He's worked in radio and television all his lifu.

Newspapers usually have the; magazines vary.

The Guardian The Times The New Yorker New Scientist
:

ffi Choose the correct way to complete each sentence.
1 This house is really cold in ... A winter B the winter C both
2 Victoriabecame... in 1837. A Queen B theQueen C both
3 My friend Greg plays ... in a small orchestra. A violin B the violin C both
4 I heard a really funny programme on ... this morning. A the radio B radio C both
5 What newspaper do you read? A Independent B The Independent C both
6 I need a taxi to ... at 5.15. A Didcot Station B The Didcot Station C both
7 Millions of people worldwide still die of ... A, malaria B the malaria C both
8 I have always wanted to work in ... A theatre B the theatre C both
9 Augustus was . . . of Rome from 27 BC until AD 14. A emperor B the emperor C both
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demonstrative s: this, that, these, those

S-,ffi nevise the basics. Answer the questions.
1 Which do we use for people and things which are close to us in space?

A this/these B that/those

2 Perhaps we feel particularly close to things that are just going to start.

So which do we use for things that are about to happen?

A this/these B that/those

3 And for things that are finished?

A this/these B that/those

4 We can feel emotionally close or distant to people and things.

So which do we prefer for people and things that we dont like?

A this/these B that/those

5 And for people and things that we like?

A this/these B that/those

$ffi Revise the basics. Put in this, these, that or those.

I Come and look at ............................ photo.

2 Listen to ............. . You'lI really like it.

3 ............. was a lovely evening. Thank you very much.

4 I dont much like new girlfriend of yours.

5 'Would you like an1'thing else?' 'No, ...........'s all, thank you.

6 So tell me about new boyfriend of yours.

7 OK! ...........'sit!I'mnottakinganymore.I'mleavingyou.
8 (on the phone) Hello. ......... .. is Maggie. Can I speak to ]ane if she's there?

9 Tell me what you think about ......... .. : I thought I'd get a job in Spain for a few months.

l0 I thought I'd get a job in Spain for a few months. What do you think about ............................ ?

To talk about people and things, we can use all four words as determiners with nouns.

this woman these houses that solicitor those clouds

We can use also them without nouns to refer to things.

I've read that. Those tops aren't very nice, but I like this.

But we dorft usually use these words without nouns to refer to people.

Tell those people to go aw ay. (nvr Nor killMgo-awaf)
Ask that woman what she wants. (avr Nor ffi)
However, we use this/that/these/those without nouns when we are identifying people:
saylng or asking who they are.

This is my sister Ellen and these are my brothers Tony and Phil.
Thati Ellen\ friend Sam by the door. (on the phone) Hi, this is Mandy. Is that Pete?

We also use those for people in the formal structure those who . , . , and similar expressions.

Those who cannot laugh at themselves may be missing a great joke.
Let us observe a moment's silence for those who cannot be here today.

Give generously for those in need.
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Correct or not? Correct the mistakes or write'Correct'.
r (on the phone)'Hil fhatsMark. Who's +his?' ..3i5.1:.......t|tLt.
ts Pass me that spanner. ..9.0.fyp*.....
1 Pass me that, would you?..
2 Whys that shouting at the policeman?.............
3 Is that your sister over there?...
a Why are those shoes more expensive than these?

5 This doesnt speakEnglish - can you help?..........
6 I'11 need the names of those who missed the lesson.

Can you complete this old joke?

. whocan,do................... whocant,teach. . whocantteach,trainteachers.

that/those of ln a formal style, we can use that of or those of instead of repeating a noun, in the
same way as we can use a possessive.

A dogs intelligence is much greater than that of a cat. (= '... than a catt.')
Her noyels sold much better than those of her brother. (= '... than her brother'si)

that clever etc In informal speech, this and that are often used to mean 'so'.

I've never known it this cold in June. If you're that clever, why aren't you rich?

This is a genuine exchange heard at a British supermarket checkout:

'Do you mind if I go to the front of the queue? I've only got a tin of catfood.'
'Well, dear, if you\e that hungry ..;

Not aII that can be used to mean 'not veryl
'What was the food like?' 'Not all that good.'

there was this ... This and these are often used informally to introduce elements in jokes.

There was this travelling salesman who was driving to Cardif. And he passed these two hitchhikers ...

that empty feeling That/Those can be used in the sense of 'That/Those well-known . . .'

This use is common in advertising.

Got that empty feeling again? Why not open a packet of . ..?
Tired of those dull weekends? Fly to Paris for only ...

Put in thrs, that, these or those and words from the box.

bored brilliant computer earn policies swimming pool trip

I Dontthrowout old............ Itmaybeusefultosomebody.
2 Do you know the one about two old guys who went on a...............

to New York?

3 'Yar,vwwwwwwn!' 'If you're let's go home.'

4 This Prime Minister's ............ are little better than ........... of
his predecessor.

5 ............. extra money during long winter evenings!
6 When it gets ......... .. hot, I just want to live in the ............
7 He thinks het a .......... . speaker, but actually he's not all ........... good.

For /ftis, l,td1 and if in text construction, see page 253.

terminology This, that etc are often called demonstrative adjectives' in grammars. In fact,
they are not adjectives at all, but determiners (when used before nouns) or pronouns.
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possessives: ffiy, mine etc
tif# All except one of the following sentences have mistakes in.

Correct them or write'Correct,.
r. Is this bike your? ..49*f:......
I Would you mind giving me the your address?
2 I work for a man who's father once worked for my mother.
3 Their garden isn't as nice as our's. .........
4 Our garden involves much more work than their. .........
5 One's first impressions of people are usuallywrong. .........
6 Het got a problem, but I think het exaggerating it's importance. ........
7 That's not your coat - itt the mine.
8 Id like to marry a woman whose the family have got a lot of money.

a friend of mine we can t put the determiners my, your etc together with articles or
demonstratives in English: artyffi o, ttxztToar-ldea are impossible. Instead, we use a
structure with of mine, of yours etc.

Did you know Penny was afriend of mine?
Tell me more about that idea of yours.
She won't stop talking about this new boyfriend of hers.

The structure is also possible with possessive nouns.

Mr Hamilton is an old school friend of my father\.
What do you think of this crazy plan of the boss,s?
That dog of Henry's has dug up half my dafriodik.

Sometimes non-possessive nouns are used.

She says she's a cousin of the President.

d$ Put the expressions together.
> those kids + her kids ..!!,19.qi. {y.4:.qf .V.Cf:.....
I
2

J

4

5

6

7

8

9

10

l1
I2

a coustn + my cousin
this suggestion + your suggestion

that translation + Peter's translation

a firm principle + my father's firm principle
a strange belief + my sister's strange belief .........

this wonderful girlfriend + your wonderful girlfriend

+'6.
::il,idl Write sentences (true or false) about five friends of yours.

A friend of mine
Another friend of mine
And another friend of mine
And another friend of mine
And another lriend of mine

a colleague + Emma's colleague

a friend + my mother's friend
these new shoes + your new shoes .........
this latest mistake + the government's latest mistake

some students + my students
two recent films + his recent films ............
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parts of the body etc We generally use possessives to talk about parts of people's bodies
and their clothes.

AIe x b r o ke hi s ankl e pl ay in g fo o tb all. (N o' r AMle. . .)
She stood there with her eyes closed and her hands in her coat pockets.
'My exam's tomorrow.' 'I'II cross my fingers for you.' (Nor ... t@ .. .)

However, we sometimes prefer thewith words for parts of the body after prepositions, especially
in some common expressions referring to pain and physical contact, and when the possessor
has already been mentioned.

I've got a pain in the back. Look me in the eye and tell me the truth.
She hit the burglar on the head with her handbag.

people doing the same thing We don't normally use plural possessives with singular countable
nouns - for example, to talk about people doing the same thing (see page 127).

All the children put up their hands. (Nor ...paffi)
Tell everybody they'll need their raincoats.

::ij Put words from the box (singular or plural) into the sentences.
Use a dictionary if necessary.

back eyebrow eyelash lip nostril paw stomach thumb trunk whisker

1 This spray is supposed to stop you getting a cold. You squirt it up both your ..........
2 'I've got an awful pain in the ...........................1 'Too much ice cream.'

3 Why do we pat somebody on the ........ ... to congratulate them?

4 I ve got an ........ ... in my eye.

5 Ihitmyself onthe............ withahammerwhenlwasputtingupapicture,andithurt.
6 She thought shaving offher would make her more beautiful. I'm not so sure.

7 Elephants drink by taking up water in their .......... . and squirting it into their mouths.

8 Nobody is completely sure what cats use their ............................ for.

9 If a cat falls out of a tree, somehow it always lands on its .............
10 In some cultures itt normal to kiss people on the ........ ...; in others not.

NOTES

ifs Note that we do not usually use ifs without a noun.

I've had my breakfast, Jane's had hers, and the dog\ had its breakfast too.

(uor'... a1d1@t)
one's The indefi nite pronoun one (see page 1 38) has a possessive one3.

One should think twice before gitting people one's address.

own We use possessives, not articles, .wrth own.

our own home / a home of our own (Nor antwn*one)

terminology lvIy, your etc are often called 'possessive adjectives' in grammars. In fact, they are

not adjectives at all, but determiners.

'It is better to remain silent and be
thought a fool than to open one,s 'I believe that every human has 'Chaos is a friend of mine''

mouth and remove 
"[ 

d";;;;^' ^finite 
number of heartbeats . @ob Dylan)

(Abraham Lincotn) Lll:H",,,::XlT::T;t ., rearry wonder what gives us

'What's yours is mine and exercises.' the right to wreck this poor
what's mine's my own.' (NeiI Armstrong) planet of ours''

(Old saying) (Kurt Vonnegut)
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more practice

ffi Articles. Put in a/an, the or - (- no article).
I Have you got a cheaper sort of microwave?

2 What strange thing to say!

3 We all have to live in society.

4 You cant park here without permit.

5 Hawkins was appointed .............. Defence Minister in the new government.

6 I'll be arriving at .............. Birmingham Airport tomorrow morning.

7 Emma's in ............. garden. I'll tell her you're here.

8 I worked as ............. waiter for five years.

9 What do you usually have for breakfast?

10 Theyvegotalittlehouseoverlooking.......... . LakeWindermere.

11 When was Everest first climbed?

12 How many countries are there in ............. United Kingdom?

13 I was surprised by the amount of .............. work that there was left to do.

14 I often buy ........... Times,beca,tse I like the crossword.

15 She's a specialist in ......... .. historyof Morocco.

16 She's a specialist in ......... .. Moroccan history
17 We usually go to .......... . mountains in fuly.
18 Our children are more interested in .............. nature than ........... sport.

19 Sahara Desert is growing steadily larger.

20 Have you noticed the number of .............. homeless people in London?

ffi Articles. Which islare normal?
1 Scotland is beautiful in ... (A summer B the summer C both)
2 | play ... in a small group. (A saxophone B the saxophone C both)
3 The ball hit me in ... (A an eye B the eye C both)
4 My brother works in ... (A theatre B the theatre C both)
5 There was a dead rabbit at ... of the road. (A a side B the side C both)
6 I've got ... (A headache B a headache C both)
7 I've got... (A toothache B atoothache C both)
8 She goes to ... twice a week. (A a hairdresser B the hairdresser C both)
9 What are you doing at . . .? (A weekend B the weekend C both)

10 I never had the chance to go to ... (A university B the university C both)

ffi Dernonstratives and possessives. Normal (/) or unusual/wrong (rY)?

1 'Can I get you anlthing else?' 'No, this is all, thanksl ...
2 That's it. I'm leaving! It was nice knowing you. ...
3 Put those down - they're dirty. ...
4 Tell those to go away. ...
5 I didnt expect it to be this hot. ...
6 If hes that clever, why hasnt he got a better job? ...
7 Hernewbookisntthat good. ...
8 A dogs sense of smell is far better than this of a human. ...
9 She slapped him in his face. ...

10 I dont like that friend of your brother's. ...
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i"."ri Use a search engine to find some sentences containing the words

"surprised by the number of " or "surprised by the amount of". Write them here.

Put a, an, the or - (no article) into the gaps.

If restaurants functioned like computer helplines

cusroMER: 'Waiter!

wAITER: Hi. My name is Bill and I'll be

your support waiter.
\X/hat is problem?

cusroMER: There's 3............... fly in
my soup!

'wAITER: Try again, maybe t............... fly
won't be there 6............... this
time.

cusroMER: No, it's still there.
wArrER: Maybe it's 7............... way

you're using 8............... soup.
Try eating it with e

fork instead.
cusroMER: OK. No, fly is still

there.
wAITER: Maybe soup is

bowl. \X/hat kind of
bowl are you using?

fly in 1e............... my soup?

wAITER: Can you remember everything
you did before you noticed
,0............... fly?

cusroMER: I sat down and ordered
Soup of

t'............... Day.
wAITER: Have you considered upgrading

to 23............... latest Soup of
24............... Day?

cusToMER: You have more than one Soup

of 25............... Day
each day?

wAITER: Yesr 27............... Soup of
day is changed
every hour.
current SouP of

WAITER:

CUSTOMER:

WAITER:

tomato soup and
bill. I'm running late.

Here you are, sir.

soup and your bill.
This is potato soup.

Yes, sir. tomato
soup wasn't ready.

incompatible with12............... Day is tomato.
cusroMER: Fine. Bring me 32...............

CUSTOMER:

V'TAITER:

soup bowl.
OK. Maybe it's 15..........

Put the correct word into the gap: these, those, they or them,

configuration problem. How was

bowl set up?

cusroMER: You brought it to me in
saucer. But what has

that got to do with

hear us when we cty to Thee For

....... in pe - ril on the sea. A - men.

From the oficial hymn of the US l{aval Academy.

I

oh
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Quantifiers, like other determiners, come at the beginning of noun phrases, before any adjectives.
They show how much/many we are talking about.

some strange ideas little interesl more free time all my friends
bothhands toa much work not enough chairs every wet day

When quantifiers are used before other determiners or before pronouns, they are usually
followed by o/(see page 169).

more of the same some of his ideas each of those children few of them
In this Section, we also cover quantifying phrases like a great deal of, lots of.

These are not exactly determiners, but it is convenient to deal with them here.

Up to B0 per cent of
women aged 19 to
50 do not get enough

vitamin D.
Everyd.v26 million

adults in the UK eat

too mg6ftsart

Every one of our
cakes is special,
every time

sweet taste and fun flavors,

with

Less Sugar, More Vitamins

MOST ADULTS EAT TOO MUCH SUGAR.

The same great taste,

b ut ili t''i".l 
i.,r ri:lr l"'ill: r;:li ri"'l'il

lq;11;;;+1 '4'rl'i and ;ri!;;i

iil;,,','ri i liil g' I {ri :r;i

Most people know that we
should be eating more fruit

and vegetables.
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AII

not used for tverybody' or 'every'thing' In modern English, we dont normally use all without a noun

or pronoun to mean'everybody/everyone' or'everyhingi

All of the delegates agreed. Everybody agreed. We all agreed (nur Nor zt#q3ree#)

I'ye written to all of the cousins. I'ye written to everyone. (eu'r'Nor . .. todL)
Itallneedscleaning,Everythingneedscleaning.(BuTNoT@:)
An exception: group emails often begin'Dear Alll

all that.. . However, we can use qll that ... to mean 'everlthing that . . .'

TeIl me all (that) you can remember. AII (that) she earns goes to her children.

The meaning can also be similar to 'the only thing(s) that .. L

AII (that) I want is a place to sleep. €20 is all (that) I've got till Friday'

leaving out the After all,we sometimes leave out the before numbers.

She won medals in all three races.

And we usually leave out the in all day/night/week/year/winter/summer.

He sleeps all day and parties all night.

Note the difference between all day (= 'from morning to night') and every day (= 'Monday' Tuesday,

Wednesday,..l).

. Correct (/) or not (X)?

1 A11 I have is yours. ... 7 She lost all she had' " '

2 All of it is yours. ... 8 She lost everlthing' " '

3 All is yours. ... 9 She lost all' " '
4 All of the fields were under water. . . . 10 There are guests in all five rooms. . . .

5 All was under water. '.. 11 We did nothing all summer' " '

6 Everything was under water. ... 12 I've written to all family. '..

With pronoun objects there are two possible structures.

I'ye read all ofthem / them all. she invited all ofus / us all to cofee.

Change the structure.
r He's cleaned all of it. ..|!.q'.r.91?g*t:4..\t.?.ll'......
> r love them all. ..!.1?y9..q!.\.01.!.\.QY,.........

I Did you understand it all?

2 Do vou want us all to work late? ..........
3 Kara sends her regards to all ofyou. .'.

4 I'll post all of them tomorrow.

5 The dog's eaten it all. ..........
6 Its the same for all of us.

all (of) After all,o/is often dropped before another determiner, especially in British English.

An @fl the trains were late. AII (of) my friends live a long way away

cll with the verb: When allrefers to the subject it can also go in 'mid-verU position (see page 180).

AII the children have gone home. ortThe children have all gone home'
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whole and all

kinds of noun We use whole mostJy with singular countable nouns. Determiners come
before whole. Note the difference in word order betwee n whole and all.

the whole sweater - all the wool a whole plate - all the food
this whole room - all this mess my whole wardrobe - all my clothes

When there is no determiner, we use the whole of. This happens mostly in generalisations,

and with geographical names and other proper nouns. (AlI of is also possible.)

The whole of science is based on observation. (oxAll of science ...)
We are expecting snow over the whole of Scotland. (ou. .. . all of Scotland.)

Shei translating the whole of Shakespeare into Arabic. (ox . .. all of Shakespeare . . .)

In other cases, we prefer allwith uncountable nouns.

The kids have drunk all the juice. (Nor ...tffie.jaice)

ffi Write an expression with all or wholefor each item in the box.

the children a class a coconut a football leam / the flowers / China

the islands the luggage the meat the MPs the plan the political party

the problem the road system the students the traffic the vegetables

t .v.h s.\c .f p.*9 s !!. !.q s.v . . .. . . . n ! !. .(qfl . t \ p. fl o. v.q r :

a,llwithsingular countable nouns All is unusual with singular countable nouns, but it is
possible when we are talking about things that are easily divided into parts. Compare:

The wholeknife was rusty. (Not A#We ...) all (of) the programme - the whole programme

all (of) my class - my whole class all day - the whole day
..

ls," Write expressions with oII and whole for each item.
> my ramily ..r.11..(.o.fl..ya.fq.ytlA.... . ...y.A.Ytr plp. f,q.yila. . .

I the country ..............
2 this government
3 that week .........
4 London

5 the company .............
6 our garden

7 South Africa ........
8 the cake

All happy families resemble 'All the things I like to do A man who has never gone to
one another, but each are either illegal, immoral school may steal from a freight car;

unhappy family is unhappy or fattening.' but if he has a university education,

in its own way' @lexander Woolcott) he may steal the whole railroad.'

(Tolstoy, Anna Karenina) (Theodore Roosevelt)

'lt is my ambition to say in
ten sentences what others 'An eye for an eye, and the whole

say in a whole book.' world would be blind''

(Friedrich Nietzsche) Khslil Gibran)
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both

droppingwords After bothwe often drop of or of the in a noun phrase.

both (of) my parents both (of) these suggestions both (of) the fiIms / both films

With pronoun objects there are two possible structures.

I've seen both of them / them both. She wrote to both of us / us both.

meaning Both means 'each of two, separately' We dont normally use both to refer to one activity

done by two people together.

My two brothers carried the piano upstairs. (More natural than Both my brothers carried the piano upstairs -
that would suggest that each of them did it once.)

ffi Correct (/) or not (,x)? (Two sentences are incorrect.)

I Both her sons have been to visit her ... 4 Both ofher sons have been to visit her '..
2 I need to talk to you both. ... 5 Have you got enough food for both us? ...

3 Both my parents first met in Paris. ... 6 I've seen both those films already. ...

'Nhenboth refers to the subject, it can also go with the verb in 'mid-position' (see page 180).

Her sons have both been to visit her in hospital.

eitherand neither

pronunciation Many British people say the first syllable with the vowel /a/ (as in eye).

Many other British people, and most Americans, use the vowel /ill (as in see).

following nouns and verbs Either and neither are followed by singular nouns and verbs.

either hand neither hanil either day is OK

With eitherlneither of + plural noun/pronoun we also normally use singular verbs.

Does either of the children speak French? Neither of them has found a job'

A plural verb is sometimes used in an informal style, especially after neither.

Neither of the teams were very impressive.

ffi eut in either (of) or neither (of) with words from the box.

minister species child the two star players them these courses us us

1 Their meeting, so far as I could tell, did not bring ... any pleasure.

2 We're sorry, but I don t think . . . can help you'

3 ............. ....... ever cleaned up his room.

4 Anyone who is interested in attending '.. should contact the office.

5 ............. ....... spoke for a while, then she asked me: 'May I stay here?'

6 .... ......... . looks likely to score in any match, ever'

7 Nobodybelievesthatwhat ... saystodaywillbepolicytomorrow.

8 Both rats and humans have memory mechanisms, so we can study memory in ......." "

either meaning 'eaclt' Occasionally either can mean each, especially with sfde.

There are roses on either side of the door.
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everyand each

the differenc es Every and eachare used with singular nouns and verbs. Za-X;;\
Their meaning is sim-ilar to all (of)+ plural nounlbut they can give 

^or" 
(x x 1 x-\

of a sense of 'separately or bne at a time'. They are usually both possible, \C<jfry
brtt each can emphasise individual differences. every

We have now read all (of) the competition entries. Every entry has received careful

consideration. Eachfinalist has produced impressive work in one way or another.

Note that we do not use every to talk about two things or people.

She can write with each hand. (nur Nor ...w@)

#@ane correct or best answer.

1 The team have lost each / every match they've played this season.

2 Each / Every player has had a personal interview with the manager.

3 Every player / players would like to do better.

4 But each match / each the matchbrings new problems.

5 Higgins kicks equally badly with each / every foot.

6 Lucas falls over each / every time he tries a header.

7 Every player has / havetried to join another team

8 But each manager in turn say / says 'Sorry, no rooml

every/each one of Before a determiner with a plural noun, we use every one of. A following verb

is singular. Each (one) o/is used in the same way, but one is often dropped.

Every one of his books is worth reading. Each (one) of his plots has a new twist.

The same structure is used before a pronoun.

I've read every one of them. I buy each (one) of them as soon as it comes out.

$,e/'7q\,re
each

I

$ Correct (/) or not (/()?
1 Every of my friends lives in London. ...
2 I remember each one of my teachers. ...

3 Each of the rooms are painted in a different colour. ...
4 Shesbroken everyone ofherarms. ...
5 Every one of you needs to be here tomorrow at six o'clock. ...
6 Each one my brothers is strange in his own way. ...

every two week etc We can use a plural numerical expression after every.

every two weeks every three months every ten years

I

S Write a sentence with everyto say how often you do something.
..!.9.*a.9..*pv..?9.qy,.eY.9yu,fvY9.a9q.y.:..

NOTES

position of each When each refers to the subject, it can be put either with the noun or in 'mid-verU

position (see page 180).

Each srspect was seen separately. oRThe suspects were each seen separately.

almost We can say almost every,butnota#erch.
I like almost every one of Mozart! operas. (nur No t ... atntost-each-otte . ..)
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some, ofi!r no, none: revise the basics

some and. any: the difference Sorne most often means 'a (not large) number or amount ofl
It is rather like the article a/an, but is used with uncountable and plural nouns.
We use sor?re most often in affirmative (+) sentences.
Any can have a similar meaning, but is used in negative sentences and in most questions.

We've got some problems at work. Barbara has made some mushroom soup.

There aren't any shops in our village. Do you speak any German?

We prefer some in questions when we expect or invite people to say 'Yes' (for example, in
requests and offers).

Can I make some suggestions? Would you like some more cofee?

We use any in aflrrmative sentences with words that add a negative meaning.

She hardly does any work. I've never had any trouble with this car.

They refused to accept any help. He denied any knowledge of the theft.

(cii.ib tr't 
" 

co rrect fo rm.
1 I've bought some / any new jeans. 5 I scarceiy speak sorue / any Arabic.
2 Can I get you some / any water? 6 Here are some / any of my photos.

3 I ve got hardly some / any clothes. 7 Some / Any people are really uazy.
4 We don t need some / any help. 8 May I use some / any of yorr coffee?

any not negative Remember: any is not negative. For a negative meaning we use not any.

'Can I borrow some sugar?' 'Sorry, I haven't got any.' (Nc'tt @o@)
We dont normally :use not any with singular countable nouns.

We hatten't got a car. (xo'r @otdnycax)

no andnone No is a more emphatic way of saying'not anyl

Sorry, we've got no milk. (xot ...\4Mtgoffik)
There were no newspapers this morning.

At the beginning of a sentence, no is almost always used.

No children are allowed /rere. (xor W*en ...) No buses run on Sundays.

Before of, and without a noun, we vse none.

None of us knew where he was. (Nor AFo-Cns ... ) Any problems?' 'None.'

To talk about two people or things, we use neither, not none.

I,{eitherofmyparentshaswrittentome.(Nol@s...)

Correct (/)or not (X)?

I I havent got any ideas. ... 6 No dogs can speak. ...

2 I've got no ideas. ... 7 No ol them were ever seen again. ...
3 I've got any. . . . 8 None of her letters arrived. . . .

4 I'vegotnone.... 9 Noneofmyarmsisverystrong....
5 Not any dogs can speak. ...

somebody, anybody etc The differences between somebody and someone, somewhere and
anywhere etc are similar to the differences between some and any.

'Can you imagine a world without menl
No crime and lots of happy, fat women.'
(Nicole Hollander)
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some/any or no quantifier

limited numbers/quantities We prefer some and any lo talk about limited numbers or
quantities. We dont use some/any to talk about unlimited numbers or quantities, or when
we are not thinking about numbers or quantities at all. Compare:

Can you buy some eggs? (perhaps a dozen) I don't eat eggs. (in general)

Is there any petrol in the car? Petrol is really expensive.

Put some wood on the fre. Most paper is made from wood.

We don't use some to talk about exact numbers or quantities.

D achshund s hav e very short legs. (Nor . . . nnewry@s)
We don't normally sse some in descriptions or definitions.

He\ got longhair. (xor I4*got:omelonghah:)
Both my brothers are lawyers. (Nor @)

$tft,, eut in some, any q nothing (-).
1 Bring water in case we get thirsty.

2 The President appealed for ............ medicine for the refugees.

3 The baby has beautiful little toes.

4 You have .......... . great ideas.

5 Idontthinkthepeoplenextdoorare............ students.

6 I got talking to ............. students in the pub.

7 Scientists say there is mostly iron at the centre of the earth.

8 The human body consists mainly of ............................ water.

9 Have you got music that's good for dancing?

10 Polarbearshave.......... .thickfurbecauseofthecold.

{'i* put in some water (three times), any water (twice) and water (three times).

I ... We came across a natural well, completely 6 We got ............ ........ and

still, reflecting the sky and the rocks. I knelt red cabbage and put them into a beaker

down, scooped ............. and heated it.When the water went purple

into my palms, and began to drink. The we mixed some of it with acid, alkalis and

water tasted wonderfully sweet. I felt washing powder.The test tube with acid

completely satisfied. turned pink, the alkalis turned yellow and

2 they will not be allowed to dig holes for the washing powder turned green'

"' on their 7 Weattempted to boil the kettle for a nice
traditional land. Tribal leaders protested that cup of tea.This took ages, and when

3 Add the garlic and chilli and some peeled the kettle had boiled, there was hardly

tomatoes. Sprinkle the tomatoes with salt and "' in it - the

pepper, pour on kettle was leaking badly. lt was the worst

and put the lid on. hotel I have ever stayed in.

4 My last request was "Do you have 8 Scientists may have solved the
?" He brought

me a jug with clean water. It was the
cleanest water I had seen for years.

5 ............. ....... has disappeared asteroids

from supermarket shelves after the discovery

of dangerous chemicals in several samples

of bottled mineral water. Analysts say
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more about some

pronunciation of some Some usually has a quick weak pronunciation /sem/ or /sm/, like 'sm.

However, it is pronounced more strongly /s,rm l,Ilke sum, before o/or alone. Compare:

She's done some lstml work. She! done some ls,tml of it. She's done some lsrtml.

When some has a more emphatic meaning (see below), it is also pronounced /snm/, like suz.

contrastive ase of some We can vse some (pronounced /srrm/) to make a contrast.

Some people like her, but I don't. Some say this, others say that.
Some children learn to read very early. (But others dont.)

sone meaning'unknowri Some (pronounced /srrm/) can refer to an unknown person or thing.
It often suggests lack of interest, or a low opinion of somebody/something.

'Where's Harry?' 'l don't know. Out at some meeting.'

She married some furniture salesman, I think.

enthusiastic some Another informal use of some is to express enthusiastic approval.

Boy, that wos some party! It went on Jor three days!

sorae meaning'an impressive number' Some can suggest that a number is impressive.

Our products are exported to some sixteen countries.

The letter was signed by some eighty distinguished scientists.
.

+J.q How is sorne pronounced in these sentences? Say them.
> We need some bread. /sm/ > I'll buy some. /s.r,m/

I There are some children at the door. ...
2 Some of us are worried about the future. ...

3 Shall I put on some music? ...
4 His work has won some eight international awards. ...

5 Shet gone to live in some village near Cambridge. ...

6 I ve got some work to do this evening. ...
7 Somepeoplebelievehim. I cantthinkwhy. ...

8 We're out of coffee. Can you get some on your way home? ...

$;i nut the letters of the expressions from the box into the texts.

A some 3,000 B some five months C some of (twice)

D some people (twice) E some stupid law F some two million

1 . . . need less sleep than others. Margaret Thatcher
famously got by on four hours a night as Prime
Minister,while George W. Bush wanted at least

eight. Scientists may now be able to explain why:
new research suggests that ... us are genetically
programmed to spend longer in bed than others.

Why are ... us such bad timekeepers?
Sometimes it is a matter of personality. ...
are simply arrogant. They think'My time is

more valuable than yoursi

"l have a wonderful piano back home that I

can't bring because ... says you can't take a
piano on a plane," he says.

Yesterday, ... users of the city's
underground railway tried to board
packed buses, sat in long traffic jams
or walked to work after strikes stopped

:

I trains running.

Her journey started in Venezuela, and
ended ... and 4,500 miles later in the deep

south of Chile. The journey in between, by
plane, bus, car, on loot and horse, was not
always easy.
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more about any and no

if any Weoftenuse anywlthif.

If you have any dfficulty, let me know.

We can also use anywithoutif lo mean 'if there is/are anyl

Any fog will disappear by midday. Let me know about any problems.

We prefer sor?re to suggest a positive expectation.

If you want some really good advice, go and talk to Dan.

any for free choice We can :use any to give the idea of free choice, with the meaning of it doesnt
matter who/which/whati With this meaning, any is common in afirmative sentences as well as

questions and negatives, and can be used with singular countable nouns.

Smoking kills - ask any doctor. Come any day you like.

She goes out with any boy who asks her.

In negative sentences, we often use just any for this meaning to avoid confusion. Compare:

He doesn't work for anybody. (This could mean 'He works for nobody.')
He doesn't work for just anybody. (He only works for certain people.)

no problem etc We can use nowith singular countable nouns, but onlywhen the meaning is emphatic.

That's no problem. He found himself with no money, no house and no job.
Georgeisnofool'(nutAwhaleisnotaJish.Not@t:_notemphatic)

' Put in words from the box with any, no or not a.

bird charity complaints driver help leftover food passport post office questions thief

1 If you need .......... , just phone me.

2 How can I go to America with .......... .......... ?

3 Ann didnt take the money. She's a strange person, but she's .................... I

4 ............. ....... should be addressed to the manager.

5 I don't give money to just ........
6 A platypus lays eggs, but its ........
7 'Where can I pay my car tax?' At
8 If there are ............ I'il answer them after the talk.
9 The train couldnt leave because there was

10 Can you put ............ ........ in the fridge?

NOTES

none Before of or with no noun, we use none instead of ro.
None of the letters arriyed. I wanted cffie, but there was none left.

singular or plural After any/none of with a plural noun, we can use a singular verb (more formal)
or a plural verb (informal and common).

If any of the new students needs information, he or she shoukJ ask at the ofice.
None of my friends really understand me.

For an1 and ro as adverbs (e.g. cn1 better, no difibrent), see page I 86.
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much, many, more and most

much and many notused In informal speech, much and many ate used in questions and

negatives, but tley are unusual in affirmative (+) sentences (especially much).

Have you got much work just now? sur Nor @
There' areit many cinema.s here. sur Nor usuALLy There are many cinemas here.

Instead, we use expressions ltke a lot of, plenty of etc in informal speech.

I've got a lot of work just now. There are plenty of cinemas here'

However, much and many are common after too,so and 4s, even in affirmative sentences.

we've had too much rain this month. There are so many People who need help.

Help yourself - take as much as you like'

formal style In formal speech or writing, much and mony are more normal in affirmative sentences'

There has been much discussion about the causes of the recent crisis.

Many of you are wondering why I have called you here today'

ffi tvtate these sentences more formal (>F) or more informal (>l)'

> Much time has been spent on this. (>D ..+.!gl./..|?y.r./..P.lq*ya.?f .\1y9..4#..v9.e*.9T.q*!.p.*.thy:'...

> we,ve received plentyof suggestions. (>F) ..yyg.h.4Y9.r.q?LL.Y.q4.Y?*u:*99.qrIl?.ry.t:......

I Dr Andrews speaks many languages. (>I)

2 There has been much discussion about the results' (>I)

3 The staffhave got a lot of reasons for striking. (>F)

4 The new regulations have caused much confusion' (>I)

5 Plenty of voters stayed at home on election day. (>F)

6 Many English children have difficulty learning to spell' (>I)

malry a This structure is not very common in modern English'

There is a house in New Orleans; it's called the Rising Sun'

It's been the ruin of many a poor boy; and l, oh God, am one'

(American folk song)

Mare and most ar ethe comparative and superlative of both much and many'

more time more problems most modern art most cars

We normally vse most,notthe most,lo mean'the majority ofi

I dislikemostPoP music. (Nol@)
Most childrei liie junkfood. (Nor@)
Most of us were really tired. (Not T@-af ' ' ')

Bul the most \spossible when we are directly comparing one situation with another'

Lucy found (the) most blackberries, but she also ate (the) mosL

\\hich of your parents earns (the) most money?

For expressions like far more, a lot mole, see page 186.
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Iittle, few, less, fewer, Ieast and fewest

(a) little and, (a) few Little andfew are rather negative: they mean 'not much/many'.
A little and afew are more positive: their meaning is more like 'some'.

Shakespeare knew little Latin and less Greek.

I know a little French - enough to get by in France.

Few people today believe that the earth is Jlat.
I'm still in contact with a few of my old school friends.

ffi rirt" or a little? Few or afew?
1 I'm sorry, but there is .............. point in further discussion.

2 I can finish this in .............. hours - no problem.

3 He explained everyhing several times, but of us understood him.

4 The refugees had ........... water and no food'

5 Mostpeoplewenthomeattheinterval,but .......... . of usstayedtilltheend.

6 We all need encouragement from time to time.

formality Little andfew (without a) are rather formal; in a conversational style we prefer

not much/many or only alittle/few.

Shakespeare didn't know much Latin. Only afew people think the earth is flat.

ffi ruut" these expressions more informal.
> little time ..*2y.Y*9Y..\lY(.... 3 littlehope..........

op. . . q.ry.lA. I .lY*.1P.!Y.ry.c 4 few answers

1 few friends 5 little work

2 little milk .......... 6 few cities .........

Iess etc Less andfewer are comparative: they are the opposite of more,
Least andfewesf are superlative: they are the opposite of most.
less and least are used with singular (uncountable) nouns.
Fewer andfewest are used with plural nouns.

less time less money fewer jobs fewer houses

less is also common with plurals (e.g. less jobs,less houses). However, some people believe that
this is incorrect, including many teachers and examiners, so be careful!

ffi Write less / the least / fewer / the fewest.

1 I spend ... money on clothes in the whole family.

2 As the years go by, I seem to read ... books.

3 ............. ....... boys than girls study languages.

4 I have much ......... interest in politics than most people.

5 Which class has ... students in it?
6 |ohn does .......... practice than anybody, but he usuallywins.

7 The peopiewho dothe mosttalkingsometimes talk........... ......... sense

8 And the people who say nothing at all make ... mistakes.

9 Our team has won ........... matches in the group.

10 There were ... people at the meeting than usual.

For expressions like much less, far Jewer, see page 186.
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enough

word order Remember that enough comes after adjectives but before nouns.

Is your room wsrm enough? Have you got enough blankets?

Note the different possibilities when enough comes with adjective + noun'

We haven't got enough cold beer. (We've got some cold beer, but not enough.)

We haven't got cold enough beer. (Wdve got some beer, but it's not cold enough')

2 The knives are too blunt
3 The car is too slow. ..........
4 We need more fresh bread.

5 The lights are too dim.

6 We need more hot water.

7 The screws are too big. ...........
8 You need more green paint.

9 Your handwriting's very unclear.

10 I need more white T-shirts. ..............

enaugh... ffor) ... to ... An infinitive structure is common after enough'

Have you got enough paint to finish the wall?

I don't think there are enough of us to make up a football team.

We do not have enough empirical data to come to a frm conclusion'

If the infinitive needs another subject, we introduce it with/or.

Is there enough hot water for me to have a bath?

,;.

ffi tvtat<e questions beginning ls/Are there ...?
l time / me / shower ..1r.1.49'Y?.9*?.*AY.IiY?.fqr..Y9.l?..4N.9.?.:.VPY?,Y?..'

t eggs / me / make omelette

2 chairs / us all / sit down

3 coffee / everybody / have some

4 time / me / make a phone call .. '.........
5 petrol / us / get home .........
6 money / both of us / get tickets

7 computers / fohn / use one

8 copies ofthe book/ me / take three .....'...

adverbs with enough Before enough,we can use (not) neaily, just, quite or more than'

There's not nearly enough milk. I've done quite enough workfor one day.

:

S Wrlte about a country, city or other place using these structures.
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quantifying phrases

deal, amount,number etc A great deal and expressions with amount are most common with
uncountable nouns. With plurals, we usually prefer expressions like alarge/small number.

a great deal of trouble a small amount of money
a large number of complaints (uonr Nonuel rHAN d large amount of complaints or o great deal of complaints).

When singular quantif,iing expressions are used with nouns, a following verb is singular after
uncountable nouns, plural after plural nouns (see page 126).

A large amount of money has been stolen.

A large number of books have been stolen. (Nor usuer.t.v A large number of books has . .)

The majority of the prisoners have been recaptured.

A couple of their friends have found them a place to live,

a lot of and lots of Remember that both of these informal expressions can be used with singular
or plural nouns. A following verb is singular after singular nouns, plural after plural nouns.

A lot of money has been spent . .. / Lots of money has been spent . . .

A lot of students think ... / Lots of students think ...

Choose the best form.
1 The majority of people believe / believes things are getting worse.

2 Only a small number / amount of voting papers was / were spoiled.

3 Lots of time is / are wasted in committee meetings.

4 A lot of us ls / areworried about the future.
5 A large number / amount of money will be needed for the repairs.

6 The majority of criminals is / are non-violenL
7 A great deal / large number of my friends are mad about football.
8 A large proportion ofschool-leavershas / hayetrorble lindingjobs.

Put the letters of the expressions from the box into the texts.

A agreatdealofpleasure B a greatdeal ofresearch C a greatdealofsympathy
D a large amount of ammunition E a large amount of money F a large amount of tax

G alargenumberofshops H alargenumberofpeople I alargenumberoffrozenmeals

1 He was a loving husband and father, a great
actor and a real gendeman in the true sense of
the word. He gave ... to many people by his
acting, and I know that I will be only one of
many who will miss him.

2 fu f n che story. Shirley decides to fulfil an old ;

ffi a.""r and go.ro 6r"u.u.Leaving her husband G
I a note to explain where she has gone, and ..., ::
I she just nkes off

3 Armed police were called to the area in an effort
to flnd him this afternoon. It is feared that he may
have slipped into nearby woodland, armed with
two shotguns and ....

4 I have ... for those who are genuinely
unable to work through illness.

5 Someone told me that if I bought a property
with cash I would be hit for ... . ls this true?
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The city centre manager admitted that
because ofthe financial crisis, ... in the
city are lying empty.

7 , .1 There is now ... to suggest that it is not 4

W ::tx*:^'""*mti:l';;i;i,.^ """ #j but how they use their assessment of j

I pupils' progress to plan and shape I l

succeeding lessons.

I've bought myself a piggy bank into which
I put a pound daily. It's not ..., but it
becomes reassuringly heavy, and there's
a certain childish enjoyment in piling the
money into towers in order to count it.

The study shows that for the first time in

history . . . of all incomes cannot cook.
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of with quantifiers

some of, any of, much of etc Before another determiner (e.g. a, the, this, my), and before

it/us/you/thetn, we use quantifiers with ol Compare:

somefriends (Normnteof@s) some of my friends (Notwnetrry@s)
any boots any of these boots any of them

not much information not much of the information not much of it

Before of we use every one and none, not every and no.

every branch every one of our branches no ring none ofthese rings

We use quantifier + o/before geographical and personal names and similar words.

He travelled through most of Europe before he was 20. I've seen too much of Susan this week.

Put in the quantifiers with or without of. Make any other changes that are necessary.

I Here are ............ ........ my photos. (some)

2 ............. ....... people are really crazy. (some)

3 I dont want .......... thanks. (an7)

4 You can see ... films without going to the cinema. (ruosf)

5 ............... the trains were on time. (no)

6 ............... the lectures were at all interesting. (ferv)

7 They didn t eat . . . it. (much)

8 ............. ....... them had a different solution. (every)

9 There was very ... discussion of the plans. (llrle)

10 ............ ........ the farm was flooded. (mosr)

all (of), both (of) After all andboth, we often drop o/before another determiner'

all (of) her friends both (of) my knees

alot of,the majority of etc After longer quantifying expressions (see page 168), we always use o/
before nouns, even if there is no other determiner.

a lot of people (Not a@) a great deal of trouble the majority of voters

verb after any of etc WIth any, none, neither and either o/+ plural noun/pronoun, singular and

plural verbs are both possible. Plural verbs are usually more informal.

Do/Does any of these lights work? Ilone of my friends speak(s) ltalian'

Neither of his parents was/were at home.

,-r Correct (/) or not (X)?

I I've lost all my papers. .. . 7 None of my friends were interested. . "
2 'Coffee?.' 'Yes, a lot of, please.' ... 8 I've seen most Europe and some America' " '

3 Neither of my sisters is married. ... 9 She's got pain in both her legs' .. '

4 I ve lost most my money. ... 10 None of my friends was interested' . '.

5 Themajorityofusdisagree. ... 11 wevehadagreatdealoftrouble. ...

6 Waitacoupleminutes,please. ... 12 Idoubtifanyofthemunderstandyou' ...

us all etc Instead of aU of it/us/you/them,we can use it all, us all etc (see page 157.) This structure

is also possible with both (see page 159).
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more practice

ffi wnicn is/are correct?

1 I've told him ... A aII B everything C both

2 ... music. A Everybody likes B AII like C both

3 They explained their plans to ... A all of us B us all C both

4 He's drunk ... A all the milk B the whole milk C both

5 Ilike ... A boththem B bothof them C both

6 Alotof people... she's right A think B thinks C both

7 Lotsofpeople... she's right. L think B thinks C both

8 Thereisntmuchtoeat,butwevegot.'.eggs. A' few B afew C both

9 ... any of your friends speak French? L Do B Does C both

10 We havent got ... giasses . A big enough B enough big C both

#& Cotte.t the mistakes or write Correctl
> F.aeh.themgotapresent. ..9I?.\.lf.ytr9Y................ oo ..Ih.9U.999.4..........

> I've been waiting all day. ..9?.YY9.*....

I Jamie has passed all five exams

2 Write down all you can remember.

3 I've written to every of my cousins. ..............
4 They collect our rubbish every two weeks ........
5 Some salesman came to the door today. I told him to go away.

6 Let me know about any problems you have.

7 Is there enough for everybody to have some? ........
8 You can have either room - they're all free.

9 The men both picked the bed up and threw it out of the window.

10 Water is composed of some hydrogen and some oxygen.

#s

ffi

ffi Wtrictr of these is most formal?

A Plenty of people are worried about rising prices. B Many people are worried about rising prices.

C A lot of people are worried about rising prices.

... is most formal.

ffi wtrich person is probably in more of a hurry?

A Sorry, I can't stop. I haven't got any time to talk.

B Sorry, I can't stop. l've got no time to talk.

. .. is probably in more of a hurry.

What does this mean?

I don't read just any book.

A I dont read any books at all. B I only read books that interest me.

C I read more than one book at a time.

Does the speaker have a bicycle or a car?

I had to put new tyres on every wheel.
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@ Look at these statistics, taken from the internet. (They are not necessarily all accurate!)

Then complete some of the sentences.

89o/o of British people live in towns or cities.

0.8olo of British people work in agriculture.

700lo of people in lndia work in agriculture.

Les than 90lo of people in the world own a car.

630lo of American people have a pet.

8o-90o/o of American adults say they believe in God.

Over 50olo of British adults are married.

Over 10olo of British adults are separated or divorced.

Nearly 20olo of British adults have a university degree.

Nearly 300/o of British adults have no educational qualifications.

60,000 Scottish people speak Scots Gaelic.

29o/o of British people aged 16-18 wear glasses or contact lenses.

Around two million adult Americans are in prison.

According to the statistics:

The majority of ..............
The majority of ..............
Nearly all .............
Most ..........
A large proportion of ..............
A surprising number of ..............
A large number of ..............
Surprisingly many .........
Not many

Surprisingly few ............
A minority of ..............

Very few

Hardly any ............

:j & Use a search engine to find a few interesting statistics about:l:.#

another country and write some sentences like the ones in Exercise 7.

-=-lln
,', I L-l "t;

,we have lots of information technology. we just don't have any information.'
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adjectives and adverbs
The grammar of adjectives and adverbs should mostly be well known at this level. A few more
problematic points are revised or introduced in the following page$, Some specific adjectives and
adverbs are dealt with in Appendix 10, page 309. For the spelling of adverbs ending in -/y,

see page 296.

companson
We often express the idea of 'how much' by comparing one thing (or event or quality) with others,
or with some standard. Common ways of doing this are:

comparative structures
older than more reliable than the biggest most unusual as much as

less interesting than the lext efective more and more
conjunctions, prepositions, adjectives and adverbs

as everybody expected like a bird diferentfrom the same as so easy

such afool ratherpoor quiteremarkable verylate too early coolenough
a lot not much how fast?

Most of these structures should be well known to advanced students. This Section revises some points
that may still cause difficulry and introduces some new material.

'r,,f{}f"i#'5 sril#El*=tF

ffigKWffi

lmperial thick dnuble ci"er*m has

a i:nique, fresh taste nnd texture.
Seautifully firrn e nci silky rather thari
tirin and watefy, it stays in shape
and stnnds *n tsp of frilit or pastries

without saaking in.

Tirat's why lmperial is the deliciously
different ;lnd exceptianally versatile
nalur*l thick da*ble e re*m.

ffiF€€ffi"trffi€5

Eef#trB#-s fugww#sg:
F-*m#efuyt

@mm€Wffi
E ffi ffi ilS $ STl ffi LY {- ffi LJ T-J TIjYI

fum$ms$ tr###*r$
S,-& $- fu,H3

ffiT"Yfl*EffiF&ff

Eaasearfl{pea*+

ht-rF*F" fi*ai-ESfei Fffiffiffi g
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adjective or adverb?

friendly etc A few words ending in -ly are normally adjectives, not adverbs. Examples:
costly, cowardly, deadly, friendly, likely,lively,lonely, lovely, silly, ugly, unlikely.

a cowardly decision a deadly poison friendly people a silly idea

There are no adverbsy'iendly/friendlily etc; the ideas have to be expressed differently.

She smiled in afriendly way. on she gave afriendly smile. (NorSffiJtiettdty)
Daily, weekly, monthly, yearly and early canbe both adjectives and adverbs.

It\ a daily paper. It comes out daily. I got up early to catch the early train.
i.dtui -ffi Put in some of the adjectives from the box (different answers are possible).

costly cowardly deadly early friendly likely lively lonely lovely
monthly silly ugly unlikely

1 a(n) weapon
2 a(n) ........... attack

3 a(n) mistake

4 Cinderella's ........... sisters

5 in the event of a crash 10 ........... letters

adjective complements Adjectives are used after linkverbs (e.g. be, seem, sound,feel), because
they describe the subject rather than an action.

That sounds right. (NorTffisngJtfu) Ifelt angry. (Notffelt-mgrily)

This can happen after other verbs, when we describe the subject or object, not the action. Compare:

He fell awkwardly and twisted his shoulder.
Hefell unconscious on theJloor. (Norlk@)
I painted the wallbadly. (Nor@MlM)
I painted the wall white. (Not @)

i

# Put in adjectives from the box (but make one of them an adverb).

careful clean quiet short small tight

1 As the plane approached the runway, I pulled my seatbelt

2 SUPER BLANCO gets your clothes every time!
3 I thoughtif I stayed really ......... .., nobodywould notice me.

4 Chop the onions up really , can you?

5 Please handle this box ...........; the contents are fragile.

6 Dont cut my hair so this time, please.

special cases. Some adjective forms are used informally as adverbs, and some common adverbs
have two forms with different uses.

He talks realfunny. How high can you jump? We think very highly of her.

'Don't wait for people to be 'There are times when it is more 'Being the boss anywhere
friendly, show them howl courageous to be cowardly.' is lonely. Being a female
(rlnknown author) (Norman Reitry Raine) 

nT r#J"liit l:"tt
'Don't be afraid to rook sillyJ (Robert Frost)

(Tara Strong)
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adjectives: order
This is a complicated (and not very important) point. There is a lot of variation in usage;

general tendencies are as follows. For fuller information, consult a comprehensive grammar.

Adjectives (and nouns used like adjectives) for colour, origin/place, material and purpose go

in that order before nouns. Other words come before these.

orHER col,ouR onrcrx/pr,.lcE MATERTAL PURPoSE

a big green Italian glass flower vase

cheap brown leather football boots

Opinions often come before descriptions

boring old books a sweet little girl cool new clothes

ffi Here are descriptions from newspapers and magazines. Rewrite each description

in the right order.
> group: drama/ cottege ..?.0.1!9.q9.4nYI.g!'.q*}.......... (placebeforepurpose)

1 eyes: wide / blue

2 pants: nylon / ski / black

3 cap: red / woollen

4 boots: German / climbing

5 town: northern / charming / \itt\e ...........
6 jacket: Iong / cotton

7 glasses: steel-framed / dark / heavy . . . .. ....

8 house: old / lovely

9 student: American / strange / new .........
10 university: modern, concrete and glass, impressive

First, next and last usually come before numbers andfew.

the first three weeks (uoRr Nomael rueN /he three frst weeks)

the first few miles the next six lessons my last two holidays

$ffi How have you spent the last few days? What are you going to do in the next three

or four days/weeks/months/years? Write a few sentences.

In the last few days

Note: And is used with adjectives before a noun if we are talking about difierent parts of something,

or if we are saying that something belongs to different categories.

a green and black dress a national and international problem
(BUrNorffiiffitu)

After a noun, and is normalbefore the last of two or more adjectives.

He was like a winter\ day: short, dark and dirty.

For commas with adjectives, see page 301.
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position of adjectives
Most adjectives can go either before a noun or after a link verb like be, seem, look. But some usually

only go in one ofthese places.

mainlybefore nouns elder and eldest, old (= 'having lasted a long time'), little (especially in British

English) andlive (='not dead'). Compare:

NIyeldersisterisapiIot'She,sthreeyearsolderthanme.(Nol@der.,.)
She's a very old friend. (Nor run sellr,ls She's very old. She might be quite young.)

Intensifying (emphasising) adjectives complete, mere, sheer, total etc normally only go before nouns.

He\ amere c/zild. (eurNorTffi*is-mere:) It was a totalfailure.

mainly after linkverbs aJloat, afraid, alight, alike, alive, alone, asleep, awake. Compare:

The baby\ asleep. A sleeping baby. (Notmra@y)
She was afraid. Afrightened woman. (Noran@-'wontnt)

WeII andi/l are most common after linkverbs. Compare:

I'm not feeling well. He\ a very healthy man. (rnss coNIMoN . . . a well man)

Her mother's ill. It must be hard to spend your life looking after a sick person.

'fi,i$ eut one word into each sentence.

1 Itt anice ..................... flat. Theflatisvery .... (Iittle, small)

2 The cat keeps bringing in ..................... mice. My grandfather is still .... (alive, live)

3 His idea is ........ madness. Thatkind of madness is ..................... (sheer,worrying)

4 Iiikebeing ......... Annie'savery.....................woman. (lonely, alone)

5 The days feel like ............ dreams. Is Emma .... yet? (awake, waking)

6 Thepoolisfullof ....................Ieaves. Theboatwontstay ... forlong. \floating,aJloat)

Complex adjective phrases usually come after nouns, most often in relative clauses.

We need people (who are) prepared to travel. (Nor ...prepted+o+rat@e)

But we can split expressions beginning with diferent, similar, the same, next,Iast, first, second etc,

dfficult, easy and comparatives and superlatives'

different ideas from yours the next train to arriye an easy problem to solve

:

,;ri* put together the two groups of words in each case (without adding any) to make

one correct expression.
> a religion / different from hers ..f..4.iff\r9'ry.y.rpliglp*.ffp.ry..\9'Y9
I a life / different from this one ...........
2 the item / first on the agenda

3 a dialect / di{icult to understand

4 singers / better than you

5 the delegate / last to speak

NOTES

fixed phrases In a few fixed phrases (mostly titles) the adjective follows the noun.

Secretary General court martial (= 'military court') Poet Laureate

President Elect Attorney General God Almighty!

Note alsc the otder in sixfeet tall, two years old etc; something nice, nothing new etc'

For awilable, possible, present and proper before or after nouns, see pages 306-307.
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participles used as adjectives

When we use -ingforms as adjectives, they are called'present participlesl We can also use

past participles (e.g. closed, broken) as adjectives. (The names 'present' and 'past' participle are
misleading; the forms have no particular time reference.)

I imagined that I was a falling leaf. Will you glue this broken chair?

Compound adjectives can be made with participles. We use hlphens (-) before nouns.

quick-growing trees home-made cake a recently-built house

Note the word order in these compound adjectives when the participle has an object.

French- sp eaking C an adi ans (Nor Eeakingffibtn)

ffi u"r" compound adjectives.
> birds that eat seeds ..9.?9d..( qIim..\yflS. 5 people who work hard ..........
I FinnswhospeakSwedish 6 astorythatneverends..........
2 bats that eat fruit .......... 7 headphones that reduce noise .........
3 people who love music ........ 8 equipment that moves earth .........
4 traffic that moves fast ...........

very or (very) much When a past participle is used as an adjective (often to talk about feelings and
reactions), we can emphasise itwith very.

a veryfrightened animal She looked very surprised.

When the word is part of a passive verb, we prefer much or very much.

He's much imitated by other writers. (Nor ... aeryiffiiffi ...)
Britain\ trade position has been very much weakened by inflation.

The difference between the two structures is not always clear, and it is often necessary to consult a good
dictionary to see how particular past participles are used.

ffi eut in very (four times) and very much (four times).
I .............. ...... shocked 5 ............. ....... changed

2 ............. ....... improved 6 ............. ....... enlarged

3 ............. ....... impressed 7 ............. ....... upset
4 ............. ....... pleased 8 ............. ....... misunderstood

NOTES

the problems discussed etc Not all past participles can be used as adjectives. But note the common
use of a past participle after a noun (rather like a relative clause: see page 2 I 1 ).

I didn't understand the problems discussed. (= '... the problems that were discussed')

The people questioned were all released, (xorT@e ...)

active past participles Past participles used as adjectives normally have a passive meaning. Ahroken
chair is a chair that has been broken. But there are some exceptions - for example, an escaped prisoner
is a prisoner who has escaped, Other exceptions:

a retired general/teacher etc a fallen leaf/tree etc a vanished civilisation etc

a collapsed building/lung etc developed countries etc advanced students etc

a grown-up son etc faded colours etc increased activity etc swollen ankles etc

Some active past participles are only used in compounds, or after be. Examples:

the recently-arrived train (nvt Not tffi-tmin) a well-read woman

a much-travelled man Where are you campeil? Those days are gone.

sbort-haired etc -ed can also be added to nouns to make compound adjectives like short-haired,long-sighted.
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adjectives without nouns

well-known social groups We can use the + adjective to talk in general about some commonly-
recognised groups of people.

the young the old the rich the poor the sick the disabled the blind the deaf

the mentally ill the homeless the unemployed the dead

These expressions are plural the blind means 'blind people in general'. Compare:

Perhaps the deaf have more problems in mainstream education than the blind.
Some blind p eople hav e gui de do gs. (Nor WMhaw. . .)

I read to the blind woman upstairs most evenings. (Nor ... tmmpsattr)
I was at schoolwith ablinilboy. (xor... t*M ...)

The expressions don't have possessives.

In the country of the blind, the one-eyed man is klng. (Nor . .. tmm-m*ry . . .)

We cart't use all adjectives like this: we dont say the selfsh or the mean, for example.

ffi Correct (/) or not (,Y)?

1 The mentally ill has rights, just like the rest of us. ...
2 200 years ago the sick were entirely dependent on charity. ...

3 The problems of the poor are often serious. . . .

4 The unemployed's numbers are rising. ...

5 Under this government the poor is getting poorer. ...

6 Some homeless sell magazines in the street for a living. ...

7 I'm getting really fed up with that young next door. ...

The structure is also used with nationality words ending in -ch, -sh and -ese.

The lrish have a great musical traditiln.
sut The Brczilians speak Portuguese. (Nor TMian . . .)

ffi Can you answer these questions?
> Who have their capital in Hanoi? ..1\g.y.y.Cl*.ry.q:t:.
I Who invented gunpowder?

2 Who invented cricket?

3 Who had a revolution in 1789?

4 Who are part of the UK in the north, and a Republic in the south?

5 Who have their capital in Cardiff?

6 Who live in a country which is partly reclaimed from the sea? ........ '..
7 Who have a great reverence for a mountain called Fuji? ..........
8 Who have a national dish called 'paella'? ... '........ '..

Note: A very few singular adjectives are used without nouns to talk about individuals.

The body of the deceased (= 'the dead person') was found in the river'

The accused refused to answer questions.

Smith and lewell jointly received the prize, though in fact the former did the maiority of the work

and the latter contributed ttery little.

'I think you'll find the only difference between the rich
and other people is that the rich have more moneyJ

{Mary Calum)
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structu res after adjectives

complements Many adjectives can have complements which complete their meaning.
Preposition structures, infinitives and that-clauses are common.

critical of the plan. anxious to succeed sure that she was right

-ing forms Prepositional complements may include -ing forms.

angry about having to stop

kinds of complement Some adjectives can have more than one kind of complement.

happy about the decision happy to be home

proud ofbeingScottish proudto know you readyforbreakfast ready to stop

For the prepositions used after particular adjectives, see pages 308-309.

ffi$ Ctrange the structure. The words in the brackets may help.
> I was pleased to get promoted. (about) ..!.Wg:P!-.q?.q .e4.*.q*!IY.?.T.r.2Y9{!9*'
1 We were sorry to miss the concert. (that)

2 I was surprised at your remembering ma (that)

3 We're ready to have a holiday. (/or)

4 He was aware of having made a mistake. (that)

5 We're happy that we are here. (infnitive)

6 I was furious that the plane was delayed. (about)

7 They were not prepared for a long wait. (infinitive)

8 I was anxious for a better job. (infinitive)

Too and enough + adjective often have infinitive complements.

He\ too old to change. Andy\ not good enough to play in goal.

ffi eut in the infinitives of words from the box.

accommodate concentrate make manage play reach sleep

I I was too tired ... on the lesson.

2 The children were much too excited
3 I dont think Mary's tall enough ... basketball.
4 Is the hotel big enough ... all the conference delegates?

5 |ohnson's too inexperienced .......... a multinational company.
6 Thehoseisntlongenough ... fromheretothepond.
7 I'm much too upset ......... a sensible decision right now.

If an infinitive has its own subject, we use a structure withfor (see page 104).

I'm ready for Mr Ellis to give me his report. This is too heavy for one person to lift.

Forstructureslikeeasytoplease,seepaeel03. Forinfinitivesand-ingformsafietsure,certainanditrrerested,seepagel00.
For adjective + preposition + conjunction (e.g. uncertain about where we were), see page 196.
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adverb position (1)

Adverb position depends on the tlpe of adverb, and some adverbs can go in more than one position.
Usage in this area is complicated; general tendencies are as follows. For fuller information, consult a

comprehensive reference grammar or usage guide.

Connecting adverbs and comment adverbs usually come at the beginning of a clause. Connecting
adverbs join a clause to what came before; comment adverbs give the speaker's opinion.

Then they went home. Next, we need to look at costs. However, lames disagreed.

Stupidly, I forgot to thank Maggie. Fortunately nobody noticed the mistake.

Maybe and perhaps also usually come at the beginning.

Maybe you're right. Perhaps we should think again.

Focusing (emphasising) adverbs most often go with the verb if they emphasise words later in
the sentence.

They're even open today. I've only been here a month.

But they can also go before the words that they emphasise.

They're open even today. I've been here only a month.

i-i,E Rewrite the sentences with a more normal order.
b we play only on Saturdays. ..W9.9.*!UP!lU.e*.:qI*YigA*.....
1 He wears a hat even in bed.

2 I wanted only to help you.

3 He believes even in ghosts.

4 My French is worse even than yours. ........
5 It's open only to members.

6 I forgot even to phone home.

7 I sing oniy on special occasions.

8 Hes there only in olice hours. ........

Expressions that say how, where and when most often go at the end; usually in that order.

They played brilliantly in Coventry on Saturday.
Pam works in London on Wednesdays. (Not )

I'm going to bed early. (Not Pmgoiry ntffi)
We do not normally put these adverbs between a verb and its object.

You speak lapanese very well. (Not @)
Let's discuss thebudgetnow. (rsor @)

$1.$, sho* where the adverbs should go.
> Theywere talkingfin the corner. (quietly) 5 Please put these on the top shelfl (carefully)

1 I think in the bath. (besr) 6 I'm playing golf in Scotland. (at the weekend)

2 I never worked at university. (very hard) 7 Please take the cat out ofhere. (at once)

3 He wrote his best novels. (in the 1960s) 8 fennie sang at Harry's wedding. (beautifully)

4 We're having a meeting on Tuesday. (here)

NOTES

Adverbs of place and time can go at the beginning for emphasis.

In Germany they do things quite diferently. On Monday I'll be back home.

After verbs of movement, we often put an expression of place first.
They went outsiile slowly.
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adverb position (2): with the verb

Adverbs that go in mid-position, with the verb, mostly express indefinite frequency
(e.g. always, often), certainty (e.g. definitely, probably) or completeness (e.g. partly, completely).
Their exact position is usually:

- before one-word verbs - after the first auxiliary in more complex verbs

- after am, are, is, was and were even if these are not auxiliaries.

I completely forgot to phone Maggie. Annie has ilefinitely decided to leave.

They should never have been invited. John is usually at home in the evenings.

6+. Show where the adverbs should go.
> I havefadmired Joe's self-confiden ce. (always)

I People like )oe know best. (always)

2 They have made a mistake in their lives, it seems. (never)

3 Or at least, they will admit that they have made one. (never)

4 They are calm and happy. (usually)

5 They tell us, very kindly, how to run our lives. (often)

6 Because they know better than we do. (invariably)

7 This is because they are right. (always)

8 The only trouble is, they are wrong. (neaily always)

withnot Adverbs can come before or after not, depending on the meaning. Compare:

I don't really like her. (mild dislike) I really don't like her. (strong dislike)
She does not always welcome yisitors. He\ probably not at home.

emphatic position These adverbs can often be put earlier when verbs are emphasised.

He has certainly forgotten. (normal) He certainly HAS forgotten (emphatic)

#F@af'e expression that has the most normalorder.
1 I will probably not I will not probablybe in the office tomorrow.
2 The train is certainly / certainly ls going to be late.

3 We can definitely I defnitely can give you some help.

4 Tinas always not / not always so bad-tempered.

5 I'm sorry, but I'm defnitely not / not defnitely interested in your proposition.
6 Don t worry - it doesn t matter. Honestly, it really doesn't / doesn't really matter.
7 The building work is completely not / not completely finished, I'm afraid.
8 Emily is often not / not often depressed, but she's having a bad week.

NOTES

American English Earlier positions are common in American English.
He probably has arrived by now. (BrE emphatic; AmE normal)

other positions Some adverbs of indefinite frequency can also go at the beginning of sentences
(e.g. often, occasionally, sometimes).

Sometimes I wonder what it! all about. Occasionally we have a weekend at home.

This is not possible with always and neyer except in imperatives. (See page 10. )

He alwaysforgefs. (Nor*lwqrs-fu ...)xvt Alwaysthink. (NorTffivys ...)

Adverbs never normally separate the verb from the object.
We ofien speak Spanish at home. (Nor@)
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companson: os ... as

.:4$ Which words can complete the sentence?
He's ............... friendly as she is. A as B so C not as D not so

adverbs with as .. . as We can use various adverbial expressions before as . .. as and not as/so . . . as.

just as happy neaily as big not nearly as/so intelligent not quite as/so cheap
nothinglike as/so interesting every bit as good almost as bad
almost exactly as cold half as wide twice as long three times as heavy

-j', Use adverbs with as ... ds or not so/as... ds to compare these.
b Europe - bie - Siberia ..F*.rqye.y:.*9.1.*9.qrll.1?..qyg.I:.Fyh.y.1.q...............
1 France - big - Texas .........
2 the United States - big - Canada
3 the Eiffei Tower - tall - the Petronas Twin Towers
4 akoalabear- dangerous- a grizz\ybear
5 Mars - distant - |upiter
6 Minus 40o Fahrenheit - cold - minus 40' Celsius

'i5 Use adverbs with as ... ds to compare people or things that you know with each other,
or with yourself.
, . . Y U. .V r.qYb sr .i :. .ry qI .* I r r.\u . ?.r. p ?.1 y p.*1. ?.:. y.e.,

dropping as The first as is sometimes dropped, especially in a poetic style.

When thus he had spoken, the hot sun was setting,
The streets of Laredo grew cold as the clay. (American folk song)

# See if you can decide which adjectives go into these traditional Texan comparisons.
(Note: no first as.)

big busy cold deaf fast happy pretty slow useless

a baby's smile as a banker's heart as a fence post

as small town gossip as grass growin as ice trays in hell

as ants at a picnic as a pig in a peach orchard as West Texas

NOTES

As much/ma,ny as can suggest a large amount or number.

His paintings can sell for as much as half a million dollars.

There are as many as 50 students in some of the classes.

Not so much as can be used when we say what is the real point.
It was not sa much his appearance that I liked as his personality.

Not so much as can also be used critically in the sense of 'not even'.

She didn't so much as say 'Thank you'.

infinitives When we use ds . .. as with infinitives, we sometimes drop fo from the second.

Iti as easy to do it now as (to) Ieave it tiII tomorrow.
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-erand -esf or more and most?

Two-syllable adectives ending in -y have comparatives and superlativesin -ier, -est.

hoppy - happier - happiest easy - easier - easiest

Some others can also have -er and -esf, especially those ending with unstressed syllables.

narrow - narrower - narrowest simple - simpler - simplest

clever - cleverer - cleverest quiet - quieter - quietest

With adjectives ending in -ing, -ful, -ed and -/ess, and some others, the structure wilh more

and most is the usual or only possibility.

tiring - more tiring - most tiring hopeful - more hopeful - most hop{ul

To find the normal forms for a particular two-syllable adjective, check in a good dictionary.

longer adjectives with -er, -esf Common adjectives llke unhappy, untidy (the opposites of
two-syllable adjectives ending in -7) can have forms in -er, -est.

She\ looking unhappier / more unhappy. He\ the untidiest / most untidy child!

Some compound adjectives can also have two forms.

more good-Iooking oxbetter-Iooking most well-known op.best-known

i

ffi eut in the comparatives or superlatives of words in the boxes. Use a dictionary if necessary.

dim efficient imaginative infuriating peaceful smooth unhappy

I You reallyare the ............ person I know. You drive me mad!

2 This new production process is really much ......... than the old one.

3 Artistsare ............ thanotherpeople - atleast, theythinkso.
4 95o/o ofuserssayoursoapgivesthem asofter, ........ ............. skin.

5 Relations between the two countries are the ..... for 20 years.

6 Thishasbeenthe............ yearofmylife.
7 Thesenewenergy-efficientlightsseem ..... thantheoldones.

clever dense discouraging lazy shocking silky useful

8 'I ve bought an electric corkscrew.' 'I hope it's ............. ...... than the last one.'

9 Dream Caress Shampoo gives you the .... hair ever.

10 Darren is the ......... person in the family - according to Darren.

11 Have you seen the front page? It's the ........ report I ve ever seen.

12 Nobody's . . .. . than fessica. She thinks work is a disease.

13 He's the .... teacher - nothing we do is right.

14 Seawateris .............. ....... than freshwater, so it's easyto float on it.

Note: One-sflable adjectives sometimes have more ard most: for example, when a comparative

is not followed drectlyby than.

The road's getting steadily steeper / more steep.

And when we say that one description is more accurate than another, we vse more.

It\ more reil than orange. (Nor lt@e)
Mosf is sometimes used in a formal style with long or short adjectives to mean'veryl

That's mostkinil of you.

Real, right, wrong andlike always have more and most.

You couldn't be more fighL Heb more like his mother than his father.
Comparative adverbs normally have more and most, except for one-syllable adverbs like/ast, soon, and early.

more slowly (Nor slor'rlrer) rvr faster, sooner, eaflier.
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dou ble comparative structu res

more and more We can use double comparatives to say that something is changing.

It's getting darker and darker.
She drove more and more slowly. (Nol'... @)

$ff Put in double comparatives of the words in the box. More than one answer may be possible.

authoritarian quiet irresponsible polluted smelly strongly uncomfortable unpredictable

1 The seats got ...... as the evening went on.

2 Rulersbecome ...... astheycontinueinpower.
3 The weather's getting
4 This cheese is getting

5 At the end of the piece the music gets

until it dies away completely.

6 The beaches are becoming

7 l'm afraid your brother is getting

8 The wind's blowing ...............

the ... the We use this structure with comparatives to say that things change or vary together.

Note the word order (in both halves): the + comparative + subject + verb.

The older I get, thehappier I am. (NorOlM-get ...)
The more dangerous it is, the more I like it. (Not lffittgetots ' '.)
The more money he makes, the more he spends. The more I study, the less I learn.

In longer sentences, that is somelimes put before the first verb.

The more information that comes in, the more confused the picture is.

ffi fUate chains with fhe ... the.
> they open factories - manufacture cars - make money

. .! p, .ryq r.c .f t eI ?.ri ?, .\\ ? b .q?q *,.Y.W:olew, tne tAlLore cars Encars theu n*awvtfactwre. -lhe vt*ore cars thev......,.....(J... -...........v9..ryqr.q.fwl?.\tgl

..vg**f,?.?t.+r9,.FtrT.*?r3.Y?.ry9uIY.qu.vn9!.'..frs.werp..ryq*.qa.ytre.a.w?9?,-yIe..ryqr.q
{aotorLes theu otew.

' ' r" " " " " " " ' ' ' et " {' " " " '

I he wins races - he gains confidence

2 he loves her - she ignores him

3 she works - she is successful - she gets responsibility

4 I cook - vou eat

5 I go to the gym - I take exercise - I get fit

6 (your example)

ADJECTTVES, ADVERBS AND COMPARISON 183



more about comparatives

the cleverer students We sometimes use comparatives to mean'relativelyl 'more than the averagel

Comparatives make a less clear and narrow selection than superlatives. Compare:

We've started a special class for the cleverer students.

The cleverest students are two girls from York.

This use is common in advertising to make things sound less definite or more subtle.

Less expensive clothes for the fuller fgure. (nicer than 'cheap clothes for fat people')

thefaster of the two When a group has only two members, we sometimes use a comparative

with a superlative meaning.

Both cars perform well, but the XG2SL is the faster of the two.

Some people feel that a superlative is incorrect in this case.

$;S Correct (/)or not (X)?

I These books are designed for younger readers. ...

2 Alice is by far the more sociable of the three girls. . . .

3 Only the most determined students finished the course. ...

4 I'm right-handed, but my left arm is the stronger one. ...
5 This music probably wont appeal to oldest people. ...

6 Some of the newer fashions really make you look weird. ...

7 I'm going to try one of the easier exams. . . .

8 The older woman in Cambridge is 103 today. ...

9 The harder instrument to learn is probably the violin. ...

ffi Complete the texts with words from the box.

Are ............... men more
desirable and successful?

Lingerie for the
figure.

Special offers, lower prices.

For the handso

5'8" or unden

Never ollow the smorter child to
lough ot the ............... chitd.

fuller older richer shorter slower smaller taller younger

It's now the ............... people, like
pop musicians or sports stars, who make

fortunes and set the standards.

In these villages, researchers found in
the 1950s that nearly all the
people were still at work.

The ............... people, who could

afford it, built large houses surrounded
by gardens.

V+t s TrevLo,,ts experLewce had beew as

assLstawtboss of owe ofthe
Lowdow vwwsewwLs.

Note: all the etcwith comparatives In some fixed expressions, all the + comparative means 'even more because of
thatl

'We can stay an extra three days.' 'All the better.'
'Susie isn't eating this evening.' 'Good. All the more for us.'

Any the, none the and so much fle are used in similar ways.

I listened to everythinghe said, but ended up none the wiser.

'Jake doesn't want to ga on holiday with us.' 'So much the worse for him.'
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more about su perlatives

superlatives without the We sometimes drop the when superlative adjectives and determiners
are used without nouns, and before superlative adverbs.

Which of you three is (the) strongest? The person who eats (the) fastest gets (the) most.

And we dont use the when we are contrasting somebody or something with him/her/itself in
other situations. Compare:

He\ the nicest of my three uncles. He's nicest when he's had a few drinks. (No'r l#tffitut ...)
England is most beautiful in spring.

*Fr Correct (/) or not (,x)?

I Iohns is best plan. ...
2 It's coldest here in |anuary. ...
3 Whatt the earliest day you can manage? ..
4 The nights are the longest in December. ...

5 It's best if we go away this weekend. ...
6 That's most exciting suggestion I ve heard all day.

7 Jamie talked most, but Louise said most. ...
8 You're least attractive when you laugh. ...

Note the use of infinitives after superlatives.

the youngest person to climb Everest the first man to run a mile in four minutes

Can you find some examples of the first/oldest/youngest/etc people to do things?
> ..|\gy.o.q*.\.y.?r.y.4!..{.Lr:y.?9.y.r9.*.y.0..?9.yy*.*i?.qyi..9.a.rg4ys.-..

Complete the texts with the infinitives of the verbs in the box.

complete eat graduate obtain swim

SOME PEOPLE feel they have to
walk to the North Pole; others try to
climb the world's highest mountains.
Andy Hayler has fulfilled a much
more pleasant ambition. He thinks
he has become the first person

........... in every three
Michelin-star restaurant in the world.

",, he Australian Aboriginal
leader Charlie Perkins was

the first indigenous person
from an

Australian university in 1965,
and went on to become a

prominent indigenous leader
who campaigned for civil
rights reform.

.&, 36-year-old lawyer today set off in an
.dlffi"attempt to become the first person

the 203-mile length of
the River Thames. But first, he had to run
19 miles in the summer heat before the
river becomes deep enough to swim in, at
Lechlade, Gloucestershire. In january he
became the firstperson
a long-distance swim in all five oceans.

A year ago Sally Cluley became the youngest

person a British pilot's

licence, which she did in just four weeks. After
turning 17, she was allowed to fly herself and

three passengers anywhere in Europe.
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much, far etcwith comparatives and superlatives

To say how muchbetter, older, bigger, more etc, we can use for example much, far, very much,

any, no, rather, a little, even, a blf (informal), alot (informal), lofs, (informal).

lamie is much/far older than me. Greek is very much more dfficult than Spanish.

We'll need rather more money than that. Can you speak a bit more slowly?

Today\ eyen hotter than yesterday. This car uses a lot less petrol than the old one.

Is your mother any better? I'll be no longer than fve minutes.

We've had far fewer accidents since they lowered the speed limit.

Before a plural noun, we use many more, not much more.

You'Il have many more opportunities in the future.

ffi Correct the mistakes or write'Correct'.
> It's getting much darker. ..9?.fY9?y....
> I'm qr+ite'older than you. . .Y*9V. / .fIL / 3 .l*.q!.4.9Y

I Can you walk a bit faster, please?

2 She's very less shy than she used to be. ..... ' '..
3 lt'll be much hotter tomorrow. ...........
4 The economy is growing far slowly than last year. ... '.......
5 The trains are any cleaner than they used to be. . . . . . . . . . . . .

6 English is difficult, but Russian is even difficult.
7 His cooking is no better than it used to be. ............
8 I'm very much happier these days.

9 There are a lot fewer butterflies this year. . . . . . . . . . .

l0 We sold much more tickets than we expected.

ffi Compare two people you know, using far / much / very much with a comparative
(2 sentences ) and with /ess (2 sentences).

Before superlatives, we can use for example much, by far, quite (rneaning 'absolutely'),

almost, practically, nearly and easily.

This is much the most expensive of them all. She\ by far the youngest.

He\ quite the most stupid man I've ever meL l'm neaily the oldest in the frm.
This is easily the worst flm I've seen in my life.

Note also very + superlative.

Their house is the very nicest in the street. 3009 of your very best butter, please.

:

ffi Write about people or things that you know, using these superlative structures.

' .,....-t)..................cn,t

I ..............
2 .............
3 .............
4 .............
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much in affirmative sentences?

much asquantifier Much canbe a quantifier before a noun (see page 165). In this case,

much is unusual in affirmative sentences except in a formal style. Compare:

We haven't had much rain recently. Do you get much junk mail?

Much time has been spent discussing these questions. (formal)

vvr We've got alot of milkto use up. (Nor14dwgotmaffic.'.)

However, much is normal in affirmative sentences after so, too and as.

She's caused so much trouble. Those kids get too much money.

You can take as much as you want.

much as adverb As an adverb, much is also unusual in affirmative sentences. Compare:

I didn't enjoy the flm much. How much do you worry about the future?
We walked a lot when we were on holiday. (Nor 1,{e-walkeMt ' ..)

However, very much is common in afirmative sentences, particularly when expressing personal reactions.

I very much like your new hairstyle. You've helped us very much.

Thank you very much. (vu t xor T@t:)
Note that very much never normally separates the verb from the object.

We very much appreciate your help. ouWe appteciate your help very much.

RU'INOT@

Before comparatives and superlatives, much is normal in affirmative sentences.

I'm feeling much better today. This is much the worst book I've read all year.

:ili,ii ln three of sentence s 1-8, much is unnatural. Correct them.

> He talks too much. ..?.*,.........
1 He talks much. ........
2 We very much enjoyed the film.

3 People havent talked much about what happened.

4 I feel much happier after our discussion.

5 I much like your new flat.

6 I ve eaten as much as I want.

7 I get much less freedom in the new job. ....... ' '........
8 There was much rain in the night.

For tbe use of macl or verl before past participles (e.g. much changed, wry surprised), see page I 76

'Some people think that football is a matter of life
and death. I can assure them that it is much more
serious than that.'
(Bilt Shankly)

'Too much of a good 'Alone we can do so little;

thing can be wonderfirl' together we can do

(Maewutt "iririinouu*,

'The researches of many commentators have 'lf you believe in what vou

already thrown much darkness on this subiect, are doing' then let not'hing 'y:.'.":::::"f history

and it is probable that if they continue we shall hold,you-up in your work' conuinces me that

soo,' k.'o* nothing at all about it.' $fi:fljffi i::H:f ft:::r:#":;'r:::#::;

ffi*';ll,'ru:",';;;:;:::;^*,
'Tbe years teach much which tbe days neuer know.' is to get the work done.'

(Ralph Walclo Emerson) (DaIe Carnegie\
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such and so

Such is used before (adjective +) noun. A/An comes after such.

such an idiot such a long way such good food such boring lectures

So is used before an adjective alone, an adverb or a quantifier.

They're so stupid. I'm glad you're doing so well. She's got so many shoes!

We cant put such or so after a determiner.

Westayedintheirhouse,whichissobeautiful.(xor.'..@)

Correct the mistakes or write'Correct'.
e Ir's so warm! ..99fY9*................
r. It's +s+.warm d,ayt ..€.*?b.?.YTYY.......
1 They're so kind people.

2 He's a such nice boy! ..........
3 I've had so many problemsl

4 This is a so good hotel.

5 They're such careless.

She's such a professional. ..............
Dont talk so nonsensel

Please don't drive so last.

6

7

8

so long a wsjt etc In a formal style, we can use so before adjective + a/an + noun.

I was not expecting so long a wait. (Less formal: . .. such a long wait.)

The same structure is possible with as, too and how.

They gave us as nice a time as they could. It was too dfficult a question'

How big a budget does your department need?

This structure is only possibie with noun phrases beginning a/an.

(r; rt m-paffionranees oR ffioldsoltP ou howtegalarsapport)

Complete the sentences with so, as, how or too + adjective + a/an.
p we do not usually get ..?9..Q?.Qd.?..199*l!..... ........ (good result)

1 It was...... to be true. (good story)

2 I've never had .. as this one. (exciting year)

3 .............. ....... do you need for the iob? (big budget)

4 It was ... - I felt really embarrassed. (sfupid mistake)

5 Shes much ......... to criticise you. (polite person)

6 .............. ....... did you have to wait? (long time)

7 It was ... to disagree abottt. (small thing)

as I can. (good job)

d$\:

\r
+J x".

IF.llr
FV

'He was such a lovelv babv.'
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like and os

similarity: like or as We can use both words to say that things are similar.
Like is a preposition, used before a noun or pronoun.

The whole experience was like a dream. They're not like us.

As is a conjunction, used before subject + verb or a prepositional expression.

They left as they came, without a word. ln Britain, as in many countries, ...

Note the common expressions as I said, as you lttow, as you see, as usual, as before.

In informal speech (but less often in writing), many people uselike as a conjunction.

Nobody knows him like I do. Like I said, everything\ OK.

Also in informal speech, like is now commonly used to mean 'as ifi
She was eatingfudge like her life depended on it.

jobs and functions: as We use as, not like, to talk about jobs, functions and roles.

I'm working as a driver. (Nor ... +ilce-adr*er) Don't use your plate as an ashtray.
Compare: As your boss, I must congratulate you. (I am your boss.)

Like your boss, I must congratulate you. (We both congratulate you.)

Like, as or both (in informal speech)?
I Mysisterisntverymuch ........... me.

2 ............. I said, I cant help you.

3 The journey was a nightmare.

4 He sleeps he eats, noisily.

5 ............. Chairman, it was my job to open the meeting.

6 Your writing is .............. your father's, unreadable.

7 The rain stopped it started, suddenly.

8 Molly's late, ........... I expected.

9 I used my coat a pillow.

10 In Paris, in Rome, traffic is heavY.

S Can you put the words into the right quotations?

a train car alarms flutter looks looks thoughts

I 'scientists have proved that it's impossible to long-jump 30 feet, but I dont listen to that kind of talk.

like that have a way of sinking into your feet.'

(Carl Lewis, winner of 9 Olympic gold medals)

2 "What are you drawing?"
"Godl'
"But nobody knows what God ........... likel'
"They will in a minutel'
(Conversation between English primary-school child and her teacher)

3 'My eyelids like the wings of a butterfly being born from its chrysalisl

(From a poem by a truly terrible poet)

4'Myface ........... likeaweddingcakeleft outinthe rainl (W H Auden)

5 'shehadapenetrating sortof laugh. Ratherlike .......".. goinginto atunnel.'

(P G Wodehouse)

6 'Men are like - they both make a lot of noise no one listens tol (Diane lordan)
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more practice

ili$, Correct the mistakes (one sentence is correct).
> Today is hoter than yesterday. .. hp.*p.f ......
1 Marquez is the younger president for the last 70 years.

2 Her budget is twice bigger than mine. .........
3 I didnt expect the analysis to be such accurate.

4 Is karate more easy than other martial arts? ..........
5 He's a great trumpet player, but I improvise better as him. ....... '..
6 The snake was terrifying - it was so long as my arm.

7 |apanese writing is not quite the same like Chinese.

8 Please put both hands on the wheel and drive slowlier.

9 Your American colleagues are so nice people!

10 Alice is looking progressively unhappier - what's the matter?

11 What's the best exercise routine for a guy as me?

12 What s the less expensive way to get to France? . . . . . . . . . . . . . . .

13 The more I breakcups, the less I have to wash up. ..'.........
14 My work's getting more interesting and more interestitg. ..'........

q{llifl Wlrictr of these are not adverbs?

easily early friendly lately quickly silly slowly ugly weekly

are not adverbs.

';ii.{F which is/are correctzGir?ibR, B or both.
I A the last to arrive guest B the last guest to arrive

2 A insect-eating birds B eating-insect birds

3 A the deafnext door B the deafman next door

4 A The Austrian speak German. B The Austrians speak German.

5 A one of his more interesting books B one of his most interesting books

6 A He's nicest when hei asleep. B He's the nicest when he's asleep.

7 A your so beautiful country B your country, which is so beautiful

8 A so gifted a child B such a gifted child
9 A I wiped the table clean. B I wiped the table cleanly.

10 A Do it as I do. B Do it like I do.

ii..;F, Correct (/) or not (X)?

I Thank you much. ...
2 Thankyouverymuch. ...
3 I like very much your hairstyle. ...

4 I very much like your hairstyle. ...

5 I like your hairstyle very much. ...
6 This jacket is much the best. ...

7 I'm much happier now. ...
8 I'm far happier now. ...

9 I m a lot happier now. ...
l0 I'mveryhappiernow. ...

l1 I'm very tired. ...
L2 I'm much tired. ...
13 I'm far tired. ...
14 His singing is very imitated. ...
15 His singing is much imitated. ...
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rl-. ''iqi Put the expressions from the boxes into the text.

Woolly mammoth extinction
probably not due to humans

20,000 years ago woolly mammoths were found all over Europe.

But as time went on, their populations became

and they occupied
thousand years ago they became extinct. Why did this happen? The

reasons are not altogether
that it was because they were killed offby hunting, as the human

population in Europe grew a......... .. . However,

During the last ice age in Europe the climate was 7...... 
'.... i i. r.... ' -.. r r.. 

'
there was

were 1........ .. to grassland than to trees' There were

provided an ideal environment for 11......... .. herbivores

(grass-eating animals) such as woolly mammoths.

However, around 20,000 years ago the Northern European ice cover

began to retreat, the climate became

was more CO, in the atmosphere. The new conditions favoured the

growth oftrees, so that forests began to cover

of the land, while grasslands were

This meant that ultimately there was 15......... .. food to

sustain the European woolly mammoth populations. 14,000 years

ago they were 16........ ... found only in Northern Siberia.

As conditions became more and more 17....... .... their
numbers were further reduced, until around 4000 years ago they

died out

clear

larger

less and less

more probably

more recent

smaller

cold and dry

few

large

less CO2

more favourable

completely
greatly

mainly

more and more

not enough
unfavourable

warmer and
wetter
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Prepositions are words that express relationships in space and time, as well as other more abstract
relationships: cause, purpose, possession, exception and many others. Prepositions are dificult to
use correctly: a small number of words cover a very wide range of concrete and abstract meanings,
and the diferences between them are not always very clear or systematic. Also, one language does

not always use the 'samd preposition as another to express a particular meaning. Their correct use is

mainly a question of vocabulary rather than grammar, but they are usually included in grammar books.

This Section deals with some of the more important points which can still cause problems at this level.

For common verb + preposition, noun + preposltion md adjective + preposition combinations, see pages 308-309.

time: revise the basics

+ part ofa day

+ particular day

+ longer period

Look at the examples in the box and complete the rule for the use of
at, in and on to talk about time.

in March in 1988 at Easter in the evening on Tuesday on Friday morning

at the weekend at midday we got there in two hours at 10.25

nurn' ..?.!......... + clock time or particular time + part of a particular day

+ weekend, public holiday
to say how long something takes

Look at the examples in the box and complete the rule.

See you next week. l'm away this Saturday. I play every evening. What time does it finish?

The meeting's on Tuesday. You'll be sorry one day. Ollie phoned this morning.

nurE: Before expressions of time beginning this, next, every, one and what,

we usually

Put in af, in, on or - (= no preposition).
1 I'i1 never forget ............... that week.

2 Candy's birthday was ............... Sunday.

3 My parents got married ............... 1994.

4 We usually go skiing January.
5 I'll be back home this evening.

6 Do you know ............... what time it starts?

7 I swim every Friday evening.

8 Can we talk about this supper?

9 Let's go sailing one weekend.

10 Is Luke free ............... Monday afternoon?

t I We're seeing the family Christmas.

12 Can you learn a language six weeks?

13 what day are we going to Pati?

14 I always get hay fever ............... ]une.
15 I hate to work ............... the evening.

16 What are you doing your birthday?
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in and on (place): revise the basics

G ,;t,,.* ,t' : .-";...: Choose the right answers.
1 We use in / on with two-dimensional spaces like floors, tables, walls or ceilings.

2 We use in / on with three-dimensional spaces like boxes, rooms, towns or countries.

clothes and jewellery Remember: people are in clothes, and jewellery is on people.

I\rhoi the man in the dark coat? She\ got three lovely bracelets on her arm.

islands We often use or4 before the names of islands unless they are very big. Compare:

I know a really good hotel on/in Skye. We spent a week in lceland.

@ eut in rn or on (or both).
I She had rings every finger.

2 The hotel has even got a helipad
the roof.

3 Put the salad a bowl, not

a plate.

4 Who put that poster ............... the wall?

We met the Isle of Wight.

I was sitting behind a woman

a big hat.

His office is down at the end - its got his

name ............... the door.

There's a spider the ceiling.

5

6

af (place and movement): revise the basics

Put in in or at.
1 I always read the paper ............... breakfast.

2 You change trains ............... Carlisle.

3 I once spent aweek ............... Berlin.

4 Lets meet ............... Jessie's.

5 Can you pick me up ............... the station?

where things happen We often use af to talk about where something happens - for example,

a meeting place, a point on a journey, somebody's workplace.

I'Il meet you at the cinema. We stopped for an hour at Chester.

Turn Ieft at the trafic lights. Alice works at the British Consulate.

And we often use at with words for things that people do, or the places where they do them.

at a concert at breakfast, lunch etc at a party at a restaurant at work

at the ofice at the theatre/cinema at the station at (the) school/university

At andin are oftenboth possible. We prefer in when we are thinking more about the place itself,
and not just the activity. Compare:

He ga"re the talk at Central CoIIege. There were over 800 people in the hall.

big places We dont use af with the names of very big places. Compare:

We rented a car at Heathrow. We rented a car in London. (r.ror... *ffir)
He arrived at work late. He arrived in England last week.

ffi
6 There was a bird my room.

7 Sue wasnt ............... the meeting.

8 How many people live ............ your village?

9 There's a strike the factory.

l0 James works Universal Export.

Note: targets We use af in some cases to talk about the target of a perception, reaction or movement (sometimes

aggressive). This happens, for example, after look, stare, smile,Iaugh, shout, arrite,
throw, shoot. See pages 308-309.
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prepositions with -ing forms

Remember that we use -lng forms after prepositions.

We'd better think about going home. I drove 300 miles without stopping.

When fo is a preposition, it is also followed by -fng forms (see page 105).

I look forward to seeing you soon. You'll soon get used to working here.

We use by ... ingto say what method or means we use to do something.

You can find out almost anything by looking on the internet.

You won't get rich by writing poetry.

$ *r,a" your own answers to these questions. Use by ...ing.
1 How can you make a lot of money quickly?

2 How can you learn a new language successfully?

3 How can you annoy the neighbours?

4 How can you make a small child happy?

5 How can you make a cat happy?

6 How can you impress your family?

7 How can you get to sleep easily? ........
8 How can you make everybody love you? ..........

We use/or.. . ingto give the purlrose of something - to say what it is used for.

Have you got anythingfor gettingfruit juice of clothes?

'What\ that thingfor?' 'Crushing garlic.'

I

fi) Wtrat are these for? Use a dictionary if necessary.

I a kettle
2 asaw
3 a crane

4 afire extinguisher
5 a safe

6 a paper-clip .............
7 a drill
8 a saucepan ..............
9 a corkscrew ..............

l0 a pair ofpliers ...............

Before, after aind since canbe used as prepositions (and can be followed by -ing forms) or as

conjunctions (followed by subject + verb). Both structures are common.

Check the mirror before driving ofr / before you drive off.
I never want to work after going out for lunch / after I've been out for lunch.
I've learnt a lot since coming here / since I came here.

'Either you let your life slip away 'l succeeded by saying what
by not doing the things you want everyone else is thinking.'
to do, or you get up and do them.' (oan Rivers)
(Roger von Oech)
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end-position of prepositions

Prepositions often go together with particular verbs, nouns and adjectives (see pages 308-309).

look at listen to a needfor the thought of anxious about proud of

In structures where a verb, noun or adjective is moved to the end of a clause, the
preposition may stay with it, especially in an informal style. As a result, the preposition is
separated from its object. This happens in questions (see page 3), relatives (see page 212),
passives (see page 79), and some infinitive structures (see page 102).

Who did she travel with? What\ the meeting about? What are you waitingfor?
That\ the course that I'm interested in. She's somebody that I'te got no time for.
The plan needs to be thought about. I don't like being stared at.
I'll need a quiet room to work in. (Nor... nryiffi)
The chair\ too fragile to sit on. This is not important enough to worry about.

ln a very formal style, the preposition can go earlier in most of these structures.

With whom did she travel? That is the course in which I am interested.
I will need a quiet room in which to work.

This is not possible with passives, or with infinitive structures after too and enough.
:

#,& format (F), informal (l) or wrong (W)?

1 Who's the book by? ...
2 She is a woman for whom I have considerable respect. ...
3 From him has not been heard for weeks. ...
4 The children need friends to play with. ...
5 The ice was much too thin to skate on. ...
6 This is the restaurant I told you about. ...
7 I cannot think of an1'thing about which to write. ...
8 John simply cant be relied on. ...
9 There isnt enough light by which to read. ...

10 On what are your suspicions based? ...

NOTES
non-identifying relatives Non-identifying relative structures (see pages 210 and 215) are mostly rather
formal, and it is normal to put a preposition earlier, before the relative pronoun.

I had a visit from PauI Barton, for whom I was working at that time.

I sent her a bouquet of orchids, with which she was absolutely delighted.

duringetc A few prepositions do not normally come at the end of sentences.

They include during, since, above, below, before, because of, besides.

During whose lesson did you fall asleep? (Nor lFMarhtg!)
Sincewhenhatte youbeen a golftr? (Not@)
There\ a meeting at twelve, before which we need to talk to Lonnie.
(Nor...@)

'I feel about aeroplanes the way I feel about diets. 'A door is what a dog is perpetually
It seems to me they are wonderful things for other on the wrong side of.'
people to go on.' (Ogden Nash)
(Jean Kerr)
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prepositions before conj u nctions

before that We dont use prepositions directly before the conjunction that.
In indirect speech, prepositions are usually dropped. Compare:

Iknewabouthisillness.Iknewthathewasill.(Norffi)
We also drop prepositions before that in common expressions referring to emotional reactions.

Sorry about the delay. Sorry that I can't help. (xor@)

thefact that In other cases, we more often use the expression thefact thaf instead of dropping
a preposition.

The judge referred to thefact that the child was unhappy at home.
(Nor@...)
He said the parents were responsible for the fact that the child had run away.

(Nor ... )
j

ffi Choose the best ways of completing the sentences.
1 I had an idea that / of that she was mistaken.

2 We apologise/or that / for thefact thatthere were no announcements.

3 Everybody was surprised that / at that the baby was so strong.

4 They were in good shape, in spite that / of that / of the fact that Ihey had to spend the night
in freezing conditions.

5 They paid no attention that / to that / to the fact that the prisoner was seriously ill.
6 Everybody was respon slble for that / for the fact that the company was losing money.

7 Somebody complained that / about that there was nowhere to sit down.

question words After some very common words like tell, ask, depend, sure, idea,look, prepositions
can be dropped before who, which, what and other question words.

TeIl me (about) where you went. It depends (on) what lamie thinks.
I've no idea (about) how it works. Nobody\ sure (ofl when it will stop.

In other cases it is unusual or impossible to drop the preposition.

I'mworried aboutwhere she is. (Norffite-is:)
I'll base my decision on how much free time I can get.

I,mconcernedaboutwhethershehasaplacetolive,(No"tIffi:f'..)
l

ffi Cross out the preposition where it's possible to drop it (in four sentences)
> Ask him abouf what he wants.
> I'm confused about where het gone. ..99*.'I.4f*...........
I Tell us about what you did. ...........
2 Are you sure of where we are?

3 I have a proposal about what to do. .........
4 Have you heard Janb theory about why cats have tails? .........
5 It all depends on what you mean by'meani
6 She had no explanation for how the crash had happened.

7 Look at what the kids have done.

8 The police are asking questions about where everybody was.
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six confusa ble prepositions
between and among

$# ' . Look at the examples and complete the rules.
I was sitting between lodie and Phil. His house is hidden among the trees.

Luxembourg is situated between Belgium, France and Germany.

The licence is somewhere among my papers.

RULES: 1. We say ...... things on two sides

2. We say ...... two or more clearly separate people or things.
3. We say ...... a group, crowd or mass of things that are not seen separately.

by and until

'How soon can you fix the car?' 'By Tuesday at the latest.'

You can have the room until tomorrow. But you must be out by 12.00.

She'II be gone by the time we get there. I'm staying till Saturday.

RULES: 1. To say that a situation will continue up to a certain moment, we use

2. To say that something will happen at or before a certain moment, we use

3. Before a subject and verb, we use ... notby.
4. In an informal style, we can use ...... instead of ..............

during and for
q;ri Look at the examples and complete the rules.

I was in Japan for two months during the winter.

I was awake duringthe night, so I readfor a couple ofhours.
RULES: 1............... tellsyouwhen. 2............... tellsyouhowlong.

ffi eut in suitable prepositions and words from the boxes.

attractive evils habits realises tomorrow

1 Thirty-five is a very ...... age. London society is full of women who have remained thirty-
five ............ years. (Oscar Wilde)

2 .............. the time a man ........ that maybe his father was right, he usually has a

son who thinks he's wrong. (Charles Wadsworth)
3 Thesecondhalfofaman'slifeismadeupofnothingbutthe ...... heacquired

...... the first half. (Fyodor Dostoevsky)

4 Never put off what you can do the day after tomorrow .(Mark Twain)
5 .............. two ............ I always pick the one I never tried before. (Mae West)

advice interval love strange surprised war

6 The ...... willbeover ...... Christmas. (Popularbelief in 1914)

7 When I was born I was so .... I didnt talk ........... a year and a half. (Gracie Allen)
8 If you havent found something ............ ...... the day, it hasntbeen much

of a day. (John A Wheeler)

9 .............. is the delightful interval ...... meeting a beautiful girl and discovering
that she looks like a haddock. (fohn Barrymore)

10 It is very dilficult to live ........ people you Iove and hold back from offering them
...... (Anne Tyler)

ll Igottothetheatrelate,andtheywouldntletmein .............. the........................Th.y
should have kept me out longer. (Evan Stabetsi)
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six more confusable prepositions
wrirft and by
,',' ii: Look at the examples and complete the rules.

'He got where he is by hard work.' 'No, he got there with his wfe\ money.'

I killed the rat by hitting it with a shoe.

RULEs: l. We use ...... to saywhat somebodydoes to get a result.

2. We use ...... to say what somebody uses to get a resuit.

r,uifh and by in passive clauses

l 
ri Look at the examples and complete the rules.

The window was broken with a hammer. The car was damaged by a falling rock.

I was interviewed by three directors.

RULES: 1. Inpassiveclauses,weuse ...... fortheagent-thepersonorthingthatdoes
sornething.

2. In passive clauses, we use ...... for a tool or instrument that the agent uses.

{:ssrdes and Excepr
', : Look at the examples and complete the rules.

I like alt musical instruments except the organ.

Besides the piano, he also plays the accordion and the organ.

RULEs: l. .............. adds: itt like saying'with or'plus'(+).
2. .............. subtracts: it'slikesaying'without'or'minus' (-).

npp*sife and in franf sf

Look at the diagram and complete
the captions. ffiffi ffiffi
1 Ais ...... B. 1

2. A is ...... B.

.,',t' Put in suitable prepositions and words from the box.

boss criminals government gun help not rain taxes

1 You can get farther ...... a kind word and a ............... than you can

...... just a kind word. (Al Capone)

2 In this world nothing can be said to be certain ...... death and ............
(Benjamin Franklin)

3 .............. the noble art ofgetting things done, there is the noble art of .........
getting things done. (Lin Yutang)

4 I get by, ............. a littie ........ from my friends. (lohn Lennon)

5 .............. working faithfully eight hours a day, you may eventually get to be a ...........
and work twelve hours a day. (Robert Frost)

6 Democracy is the worst form of .............. ...... all the others.

(Winston Churchill)
7 A poet is someone who stands outside in the ......... hoping to be struck

lightning. (lames Dickey)

8 There are people in the country ............... politicians, entertainers and ............
(Charles Kuralt)
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more practice

S eut suitable prepositions or - (= no preposition) into the texts.

A Judyand Luke
Luke was a motorbike-riding pizza
deliverer.I watched him pull up

motorbike. I peeped 6............... the
window to get a good look
him - love 8...............first sight!

C Chris and Emma
'We met the train to Bristol

2000.I7e got talking, and realised we
lived only a few miles a............... each
other and took the same trains

every day.'We are now
married and live 8............... Bath

B Don and Beth
Originally classmates
Stockport Grammar School, leaving

school reunion, we met again. So how
is romance
It's beautiful.

D Lisa and Bill

We met

so amazed
that I couldn't take my eyes
him. 8............... the next week

a restaurant
got talking again, and one thing led

engaged
gec married

ffi How we met: our love stories K

ffi Write a few lines about how you first met somebody. (lt doesn't have to be a love story!)
Put in plenty of prepositions.

'Gerald, I don't think our both being
left-handed is enough.'

"'I would be happy to marry you
for money," she sighed ...'

i."
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sentences and clauses
A sentence can have more than one clause, usually joined by a conjunction which shows the relationship
between them (e.g. when, because, if, that, and, but).

It was gettinglate and I was hungry.t+
conjunction clause

its conjunction can act as part ofanother
an adverb.

I'lI phone you when I get home

r -*T-clause conjunction clause

noun, adverb and adjective clauses

clause - for instance, it can be like a

clause

A ciause with
noun object or

Relative clauses are rather like adjectives.

She told me a

u
funny story.

story that made me laugh out loud.

equal-weight clauses In other cases, two clauses may have equal weight - neither is part of the other.

loe cooked supper and Pete washed up.

She was poor but she was honest.

terminology If one clause is part of another, it is called a 'subordinate clause'; the other is the 'main clausei

Clauses with equal weight are called'co-ordinate clausesi

Sentences containing subordinate clauses are called tomplex sentences'in grammars; sentences made
up of co-ordinate clauses are cailed tompound sentences'.

no conjunction Participles and infinitives can begin clauses. These are normally joined to other
clauses with no conjunction.

I rushed out of the house, slamming the door behind me.

He went up to his room, to find a dog asleep on his bed.

This Section deals with some general questions to do with co-ordinate and subordinate clauses. Sections
15-17 deal with adjective (relative) clauses, noun clauses (e.g. indirect speech structures) and adverb clauses
(e.g. clauses beginning if, when, after, as, because). For punctuation between clauses, and differences between
conjunctions and adverbs, see pages 254-256.

sentence sentence

t told them a lie.
that I knew nothing about it.

We stopped immediately.
as soon as we could,
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conjunctions: revise the basics

position: A conjunction joins two clauses, but it does not always come between them.

A conjunction together with an adverb clause may begin a sentence.

When I get home, I put on the TV. (ctttl put on the TV when I get home')

When an adverb clause begins a sentence, it is more often separated by a comma' even if
it is short. Compare:

When she had time, she practised the piano.

She practised the piano when she had time.

One conjunction is enough to join two clauses'

Although she was tired, she went to work. oRShe was tired, but she went to work.

(surNol' )

However, two subordinate clauses may be joinedby anil or or as well as their own conjunctions.

We came back because we ran out of money and because Ann was ill.

She didn't write when I got married or when we had our frst child'

g.'F Correct (/) or not (,Y)?

1 Because he was a cruel and vicious tyrant, so people hated him' " '

2 I'll help you if I have time and if I feel like it. . '.
3 We encouraged him, although he didn't have much chance of winning' ' "
4 As the book was really boring, so I stopped reading it. '..
5 Although I disagree with everl'thing you say, and although I think your views are dangerous,

you have the right to free expression. ...

6 Although only a minority voted for him, but somehow he was elected. ...

7 I dont play golf when it's raining or when it's too cold. ' "
8 I felt lazy, and because I didn't have any real work to do, I took the afternoon off' . '.

,ii* Here are some sentences taken from books and magazines. Complete them with

conjunctions from the box.

after after after although although and because because so when

when where where

1 ..................... they had reached that decision she began to cry and would not be consoled'

2 .There's not a lot you can do . . . . . . . . . . . . . . . . . . . . . you come across someone like thatj she said.

3 A man who hired two youths to fire-bomb his neighbours .................. ' '. they complained about

his loud music was jailed for 12 years yesterday.

4 They believed they had created a society .... people could develop free of exploitation'

5 First thing in the morning .... we were all trying to get ready, we constantiy got in each

other's way.

6 Membership dropped by 23,000 last year, .... olijcials say additional members attracted

this year have almost offset that loss.

7 ..................... carterbrokehisleginmidweek,hecouldbebackintraininginNovember.
8 Put the bowls in a dark place .......... the temperature does not exceed 45'F ("C).

9 Riot police fired tear gas and chased students across the campus " " they boycotted classes'

10 Snow is more dangerous for a pilot than rain ..... '. '... it reduces visibility more'

l1 The money from the fund never got to the people who needed it, because it wasnt publicised enough,

.... the charity administrators were inefficient'

12 There was nothing to do all duy ............ we just 1ay about drinking coffee and taiking about life.
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and and or

basics We can use and and or to join clauses, shorter expressions or single words.

My brother works in a bank and his wfe\ an accountant.
It was pitch dark and bitterly cold. He doesn't like rock music or jazz.

In a list, we usually put and or orbefore the last item.

We need eggs, butter cheese, milk and cofee. We don't need bread, rice or pasta.

We dont normally repeat unnecessary words after and and or.

I've studied pure (maths) and (I've studied) applied maths.

:

il.i.11' Cross out the unnecessary words and add commas (,) where needed.
> I've been to Brazil and ke+een to Argentina.
I Should I wash this jacket or should I dry-clean this jacket?

2 You can come with me or you can wait here.

3 Do you speak English or do you speak German or do you speak Chinese?

4 I've written six letters and I've posted six letters this morning.
5 I'm depressed because I've worked all day and because I ve achieved nothing.
6 These people will service your car and these people will clean your car and these people

will polish your car.

or or nor We normally add a second negative idea with or.

He doesn't smoke or drink. I've never played football or rugby.

Nor can be used to give extra emphasis. Neither cannot be used like this.

Shedidn'tphonethatday,northenextday'Northenext.(Nor....neitM)
Note that inversion is used after nor (see page 258).
I don't smoke or drink. Nor do I gamble.

i

frH* Complete these sentences in any way you like.
Icant........ or.............
I dont like ... tlr ..........
I've never ... or ..........

Try and. . . is often used in an informal style instead of try to . . .

Try and eat something - you'll feel better if you do. I'll try and call you tomorrow.

This only happens with the base form try, not with tries, tried etc.

I tried to explain what I wanted. (Nor L@ . . .)

j,r.F Complete one or more of these sentences in any way you like.
Next year I'm going to try and
I think people should try and

The government should try and

For cnd with adjectiyes, see page 17 4. For both ...qnd aDd either ... or, see page 203.
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double conjunctions: both ... and; (n)either ... (n)or

balance In a formal sryle, when we use these expressions we prefer to balance the structures,
so that a similar expression comes after each conjunction.

She both dances and sings. (Better than She both dances and she sings.)

John works both with children and with animals.
op.John works with both children and animals.
(Better than lohn both works with children and animals.)
They decided that they could either stay in or go for a walk.
(Better than ...they could either stay in or they could go for a walk.)
Either the Director had missed the train or he hadforgotten the appointment.
(Better than Either the Director had missed the train or forgotten the appointment.)

In an informal style, unbalanced structures are quite common.

ffi nnate these sentences more balanced.
I This drug can both reduce inflammation and pain

2 You'll either leave this house or I'll call the police.

3 He either didnt hear me or he deliberately ignored me.

4 He both writes teaching materials and computer manuals.

5 They have either gone to bed or there's nobody at home.

6 Conrad either commutes to London or he lives there; I forget which.

7 Both your car needs a service and it needs some urgent repairs.

8 He either lied to me or he lied to fenny.

ffi Write some sentences about yourself (true or not).
1 I will either .........
2 Either I will ..........
3 Both I and .........
4 Icanboth ..........
5 I can neither

Note We dont normally join clauses with both . . . as well as.

I play both the guitar and the trumpet. oxl play the guitar as well as the trumpet.

BUTNOT

'Neither a borrower nor a lender bel 'Neither a man nor a crowd nor a

(William Shakespeare) nation can be trusted to act humanely.'
(Bertrand Russell)
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tense simplification after conjunctions

present for future If the time is shown clearly once in a sentence, this may be enough.
So tenses are simplified in subordinate clauses after time conjunctions and many others.
For example, we often use present tenses instead of wiII ...

I'll be glad when we arrive. We will all be delighted if he wins.
This discovery will mean that we spend less on food.

l.$fl$ Complete the sentences using wil/ once and a present tense once.

1 You hamburgers wherever you ........... (find, go)

2 When I ............... time, I ........ ... to her. (have, write)

3 ............. here untii the plane otr? (you stay, take)

4 I1.......... . interestingtoseewhetherhe........... you.(be,recognise)

5 I ........... where you @o, go)

6 He ........ ... a reward to anybody who ............. his pen. @ive, find)
7 One day the government people what they (ask, want)

8 You all the shops closed tomorrow. (find, be)

9 Whether I ............... or not, L.............. a good time. (win, have)

10 As soon as I ............ I ............... you. (arrive, phone)

We use a present perfect (instead of a future perfect) after many conjunctions to express

completion in the future.

I'lI tell you when I'vefinished. (Nor ... nW)
After we've sold the house we're going to spend three months travelling.

ffi Complete the sentences in any way you like.

I'll ............. when I've

Iwont ...... until Ive............

past for would After conjunctions, we often use simple past tenses instead of would ....

Inareallyfreecountry,youcouldsayanythingthatyouwantedfo.(Nor..'@M.d)
He would never do anything that made her unhappy
It would be nice if she asked before she borrowed things.

'ffip Complete these sentences, using would... once in each.
I In a perfect world, you ... to say exactly what you

... (be able, think)
2 I ........... to help anybody who .......... in trouble,

whether I ............... ..... them or not. (always try, be, know)

3 He........ anfhingthat........... againsthisconscience.
(never do, go)

4 It .......... nice if everybody ........... what they
... (be, have, want)

5 I ........... anybody who .......... to me like that. (hit, talk)
6 In your position, I ............... ..... the boss what I ...............

(tell, think)
7 I ........... happier if I ............ ........ live where I

... (be, can, like)
8 I knew he ............. ....... me what L....... for. (not give, ask)

9 If we lived in London, it .............. ...... that we ............
less time travelling. (mean, spend)
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I

ff Complete these sentences.

I............... ..... sorrythatL...'.... herwhenshe

. .. it. (be, not help, need: past perfect once)

It .............. ...... a good time while it .......... '. '. ." "' (be' lasf: present

perfect once)

3 I ........... the PeoPle I with. (usually like, work:

present perfect once)

4 For the previous thirty years, he .......... '. ' ...... ' no more than he

to. (do, need: pasl perfect once)

Instead of progressive or perfect forms, we sometimes use simple tenses.

He\ working. But at the same time as he works, he's exercising. (on ... as he\ working ...)

I couldn't get in, because I had forgotten where I put the keys. (ox ... I had put ' ' ')

5 Usually when she ........ to you she

something eIse. (talk, think: present progressive once)

S Complete some of these sentences in any way you like.

Iwouldnever......... apersonwho

It would be nice if ...............
In a perfect world, you would be able to

about

I would be happier if ............... " " " ' what

I wouldnt want to live in a country where .......'

I couldnt love anybody who ...........
I couldnt work in a job where I had to

dropping be After some conjunctions we can drop Pronouns and forms of be.

If in doubt, ask. (= 'If you are in doubtl)

I

@ Cross out words to make the sentences shorter.

> I'll pay for you if i&is necessarY.

I Cook the meat slowly until it is tender'

2 Once I was in bed I went straight to sleep.

3 Climb when you are readY.

4 A student, however clever he or she is, needs to work hard'

5 Apply the ointment liberally where it is required.

We don't dropbe after because,before or after.

I stayed at home because I was iIL (Nor... Mh)
Heworkedasadriverbeforehewaspromoted.(Nor...@)
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past tense with present or future meaning

After l'd rather and it's time, a past verb has a present or future meaning.

I'm busy today. I'd rather we had the meeting tomorrow. (Nc'tt fifuMnve . ..)
It's time you went to the dentist. (Notft@o . .)

ffi Wrlte sentences using /t3 time you/he/etc.
>Yououghttochangeyourshirt.,'!Y:9.y.|ry?.a.q*.?.\.q.\gq4.a9*r.,ni*'
1 We ought to take a break.

2 You need to water the garden.

3 You should wash the car.

4 |enny ought to get up.

5 We haven't been to the theatre for ages.

6 We need to clean the windows,

ffi Rewrite the replies, using I'd rather we/you/etc.
> 'willyoubuythetickets?"Youbuyttrem:..1114..{qI\Cf.Uq*.9?.+.AV.\.1h9Y.,1...............
1 'Lett talk.' 'Tomorrow.' ..........
2 'Shall I come at nine?' 'Tenl .........
3 'I'll ask Harry.' 'No, dontl
4 'I'll phone )ill tomorrow.' 'Tonighti

5 'Let's play bridgei 'Pokerl

6 'Let's speak English.' 'Spanishi

Af\er wish and if only, past tenses express a present meaning.
These structures express regrets, and wishes for unlikely or impossible things. Were is possible

instead of was, especially in a formal style.

I wish I was/were a long way away from here. If only I had a bit more money!

We use would. .. to say what we would like people or things (not) to do. This can sound
dissatisfied, annoyed or critical.

I wish this computer would stop crashing. If only he would turn down his radio!

We use a past perfect to express regrets about the past.

I wish I had looked after my teeth. If only we'd started earlier, wed be there now.

Complete these sentences in any way you like.
I I wish I was ..........
2 Iwishlwasnt
3 Iwishlcould
4 Iwishlknew
5 Iwishldidnt
6 I wish I had .........
7 I wish I had never

8 I wish people wouldnt
9 I wish the government would

For tenses with f; see pages 232-234. For the use ofpast tenses for politeness, see page 290.
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more practice

Li# Read the text, and then complete some of the sentences about yourself.

Be careful with the tenses.

IF I HAD A FREE YEAR, AND ENOUGH MONEY TO DO WHAT I WANTED:
ld get up when I felt like it and go to bed when I felt like it. ld eat and drink what I

wanted, when I wanted. I d watch thousands of films - especially old Westerns. People

would always be welcome at my house, provided they phoned first - | don't like being
interrupted. lf I got an invitation from somebody boring ld just ignore it. ld spend a lot of
time seeing my real friends - and then I'd disappear for weeks, and nobody would know
where ld gone. l'd read all the books ld never had time to read. ld fulfil a lifelong ambition
by taking singing lessons. And ld give money and help to people who really needed it.

If I had a free year, and enough money to do what I wanted:

1 Id......... ...peoplewho

4 Id ...'."" ""' whenever

Complete the cartoon captions with some of the words from the box.

as come up with fills up moves understand until when while

I

'l,isten, I'll call you back
the carriage .............. a bit'
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Relative pronoun$ are who, wham, which and that, LLsed to join clauses to nouns.

Relative clauses are parts ofsentences that begin with relative pronouns.

relative pronoun

+
the man who bought tny car

relative clause

relative pronoun

+
a report that is full of mistakes

relative clause

Relative clauses are often called adjective clauses, because they add to the meanings ofnouns,
rather like adjectives. Compare:

ripe plums plums fhaf are ready to eat

There are two kinds of relative clause (see page 210): those that say who or what we are talking about
('identifring clauses*') and those that just give extra information ('non-identifying clauses**').

the man who bought ffiy car (identifying: says which man)

Ioe Smith, who bought lny car, (non-identifying: just says more about Joe Smith)
Non-identi$,ing clauses are mostly rather formal, and more common in writing than in speech.

relatives: revise the basics

This unit revises the grammar of identifl,ing' relative clauses (the most common kind).

'i 'rl Six of sentences 1-10 are wrong.
Correct the mistakes or write'Correct'.
* Idontenjoyfilmsthatlcantunderstandrtrem...!h3!.!.?.q.ry'.\.**.4.e.YF.1?*4,..
p What's the name of the man who just came in? ..9?.fY9*....
1 I like people which smile a lot. ..........
2 This is a book will interest children of all ages.

3 Is there an).thing I can do for you?

4 Motor racing is a sport who doesn t excite me at all.

5 We've lost the key that it opens the cellar.

6 I forget everl.thing what I read.

7

8

9

They made me an olfer which I couldn't refuse. ........
They made me an offer that I couldnt refuse.

They made me an offer I couldnt refuse.

10 Theymade me an offer that I couldnt refuse it. .............

jl$ Here are five simple rules about relative structures. Four are correct.
Circle the number of the bad one.

I We use who(m) for people and which for things.
2 We can often use that instead of who(m) or which.

3 We can often drop that.

4 After everything, anything or nothing, we use what, not that.
5 Who and which replace he, she,lf etc: we dont use both kinds of pronoun together,

. also called'defining'or'restrictive' clauses. ** also called'non-ciefining'or'non-restrictit'e' clauses
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dropping relative pronouns We can drop who, which or thot when it is the object of the
following verb; not when it is the subject.

I found the key (that) I had lost. (that = the key = the object of lost)
This is the key that opens the front door. (that = the key = the subject of opens)

-:,.,1,i--; Cross out that if it can be dropped from the descriptions.
> the people that I work with ..........
> the people rhar live at No 6 ..99**qt.9.p.4f9mf..4...
1 a bird that catches fish . . . . . . . . . . . .

2 some girls that I know
3 three films that I like ..........
4 a pill that cures headaches

5 something that made me laugh

6 something that you must remember ..............

4 .. Complete the definitions with the words in the box. Drop that.
Use a dictionary if necessary.

avoid believe / do without forgive read satisfy see coming solve understand

* An incredible story is one ..U.?* .\I*.'y.V9L1?y?,...............
1 An illegible letter is one you
2 An incomprehensible book is

3 An insoluble problem is ..............
4 An insatiable desire is ..............
5 An unpardonable insult is

6 Something inevitable is something you ...........
7 Something unpredictable is something ...............
8 Something indispensable is ...........

which, that and what We dont use what in the same way as which or that. What replaces
noun + which/that: it means something like 'the thing(s) thatl Compare:

I gave them the money that they wanted. I gave them what they wanted.
(xot@...)
\Ve normally prefer that, not which, after all, everything nothing, the only . . . and superlatives.
Whst is not correct in these cases.

I'v e told you everything that matters. (Nor .. . @)
Is this the only song (that) you can sing? (No'r' ... w@)

$ What or that?
I ..................... she did was very upsetting.

2 The things ........ you said made Ellie cry.

3 Whydontyoutellme .... Ineedtoknow?
-1 I've told you .... I remember.

5 The only thing .... I forgot to buy was rice.

6 I understood nothing .... she said.

i rr more about wftom, see page 307.
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identifying and non-identifying relative clauses"

identifying relative clauses say who or what we are talking about.

The US President who followed Abraham Lincoln was Andrew lohnson.
The only person that supported my idea was Hilary Mason.
The book that got the prize for best first noyel was written by my landlady.
The Jlowers Lucy bought yesterday are all dead.

non-identifying relative clauses do not say who or what we are talking about, because this is
already clear. They just give more information.

President Andrew Johnson, who followed Lincoln, was extremely unpopular.
(President Andrew lohnson alone tells us tvho.)
Hilary Mason, who supported my idea, didn't manage to convince the others.
'Wild cherries', which got the prize for best first novel, was written by my landlady.
The roses in the living room, which Lucy bought only yesterday, are all dead.

....

i it Look at the examples above and think about the questions.
I Without the relative clauses, which make more sense - the first four examples or the others?

2 In which kind of clause can we use that instead of who(m) or which?

3 In which kind of clause can we leave out a relative pronoun when it is the object?

4 Which kind of clause is separated by commas in writing?

r:l'ii Put in one or two commas if necessary.
p The doctor who saw my mother says she is very frt. (wo cowvrr,*as)
ts Dr Harrison, who saw my mother, says she is very fit.
1 The people who borrowed our flat left it in a shocking condition.
2 I am sorry for people who cannot laugh at themselves.

3 She spent her childhood in Warwick which is a long way from the sea.

4 My cousin |ulie who is a fashion designer has gone to work in New York.

5 The address that she had given him did not exist.
6 We went to see a film calied 'Black Island'which was really good.

t.':i Change who/whom/which to that,or leave it out if possible.
p This is Emma, who lives next door. ..N.q.9.\.q.ry.A?,.........
* I don't like people who can t say 'Thank youl . .!hfl!. .

* She didnt reply to any of the letters wh.iek I sent her.

1 This house, which is now a museum, belonged to a famous artist. .........
2 He moved to a town called Northbur,v, which is close to the mountains. ..........
3 I will never forget the things which happened on my l6th birthday.
4 What happened to the papers which Anthony gave you? ..........
5 He wrote a book called'Under the Rainbowl which got terrible reviews.
6 I had good advice from Keith, whom I consulted about the situation.
7 Do you know Philip Sanders, who lives downstairs?
8 The man who Iooks after our garden has had an accident.
9 They wanted €600, which was far too much.

10 Nobody believed the stories which my brother told.

. Also called delining and non,dclining'or'restrictive ancl non-restrictivel
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reduced relative clauses

We sometimes leave outwho/which/that + is/are/was/werebefore participles (-ingand -ed forms).

Who is that child throwing stones at our house? (= '... who is throwing ...')
Most of the people invited did not even reply. (= '... who were invited ...')
Books printed before 1600 ere rare and valuable. (= '... that were printed ...')

This also happens with prepositional phrases and some adjectives (e.g. possible, available).

Can you pass me the papers on that table? (=' ... that are on that table?')
Tuesday is the only date possible for the meeting. (= '... that is possible.')

Note that who/which/thst + have cannot be left out in the same way.

We need to talk about some problems that have arisen during the operation.
(No'r... iat)

=:.:': 
Change the words in italics.
b Ann cant eat dishes that are made with milk. ..4.y:.\.9:.Y.qlp.yy.ttr.yy!.E
I The students who were taught by Oliver all got excellent results.

2 Cars that are parked in this street wrll be towed away.

3 I thought that the girl who was talking to Patrick looked really nice.

4 Whose are those books that are piled up on the stairs?

5 I can t hear myself think because of the birds that are singing outside

6 We need to reduce the amount of plastic that is used for packaging.

7 There is a special price for people who are studying full-time.

A letter that was posted in 1986 has just been delivered to my sister.

We do not have all the books that were requested; we are sendingthose that are in stock.

l0 Please let me have all the tickets that are available.

{S Put the letters of eight of the participles into the texts.

A applying B applied C hoping D hoped E interviewing F interviewed G planning

Hplanned lprinting Jprinted Kshowing Lshown MteachingNtaught Ousing Pused

2 Books ... in the late 3

1gth cenfury are
particularly at risk
because ofweaknesses
in the paper

the amount
of plastic ... in
supermarket
packaging

8

9

Almost half of the
young people...
said that they were
or had been gang
members

When ... pictures of
leaves,94 per cent were
unable to identify the
common native trees
from which they fell.

There is a particular
emphasis.on
encouraglng women
into the traditionally
male-dominated
subjects... here.

None of the people

... for the job had any

relevant experience.

a business adviser,
trainer and mentor
for people . .. to set up
businesses in creative
industries, such as
film, art and design

The place is full of
rich beautiful girls ...
that they might bump
into a footballer

t
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prepositions in relative clauses

identifying relative clauses In identifying clauses, verb, adjective or noun + preposition
combinations usually stay close together. This means that prepositions can be separated from
their relative pronoun objects.

iiii Correct the confusions and write proper definitions for the different things,
ending in prepositions.
> youcarrywaterinabasket...Ne,.*.93:.9qy.!:.*q*9lYyy.g.Uq*.y?.Yf],:n?Ill|"3.1r.*,.......
I You keep yourself dry with an extinguisher.

No. An extinguisher is something you ...........
2 You play music on an umbrella.

3 You keep things cold in a bucket.

OBJECT vialN + PREPosrrroN

something (that/,,uhich) we talked about

the sirl (who/rhar) vou were interested in

a change (that/which) there is no good reason for

4 You stick things together with an axe.

5 You cut wood with a saucepan.

6 You put out a fire with a piano.

7 You carry shopping in a freezer.

8 You cook soup with glue.

Prepositions can also go before their objects, but this is rather formal.
After prepositions, we normally use whom, not who.

something about which we talked the people to whom I applied

r,+ii Rewrite three of your answers from Ex. 1 in a more formal style.

' 4 .F.q :F q!. .1.:. :.q yp.\\i*. s. yry .v\tp.4. .ae *. sg.rru :I myr. g... 
. . .

ffi Write definitions ending in prepositions for three or more of these words.
> bedroom ..9.Y?.q\.b9*.r.19.q.?*...
1 birthplace
2 home
3 library
4 colleague

5 employer
6 wife or husband
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non-identifying clauses In non-identifying clauses prepositions often comebefore which
or whom, especially in a formal style.

There will be a short speech from the President, after which drinks will be served.
In 1956 she met Andrew Carstairs, with whom she later made several flms.

'-:'' .loin the sentences in the places marked x, to create more formal sentences
using prepositions with whom or which.
> His grandfather gave him a new bicycle-. He was absolutely delishted with it.

..ti.L.:.s.rq.*4fty.4.qr.ssvl.\iv.s.*s.v.\.vguqle,.y1t!y.4y.".\.\c.y#..q.9te!.+.\p!u.4.c1is.4y.e4.,.........
1 foe Peters* has just opened a restaurant. My father plays golf with him.

2 This bracelet* is apparently very valuable. I paid €5 for it.

3 Martin Oliver* is a very successful farmer. I am working for him at the moment.

4 Our little village school* has been turned into a museum. I learnt to read and write in it.

5 The committee have appointed a new treasurer, Peter Barnes*. I have no confidence in him.

6 Hutchins had an operation on his knee*. He was unable to play for three months after that.

at which point etc Which can be used as a determiner in relative clauses, with a noun that
repeats the meaning of what came before. This structure is mainly used after prepositions, and
is rather formal. Note the common fixed phrases at which point and in which case.

She cqlled me a liar, at which point I decided to end the conversation.
They may wish to spend the night, in which case we will have to Jind them a room.

'.t;i' Complete each sentence with a preposition , which and an expression from the box.
Different answers may be possible.

case disturbing experience point pleasant post time unexciting work/
p I washed dishes from morning to night, ..fgf .V.\!.q\.**9f91Iym..ry9.f19............. r was paid

€3 an hour.

1 We arrived at midnight, ... all the restaurants were closed.

2 Theolicemaybeclosed, .... wewillhavetocomeback
tomorrow.

3 Her handbag was stolen on a day-trip to Calais, .................... she

never travelled abroad again.

4 lohnt heart started beating extremely fast, ........... we decided
to call the doctor.

5 In 1956 he was appointed Ambassador to Uruguay, .................... he

spent the next five years.
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relatives: other points

more about who, which and that While we often use that instead of who in identifying relative
clauses, it is rather informal, especially as a subject in writing. Compare:

The people who live next door have got eight cats. (normal)

The people that live next door have got eight cats. (informal)

Remember that we dont normally use that in non-identifying clauses.

Mr and Mrs Harris, who live next door, ... (NotMivt...)
In both formal and informal styles, that is more common than which after indefinite subjects

llke everything something, anything, and nothing.

Everything that he said was crazy. (More normal than Everything which he said . . .)

Whomis quite formal, and is dying out in informal speech. It is still common in non-identifying
clauses, but it is rare in identifying clauses except after prepositions. Compare:

She was surprised to see Laura, whom she had last met at Andrew's wedding.

Look! There's the man (who) we saw climbing on the bridge!
(More natural than There's the man whom we saw ...)

whose Relative whose is used before nouns, and can refer back to both people and things.

He was a man whose face was on posters everywhere.

We bought a TV whose main function was to keep the children quiet.

We can use a structure with of which to express the same kind of meaning.

. . . a TU the main function of which was to keep the children quiet.

These are rather formal structures; in informal speech they are less often used.

I've got some friends with a house that looks over a river. (More natural in conversation than
I've got some friends whose house looks over a river.)

iiiiri Circle the letter of the most informal sentence in each group.
1 A The person that told you that was mistaken.

B The person who told you that was mistaken.

2 L I have had a card from those French people whom we met in Moscow

B I have had a card from those French people we met in Moscow.

C I have had a card from those French people that we met in Moscow.

3 A He made a speech'*.hose purpose was completely unclear.

B He made a speech the purpose of which was completely unclear.

C He made a speech; its purpose was completely unclear.

't Complete these sentences in any way you like, using whose.
ts An unsuccessful builder is one . . Y.[.? :9.\ p.*:.C:. fql!.{py.*'.....
I An unsuccessful gardener is one

2 An unsuccessful parent is one .........
3 An unsuccessful doctor is one .........
4 An unsuccessful writer is one ...........
5 An unsuccessful teacher is one .........
6 An unsuccessful tourist guide is one ...........
7 An unsuccessful cook is one ...........
8 An unsuccessful lion tamer is one .........
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which = whole clause Which can refer back not just to a noun, but also to a whole clause.

We replaced the pump, which wasn't workingproperly. (uhich = 'the pump)
We replaced the pump, which took two days. (which = 'We replaced the pump)

Note that what cannotbe used in this way.

He got the job, which surprised us all. (r.ror' ... n@L)

l$ Put inwhich or what.
I Helentmehis car, ............ wasverykindof him.
2 I very much liked you wrote about me.

3 The shop was closed, was a nuisance.
4 Nobody had ........... I wanted.

5 He runs three miles a day, ......... .. keeps him fit.
6 This is not ......... .. I asked for.

7 We're going to redecorate the house, will keep us all busy.

8 They made Alex Managing Director, pleased everybody.

when, where etc After words for time and place, we can use when and where as relatives.

I'll never forget the day (when) I arrived in Athens. (= '... the day on which ... ')
Do you know a garage where I can get cheap tyres? (= '... a garage at which ...')

We can drop when after common words for time, and we can drop where after somewhere,
anywhere, everywhere, nowhere and place.

the day I arrived that time we went down to Exeter the year I worked in Egypt
somewhere we can get a drink everywhere she goes a place I can sleep

We use why as a relative after reason.It can be dropped.

I never found out the reason (why) she left. (= '... the reason for which ...')

Note also that in which is often droppe d after way.

I didn't like the way (in which) he spoke to me.

'ffiB f inistr the sentences as you like, using when, where or why.
1 Your birthday is the anniversary of the duy ............
2 A supermarket is a place

3 A church is a place

4 Sunday is a day

5 I'll never forget the duy ............
6 Iknowaplace
7 I'll never know the reason

indefinite expressions After indefinite expressions like a man or some books, there is not always a

clear difference between'identifring' and'non-identifying' clauses. The choice of structure may simply
depend on whether the information in the relative clause is an important part of the meaning or not.

My sister married afamous architect (that) she met in Australia. op.

My sister married afamous architect, whom she met in Australia.
I've got a new car that goes like a bomb. op
I've got A new car, which goes like a bomb.

dropping subject pronouns In informal speech, subject pronouns are sometimes dropped.

Is there anybody here drives a white Ford van? It's blocking the entrance.
There's a guy works in my ffice thinks he can read minds.
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more practice

Which is/are correct? Choose one or more.

1 Is that the flat ... you used to live in? (A that B what C which)

2 I know a man ... can do the repair for you. (A that B who C which)

3 Here's the bus ... need to catch. (A' that you B which you C you)

4 This is the file ... (A you wanted B that you wanted it C that you wanted)

5 I've spoken to Mr ... says he can help you. (A Hawkins, who B Hawkins who)

6 Did you see the children ... stones? (A, who throwing B who were throwing C throwing)

7 The company made a large profit, ... was a pleasant surprise. (A which B which it C what)

Read the sentences and answer the questions.

She threw a party for all the people in the office who had visited her in hospital.

1 Were all the people in the ofltce invited to the party?

Congratulations to the three Greek students, who passed the exam.

2 Did any Greek students not pass?

My schooll I still have nightmares about the teachers, whom I hated.

3 Did I hate all the teachers?

Rewrite these sentences more formally with urhose.

F He was a man with a name that was on everybodyt lips.

. . l!3 .y g 9. .q. v r * .v\ ? 9?. r4 y9. .Y ?r. 9.*. ?y 9Y:up $ u' 1 .1 n . .

1 They showed me some shoes with a price tag that made me go pale.

2 I once had a friend from Norway. His grandfather had been a famous explorer

3 We had a dog. Its main interests were sleeping and eating

4 We stayed in a lovely hotel. Its dining room had a view of the Grand Canyon.

5 I once lived next door to a woman with a son who is now a famous rock star.

Make the sentences more formal or more informal, and put in the
names of the tools from the box. Use a dictionary if necessary.

bottle-opener drill file pair of pliers saw spanner /

A tool that you tighten nuts with is called a ............... .

..*.!.qp.l.vi!.4.w.4.:qh.ap*.lvs.\!q*.**ls..L.*.s.q.llq{.t.r?.?.**er:.
A tool that you make holes with is called a ............... .

3 A tool that you take the tops offbottles with is called a

4 A tool with which you grip things is called a

j::*"-dfid:WW

€Mt
-
\L-,
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*.il Take expressions from the box and put them together in the right order,
adding who,whoseor wherewhere necessary, to complete one or more of the newspaper reports.

.... accompanied him on his travels left Venice in 1269,

.... army defeated the English forces at the Battle of Hastings on October 14th,

had become dissatisfied with Caesar's assumption of absolute power. Marco Polo,

has returned together with his father Niccolo and his uncle Maffeo Polo,

...., Iike many of the Roman population, .... was killed in the battle.

has been killed in a battle on the Little Bighorn Rivel The Emperor Julius Caesar,

.... his troops were outnumbered and wiped out. led by Marcus Junius Brutus,

.... Marco served as adviser to Kublai Khan,

News has just reached us that General George Armstrong Custer,

The Polos claim to have spent over 20 years in China,

travelling extensively through his empire as an ambassador.

was assassinated earlier today by a group of conspirators

.... was attempting to put down a revolt by a coalition of lndian tribes,

was crowned King of England today in Westminster Abbey,

.... was on his way to the Senate for an important meeting, William of Normandy,

AUC 7oe TJeiletisn Daifi @ourier
m-,i',{c,/ IDIBUS MARTIIS '@l,r'e*' Mayryrzgs

CAESARASSASSINATED THtr PoLoS ARE BACK!

LONDON CAZ€TT€
2' D€C€MB€R I066

WILLIAM CROWNED

DE}N/ER POST
,*--*. June zB r876 '-*-...-..-.

CUSTBR DEAI)
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I

subjects and objects
Clauses can act as subjects or objects in other clauses, rather like nouns. These noun clauses usually
begin with that or a question word. Compare:

I forgot our appointment. I forgot that I was suptptosed to see lohn.
Her method is a secret. How she does it is a secret.

Note that we dont separate a clause object from its verb with a comma.
He insisted that he was in the right. (Nor @)
I did not understand what they wanted. (uor )

introductory if
We often put healy subjects like noun clauses later in a sentence (see page 228).
Instead of the clause, we put if in the subject position.

It\ odd that he hasn't phoned. It was amazing how many languages she spoke.

indirect speech
A common use of noun clauses is in indirect speech.

Everybody said that he would lose. I asked where I should pay.

indirect speech: revise the basics

In the structure called'indirect speech', we report other people's words, thoughts, beliefs etc
by making them part of our own sentence.

He said he was tired. They thought Don understood everything. Everybody wondered where she wa*

The tenses in indirect speech are generally the normal ones for the situation. Compare:

Lucy was cross. Lucy told me she was cross.

I was sad because she hadn't written. I asked why she hadn't written.
It will rain tomorrow. The forecast says it will rain tomorrow.

tense changes But the tenses in indirect speech may be different from those originally used
(because the original words may be reported at a later time).

Yesterday Lucy told me she was cross. (Reporting 'I'm cross!')

I asked why she hadn't written. (Reporting 'Why haven't you written?')

Other words may also be different (because of the change of place and person).

She said she didn't like it there. (Reporting 'I don't like it here.')

would for future After past reporting verbs, we use wouldto talk about the future.
This is an example of 'future in the past' (see page 37).

I phoned to say I would be home after midnight again.
(Compare: The train was late as usuaL so we would be home arter midnight again.)

questions In indirect questions, the subject usually comes before the verb. Do is not used, and
there are no question marks.

She asked where I had been. (Nor ffi)
They want to know where you lir;e. (Nor @iat)
Yes/No questions are reported with i/or whether.

Do you know if/whether Pete's in the ofice today?
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say andtell Say is most often used without a personal object. If a personal object is necessary,
we use fo.

Katy said she would be late. (Nor@ ...)
And I say to all the people of this great country ...

Tell normally has a personal object.

Katy told me she would be late. (No'rI@Md ...)
i

*$r . Choose the correct form.
1 My teachers always saidl need / needed to concentrate more.
2 I don't know where I have / had put my glasses.

3 In those days, people believed the earth is / was fl,at.

4 Lucy wasnt happy in this / that 1ob, so she went back to college.

5 I took Sylvia some flowers, but she said / / she didnt want them.

6 Everybody knew that Emma will / would make a lot of money.

7 Do you know where the police station is? / where is the police station?

8 I cant tell ls she awake. / if she\ awake.

9 The children said / said us they wanted to go home.

ffi Correct (/) or not (X)?

1 The children told they didn't like school dinners. ...
2 Andrew thinks he wouid move to Ireland soon. ...
3 Nobody could understand why did she marry him. ...
4 I have no idea what I'm going to do tomorrow. ...
5 We were surprised because we hadnt heard from fosie. ...
6 Oliver said he doesn t come to see us yesterday because he s tired. . . .

7 I asked Henry what he wanted for his birthday? ...
8 Did you ask Claire if she needs the car today? ...

We have corrected one mistake in the following text. Can you find the
other ten and coriect them?

I went over to Sheffield to see Sam the other week, When I turned up at his place,

wAs
he was obviously in a funny mood. I asked him what the problem i*, but he doesn't

want to tell me very much. He did say he was fed up with living here, and that

perhaps he will start looking for a job somewhere else in the next few days. I asked

if everything was OK with your girlfriend? He told everything was fine, but I didn't

really believe him. I asked what did he think about taking a day off and going

fishing, but he said he was much too busy this week. I decided there wasn't much I

can do for him, so I said goodbye and came back home. I don't think I would see

him again soon.
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indirect speech: more about tenses

situations that have not changed Ifthe original speaker was talking about a present or future
situation that is still present or future when the words are reported, the tenses are sometimes
not changed after a past reporting verb.

'The earth is round.') He proved that the earth is/was round.
'It will be cold tonight.' ) The forecast said it will/would be cold tonight.
'How old are you?' ) Didn't you hear me? I asked how old you are/were.

A past tense is preferred in this situation if the speaker is reporting something that is not true,
or that he/she does not take responsibility for.

Ptolemy believed that the sun went round the earth.
(Compare: Copernicus proved that the earth goes/went round the sun.)
The company\ report for this year claimed that business was continuing to improve.

nfl Choose the correct verb forms (one or both in each case), and put in suitable words
from the box. Use a dictionary if necessary.

afterlife authority / contemporaries continent independent microscopic planet

possessions preserve reincarnation sacrifice soul

p The Greeks believed that there are /@Vdmany gods. Zeus had .?.*9\9.Y*A. over the sky,

his brother Poseidon over the seas, and his brother Hades over the underworld.
1 The Aztecs believed that human is / was necessary in order to protect humanity

from the anger ofthe gods.

2 Eratosthenesprovedthatthe wor\dis/was round,butmostof his ......... .. believedthat
it is / was flat.

3 TheancientEgyptiansbelievedthatthebody contains/ contained a ............... the'kal
which continues / continued to exist after death but which can / could not exist without the bodv.
So they did their best to the body.

4 Many ancient civilisations believed that it ls / was important to bury dead people's

with them for use in the .........
5 Many Indian religions teach ......... .. : the belief that people are / were born again after

they die.

6 Galileo proved that the Jupiter has / had four moons.
7 Columbus thought that the American is / waslndia.
8 Louis Pasteurprovedthatmanyillnesses are/werecausedby ............. bacteria.
9 Einsteinprovedthattimeandspace are/ were not ............ of each other.

past and past perfect We use a past perfect tense (in indirect speech and other structures) when
it is necessary to make it clear that something happened earlier than another past event.

He told them that he had been in prison. (Nor ...@ison.)
They didn't give him the job because he had been in prison.

But when the time relations are clear from the situation, a past perfect is not always necessary.

We were glad to hear that you (had) won frst prize.
The teacher explained that dinosaurs dominated the earth for 250 million years.
(More natural than ... had dominated ...)

A past perfect in direct speech will be unchanged in indirect speech.

I recognised her: we had met before. ) . .. He said they had met before.
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reporting modal verbs The modals could, would, should, might, ought and must are usually
unchanged after past reporting verbs. This is also true of needn't and had better.

'It would be nice if you could come.') He said it would be nice if I could come.
'You must apply in writing.') They told me I must apply in writing.
'We'd better stop.' ) I thought we'd better stop.
'You needn't stay.' ) I told her she needn't stay.

Shall and should (conditional) may be reported as wouldbecause of the change of person.

We shall/should be delighted to come. ) They said they would be delighted . ..

Burt shall in offers is reported as should.

'Shall I carry that bag?') He wants to know if he should carry that bag.

conditionals Sentences with fthat refer to unreal present situations can often be reported
in two ways.

'If I hail any money, I would buy you a drink.'
) He said if he had any money he would buy me a drink.
on ) He said if he had had any money he would have bought me a drink.

. .. Put in suitable verbs. (Different answers may be possible.)

I I looked at the weather forecast, and decided L.............. put on a raincoat when I went out.

2 They said the train was usually half empty, and that I ............... reserve a seat.

3 The driving instructor told me L.............. always check the mirror before driving off.

4 Shelookedveryworried;IwonderedifI............ offertohelpher.
5 John told us that if he had more time he liked to stay an extra day, but he had

to get back to Scotland.

6 Itoldmymotherthatl ......... .. takenhershoppingif mycarhadntbeenofftheroad.
7 The regulations made it clear that ali students pay their fees in advance.

8 The exam was in three days, so I thought I ............... do a bit of studying.

i j* Complete one or more of these sentences in any way you like.

When I got up today I thought L..............
When I left school I decided I
Mv teachers often said I ...............
My parents told me I ...............

Put in the letters of seven of the expressions in the box.

A had better B had better start C must be D must go E must have

F must start G should get H should have I should move J should wait

My father owned a small
business near London, and when
the manager had a heart attaclt
he told me I .. . and run it. I was
just 21 and it was a hellof a
learning curve.

I realised the other day that I
... spent more hours of my life
watching Doctor Who than
any other TV programme.

"Let me bring you breakfast
in bed," he said. I thought
I ... dreaming. Then I
remembered: my birthday.
Well, once a year is better
than nothing.

Six months after the baby was
born, I decided that we ... cats.

"We will be a proper family
then," I said. "l hate cats," she

said. Oh, well.

We'd been thinking for a

while that we ... a parry.

We thoughtJune 18th

would be a good date.

Six months into our
relationship I suggested that
we ... in together.

We had been joking about
getting married for ages and I
had said to him that we ... do

it before I was 30.
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indirect speech: other points

If and. whether are both used to report yes/no questions.

They wouldn't tell me if/whether I had passed.

After verbs that are more common in a formal style, whether is preferred.

We discussed whether we should lower the prices.

In a two-part structure with or, whether is preferred in a formal style.

They have not said whether they will close the Birmingham branch or keep it open.

We use whether, not fi after prepositions.

We were talking about whether it was worth going out. (Nor . . . @ ...)

how to etc The structure question word + infinitive is common. It often corresponds to
a direct question with should.

She asked me how to address the letter. ('How should I address the letter?')
I don't know where to go. Tell me what to play. I don't know when to start.

dropping that In an informal style, we often drop that after some common reporting verbs.

We said (that) we had had enough. I knew (that) you were going to be late.

The teacher suggested (that) I should apply for a university place.

But that cannot be dropped after certain verbs, especially intransitive verbs - for example
reply, shout, email.

Alicerepliedthatshehadnotmadeuphermind,(Not@...)
He shouted that he wanted to be left alone. (Nor IMM . ..)

infinitives Speech relating to actions (e.g. promises, agreements, orders, offers, requests, advice,
suggestions) is often reported with infinitives.
'I'll write every day.' ) He promised to write every day.
'OK. fil wait.' ) She agreed to wait.
'Would you like me to babysit?') Ann has offered to babysit.

Note that suggest is not used in this way.

'Why don't we take a day of?' ) He suggested taking a doy of. ox He suggested that we should
takeadayoff.wrNor@

,:
,",-1j Correct or improve five of sentences 1-9.

ts I didn t know hov*,interpra her reply. ..\qy. !g. y*I?nf?!............
> I knew I had made a mistake. ..9?.Yf!.o.|".....

I The insurance company emailed me they accepted my claim.
2 There was a lot of disagreement about if we should work on Saturdays.

3 Carl suggested to have further discussions before making a decision.
4 Can you show me where to sign?

5 Theywanted to start, but I objected I wasnt ready. ........
6 Nobody could decide what to do next
7 It is uncertain if the food supplies will last or not.
8 We need a discussion soon about whether to reorganise the whole business.

9 Eric suggested we should check the wiring to see if that would solve the problem.
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$;.H Choose the best words to complete the sentences. Use a dictionary if necessary.
I (evidence, prooflThere's alotof ...... thatour distant ancestors came from Africa, but

it's not absolutely certain.
2 (evidence, proofl The police claim to have absolute ...... that the crime was committed

by Hawkins.

3 (agreement, discussion) Do we have Emma's ....... to continue as Treasurer for another year?

4 (lie, claim) Nobody could decide whether it was a deliberate ...... or simply a mistake.
5 (confusion, exaggeration) He said he earned $500,000 a year, but that was certainly a(n)

6

7

(discussion, refusal) It was difficult to know how to express my ............ politely.
(confusion, disagreement) I shouted to Amy that the train was coming in, but she didnt hear
me in the
(agreement,claim)WhatdoyouthinkaboutPaul's......... thathesrelatedtotheroyalfamily?

NOTES

informal questions In informal speech, reported questions sometimes have the same word order
as direct questions.

'What is the time?' ) She asked me what was the time.
'Where is the nearest chemist's?' ) I didn't know where was the nearcst chemist's.

long reports In long reports (for example of speeches), indirect speech structures may be used

with very fer,v reporting verbs.

The Prime Minister explaineil that he was acting in the best interests of the country. He had been faced
with a dfficult choice, and he had thought long and hard about how to proceed. He had consulted the

Cabinet about whether to take public opinion into account, and had finally decided against it.
The reason for this, he said, was ...

real indirect speech Exercises in books like this are useful for practising the grammar of indirect
speech, but they are necessarily rather artificial. In real life, when we report what people say, we

re-express their meaning, but we dont necessarily keep very close to the original words. The sentence
'I think your hair looks greatl for example, might be reported as 'She said she liked my hair' or
'She thought my hair was terrific' or in many other ways. And it would be strange to report 'Isnt she beautiful!' as 'He

asked if she wasn t beautifull Indirect speech in English is mostly a matter of
common sense: saying what is natural in the situation. The notes and exercises in this Section

may be useful, but there is no need to learn a lot of complicated rules.

1

t
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verbs in that-clauses: subjunctives

subjunctives Many languages have special verb forms that are used to talk about possibilities

rather than facts. In European languages these are often called'subjunctives'.

The older English subjunctives have mostly disappeared; in their place, we mostly use ordinary

verb forms or modal verbs. However, subjunctives survive in a few cases.

that he go, that she be etc Athird-person singular present form without -s can be used

after that in a formal style, when we say that things are (un)important or (un)desirable.

The same forms are used in both present and past sentences.

It is important that the child go to a frst-class school'

We were anxious that everyone receive the information as soln as possible'

With verbs that are not third-person singular, the forms are the same as ordinary present-tense

verbs (but they may refer to the past).

He suggested that I move to another ffice.

Do is not used in negative subjunctives.

The committee was concerned that the club not overspend its budget'

Be is used as a subjunctive instead of am/are/is, often in passives.

The doctor recommends that she be allowed to sit up out of bed for an hour a day.

: Here are some sentences from reports of meetings. Put in the subjunctives of verbs

from the box.

be clarify consider direct not be provide put realise take on

1 The committee also recommended that the government ............. the complicated rules

regarding the supply of heat and energy.

2 May I suggest that the College its attention to providing adequate parking facilities?

3 The secretary insisted that the gentleman his name and address.

4 It is important that the public ........ . the danger and ........... pressure on

all governments to agree to large arms cuts.

5 We recommend that the subscription ............ increased during the current year.

6 It is essential that the club ........... extra staff for the Christmas period.

7 Do members consider it desirable that the Newsletter published on line?

8 The Chairman asked that the committee ............... his suggestion at the next meeting.

The old past subjunctive were can be used instead of was after f (see page 233), and wish (see page 206),

and in the expression as it were. These uses are mostly formal (but ff were you is also common
in informal speech).

It would be better if the meeting were postponed until Tuesday.

She walked very slowly, as though she were tired or ill.
I wish I were somewhere else. If I were you Id go home.

She's a second mother to me, as it were.

NOTES
In British English, subjunctives are not very commou we more often use ordinary verb forms

or should... (see page 225).ln American English subjunctives are more frequent.

Past tenses are used in some cases with present or future meanings to talk about possibilities rather

than facts - for instance after f (see page 233), wish (see page 206) and it\ time (see page 206).

These were originally subjunctives.
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verbs in that-clauses: should

importance, necessity etc In a formal style, should is often used in that-clauses after words
expressing the importance of an action, especially in British English.

It is important that somebody should talk to the police.
It was his wish that the money should go to charity.
I insisted that the contract should be read aloud.

::.r; pqf in adjectives from the box to show your own opinion.

desirable essential not essential important quite important not important
necessary not necessary vital

It is ........... that everybody should go to university.
It is ........... that all children should learn foreign languages.

It is ........... that more houses should be built.
It is ........... that more roads should be built.
It is ........... that everybody should speak English.
It is ........... that rich people should payhigher taxes.

..-i"i' Complete one or more of these sentences in any way you like, using should.
I am anxious that people

My parents always insisted that ...........
My teachers always insisted that ...........
I suggest that everybody ..............
It is really important that nobody

reactions We can also use that ... should after words expressing personal reactions and judgements.

It's surprising that she should say that to you.
It was odd that she shouldn't have invited Emma.

l

1'!i Complete the sentences with should and words from the box.

be forget lose not care think want

1 I'msorryyou........... thatldiditonpurpose.
2 Doyouthinkitsnormalthatthechild .......... sotired?
3 It was natural that they ... him to go to a good school.

4 I was upset that she ............ ........ my birthday.
5 I'm surprised that you ... what people say about you.

6 It's silly that he ... sleep over such a small problem.

Note: sentences like these are also possible without should.

It\ important that somebody talks to the police. ok ... that somebody talk to the police.

It was odd that she didn't inyite Emma.

A structure with/or + subject + infinitive is often also possible (see pages 102 and 104).

It\ important for somebody to talk to the police. It was odd for her not to inyite Emma.
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more about that-clauses

Some nouns, verbs and adjectives can be followed by that-clauses; some cannot.

hiswishthatweshouldagreetheimportanceofouragreeing(Nol@)
Ihopethatyou,llbehappy.Iwantyoutobehappy.(Nol@ll,.,)
It\ essential that you come. lt\ worth your coming. (NorltffiM-7on-ntte)
Unfortunately there is no easy way to decide which nouns, verbs or adjectives can be followed
by that-clauses. It is best to check in a good dictionary.

That can sometimes be dropped informally in indirect speech (see page 222), and in other
cases after some common verbs, adjectives and conjunctions; not usually after nouns.

Luke said (that) he was feeling better. I'm glad (that) you con stay.

'Canyoumoyeoverso(that)Icansitdown?(nv.rNottffigotte)
Siip f n six of sentences 1-10, that canbe dropped. Cross it out.

F I thought that I was going to fall.

' Nobody believed his insistence that he was innocent. (Can't drop'that')
1 We were really surprised that she didnt want to go.

2 It's funny that Maggie hasnt phoned.

3 I simply dont agree with your view that a boarding school is the right place for Harry.

4 We were having such a good time that we didnt want to go home.

5 Now that we're all here, perhaps we can start.

6 Jason's report indicates that we need to reduce expenditure on advertising.

7 You can take my bike provided that you bring it back this evening.

8 Do you believe her claim that she used to run a big company?

9 Supposing that you had to go into hospital, who would look after the kids?

l0 Nobody paid any attention when he screamed that there was a ghost in the room.

thefactthatAssubjects, that-clausesareusuallyintroducedbytheexpressionthefact.

The fact that she was foreign made it dfficult for her to get a job.
(Nor ...)

$i,f; put the sentences together using fhe fact thot.
> The company was losing money. This caused our partners concern.

..frp.fr.rJ.y.V.qyI,.q.?er.*.q.rya.yr2.1.?r:*s.*p*s'H.?.q*:?4.g*y.?.?.**.qyt.ee*?.qr*
1 Nobody would tell me an1'thing. This added to my difficulties.

2 We had comprehensive insurance. This made things much easier.

3 His father knew the President. This helped to keep him out of jail.

4 I spoke three languages. This helped me to work abroad.

5 She had a small child. This was taken into account at her intervierv.

F ot the fdct that ... aft er prepositions, see page I 96.

For prepositions dropped before fhaf-clauses, see page 196. For it as introductory subject/object for rftaf-clauses, see pages 228-229
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more about question-word clauses

Clauses beginning with question-words can act as subjects, objects or complements in sentences,
rather like nouns.

Who you invite is your business. Do you see how he treats me?
I often think about where I met you. A hot bath is what I need.

This is common in indirect speech (see page 218).

He didn't tell us where he was going. Ask her when she'll be ready.

Question-word clauses beginning withhow are often rather informal. Compare:

l'm surprised at how fast she can run. (informal) I'm surprised at her speed.

Subject clauses often come later, with i/ as an introductory subject (see page 228).

It's your business who you invite. lt doesn't matter where we stay.

At the beginning of a sentence we use whether, not if.

Whether we can stay here isn't yet certain. (Nor@hr)

,ii,;{' Rewrite these sentences with question-word clauses.
> This is the amount that I've done. (how) ..:ti,iS.f:.h.?W. Y.+.9\.1.Y9.49*.?............
1 Her address is not important. (where)

2 You can do the job in any way you like. (how)

3 Our arrangements will depend on her time of arrival. (what time)

4 I dont know his date of birth. (when)

5 Can you ask about their wishes? (wftal)

6 Their reason for being here is not at all clear. (why)

7 I'll spend my money in any way I choose. (/row)

8 His knowledge of French doesn t matter. (whether)

whoever, whatever, whichever These three words can begin subject and object clauses.

Whoever phoned just now was very polite. Use whichever room you like.

Whatever is in that box is making a funny noise.

:

ffi Rewrite the words in italics with whoever, whatever or whichever.
> I'll marry the person I choose. . .Ytr29y9f. .1. 9\gg:!,........ . ..

1 Send itto the person who pays the bills.

2 This is for anybody who wants it. ..............
3 Take anything that you want. .........
4 I'll agree to anythingthat you say. ...........
5 The person who gets this jobwill have a difficult time. .........
6 The team that wins wlll play United in the next round.

For prepositions dropped before clauses (e.g. looft (at) what you've dore), see page I 96.

For whoever, whateyer elc in adverb clauses, see page 243.

NOUN CLAUSES 227



preparatory if
preparatory subject When the subject of a sentence is a clause, we generally use if as a preparatory
subject, and put the clause later.

It s odd that he hasn't phoned. (More natural than That he hasn't phoned is odd.)
It was amazinghow many languages she spoke. lt doesn't matter who knows.

The same thing happens when the subject is a clause beginning with an infinitive (or an infinitive alone).

It's important to read page 12. (More natural than 7o read page 12 is important.)
It was good to relax.

In an informal style, we sometimes use the same structure with -ingform subjects.

Iti boring listening to him. It was nice seeing you.

''ili Use /f3 and the expressions in the box to complete the sentences. Different answers

may be possible.

a pity amazing doesn't interest me exciting nice probable strange surprising

typical of him upset everybody your task

how many unhappy marriages there are

..lI:9.S*.r.prl+y*.q.Y.qy..ry.4.ry.a.**.\.qnp.a.wg,y!.?99*.1\qr9.q.r.p,
to steal the secret formula

what she can do with a few leftovers out of the fridge

how they all disappear when it's time to do some work

that he kept swearing at the referee

F

1

2

J

4

5

6

7

8

9

10

what you think

that so ferv people came

to forget to buy the tickets

when a baby starts talking

that we'll be a little late

being back home

Note also the structure lt look as if/though ...

It looks as if she's going to win. It looks as though we'll miss the train.

;; Write a sentence about tomorrow's weather.
F ..1!.!s?.Ff .s.+.yf .LIl:.sp.i*.a.!q.s.*sy..(.yt .ry.iaLl.9.c..e*rpyplu.\.q1.(.......

Note: We dont normally use preparatory it for a noun subject.

The new concert hall is wonderful. (Norvsunrru @)
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preparatory object In some cases, we can use it as apreparatory object. This happens when
a clause or infinitive object has a complement.

I find it odd that Andy's away. (More naturalthan I fnd that Andyi away odd.)
My blister made it a problem to walk.

zvtIcan,tbeartoupsethim,(Nolffio.apsefhintTheinfinitiveclause/oupsethim
has no complement.)
Note the use of as after regard, see and view.

I regard it as thoroughly bad manners that they never thanked us.

$ eut in if or nothing (-) to make correct sentences.
1 She made ......... .. clear that she disagreed.

2 We found tiring to listen to him.
3 Oliver cant bear to be alone for long periods.
.1 I consider a crime that they've put up VAT again.
5 Do you think ......... .. right that Nicole didnt get the job?

6 I forgot that I had promised to phone ]osie.
7 Everybody knew that there was something wrong.
8 Thefriendlyatmosphereof the schoolmade ......... .. apleasureto studythere.
9 I always find ........... a strain to pack when I'm going away.

I0 I regard as really irritating to have to carry identilication everlwhere.

other cases We also use preparatory it in some cases when there is no complement. This happens:
in the structures owe it to ... and leave it to ...

I|e owe it to society to help those who need help.

in the structures like/love/hate it + clause

l\e love it when you sing.

in the structure take it that ...

I'll leave it to you to inform the other members.

i take it that you won't be working tomorrow. (= 'I assume/suppose that ...')

in the structure would appreciate it if ...

\t'e would appreciate it if you would keep us informed.

@ Complete the sentences with words from the box and ir

appreciate ha leave take owe

1 Children often .......... when you treat them like children.
I We ........ to our parents to keep them young by constantly surprising them.
3 I would ... if you would turn down your radio a little.
-l Can we ............ ........ to Alison to book the hotel?

5 You're looking depressed. I

'lt would have been cheaper
to lower the Atlantic.'
rLew Grade, talking about the

film 'Roise thc Titanic'\

'I find it very offensive
l.hen the government tells
me what I can and cannot
rvatch.'

rMichsel Badnarik)

...... you didnt get the job.

'l love it when someone insults
me. That means that I don't
have to be nice.'

tBilly Idoll

'lt is not good to be too
free. It is not good to have

everything one wants.'
(Blaise Pascal)

'We owe it to each other
- and to our children and
grandchildren - to leave
our planet in a better state
than when we found it.'
(Chistopher Doddl
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more practice

Which is/are correct? Circle A, B or both.
n I said I ... understand. A don't @ aiar't
s Everybody thinks ... are special @ they @ that they

1 A man just phoned to ask if we . . . any jewellery to sell. A have B had

2 Jamie wanted to know if you ... him some advice. A could give B could have given

3 There was a big discussion about ... we should buy a car. A if B whether

4 I knew I ... leave that beautiful place. A must B had to

5 We were wondering how old you ... A are B were

6 The Minister replied ... had no comment. A he B that he

7 I dont know what ... say to my parents. A to B I should

8 It is essential that the police ... informed. A not be B should not be

9 I suggested that he ... for another job. A look B looks

10 It's not worth ... back tomorrow. A your coming B that you come

1 1 ... he can stay in the country depends on the kind ofvisa he has. A If B whether

12 I find . .. that Anna hasn t been to see us. A strange B it strange

13 Icantbear... spiders. A tolookat B ittolookat
14 We regarded ... a good sign that we hadnt heard from Maggie. L it B it as

15 A What he thinks doesn't matter. B It doesn't matter what he thinks.

Read the conversation. lmagine that Emma talks to a friend some weeks later and

tells her about the conversation, using indirect speech structures (l said/told him that ... ;
lasked him if ...;so he said... etc). Write Emma's report. (Different answers are possible.)

EMMA: Car1, we need to talk.
cARL: I cant talk just now, Emma.

EMMA: Well, wed better taik soon. Would this afternoon be OK?

cARL: No, it wouldnt.
EMMA: What are you so busy with?
CARL: I've got a lot of urgent work.
EMMA: Come on, Carl, you cant keep avoiding thingsl
cARL: lfou're in a bad temper today.

EMMA: Do you want to know why?

cARL: I don't think so.

EMMA: Well, Carl, you can either listen to me or find another girlfriend.
cARL: Wow! That's a really difficult choice.

EMMA: OK. I'm not taking any more of this nonsense.

cARL: Could you ciose the door on your way out?

t toLd carL that we weeded to aLf", bvct he saLd
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Here are some beliefs from the mythologies of four civilisations:

the Sumerians (Middle east, 6,000-2,000 BC), the Norse people of ancient Scandinavia,

the Zulus of southern Africa, and the Navajo of the western United States. Can you

guess which people believe(d) what?

-\ccording to their traditional
reliefs, there is a creator god
Lnkulunkulu), who does not

.oncern himself with ordinary
human affairs. It is the
.lncestor spirits lAmatongo
or Amadhlozi) who have the
power to intervene in people's
lir-es for good or bad. People
believe that it is possible to
rnake contact with the spirit
*-orld and influence the
ancestors! for instance by
consuming a special drink,
nrutbi, made from a mixture
of herbs. White mutbi can
c,ruse healing or prevent
misfortune. Black muth i
can bring illness or death
ro others, or riches to the
user. Users of black muthi
are considered witches, and
rejected by society. Many of
these traditional beliefs are
still widespread among the
modern population.

Which civilisation?

They believed that the universe
was a closed dome surrounded
by a saltwater sea. The earth
was the base of the dome;
below lt was an underworld
and a freshwater ocean. There
were many gods.The chief god
of the dome-shaped universe
was named An, but there were
as many as 60 x 60 (3600) gods
altogether, many of whom
represented the natural forces
of the world. According to these
people's mythology, the gods
originally created human beings
as servants for themselves, but
freed them when they became
too difficult to control.

Which civilisation?

"f ttrey believed there were nine

worlds, including the human

world Midgard.The worlds were
connected byYggdrasil, the world
tree, with Asgard at its top and

Niflheim at the bottom.Asgard
contained Valhalla, where the souls

of the greatest frghters lived. Living

in the ice world Niflheim was a

dragon who chewed at the roots
ofYggdrasil.Asgard could also be

reached by Bifrost,a rainbow bridge
guarded by Heimdall, a god who
could see and hear for a thousand

miles. Other gods included nature

spirits:for example two ravens

rePresentint thought and memory,

a gigantic wolf, an eight-legged

horse, and a sea-serpent that was

coiled round Midgard.According
to their myths, at the beginning
there were just two worlds of
fire and ice: Muspelheim and

Niflheim.When the warm air of
Muspelheim hit the cold ice of
Niflheim, creation began,and the
other worlds and gods came into
existence. One day when the gods

were walking they found two tree
trunk.They changed them into
humans, whom they named Ask
and Embla, and built Midgard for
them. Which civilisation?

n Kokopelli

d a Norse carving

J In their mlthology, there are Holy Peopie or gods, and Earth Surface

People. They believe that the Holy People passed through a succession of
underworlds, each of which was destroyed by a flood, until they arrived

in the present world and created First Man and First Woman. The Holy
People gave the Earth Surface People all they needed to survive, and then
moved away to live above the earth.The gods include ChangingWoman or
SpiderWoman, the wife of the Sun God, and her twin sons the Monster
Killers. Other gods include a joker god Kokopelli, as well as animal, bird
and reptile spirits, and natural phenomena such as wind, weather, light,
darkness, and the moon, stars and planets. Gods can be helpfll or harmful
to humans, depending on their moods and how they are approached.

Constant attention to ceremonies and taboos is necessary in order to
keep in harmony with the supernatural powers. Which civilisation?

e Sumerian gods

a Zulu mask F
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more about question-word clauses

Clauses beginning with question-words can act as subjects, objects or complements in sentences,
rather like nouns.

Who you invite is your business. Do you see how he treats me?
I often think about where I met you. A hot bath is what I need.

This is common in indirect speech (see page 218).

He didn't tell us where he was going. Ask her when she'll be ready.

Question-word clauses beginning withhow are often rather informal. Compare:

l'm surprised at how fast she can run. (informal) I'm surprised at her speed.

Subject clauses often come later, with i/ as an introductory subject (see page 228).

It's your business who you invite. lt doesn't matter where we stay.

At the beginning of a sentence we use whether, not if.

Whether we can stay here isn't yet certain. (Nor@hr)

,ii,;{' Rewrite these sentences with question-word clauses.
> This is the amount that I've done. (how) ..:ti,iS.f:.h.?W. Y.+.9\.1.Y9.49*.?............
1 Her address is not important. (where)

2 You can do the job in any way you like. (how)

3 Our arrangements will depend on her time of arrival. (what time)

4 I dont know his date of birth. (when)

5 Can you ask about their wishes? (wftal)

6 Their reason for being here is not at all clear. (why)

7 I'll spend my money in any way I choose. (/row)

8 His knowledge of French doesn t matter. (whether)

whoever, whatever, whichever These three words can begin subject and object clauses.

Whoever phoned just now was very polite. Use whichever room you like.

Whatever is in that box is making a funny noise.

:

ffi Rewrite the words in italics with whoever, whatever or whichever.
> I'll marry the person I choose. . .Ytr29y9f. .1. 9\gg:!,........ . ..

1 Send itto the person who pays the bills.

2 This is for anybody who wants it. ..............
3 Take anything that you want. .........
4 I'll agree to anythingthat you say. ...........
5 The person who gets this jobwill have a difficult time. .........
6 The team that wins wlll play United in the next round.

For prepositions dropped before clauses (e.g. looft (at) what you've dore), see page I 96.

For whoever, whateyer elc in adverb clauses, see page 243.
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A clause with its conjunction (ifit has one) can act like an adverb in another clause.
Adverb clauses, like adverbs, can express a number of different ideas: for example condition,
time, place, cause and contrast.

If I feel like it, I' ll w atch a flm. (Compare Perhap s I' ll w atch a film.)
We stopped as soon as we could. (Compare We stopped immediately.)
I camped where there was running water, (Compare I camped there.)
She Ieft home because she wanted to trqvel. (Compare She therefore left home.)
Although I wasfurious, I said nothing. (Compare However, I said nothing.)

In this Section we look at sentences with conditional clauses, and some other kinds of adverb clauses
(including clauses beginning with participles and infinitives).

if how many tonditionals'?
not just three or four structures Many students' grammars and course books suggest that there
are three possible structures in sentences with f the so-called'firstl 'second' and'third'conditionals.
Some add a fourth: the 'zero conditionall This is rather misleading. In fact, any normal combination
of tenses is possible with if. A few examples:

If your mother phones, I'll take a message. ('first conditionall)
lf Susan won't be at the party tonight, I'm not going.
If Andy only started the job yesterday, he won't finish it this week.

If I knew the answer, I would tell you. ('second conditional')
lf I ever knew the onswer, t forgot it again a long time ago.

If that was Lucy, she has put on a lot of weight.
If you throw something away, you always find you need it soon after. ('zero conditional')
If you would take the trouble to listen you would understand what she means.
If I had known what was going to happen I wouldn't be here now.
If God had wanted us to Jly, He would have given us wings. ('third conditional')

a more simple and sensible way to look at if There are two main kinds of structure with f
1. onorrrla.nv TENsES We can use the same structures with f as we do with other conjunctions, choosing

the normal tense for the meaning that we want to express, as in most of the examples above. Compare:

a If Andy only started the job yesterday, he won't finish it this week.
Because Andy only started the job yesterday, he won't finish it this week.

* Oil floats if you pour it on water.
Oil Jloats when you pour it on water.

After most conjunctions, we generally use a present tense to talk about the future (see page 204);
this happens with ifas well.

I'll tell you what I hear. I'll tell you as soon as I hear. I'll teil you if I hear,

2. spEcrar TENSEs roR'uNREAL'srruATroNs We often use past or past perfect tenses
to suggest that we are talking about an unreal, improbable or imagined situation. This happens
after various conjunctions, including f and is common in sentences with would. Compare
I would give you anythingthat you askedfor, whenever you askedfor it.
I would give you money if you asked for it.
I wish that I had studied economics.
I would have found a better job if I had studied economics.
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if, revise the basics

ordinary tenses with if We can use the same tenses after if as after other conjunctions - whatever
are the normal tenses for the meanings we want to express.

If lohn didn't come in this morning he! probably lll. (Compare As John didn't come in this morning,

hes probably ill.)

Remember that we use a present tense after most conjunctions to talk about the future.

I'll phone you if I have time. (Compare: I'll phone you when I have time.)

-,,+@tfre correct tense and put in a suitable word from the box.

Use a dictionary if necessary.

election estimate expenditure factory form pass reservation shares

1 If anybody stops / stopped / will stop you, show them this

2 If youfll/ flledinthe ............ Iastweek, youdon't / didn'tneed to do it again now.

3 I'llbereallyupsetif theNewReactionaryPartywins/willwin the............
4 What will you do if the closes down / will close down ?

5 If I sell / will sell my car, it reduces / willreduce my ............ a good deal.

6 Ifwe buy/ willbuy ............ inUnitedProjectsLimited,willwemakealotofmoney?
7 We decide / will decide whether to repair the roof when we get / will get the builder's

8 If Andy has / had forgotten to make a ............... we probably don't /won't get a tabie

at the restaurant.

'unreal'situations We often use a past tense with fto talk about things that are not real or
not probable now. This is common in sentences wrthwould + infinitive.

If I had a free year, I would travel round the world,

It would be great if Lucy got the job, but I don't suppose she will.

After if,we often use were instead of was,In a formal style, were is considered more correct.

If I was/were ftter, I would play football every weekend.

If he were/was more honest, more people would vote for him.

.i;ii Put in words from the box in the correct form (past tense or would + infinitive).

Use a dictionary if necessary.

bake care about convert go sailing join not be redecorate tidy up

I If I had more energy, I ............... ..... the garden.

2 IfI could hnd the recipe, I ............... ..... you a beautiful cake.

3 I'dreadmorepoetryif mostof it ........... soboring.

4 We . . . the kitchen if we didn t disagree passionately about the colour.

5 Ifyoureally......... me,youwouldtalktomeinsteadof watching

football on TV.

6 IfI were free on Saturdays, I ............... ..... at weekends'

7 If we ... the attic, it would make a nice playroom for the children.

8 Would you laugh at me if I ... the navy?

should After I and we, should is possible instead of would. (Would is more common')

If I had time, I would/should learn the guitar.

)
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li if: revise the basics (continued)

couldandmightin sentences with if As well as would, we can use could (= 'would be able to)
and might (='would perhaps').

I could lend you my car if you wanted. He might agree if ,ue talked to him.

ffi Complete these sentences using could or might.
1 Ifitwasntraining,we.......... tennis.(play)
2 Ifsheaskedmepolitely,I............... ..... likehelpingher.(feel)
3 If hewasntsobad-tempered. I ............ ........ outwithhim. (go)

4 If I hadmoremoney, I ............... ..... asmall flat.(get)

5 If you spoke more slowly, I ............... ..... you betI"er. (understand)

6 Ifyou cooked it in butter, it .............. ...... better. (taste)

unreal past We can use a past perfect with fto talk about an unreal situation in the past -
to imagine the results of something that didnt happen. This is common in sentences with
wouldhave + past participle.

lf they had played a bit harder, I think they would have won.
lf you hadn't said that to Mary, everything would have been all right.

ffi$ fnese are some sentences taken from real conversations about the past. Put in the verb forms.
1 If r ........ I ...............

somebody else. (realise; send)

2It.......... niceifhe
me out. (be; ask)

3 This .... ifthey
things through. (not happen; think)

4 Ifshe .... to the eye hospital, she

..... two years for an operation. (go; wait)
5 I1 .......... afortuneifwe..........

(cost; carry on)

6 If she .... at Christmas, she

...... crazy. (not go away; go)

T IfI ........ it,somebodyelse
........ it. (not do; do)

' ::::i::::1:i:::T: lill ;;;;;;;;;;; i),)i,i,i 'he

9 Ifshe ..... before she died, her sister

nothing. (marry; get)

10 Ifwe.......... what to do, we ........
.. it. (know; do)

wouldhavebeen etcwith present or future meaning We can also use wouldhave + past participle
to talk about present and future situations which are no longer possible because of the way things
have turned out.

If she hadn't crossed the road without looking, she would have been alive today.
(on ... she would be alive today.)
If my mother hadn't met my father thirty years ago, I wouldn't have been here now.
(on ... 1 wouldn't be here now.)
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unless

Meaning Unless means 'if notl in the sense of 'except ifl
I'll be here tomorrow unless there's a train strike.
Let\ go and see aflm - unless you're too tired.

@ Ctrange if not to unless,or vice versa.
I You can have the car tonight if Harry doesn t need it.

2 I'11 do some gardening if it doesn't rain.

3 He'll pass the exam unless they ask him about Shakespeare.

4 He's usually pretty good-tempered, unless people ask him for money.

5 I can't understand Spanish if you don t speak very slowly

6 If they dont mend the road soon, there's going to be an accident.

We only use unless to mean 'except if I as in the examples above.

I'lIbesurprisedifshedoesn,tphone,(BUTNo,l@Themeaningis
not 'I'll be surprised except if she phonesl)

if and in case

if tnd. in case Note the difference between these two conjunctions. We use in case mostly to
talk about precautions - things we do to be ready for what might happen. Compare:

I'II get some meat out of the freezer now, in case the boys come for lunch.
l'Ilcookitiftheycome;iftheydon't,wecanhaveitthisevening.(Not@..')
People insure their houses in case there\ a fire. (xot ...if@irc)
Ifthere\afre,theinsurancecompanypaysforthedamage.(Nol.@ire.'.)
We can use should after in case - this gives the idea of 'by chancel

I've made up a bed in the spare room in case William should stay the night.
I wrote down his name in case I should forget it.

€+@tf or in coseand put in words from the box.

automatically brand-new message mobile rusty sprinklers

1 I've bought some ......... .. skis f/ in case we get some snow.

2 lf / In case we go to France, I hope my French isn t too
3 Most hotels these days have in all the rooms if / in case there's a fire.
4 The system turns on if / in case there's a fire.
5 Give me your number if / in case I need to get in touch.
6 If / In casel'm not there when you ring, just leave a
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if: more advanced points

will in polite requests We can use will (meaning 'are willing to ) after f in polite requests.

If you will follow me, I'll show you to the waiting room.

Would is also possible in this structure.

If you would just wait here for a moment, I'll see if she\ free.

if ... will: results We can use f ... wiIIlo mean 'if this will happen as a resulti

We can come tomorrow evening instead if it will make things easier.

AII right. I'll give up smoking if it will make you happy.
(nwxor Giving up smoking is not the result.)

if ... will in indirect speech Wll is also used after r/in indirect questions (see page 218).

I don't know if Ellie will be home for suPper.

'i :l: Put in will with verbs from the box. Use a dictionary if necessary.

accept agree check cure improve sign solve write down

I Ifyou ... the visitors'book, I'11 take you upstairs.

2 We'il get a new engine. It's expensive, but if it . . . the problem, it's worth it.

3 I dont know if she to see you without an appointment.

4 I don't want an operation, but I'll have one if it ............ ........ my stomach trouble.

5 If you ... the vvording, I'11 print out the letter.

6 Let's get a private teacher for him, if it ............ ........ his exam results.

7 Idoubtifhe........... anymoneyforthework.
8 If you ... your name, I'll see if the manager is free.

if it wasn'tfor / had.n'tbeenfor... etc This is a way of saying'without this fact, person etc ..., things
would be / have been differentl In a formal style we can use weren't instead of wasn't.

If it wasn't for your help, I d be in trouble. If it were not for modern medicine, I would be dead.

If it had not been for Tom, it is dfficult to know what they would have done.

We can express these ideas withbutfor (a little more formal).

Butfor your help ... Butfor Tom ...

, i;;;; ;.;;, ;; i ;;;;;il;;;;;il;;
2 Because I had a mobiie phone, I was able to get help.

3 Because of your mother, things weren't OK.

4 Because of chocolate, I eat too much.

5 Because of old Mrs Perkins, the bank robbers didn't get away.
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d necessary etc We sometimes leave out subject + be after f Note the common fixed expressions
if necessary, if any, if anything, if ever, if in doubt, if possible.

@ Choose the best expression.
I I'll work late tonight if in doubt / if necessary. 4 We get few tourists here, if ever / if any.

) If ever / If in doubt, ask someone to explain. 5 'How's your leg?' 'If anything / If in doubt,

-3 He rarely if ever / if anything smiles. it's a little better, thank you.'

if . . . should; if . .. happen fo We can suggest that something is unlikely, or not particularly probable,
rr-using should (notwould) with if.

I.f lou should find yourself in Edinburgh, come and see us.

If ... happen fo is similar.

If y'ou happen to pass a paper shop, can you get meThe Times?

The two structures can be used together.

!.f you should happen to see Tom, tell him I need those papers.

Q Use shoutd andlor hoppen to with verbs from the box to complete the sentences.

1 Ifyou ...... Emma,givehermylove.
2 If Oliver , tell him I'm out.

3 If you a spare hour or two, come and see our new boat.

4 If I ........ money, I've got some jewellery I can sell.

5 If you changing your job, have a word with my father.

if ... was/were fo This structure emphasises that we are talking about something imaginary - just
plapng with an idea, so to speak.

If the boss were to come in now, we'd be in real trouble.

What would you say if I were to ask you out for a drink?

This can be a way of making a request less direct (see also page 29I).

lf you were to move your chair a bit, we could all sit down.

u *'':" 
: :::::::: ::::: :: l: : 

-::: 
:: 

-: *i 
irll:i

inversion In a very formal or literary style, conditional clauses can begin with auxiliary (especially

had, were or should) + subject, instead of using rl This is not very common in modern English.

Had I realised the situation, I would have informed the police.

Were she my daughter, I would insist that she behave propeily.

Should anyone object, they must be told to put their complaint in writing.

€,,'i:' Rewrite these sentence beginnings using inversion.
1 Ifshehadasked,
2 If we were to close the department,
3 Ifthe soldiers had invaded,

4 If you had waited another week, .........
5 If our finances were in better order,

6 Ifthe tax inspector should enquire,

t
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if, more advanced points (continued)

f for definite situations The most common use of f is to talk about possible or uncertain
situations: the basic idea is'If A happens, B will happeu if A doesnt happen, B wont happenl
But f can also be used to talk about what happens in definite situations, in sentences like
the following. Note that wlil is possible with fin this case.

'I'm not enjoying this.' 'lf that\ how you feel, why don't you go home?'
'Peter won't be there this evening.' 'Well, if he won't be there, it\ not worth going.'

That's bad news. lf they're going to close the factory, we're all in trouble.

If I'm angry, it's because you lied to ma

fmeaning'although' In a formal style, r/can be used to admit something before making
a contrasting point. The meaning is rather llke although. This is common in the structure
if + adjective (with no verb).

His style, if simple, is pleasant to read. (= Although his style is simple, it\ ...')
Their income, if lower than last yeari, is enough for them to live on.

fmeaning bven if' We can use fto mean'even if'.

I'll fnish this report if it takes me all night. I'll learn to drive if it kilk me.

ffi Complete the sentences using if and expressions from the box.

Jones has dropped out stylish that's your idea tedious I have to knit it

1 Her singing, ......, has no real feeling.

2 ............. of a joke, it's not mine.

3 .............. thai's great - Ive got a chance of winning.
4 The lecture, ......, was quite informative.
5 You'll have a new sweater for your birthday ................ mvst-:

f.l$ write your own beginning for this sentence.
if it kilis me.

other words and expressions A number of other words and expressions have similar meanings
to r/and are used in similar structures.

Supposing I went away for a week - would that be OK?

She says she'll lend us the flat on condition that we keep it clean.

'

!

'California is a fine place to live,

if you happen to be an orange.'
(Fred Allen)

'If I were your wife I would put poison in
your coffee.' And if I were your husband I
would drinkitl
(Nancy Astor and Winston Churchill)

'An Englishman, even if he is alone,
forms an orderly queue of one.'
(George Mikes)
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if, informal structures
Some conditional structures are found mostly or only in informal speech.

if I were you, I should/would ... This is a common way of giving advice.

lf I were you, I should sell that car. I wouldn't take the job if I were you.
If I were you, Id tell him to go somewhere else.

We often drop If I were you.

I should take an aspirin. (= 'I suggest you take an aspirin.')
I shouldn't worry. (='Don't worry.') I wouldn't do that.

extra not An extra rof is sometimes put into f clauses in sentences expressing doubt or uncertainty.

I wonder if we shouldn't call the doctor. (= '.. . ,f ,, should call the doctor.')

I wouldn't be surprised if we didn't get some snow. (= '. .. if we got some snow.')

parallel verb forms In informal speech, (but rarely in writing) conditional sentences may
have would or 'd in both parts.

How would we feel if this would happen in our family?
If I d have known, I'd have told you.

In past sentences of this kind, full forms (had or would) are sometimes used instead of d, for
emphasis or in negatives. The following are genuine examples taken from conversation.

I didn't know. But if I had've known ...
If I would've had a gun, somebody might have got hurt.
If we hailn't've checked the opening times, I don't know what would have happened.

no if In very informal speech (not in writing), fis sometimes dropped.

You're not hungry, I won't bother to cook.

This can sound aggressive.

You want to get in, you poy like everybody else.

They don't like it here, they can go somewhere else.

€..: Rewrite these sentences so as to make them less informal.
> Id get rhat coat cleaned. ..tf.t.yprp.Uq*,.!.Y9*y4.99r.\W.\.?9q\.?!.e.q.ry\t,
I I wonder if it wouldnt be better to wait tiil tomorrow

2 If shed have asked me Id have told her to go home

3 What would you have said if one of your children would have done that?

4 You need a drink, there's some beer in the fridge.

5 I shouldnt park there

6 I wouldn t be surprised if she didn t just go just back home one of these days.
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notes on some conjunctions

as, since and because (reasons) We prefer as and since to give a reason which is already known,
or which is not the most important part of what we are saying. As- and slnce-clauses often come

at the beginnings of sentences, leaving the more important information for later.

As/Since you couldn't get here, we postponed the party till next weekend.

We use because when the reason is new or gives more important information.

Why am I angry? I'm angry because you're acting like a spoilt child, that s why'

' ls one better than the other or not?Gir;AA, B or both.

1 The parcel got there late ... I forgot to post it. A as B because

2 ... you wouldnt listen to me, I went and talked to the manager. A As B Since

3 ... everybody's on holiday, all the offices are ciosed. A As B Since

4 I went to sleep in the lecture ... it was so boring. A because B as

5 'Why are you so late?' '... the buses werent running, I had to walkl A Because B Since

6 ... I was ill for six months, I lost my job. A As B Because

when, as and while (things happening at the same time) All three of these can be used for a

longer'background' situation which is going on when something else happens.

The doorbell always rings when you're having a bath.

As I was walking down the street, I saw loe coming out of a bookshop.

While they were playing cards, somebody broke into the house.

As and while can also be used with simple tenses in this case, especially with'state'verbs like sit or lie

As I sat reading the paper, the door burst open.

For simultaneous long actions, we generally use while, with simple or progressive verbs.

While you were reading the paper, I was working.
Pete cooked suPper while I watched / was watching TV.

Choose the best verb form or conjunction.
1 She always interrupts me when I try / am tryingto work.
2 Theelectricity went off while I watched / was watchingthe football.

3 As / When I lay on the beach, I got more and more sleepy.

4 Andy packed / was packingthe suitcases while I got the children ready.

5 As I got / was gettingup,I heard a noise in the kitchen.

'l'm sorry, but as your account's not n'ith
you'll have to show me a cheque card.
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whileandwhereas (contrast) Both of these are rather formal, particularly whereas,

\nn is a gifted pianist, while her husband is an excellent violinist.
The north of the country is heavily wooded, whereas the south is semi-desert.

Qr Compare yourself with some other people.
I'm ............ ..........., while

as fand as thaugh After these, a past tense can suggest unreality in the present.

Carol looks as if she is rich, and Harry talks as if he was rich.
(Carol is probably rich; Harry probably isnt.)
He always walks into a room as though he owned the place.

Like is often used informally instead of as if/though. Some people consider this incorrect.

You look like you've had bad news.

(:-. which is betterzeirilOA, B or both.
1 You look as ifyou ... had a shock. A have B had

2 His voice sounds as if he ... talking under water. A ls B was

3 The heating's off. It seems as though the thermostat ... faulty. A ls B was

4 She talks to people as if she ... a senior member of the royal family. A ls B was

5 Her French is as good as if she ... grown up in France, but she's never been there. A has B had

f;i.= Complete the sentence in any way you like.

I sometimes feel as if

whether ... or... can be used to mean 'It doesn t matter whether . ' ' or . . .'.

Different structures are possible.

Whether you like swimming or climbing or walking you'll fnd something to enjoy.

Whether you like it or not, I'm going to lreland.

Whether or not you agree, we're having o party here next weekend.

Whether he stays or whether he goes, I'm not having any more to do with him.

A=.@A, B or both.
.., it's awonderful story. A Whether or not he's lying B Whether hei lying or not

2 Whether we go out ... stay in, we'll need to have something to eat. A or B or whether

3 ... it rains at the weekend, we're going camping. A Whether or not B Whether or doesn't

4 I'm leaving this job next month, ... they can find a replacement for me. A Whether B Whether or not

5 I'11 enjoy the match, whether we win ... A or not B or whether not

)
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notes on some conjunctions (continued)

five time conjunctions Now (that) is used when we talk about new circumstances.

Now the exams are over, I can enjoy myself.

Once expresses a necessary starting point for a situation. It is not followed by that.

Once Phil gets here we can start. Once I've found a job I'll feel better.

The moment (that) and (in British English) immediately and directly are similar to as soon as.

I loved you the moment I saw you. Tell me immediately you have any news.

Directly I walked in the door, I smelt smoke.

t{lii ls one better than the other or notl@libA, B or both.

1 . .. you've tasted their ice cream, you won t be satisfied with an1'thing else. A Once B Once that

2 What are you going to do ... you've got all this free time? A now B now that

3 ... I saw what was happening in the bathroom, I phoned a plumber. A Norv B Immediately

4 ... Alex walked in, I knew there was going to be trouble. A The moment B The moment that

5 Give me a ring ... you arrive. A directly B now that

ffi Complete these sentences in any way you like.

C)nce I've

nl
The moment I saw ..........

After so that, as. . . as and than, present and future tenses are often both possible.

She\ going to start out early so that she doesn't/won't get stuck in rush-hour trffic.
I'll get there as eaily as you do/will.
I'll probably have more trouble than you do/will.

After because and although, tense simplification (see pages 204-205) does not usually happen:

we use will and would, not present or past tenses.

I'll be OK because Andy will go with me. (wor ... @)
Id be happy to help you, although I wouldn't be free in the evenings.
(roL'...@itt5-)

.$ tt on" better than the other or notl@n, B or both.
1 I don t think I'll stay in this job as long as you ... A will B do

2 I'll pass your message to Maggie, although I ... see her until Sunday.

3 I'm going to stop work early so that we ... time for a proper talk. A
4 You'll certainly get better exam results than I . .. A do B will
5 We cant go on holiday next week, because the car ... ready in time.

For tenses in subordinate clauses, see also pages 204 205. For lenses r.ith since, see page 49. For tenses after bet and hope, see page 307

'Once the toothpaste is out of the tube,
it's hard to get it back in.'
(H R Haldemanl

A don't B won't

have B will have

A isn't B won't be
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whoever, whatever, wherever etc

Whoever, whatever, wherever etc (meaning'It doesnt matter who/what/where/etc') can
introduce adverb clauses. Present tenses are used for the future.

Whoever comes to the door, tell them I'm out.

Whatever you do, I'll always love you. (No'r W@lfu ...)
Wherever he goes, he'll find friends.
Whichever of them you marry, you'll have problems.
I try to see Vicky whenever I go to London.
However much he eats, he never gets fat.

Put in whoever, whatever etc.
I .............. you marry, make sure he can cook.

2 Keep calm, ......... .. happens.

3 You'll be very welcome, day you come.

4 The people in Canada were friendly we went.

5 You can stay with us ............. you like.

6 ............. manytimesyousaythat,Iwontbelieveyou.
7 ............. you explain it to her, she's still going to be angry.

8 It's certain to be a good game, ........... wins.

9 ............. I try to talk to her she goes out of the room.

Rewrite the words in italics.
> I don't know who directed this flm, but it's not much good.

. .wy \ev.qr. l.L.r ps\p 4.yI v: .{v.1.r. . . . . . . . . .

1 People always want more, lf doesn't matter how rich they are.

2 It doesn't motter how you trdvel, it'L|take you at least three days.

3 You can say what you like,l doit think he's the right man for you.

4 It doesn't motter what problems you have, you can always come to me for advice.

5 Any time I see you I feel nervous.

6 It doesn't matter what time you turn up, we'll be giad to see you.

We can use tto matter who/what/where etc in the same way as whoever etc.

No matter who comes to the door, teII them I'm out.

fl* eut in no matterwho/what/etc.
1 .............. ...... you do, I'11 always believe in you.

2 ............. ....... train we take, we can't get there before 10.00

3 ............. ....... hard he tries, he always gets everl'thing wrong.

4 ............. ....... you say, I know I'm right.

5 ............. ....... we go away, Paulwontbe able to comewith us.

6 ............. ....... many times I teil them, they forget.

For whoever, whatever and whicherer in noun clauses, see page 227.
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participle clauses

Participles (-ingand -ed forms) can introduce clauses (without conjunctions)
This is rather formal, and is more common in writing than in speech.

Looking out of the window, Harry saw that it was snowing again.
Knowing what he was like, I was careful to be polite.
Not being a very sociable person, he found a seat where he could be by himself.
Alice had ct violent row with Peter, completely ruining the evening.
Havingfound what I was lookingfor, I went back home.

Stored in a cool place, this bread will last for weeks.

,1';, Rewrite the sentences with participle clauses.

1 As 1 didn't want to upset everybody, I said nothing.

2 On Friday George arrived, and brought news from the Irish cousins

3 The dog rushed round the room, and broke one priceless ornament after another.

4 As I knew what he liked, I sent him a large bouquet of orchids.

5 Ifit isfried in butter, it should taste delicious

6 A train caught fire near Oxford, and caused long delays.

7 As I was not in a hurcy,I stopped for a coffee and a sandwich.

8 As he had lost all his money, he had no way of getting home.
Having........

Put the participles from the box into the text.

belonging checking getting protected provided satisfied shooting
sipping stolen stopping walking watching

;9'." 
'1 arson was sitting comfortably in the deep leather armchair that had

t4*;belonged to his father, .... his drink and 2..................... a

rather bad comedy programme. As he relaxed into the evening, a black saloon,
:.................... earlier from outside a hotel in Kensington and immediately
'..................... with new licence plates, drifted slowly down the street outside
his house.Itwas a street of big houses,1.................... by tall hedges and
well-kept gardens, and obvious|y "..................... to people with few money
worries. This was the driver's third time round,
people in parked cars, or any other possible witnesses. Finally 1....................,
he pulled over to the side of the road,

driveway, and switched offthe engine. The doors opened at once, all four
of them r(1.................... out, Henry i1..................... out the nearest street
light with a silenced .22 as they did so. They moved quickly into the driveway,
Marco first, Pepe last, 12......... backwards to make sure no one was
watching, and went quietly up to the front door.
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'misrelated'participles The subject of a participle clause is normally the same as the subject of the
main clause, and it is generally considered incorrect to mix subjects, at least in formal writing. Compare:
Standingby the window, Sue gazed at the mountains. (Sue stood; Sue gazed)
Standing by the window, the mountains seemed very close.
(This sounds as if the mountains were standing by the window.)

However, mixed subjects are common when one of them is it or there.

Being French, it is surprising that she is such a terrible cook.
Having so little time, there was not much that I could do.

This also happens with some fixed expressions describing the speaker's attitude (e.g. generally speaking,
j udging from . . ., considering . . ., taking ev ery thing into co nsideratio n.)

Generally speaking, men can run faster than women.

ludgingfrom his expression, he was in a bad mood.

6i r.i") tt'r 
" 

best co nti n uation.

I
2

J

4

5

6

2

J

4

Getting out of the car, Mrs Perkins /
the pavement ...
Working late at night, a noise / Josie ...
Starting German lessons, the verbs / I ..

Looking out of the window, Sandra /
ataxi...
Sitting in the front row at the circus,
an elephant / the children ...

6 Waking up suddenly,I/
a smell of burning ...

Correct (/)or not (X)?

1 Considering every'thing, the hoiiday was a success. ...
2 Running up the stairs, my wallet fell out of my pocket. ...
3 Brushing her teeth, a thought suddenly occurred to her. ...
4 Generally speaking, children dont like green vegetables. ...
5 Looking under the bed, I found a book that I'd lost. ...
6 Being short of time, the housework didnt get done. ...

own subject If necessary, a participle clause can have its own subject.

Nobody having anything more to say, the meeting broke up.
Hands held high, the dancers circle to the left.

, Add subjects from the box.

her doll her smile smoke the fire the school hall the treasurer

;i,;;i;*;;;il;,;;;, :::::::lllll lli ll:T.HlJJ.f;*iTllfi.ouu."'.,,,

1 :i: :::::' ::::1:': ::::l';,"; ;; ;;; ;;;i ;,; ;";:.TT;:iji:T;h:**"
. . . . . fixed in place as if with glue, the Princess distributed the prizes.

...... having finished his report, questions were invited from the members.

'Standing by the window, the
mountains seem very close.'
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after ...iflQ, on ...ing etc

Some conjunctions and prepositions can introduce participle clauses.

After waitingfor two hours I gave up and went home.

Check the mirror before driving off.

I've learnt a lot since cominghere.
Always wear gloves when workingwith chemicals.

I Jind it dfficult to read while travelling.
ln deciding to spend a year studying Arabic, I made a very wise decision.

On doing something (formal) means 'when/as soon as you do somethingi

On hearing the Jire alarm, go straight to the nearest exit.

r Complete the sentences with before, after or since and words from the box.

Use -ing forms.

abandon analyse apply qualify rearrange sign

L............. the powder, Dr Fisher reported that it was poisonou:

2 .............. spendinghours ......... the furniture, I put it allbackwhere itrvas before

3 . . . . . . . . . . . . . . for that job, take a careful look at the conditions of work

4 ............. as an accountant, Rachel hasn't actually done a day's work

5 .............. .... a contract, always look carefully at the small prini
6 .............. ... the ship, the crew spent three days in an open boal

Put in words from the box. (Different answers may be possible.)

after before before besides in on on since when while

1 I've heard nothing ............... sending in the application.

2 ............. arriving at the airport, you should go directly to the check-in desk.

3 They met ........... studying in Germany.

4 ............. twisting his ankle, he also cracked a rib.

5 Please check the lights ......... .. locking up.

6 Keep the room well ventilated .............. using this product.
7 ............. being introduced, British people often shake hands.

8 I usually read in bed for a bit ........... putting the light out.

9 I never want to work .......... . going out for lunch.
10 agreeing to sign a three-year contract, Patrick made a serious mistake.

,:, :,: Complete this sentence about yourself.
After finishing my studies, I

Note: A few conjunctions (e.g. until, when, ifl can introduce clauses with past participles.

Keep stirring until cooked. When arrested, he confessed at once.

If asked, say nothing. Once deprfueil of oxygen, they die within minutes.

For lry ... ing usecl to talk about methods (e.g. lba won't get rich by writing poetry), see page 19,1.

'On first entering an underground train,
it is customary to shake hands with
every Passenser.'
(R I Phillips: misleading advice for touists)
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Iclausesinfinitive

infinitive clauses of purpose are often constructed with in order andso as in a formal style.
Compare:

i ntoyed house to be nearer to my work. (normal)
: moved house in ordetto be / so as to be nearer my work. (more formal)

These structures are very common with negative infinitives of purpose.

i moved house so as not to be too far from my work.
more normal than I moved house not to be too far from my work.)

G WttV might you do the following? Give possible reasons, using so as (not) to or
in order (not) to.
> lock your house ..t.q.?.r.*.qy.yl.9.9.V.*fAlp.4
I wear a raincoat

2 put an extra blanket on your bed

5 write down a phone number
6 set vour alarm clock

7 joinaclub ........
B go to 

" ,rrn ........... ............ ......... .

9 stop eating chocolate . . . . . . . . . . . .

l0 buyabicycle

(only) to find. . . Infinitive clauses can be used to say what somebody learnt or found out
at the end of a journey or task.

I arrived home to find that the house had been burgled.

The idea of surprise can be emphasised with only.

He spent four years studying geology, only to discover that there were no jobs.

i Write your own continuation for one or more of these sentences, using
(o n ly) to fi n d /d i scov e r /l e a r n / re a I i se.

He arrived at his girlfriend's house,

I spoke to them carefully in French,

She opened the parcel with great excitement,

We arrived at the address on the invitation, ...........
I opened the door of my room,

To see/hear... can be used to give the reason for a false impression.

To hear her talk, youd think she was made of money.

To see her look at him, youd neyer realise that she hates him.

,' Write your own continuation for one or more of these sentences.
To see them together, youd think
To read the advertisement, youd think .........
To see him playing tennis, you'd never guess .........
To hear him talk,
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more practice

i + Correct or not? Correct the mistakes or write'Correct'.
p I'll see you tomorrow if I'li have time. ..h?.Y.q

F You look as though you've got toothache. ..??.YY1.?y..

I If I had finished my studies I would have been a dentist now. . ' '.......
2 The way he drives, I'11 be surprised unless he has an accident sool1. .........
3 In case Sally comes this weekend, we'll take her ice-skating' ...".........
4 If you would wait here for a moment, I'll see if the manager is free. ........
5 Lett get a new computer, if it will speed things up. ....

6 Ifit hadnt been for Joe wed have been in bad trouble.

7 Ifyou in doubt, just ask somebodywhat to do' .."..'....'
8 If you should happen to see Carl, give him my best wishes.

9 I don't know u'hat wed do if the boss were to walk in now ..........
l0 I'11 finish this race, even it kills me.

.:.,' which is/are correct?(@A, B or both.

1 Our train was delayed ... there was an accident. A as B because

2 I'm tall and fair, .. . the rest of my family are short and dark. A while B whereas

3 Whether you like it or ..., I'm coming with you' A not B don't

4 ... we're all here, perhaps rn'e can start. A Now B Now that

5 . . . the toothpaste is out of the tube, you can t put it back. A once B once that

6 You will have to wait in the queue, ... you are. A whoever B whoever that

7 Looking out of the window, ... a wedding procession' A there was B I saw

8 Nobody ... any better ideas, we spent the evening at home' A having B had

9 On ... the room, please switch o1Ial1 the lights. A leaving B you leave

10 ... at him, you would never dream he was a billionaire. A Looking B To look

:l,lir. Very formal (F), very informal (l) or normal (N)?

1 Had she known what he was really iike, she would never have married him' . '.
2 I've got a sore throat. I wonder if I haven't got flu. ...

3 I dont knowwhat I would have done ifit hadn'tbeen foryourhelp' ...

4 If IA have been there, Id have said something to her. .. '

5 Once the flood waters had gone, people began to return to their homes. ...

6 Were we to open a nerv branch, what would be the expected costs? . '.
7 If necessary, you can get help from a customer service olficer. ...
8 You $'ant a licence, you fill in this form. ...

,'.'r, Complete some of these sentences any way you like.

Whenever .. , I feel ne:', -,

Wherever you go,

However much ......... ....., I always

Whatever happens, I ...............
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IF

$ 
f you can keep your head when all about you

E Are losing theirs and blaming it on you.

If you can trust yourself when all men doubt you,
But make aliowance for their doubting too;

If you can wait and not be tired by waiting,
Or being lied about, don't deal in lies,

Or being hated, don't give way to hating,

And yet don't look too good, nor talk too wise:

If you can dream - and not make dreams

your mastef ;

If you can think - and not make thoughts
your aim;

If you can meet with Triumph and Disaster

And treat those rwo impostors just the same;

If you can bear to hear the truth you've spoken

Twisted by knaves to make a trap for fools,

Or watch the things you gave your life to, broken,

And stoop and build'em up with worn-out tools:

If you can make one heap of all your winnings
And risk it on one turn of pitch-and-toss,

And lose, and start again at your beginnings

And never breathe a word about your loss;

If you can force your heart and nerve and sinew

To serve your turn long after they are gone,

And so hold on when there is nothing in you
Except the Will which says to them: 'Hold on!'

If you can talk with crowds and keep your virtue,
Or walk with kings - nor lose the common touch,

if neither foes nor loving friends can hurt you,

If all men count with you, but none too much;

If you can fill the unforgiving minute
With sixty seconds'worth of distance run,
Yours is the Earth and everything that's in it,
And - which is more - you'll be a Man, my son!

(Rudy ar d Kipling, t 8 6 5 - r g j 6)

'Well, wherever he is, he's just
dug up two dozen snowdropsl'

and some with in cose. Write them here. Does unless always mean'except if'?
And is in case nearly always used for precautions?

\
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It is not possible to make a clear division between 'sentence grammar' and 'text grammar':
many aspects of language structure are important in both areas. However, the following
sections deal particularly with grammar that is useful for producing and understanding
written and spoken texts.

{,1c,,=ffit*mtg n::f g:mrt .f

information structure: what comes first?

information structure: getting the right subject
pronoun problems
linking clauses with conjunctions and adverbs
special word order: fronting
special word order: inversion
emphasis: it ... that
emphasis: what . .. is/was
discourse markers
reading complicated sentences
complex noun phrases in writing
mixed structures
ellipsis after auxiliaries
ellipsis with infi nitives
ellipsis with so and not
ellipsis afler and, but and or
ellipsis at the beginning of spoken sentences
the structure of spoken sentences
short answers, reply questions and question tags
three kinds of spoken question
politeness: using questions
politeness: being indirect
emphasis in speech: stress

repetition
abbreviated styles
news headlines
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important new information last When we communicate about a situation, we can organise

the information in different ways. Most often, a clause or sentence moves from'known to 'new';

from low to high information value. So we often start with something that has already been

mentioned, or that is already familiar, or that is not the main point.

'How\ Joe these days?' 'Oh, fne. He's just got married to a very nice girl.'
(more natural than '... A very nice girl's just got married to him.')
Then she met another rich man. (more natural than Then another rich man met her.)

Sally was bitten by a dog. (more natural than A dog bit Sally.)

Our dog bit the postman. (more natural than The postman was bitten by our dog.)

€.:. wtri.tl is most natural?Gr'rcldA or B.

1 A I've got a few pounds in the bank. B The bank is holding a few pounds of mine.

2 'Where does Angela live?' A 'The bank is opposite her flat.' B 'Her flat is opposite the bankl

3 A Then he had another operation. B Then the surgeons operated on him again.

4 'Where are my keys?' A 'They're by the phonel B 'The phone is by themi

order of clauses An adverb clause can go before or after a main clause. The clause with the newer or
more important information usually goes last.

Sonia screamed when she saw the monster. (gives her reason for screaming)

When she saw the monster, Sonia screamed. (gives her reaction to the monster)

6j:. Choose explanations from the box for the main point of each sentence, and write the letters.

A

D

cause of destruction B

reason for abandonment

consequence of earthquake

E reason for building F

C reaction to rising costs

solution to space problem

1 The company abandoned the project because costs had tripled. ...

2 Because costs had tripled, the company abandoned the project. ...

3 When the 1986 earthquake struck the town, the cathedral was destroyed. ...

4 The cathedral was destroyed when the 1986 earthquake struck the town. '. '

5 So that Andy could have his own room, we built an extension onto the house' . '.
6 We built an extension onto the house, so that Andy could have his own room. ...

Note: end-weight Longer and heavier structures normally come last in a clause or sentence.

(They usually have the highest information value in any case.)

I was astonished at the time it tookhim to get dressed in the morning. (more natural Ihan The time it took

him to get dressed in the morning astonished me.)

Because of this, we often use a structure with preparatory lf, in order to move a clause or infinitive

subject to the end ofa sentence (see page 228).

It worried me that she hadn't been in touchfor so long. (more natural than That she hadn't been in touch for
so long worried me.)

I consider it important to read aII the small print before signing a contract.

Adverbs do not normally separate a verb from its object. However, an adverb may come before a very

long and heavy object. Compare:

She plays tennis tery weIL (Nor @Iremis:)
She plays very well every game that you can think of, and several that you cannot'

For special structures used tbr emphasis, and other kinds ofspecial word order, see Pages 257 261
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choosing the structure English clauses usually begin with the grammatical subject; so speakers
and writers choose structures that will put'known' or less important information in the subject
position (depending on what they want to highlight).

(That storm!) lt damaged Margoret's roof pretty badly.
(Look at Margaret\ roof!) lt got damaged in the storm.
(Poor old Margaret!) She had her roof damaged in the storm.

In these examples, an active structure makes it possible to start with the storm, a passive makes
it possible to start with the roof, and the structure withhave makes it possible to start with Margaret.
(For more about choosing between actives and passives, see pages 80-81.)

Rewrite the sentences twice.
1 Burglars stole all Sandra's jewellery.

All ............
Sandra

2 My palm was read by a fortune-teller.

had the central heating put in by |enkins and Fowler.

central heating

kins and Fowler
doctor checked my blood pressure.

blood pressure ..............

6 I had the house looked at by a qualified surveyor.

The

A..
We

The

fenl
The

My

I...
The

My

I...

5

choosing the verb We can often get the right element in the subject position by choosing
the right verb. Compare:

t The biscuit factory emplof 7,000 people. (in an article about local industry)
7,000 people workfor the biscuit factory. (in an article about the local population)

o Paul led the children outside. (giving information about Paul)
The children followed Paul outside. (giving information about the children)

ffi Rewrite the sentences with different verbs.
1 Oliver impresses everybody. (admire)

2 I bought a faulty hair dryer from a man in the market. (seil)

3 I learnt Spanish from Mrs Lopez. (teach)

4 I borrowed the money I needed from my sister. (lend)

5 Joei stories amuse everybody. (laugh)

6 The flu epidemic in 1918-19 killed over 20 million people. (die)
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It, this and. that can all be used in a text to refer back to something. There are sometimes difterences.

Ir usually refers to something that is already being discussed.

--.s the cleaner was moving the computer, he dropped it onto the table. lt was badly damaged.

The computer was damaged.)

ilils refers to something new that is just being brought to somebody's attention.

.\s the cleaner was moving the computer, he dropped it onto the table. This was badly damaged.

The table was damaged.)

$ choose the best pronoun.
1 The house that she bought was in the centre of the village, near the church. It / This had four rooms

and a pleasant garden.

2 THE OLD SCHOOL HOUSE, BARTON. It / This is an attractive lgth-century house, recently

restored and in excellent condition, with a mature garden ...

3 After she had lived there for a time, she decided to paint the house pink. It / T/rls upset the

neighbours a bit.

'1 I saw a really good film yesterday. I think you'll like it / this.

5 VAMPIRES FROM SPACE: It / This is a film for all the family...
6 Scientists have now decided that chocolate is good for you. It / This is welcome news for my wife.

7 He put the chocolate in his pocket and forgot about it / this. It / Thls melted.

Tftis is also used to refer forward to something new that is going to happen or be said.

That refers back to what has already happened or been said, with more emphasis than lf. Compare:

TeIl me what you think about this: I thought I d get a job in Spain for a few months.

I thought I d get a job in Spain for a few months. TeII me what you think about that.

f=. Choose the best pronoun.
1 So you think your French is good? OK, see if you can translate this / that.

2 'Where's the hair dryer?' 'I pttt it / fhls in the top cupboard.'

3 So then I toid her exactly what I thought of her kids. If / That really got her jumping up and down.

4 That / Tlzls was a lovely meal. Thank you very much.

5 Now what about this / that / lf? Suppose we go camping in Scotland in July, and then in August we ...

6 In the middle of the service a dog came into the church. Mrs Perkins got up and took it / that ouI again.

When he, she and if are used, it is important to make sure the reference is clear. Here is a note

from the Independent newspaper, apologising for confusing readers the day before.

His staff, he said, 'did not deserve to
be treated in such an arrogant waY'."

The words "he" and 'his" appear
seventimes. The first, second, fourth,
sixth and seventh times, they mean
Mr Duncan Smith; the third and fifth
times, they mean Mr Osborne. More
than once, the reader pauses to work
outwho "he" is.

Guy Keleny, The Independenf (adapted)

Pronoun soup again on Wednesday.

g " hristina Patterson commented
t** on a row between Iain Duncan
Smith and George Osborne: 'But
he did, according to one source,
tell the Chancellor that he was
'not prepared to tolerate' the
'appalling' way he treated his
department, and that he should
'show more respect.'
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Conjunctions (see pages 200-206) make grammatical and meaning connections - they join
clauses into sentences, and show the relationship between them. Some conjunctions:

qnd, but, or, so, before, after, when, as soon as, because, since, although, if, that

When a conjunction comes between two clauses, there is normally either no punctuation (especially if
the clauses are short) or a comma (,) before it in writing.

I had supper before I phoned ]ean. I was very unhappy, so I decided to change my job.

Adverbs can make meaning connections, but they do not make grammatical connections: they
do not join clauses into sentences. Some adverbs:

however then, therefore, meanwhile, consequently, in fact, also, as a result, on the other hand, indeed

When an adverb comes between two clauses, there is normally either a full stop (.) or a semi-colon (;)

before it in careful writing, because the clauses are still separate.

I had supper; then I phoned lean. op.I had supper. Then I phoned Jean.
(better lhan I had supper, then I phoned lean.)
I was unhappy; therefore I moved away. or.I was unhappy. Therefore I moved away.

:

. ;ft+ put a comma, a semi-colon or nothing between the words in italics.
1 One person asked a question then there was a long silence.

2 We will ship your order os soon as we have received supplies from the manufacturer.

3 The brakes need attention also, there is a problem with the steering.

4 It was bitterly cold and snow was forecast.

5 It was not possible to make a decision because the necessary information was not available.

6 A is greater than B, and B is greater than C therefore A is greater than C.

7 Not enough people bought tickets so the concert was cancelled.

but andhowever But is a conjunctionihowever is an adverb. Note the difference in punctuation
before these words.

It was cold, but it was pleasant.
It was cold. However, it was pleasant. op.It was cold; however, it was pleasant.
(better than .If was cold, however .. .)

Note that we also put a comma after however.

$t$ Rewrite the sentences, changing butto however or vice versa.
Alice was clearly the best candidate, but she did not get the job.

..*.\vsp.y,s.:.y.lssr.\v.Yhp.4g:y.y.q.ry4y4sl9;..\eye.yt.,r,.:Lc.4t4.*ey.stI.\n9Je!,....
The audience was smalL however, they were clearly appreciative.

..!p..q*.{.1:*s:9.y.qr:.ryl.\t,.9.*1.\\su.y.?.r?.?.\q?r!u.qp?ylet?|.,y.p...
I She has considerable musical ability; however, her technique is poor.

2 Nobody liked him, but everybody agreed that he was a good manager

3 It is a reliable and economical car, but its performance is disappointing.

4 Simpson was not playing at his best; however, he managed to win the match.

5 The house is in reasonable condition, but the roof will need some repairs.
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@ Rewrite the sentences using the adverbs and adverbial expressions in the box.

Be careful with the punctuation.

also consequently on the other hand then there

I The bank is very inefficient, and the staff are remarkably rude.

$l

2 We bought a map before we set offto explore the town.

3 There had been no investment for years, so the railways were in a terrible state.

4 The people are friendly, but it is dilicult to get to know them really well.

5 We walked down to the beach area, where we found the men we were looking for.

i$ Complete these sentences any way you like.
I I iike ....; however,

2 ............. can be useful; on the other hand,

3 .............. is .............. ; in addition,

position Conjunctions always begin clauses. Adverbs can often go in different places in a clause
(but not between the verb and the object). If an adverb interrupts the normal word order of a clause,

it may be separated by two commas.

He confessed to 114 murders, but the police did not believe his story.
(BUrNor... )
He confessed to I 14 murders; however, the police did not believe his story.

He confessed to I 14 murders; the police, however, did not believe his story.

He confessed to 114 murders; the police did not, however, believe his story.

He confessed to 114 murders; the police did not believe his story, however.
(BUT No'f ... )

ffi Rewrite the sentences, putting the expressions in itolicsin other places.

1 He had little talent; on the other hand,his sister was a briliiant musician.

2 The hospital was seriousiy understaffed; in spite of that, the standard of care was excellent.

3 Andrew overslept; as a result, the whole family missed the plane.

'The past is not dead.
In fact, it's not even past.'
(William Faulkner)

'It is forbidden to kill;
therefore all murderers are
punished unless they kill in
large numbers and to the
sound of trumpets.'
(Voltaire)

'The reasonable man adapts
himself to the world; the
unreasonable one persists
in trying to adapt the world
to himself. Therefore all
progress depends on the
unreasonable manl
(G B Shaw)

'Never doubt that a small group
of thoughtful, committed citizens

can change the world. lndeed, it
is the only thing that ever has.'

(Margaret Mead)

-i>
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l$
ffi -...;i ,i-.1;ii;.tt,.:',,- Put commas (,,) or semi-colons (;;) before the numbered words.

ln the early years we were breaking new ground land there were naturally a number of difficulties
2however, business was for the most part excellent. Credit was easily available 3indeed, the banks were
only too anxious to offer loans to new companies 4in addition, interest rates rarely went above 4olo through
the whole of the period. Costs were low salso, there was an almost inexhaustible demand for our product.
Staffing was sometimes problematic 6since a large proportion of the labour force was semi-skilled at best
Tand experienced and well-qualified managers were by no means easy to find. This meant that there was
a rapid turnover of employees 8consequently quality sometimes suffered ealthough customers were not
in general highly critical. Now, twenty years later, conditions have changed dramatically 10and the overall
picture is very different indeed 'lhowever, I am happy to say that despite everything we are still managing
to remain profitable.

NOTES

Commas are often used before conjunctions to separate longer or more complicated clauses (see page 254).

Shorter pairs of ciauses are often connected without commas. Compare:

Ioseph went home because he was tired.

loseph decided to go home earlier than he had planned, because he was beginning to have trouble keeping

his eyes open.

contrast Commas are particularly common before conjunctions expressing contrast.

Ann is very sociable, while her sister is quite shy.

He kept shivering although it was a warm day.

And adverbs expressing contrast often have commas after them.

They were becoming inteasingly discouraged. However, they continued walking.

Income is satisfuctory; on the other hand, expenditure has increased alarmingly.

Yet, at the beginning oJ a clause, is a conjunction , and is not followed by a comma.

It was cold, yet it was pleasant (Nor... y*;ttwaq+easa*)

clause position Clauses that begin sentences are usually separated by commas. Compare:
As soon as it boils, turn down the heat. Turn down the heat as soon as it boils.

punctuation with no conjunction When two main clauses are joined without a conjunction, they
can be punctuated with a semi-colon, a colon or a dash, but not a comma.

We had no idea where he was; he had completely disappeared.

(Nor )
She had one basic principle: she was always right.

We will send your order as soon as possible - this wiII probably be in early luly.

one-clause sentences Sometimes a single clause with a conjunction is written as a separate sentence.
Some people feel this is incorrect, but it is normal in question-and-answer sequences, or when a writer
wishes to give extra emphasis to a clause.

Why are we in financial trouble? Because the banks lent money to the wrong people.

He was charming. But he was totally without a conscience.

For howeyer as a atnjunction (e.g. However we trayel, we haye to go through Londor), see page 243.

l
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fronting and topicalisation Affirmative sentences usually begin with a grammatical subject.

We have already discussed that question at some length.

My father just can't stand people like that.

If we begin a sentence with something else ('fronting') this is often to give it emphasis, and to
make it the topic * the thing we are talking about - even though it is not the grammatical subject.
This can also move the main new information to the end - the most natural position (see page 251).

That question we have already discussed at some length.

Fronting is not particularly common in written English - we generally prefer to find ways of
making the topic the grammatical subject (see page 252).

That question has already been discussed at some length.

That question has already received lengthy discussion.

But fronting something that is not the subject is very common in speech (see pages 282-283).

That question - well, look, we've already gone over it again and again, haven't we?

People like that my father just can't stand.

Question-word clauses are often fronted.

What I'm going to do next I just don't know.

Rewrite these sentences, fronting the words in italics.
I I am putting all the information you need in the post today.

2 We can supply and deliver any item in our catalogue.

3 They never found out how she got the gun through customs

4 We are planning to redecorate the kitchen in the autumn.

5 These shoes will last for ever.

6 We had a very good lesson this morning.

7 That does me a fat lot of goodl

NOTES

As arnd though can be used in a rather formal structure after a fronted adjective or adverb. In this

case they both mean 'although, and suggest an emphatic contrast.

Cold as/though it was, we went out.

Bravely aslthough they fought, they had no chance of winning.

Much as/though I respect your point of view, I can't agree,

In American English, though is unusual in this structure, and as .., as is common.

As cold. as it was, we went out.

He's gone I dott know ho*far. In informal speech, part of an indirect question can be fronted,

as in the following examples.

He's been talkingfor I don't know how long.

We spent I can't tell you how much maney on the holiday.

Andy gave me you'll never guess what for my birthday.

L"
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We put auxiliary verbs before subjects ('inversion ) in several structures - most commonly
in questions and in clauses beginning so/nor/neither.

What time is it? Tired? So am I. She can't swim, and nor/neither can I.

after fronted negative expressions Ifwe put certain negative adverbs and adverbial expressions
at the beginning of a clause for emphasis, they are followed by auxiliaryverb + subject.
This structure is usually rather formal.

Under no circumstances can we cash cheques.
(Nor )

Not until much later did we learn the truth.

The same thing happenswith seldom,little, never hardly (... when), scarcely (... when),
no sooner (... than), not only and only + time expression. These structures are formal and literary.

Normal (N), formal/literary (F) or wrong (W)?

> Seldom had she felt such terror. .t.
1 Hardly had I arrived when the problems began. ...
2 Ihad no sooner unpacked than the telephone rang. ...
3 Not only they refuse to pay taxes; they also reject the authority of the state.

4 Little did they know what was to happen. ...
5 At no time did she contact the police. ...
6 I did not try to influence him in any way. ...
7 Under no circumstances I will apologise. ...
8 Never again would he believe a politician's promises. ...
9 Sometimes had I felt so frightened before. ...

# Rewrite these sentences in a more normal style.
> Under no circumstances would I ask her for help.

..!.ys*ld.*99.9:.rg.h.er.f.er.trp,W.*.ry.dqr.WA.?'!.ry.y.y.s.!.4.r*F,
I Not until ]uly was he able to start walking again.

2 Hardly had I got into the house when he started shouting at me.

3 Never has the world faced a crisis of this order.

4 Only later did I find out where they had gone.

5 Not only did we lose our moneyi we also wasted our time.

after so, as, than In a literary style, inversion is possible after so + adjective/adverb, and in clauses
beginning szch, as or than.These structures are not very common.

So rapidly diil they advance that the enemy were taken by surprise. (more normal: They advanced
so rapidly that ...)
Such was his reputation that few people dared to question his judgement.
She was politically quite naive, qs were most of her friends.
Country people tend to speak more slowly than do city-dwellers.
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ffi Rewrite these sentences in a more normal style.
1 So friendly were the people in the village that we soon felt completely at home.

2 Harold went into the civil service, as did most of the students in his vear.

3 Emma learnt much more quickly than did the other children.

after expressions of place and direction In literary and descriptive writing, structures like
the following are common when sentences begin with expressions of place or direction.
In front of the door stood a man in naval uniform.
Round the corner came three women on horseback.
Above the town stands a Norman castle.

This structure is also common in informal speech wilh here, there and other short adverbs.

Here comes the bus. There goes your sister.
Up walked a policeman. Out came Mrs potter.

We do not use inversion when the subject is a pronoun.

Out she came. (No'r eanmtead

# Complete these sentences in any way you like.
I Into the kitchen rushed
2 Out ofthe cupboard fell ........
3 Over the wall flew ...........
4 Through the door came .........

5

6

7

8

On the table sat

Away ran

In walked

Here comes

reporting In written story-telling, direct speech can be followed by reporting verb + subject.
'It\ getting late,' said Mary / Mary said.
'Go away!' shouted the shopkeeper / the shopkeeper shouted.

This does not happen ifthe subject is a pronoun.
'Come in,' she said. (Nor' ...-ntd*e:)

'].+.'.-,j"i Add reporting verbs and subjects (from the box, or from your imagination), using inversion.

added explained growled howled said screamed shouted whispered
beautiful Melanie Mrs Carter my father the bank manager the general
the ghost the President the teacher

1

2

J

4

'Go away,
'I love youj
'Noi
'Yes,'

Note: Ma7 can come before the subject in wishes.
May all your dreams come true! May that man rot in hell!

For inversion in conditional structures (e.g. Had 1 k nown, I would have ... ), see page 237
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It is/was ... that We can use It is/was to highlight an expression that we want to emphasise;
we put the rest of the sentence into a that-clause.

lames crashed the car last week.

"*+ It was lames that rashed the car last week. (not Peter)
--*. It was the car that James crashed last week. (not the motorbike)
^** It was last week that lames crashed the car. (not this week)

We can also use a who-clause to emphasise a personal subject.

It was James who crashed the car . ..
j

ffiS Change these sentences to emphasise each part in turn.
I Mary was supposed to interview the new students today.

2 Paul met his bank manager in prison.

3 Henry's dog dug up Philips roses yesterday evening.

4 Mrs Hawkins lost an earring in the supermarket.

MS

Contrast We can emphasise a contrast with If3 not / It wasn't... on lt's I It was ... not ,..

It's not the children that need help, iti their parents.
It was her beauty that he noticed, not her personality.

Change these sentences, beginning lt's not / lt wasn't ..,
1 We dont need butter, we need sugar. .........
2 I bought avan, not a car. .........
3 Joseph isnt the Director, Maggie is. .............
4 I forgot her address, not her name. ........
5 He doesnt collect stamps, he collects coins. .........
6 I love Sam, not you.

Note the use ofpronouns and verbs in this structure in different styles.

INFORMAL

It\ me that's right.

Itl youthat will pay thefine.

FORMAL

It is I who am right.

It is you who will pay the fine.
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ffi Change the sentences so as to emphasise the words in italics.BeginWhat ....
> she brokeher ankte. ..W.41y.9\q.VIp.Eq.YIl.\gr.g*P!.Q,.................
1 I want more time to think.

$l
What ... is/was We can use a structure with what (='the thing(s) that'), to put the words that
we want to emphasise at the end of a sentence.

His voice irritates me. *-&" What irritates me is his voice.
I saw a white bear. *^t*-What I saw wqs a white bear.

This structure (unlike the one with if) can emphasise a verb. We use What ... do/does/did.

I switched of all the lights. ** What I diil was (to) switch of all the lights.
It searches the whole internet."--w what it does is (to) search the whole internet.

2 I need something to eat.

3 She hatedhis possessiveness.

4 I have never undersloodhow aeroplanes stay up.

5 I called the police at once.

6 She teaches English in prisons.

We can ru'se all (that) (meaning'the only thing that') in the same way as what.

AII (that) he needs is a bit of sympathy. All (that) you do is press this button.

ffi Comptete these sentences about people you know.
1 All he/she is interested in is ...........
2 All he/she wants is

3 What he/she really likes is ..............
4 What he/she really hates is ..............
5 What he/she mostly does at weekends is ..............

NOTES

Instead of rvh at, we can use the person/people who. . ., the thing that. . . and similar structures.
Louise phoned. ) The person who phoned was Louise. (NotW@mtttMorise:)
His stupid laugh annoyed me. ) The thing that annoyed me was his stupid laugh.

where/when/why ... Expressions of place, time, manner and reason can be emphasised with where/when/
how/why instead of what. This is rather informal.

Where you pay is in Room 24 on the first floor. When we met was last January.
How I did it was by using a mirror. WIty fm here is to talk about my plans.
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Discourse markers are words and expressions which help to structure spoken exchanges and
written text. They can communicate several things:

r 'What are we talking about?' Discourse markers can introduce or clari$' a topic.
r 'Where are we?' They can show divisions and changes of topic.
r 'What are we doing?' They can show the type of communication that is going on.

r 'How do I feel about this?'They can show one's attitude to what one is saying.

r 'What about you?' They can show one's attitude to the reader or listener.

English has a very large number of discourse markers. Some are used in all kinds of discourse,

some mostly in formal writing, and others mainly in informal speech. The most common are

discussed briefly in the following pages. Examples and practice are given for those whose function
may not be clear. Note that some discourse markers, especially in speech, have several uses.

Most discourse markers are adverbs or adverbial expressions. Some are conjunctions.
For differences in punctuation and other points, see pages 254-256.

It is only possible to give a very limited amount of information about discourse markers in a
book of this kind. For more details, see the section on discourse markers inthe Cambridge

Grammar of English by Carter and McCarthy (Cambridge University Press 2006), and the entries on
particular words and expressions in the Oxford Advanced Learner! Dictionary.

And speaking of
Australia, one of the
strangest films

As regards the concept
of time, the poem is
remarkable

As far as age is concerned,
a person who has reached
18can

Though he lives on its doorstep,
so to speak, Vic has never been
inside the place.

Turning now to benefit payments,

I 6UE55, LOOKING BACK

ON IT,I WAs HER

TOy BOy.

On the other hand,
you'll never know
if you can do it till
you try.

QUITE FRANKLY,
WE ARE HAVING A

BAD YEAR.

On the whole he had a poor
opinion of human nature

As a resutt, they were transferred
to different prisons.

BOREDAND LONELY
YES, BUT I HAD A REASONABLY

PLEASANTTIMEALL

THE SAME.

BEFORE

TURNINa TO
THEsE QUESTTONS,

THOUGH,I'D LIKE TO 6ET
5OME REACTIONS TO THE

CURRENT SITUATION,

My name's
Katrina by

the way.

As for that business of
going to the police,

I am sorry I mentioned it.

To begin with, let me
remind you

Er, right, as I was
saying, there's two types

of iron oxide

In conclusion, the main
findings from the project can
be summarised as
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Items in red: formal, most common in writing; in green: informal, most common in speech; others: common in
'oth speech and writing.)

What are we talking about?' Some discourse markers say what a speaker or writer is going to
focus on, and may show a link with previous discussion.

king of/about; regardinq; as regards; as far as ... is concerned; as for

'I saw Mctx and Sue today. You know she -' 'Talking of Max, you know he's leaving?'
Regarding that car you were thinking of selling - how much do you want for it?
As far as your transfer request is concerned, we'Il be discussing it at the next meeting.

I've invited Andy and Bob. As for Stephen, I never want to see him again.

'Where are we?' Some discourse markers show subdivisions and changes of topic

srRucruRrNc: first of all; firstly, secondly etc; to begin with; to start with; in the first place;

before turning to; for one thing; for another (thing); lastly; finally
NEw suBJEcr: turning now to ... ; now; all right; right; OK
BRrEF cHANcE oF suBtEcr: incidentally; by the way
RETURNING To PREvrous SUBJECT: to return to the previous point; as I was saying
suMMING up: in conclusion; to sum up; briefly; in short

€:=,? Choose the best discourse markers.
I First of all, / Incidentally,let me welcome everybody to our annual conference.

2 For one thing, / Regarding those reports we were talking about ...

3 Now, / To begin with, Ihe other main problem is organisational.

4 By the way, / Right,let's move on to look at the post-war years.

5 In conclusion, / Firstly, it seems clear that none of the factors we have discussed contributed

to the spread of the epidemic.

6 I was talking to Annie yesterday. By the way, / As I was saying, did you know she's got a new job?

And she told me...
7 I dont think I can help you. Incidentally, / For one thing,I havent got the time. And then I'm going

to be away ali next week.

8 As far as the repairs are concerned, / In the frst place, the repairs, I think the best thing is to leave

them until the new year.

9 Our room was dirty, the food was poor, and the promised 'view of the sea required a powerful

telescope. As for / Talking about the service, it was appalling. And right, / Jinally, the bill contained

a large number of errors. In short, / For one thing, the entire holiday was a disaster.

"ft.S 
Here are some sentences from books and magazines. Complete them with expressions

from the box.

as far as as for first of all for one thing speaking of

2

J

4

;;;;; ;;;;; o;,;;;;, .;o;#11ffil:l*;Tl* 
wha'1 had happened; for ano'[her'

..., he knew how to listen - which is very rare.

And .......... you, Fiona, words fail me.'

But ............ ........ efficiency is concerned the work could be done without

":i:11:: -llt 
the wind, it was getting srronser and r was getting colder.

PAR] ? 263



rt
(q
3-

(Items in red: formal, most common in writing; in green: informal, most common in speech; others: common in
both speech and writing.)

'What are we doing?' Some discourse markers make it clear what kind of communication is
going on: information, explanation, argument, persuasion, ...

cENERALTSING; ExcEprroNs: on the whole; to a great extent; to some extent; in general;
in all/most/many/some cases; broadly speaking; apart from; except for
sHowrNG A LocrcAL coNNEcrroN: consequently; therefore; as a result; so; then
sHowrNG srMrlARrry: similarly; in the same way; just as

ffi Choor" the best discourse markers.
I
2

--)

On the whole, / Then,people like to help others.

Central European languages, in the same way as / apart from Hungarian, are related to each other.

Atmospheric pressure is lower at altitude. Consequently, / Similaily, climbers can find it dilicult
to get enough oxygen.

Russia relies on its grain harvests to feed its population. Similarly, I As a result,India and China
are dependent on rice.

In general, / In some cases, an unhappy childhood leads to criminal behaviour.

Broadly speaking, / Consequently, tf yot're nice to people, they'll be nice to you.

Losses have been healy this year. As a result, I On the whole, we are cutting back investment.

5

6

7

sHowING A coNTRAsr: nevertheless; nonetheless; despite this/that; yet; however; in spite of
this/that; still; mind you
BALANcTNG coNTRASTTNG porNTs: on the one hand; whereas; while; on the other hand
PERSUADTNG: after all; look; look here
coNTRADrcrrNG: on the contrary; quite the opposite

The Greeks and Romans had no symbol for zero. Nevertheless/Nonetheless, they made remarkable
progress in mathematics.
Arranged marriages are common in many Middle Eastern countries. In the West, on the other hand,
they are unusual.
Some people think Wales is in England. On the contrary, they are dffirent countries.
The weather here is pretty depressing. Mind you, it's beautiful in spring.
I like the mountains, whereas/while my wift prefers the seaside.

Why shouldn't she buy a horse if she wants to? Afier all, it\ her money.

Note the difference between on the other hand (contrast) and on the contrary (contradiction).
For more about on the other hand and however, see page 307 . For more about after all, see page 306.

ffi Choose the best discourse markers.
1 She does badly at school. On the contrary, / On the other hand, she's a brilliant musician.
2 Their father died when they were small. Despite that, / On the one hand, they had a happy childhood.
3 Bankers are generally nice people. Mind you, / After a/1, I wouldnt want my daughter to marry one.
4 Let's give them some money. On the other hand, / Look, they really deserve it.
5 I don't dislike him at all. On the contrary / However,I think hes a great guy.

6 I think we should forget what she did. After all, / Nonetheless, she has apologised.
7 I dont think its the right job for her. On the other hand, / Still, it's her decision.
8 Mind you, / look here, what are you doing in my room?
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coNcEssloN: it is true (that); certainly; granted; ifi may; of course; stressed auxiliaries ...
CouNTER-ARGUMENT: ... nevertheless; nonetheless; however; even so; but; still; all the same

These expressions are used in a three-stage argument structure
I We say something that points in a certain direction.
2 We agree (the concession) that there are facts that point in the other direction.
3 But we finish (the counter-argument) by going back to the original position.

.., cannot agree with colonialism. It is true that the British may have done some good in India.
Even so, colonialism is basically evil.

He was incapable of lasting relationships with women. Certainly, several women loved him, and
he was married twice. AII the same, the women closest to him were invariably deeply unhappy.
Yery few people understood Einstein's theory. Of course, everybody had heard of him, and a fair number
of people knew the word'relativity'. But hardly anybody could tell you what he had actually said.

His poetry, if dfficult to understand, nonetheless has a good deal of charm.

Note the use of it is true, certainly and of course in the examples above. When they are used in this way, a
reader knows that they will be followed by but, all the same or a similar expression.

($ eut discourse markers from the box in the right places. (Different answers are possible.)

but certainly even so granted it is true still nonetheless of course

I am not impressed by her work. she writes like an angel. .........
she has nothing to say ofany interest.

It was a successful party. The Scottish cousins were .......... . a little surprised by the

family's behaviour. , they were impressed by the friendly welcome they received.

I'm glad to have a place of my own. it's a long way from the centre, and it needs

redecorating. , it's home.

It's quite a big job. Alice will be helping with the deliveries.

it'll take a couple weeks.

We are still a long way from economic recovery. unemployment figures are going

down. ........ ..., there is little genuine improvement in the overall situation.

ADDTNG: moreover; furthermore; further; in addition; what is more; also; as well as that;
on top of that; another thing is; besides; I mean
crvING ExAMpLEs: e.g.; in particular; for instance; for example
MAKTNG THTNGs CLEAR; crvrNc DETATLS: that is to say; in other words; actually; I mean

=;.F 
Cross out the one discourse marker that is wrong.
> I prefer to go by train when possible. Air travel is tiring.

Furthermore, I Moreover, I fuir-*+stance, it is expensive.

1 I dislike a lot of modern music. In particular, / Also, / For example, I hate hard rock.

2 I've got a funny feeling about him. For example, / That is to say, / I mean,l dont trust him.

3 I dont like her going out alone at night. You dont know what sort of people she's going to meet.

And besides, / another thing is, / in other words, she's far too young.

4 He disliked arguing about money. Indeed, / That is to say, / For instance, it made him feel quite ill.

5 Its a dilicult climb. In particular, / Actually, / I mean, / its pretty nearly impossible.
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(Items in red: formal, most common in writing in green: informal, most common in speech; others: common in
both speech and writing.)

How do I feel about this? And what about you? Some discourse markers address the hearer or reader.

For example, they express the speaker's or writer's attitude to what he/she is saying, or modify what is

being said to make the communication more effective.

sHowrNG spEnxnn's/wRITER's ATTTTuDE: no doubt; honestly; frankly
soFTENTNG AND coRREctrNc: in my view/opinion; apparently; so to speak; that is to say;

more or less; I think; I feel; I suppose; really; I reckon; I guess; sort of; kind of; well; at least;

I'm afraid; or rather; actually; I mean

cAINTNG rrun: let me see; let's see; let me think; well; you know; I dont know; I mean;

kind of; sort of

The government, no doubt for excellent reasons, has reduced unemployment beneft.
(No doubt is often ironic: the writer may not be at all sure that the reasons are good.)
'What do you think of my hair?' 'Frankly, darling, it's a disaster.'

Iamie isn't really uery eficient, is he? That is to say, he\ not always very good at organising his work.

At least, that\ my impression.
'I sort of wondered if you could help me with this.' 'Sorry, I'm afraid I'm not free.'
She lives at 19 Gordon Terrace - or rather, Gordon Close. (Nor ...or+ater ...)
I can't get to the hospital to see lulie. I mean, not this week, anyway.
'How much is it going to cost?' 'Let me see. There's materials. And customs. And...'

:: Put in discourse markers from the box.

apparently at least frankly honestly I'm afraid I suppose let me see

no doubt or rather so to speak

I This student has worked hard, but I ............... do not feel able to recommend her for
a scholarship.

2 ............. you will be paying your rent by the end of the week, Mr Jenkins?

3 She doesnt keep her promises. not always.

4 'How did the team do?' :................ they lost.'

5 There's a meeting on Tuesday Thursday.

6 'Whenareyougoingtobeready?':................ I'vegottomakeacoupleofphonecalls
7 ............. we can travel half-price at the weekend.

8 'Do you like my poetry?' :..........................., no.'

9 That child is a one person crime wave,

10 Idonthavemuchtimetohelpyouwiththedecoration. .............. Icouldcomeinon
Saturday for an hour.

DISMTSsTNG wHAT wAS sAID BEFoRE: in any case; anyhow; anwvay; at any rate

These expressions mean 'What was said before doesnt matter - this is the real pointi

I'm not sure what time I'll arrive, maybe seven or eight. In any case / Anyhow / Anyway / At any rate,
I'll certainly be there before 8.30.

. Complete the sentences with expressions from the box.

He wouldn't listen to me l'm really not hungry it was one of them it's better than sleeping in the car

I

2

3

4

Muyb. it was Peter, or maybe it was foe. Or Jack. An1'way,

I dont really feel like eating out tonight. I'm tired, and it's raining. In any case,

The hotel's probably OK. It's cheap, and the place seems clean. At any rate,

I can t be bothered to tell him what I think. . . . , anyhow.
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REFERRTNG To rHE HEARER's/READER's ExpEcrATroNs: in fact; as a matter of fact; to tell the truth;
well; actuall

These expressions introduce information that will contradict (usually), modi$' or perhaps confirm
what the hearer or reader thinks.

It is generally believed that Marquez died in the civil war. ln fact, recent research shows that he

survived and fled to Bolivia, where ...
'How are your medical studies going?' 'To tell the truth, I've decided to drop out for a year and get a job.'
'Hello, Adrian.' 'Actually, my name\ Richard.'
'Was the skiing good?' 'Yes, actually, it was wonderful.'
'Let\ catch the 4.i0.' 'Well, lm afraid it doesn't run on Thursdays.'

t|ii Put in suitable discourse markers (different answers are possible).
1 'Happy birthday :...... my birthday's next weekl

2 The Nobel Prize was awarded to Wilson, Crick and Watson. But ............ ........ an

important part of the work was done by Rosaiind Franklin, whose contribution was largely ignored.

3 'How's your novel going?' :................ ..., I havent started it yet.'

4 'Have you tried that new Italian restaurant?' 'Yes, ..., we went there last
night. It's very good.'

5 Most people think a tomato is a vegetable ....., it is really a fruit.
6 'I'm not going to tell himl 'Nor am Il :............ ......., somebody will have to tell him.

cHEcKTNG coMMoN GRoUND: you know; you see: (you) know what I mean?

A speaker says 
(you know'to tell the hearer (or to pretend) that they share the same piece

of information.

I was talking to Marty - you know, the guy who works with Alex - and he said .. .

We were in Haworth - you know, the village where the Brontds lived. And ...
You can get really cheap computers if you know who to ask. You know what I mean?

You see introduces information that the speaker thinks the hearer does not share.

It's no good using this battery charger. You see, it\ 12 volts, and your battery is 6 volts.

:fj$ Choose the best discourse markers.
1 Try to speak slowly and clearly. You see I You know, she's a bit deaf.

2 We could get lunch at La Cantina - you see, I you know, that place opposite the station.

3 I've had a letter from Phil - you see I you know, fan's brother-in-law.

4 I'm sorry, but you can t come in here. You see, I You know, it's for members only.

5 We've got a plague of greenfly. You see I You know, those little bugs that eat roses.

NOTES

Some reporting verbs can show the speakert or writert attitude to what is being reported.

Suggest and imply make it clear that he/she is not reporting definite facts. Claim often throws
doubt on what follows.

These fndings suggest that a cure for the common cold may be close.

The Minister claims that the new working practices will inuease eficiency by 35o/o.

Allege is common in reports of unproved criminal accusations.

It is allegeil that, during the night of lune 17th, Hawkins broke into the factory ...

I mean usually has very little meaning! It is often just a signal (pronounced very quickly and unclearly)
that something more is going to be said.

We had a great time at Andy!. I mean, he's a really nice guy, and I mean, we played football all afternoon ...

i.{
#
tc*-
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ffi Discourse markers in formal texts. Choose the best expressions from the boxes

to complete the sentences.

as far as as regards in conclusion in general to a great extent turning now

3

4

;;;;;;;,;;;;,,ii ;;;;iHtr}:::re 
is no denving the seriousness orthe probrem'

... age is concerned, a person who has reached 18 has the legal

capacity to contract as an individual.

It is an old maxim but it is true: .......... you are what you eat.

... to consider the other main group ofyounger household carers,

there are an increasing number, currently about 11 per cent, of elderly people living with

l:::::: ::::11 lllll 1i:::$::lj:il:;;;'il., are avai,ab,e fr.m m.s, banks

..., women are healthier and live longer than ever before;

indeed on average they can expect to live 5 years longer than men.

5

6

briefly broadly speaking it is true that on the contrary or rather what is more

7 Do not be afraid that people will look down on you because of your regional accent -
..., your accent may in all probability be your most interesting

and valuable possession.

8 ............. ......., if the referee points his fingers this indicates that someone has

done something wrong.
9 For the Third World, ... the underdeveloped world, these questions

have existed for the greater part ofthis century.

10 ............ the higher an individual is in the social strata the less likely he or
she is to be arrested, prosecuted and (ifprosecuted) found guilty.

11 ... three senators have been accused offraud, bribery and tax evasion

in the past three years, but they have all been cleared ofthese charges by other senators.

" *: 1*:::::l::T:1::l:1:i;:ffi:,'"::"i;1:."1*" '1ha'f 
I rove and

ls# ' . -:-1, 
. ': ,'-,.'' Use a search engine to find ten or more sentences beginning with some of

the above discourse markers, and write them here.

l
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Some informal discourse markers. Choose the best expressions from the boxes

to complete the texts.

all the same frankly incidentally sort of to tell the truth you know

I
2

3

4

...... , have you been to the local library yet?

:1,:::i#,yl::"Tfl lI*::i:T:::Iff :1"'J,';.re.ft en

I felt so ashamed because I didn't recognise her and she was ... talking
to me as if she knew me, and I thought oh very friendly person, you know?

..., what you're saying is absolute rubbish.

You can't expect a reference book to be quite as gripping as an adventure novel, but

...... I read it cover to cover.

5

6

anyway as for as I was saying by the way mind you you see

7 He never called her. Because unattractive rnen dont want unattractive girls,

8

9

10

11

t2

We're getting closer. Not much cioser,. .., but certainly closeri

Maggie paused, then went on, '............ my own mother used to make

steak-and-kidney pudding.'
... , while I think of it, Anne was just about to leave the country

when you rang, but she says when she gets back in September you're to give her a call.

ii"o,i""*;;;;;;;;;,J:H;J:;JL:Y"r::::::::-::1,hewas
the one who did the talking.

,It S6rE

!.<y2,1

F-L-l'-.---]r''-'-ts'

'Mind you, this is a 'Frankly, Wallace, I think you'd better stop telling
it. If no one laughs, it may not be a joke.'

STOP
AND

THINK

#*
sort of makes you stop and

think, doesn't it.'

T[tIl
l r\?u,) t-

rough area to bring a kid up in.'
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When clauses are made part of others (bmbedded'), this can make sentences harder to understand,
causing problems for readers or listeners, especially if the natural flow of the butside' clause is interrupted.

The government, if recent reports can be trusted, has decided to raise interest rates.
The strikes which have caused serious disruption to travellers on a number of airlines in recent
months are likely to continue if agreement is not reached.

A bus which ran downhill out of control after its brakes failed crashed into a factory wall,
damaging the premises and slightly injuring several passengers.

' . . Why do the embedded clauses make the above sentences harder to read?

6it?Gfn" letter of the best explanation.
A They separate the subject from the object. B They separate the subject from the verb.
C They separate the verb from the object.

Embedded clauses can separate words which belong together, and put together words that dont.

Mr Andrews, when he saw the policeman, started running as fast as he could.
(It was not the policeman who started running.)
A Liverpool man who lives alone except for his cat has just won the lottery.
(The cat has not won the lottery.)
Pasteur's discovery that microscopic bacteria caused diseases revolutionised medicine.
(It was not the diseases that revolutionised medicine.)

Descriptive phrases can have the same effect.

The woman in the blue dress over there by the parking meter looks very like Susie,
(The parking meter doesnt look like Susie.)
That picture of the children standing in front of the palace talking to the Prime Minister is wonderful.
(It is not the Prime Minister that is wonderful.)

Underline the embedded clause or phrase.
> The dog that Harry gave as a birthday present to his Aunt Elizabeth was hideously ugly.

1 The car that was parked outside the front gate needed cleaning.

2 Mr Fisher, after he had completed his discussions with the bank manager, drew a large sum of
money out ofthe bank and caught the next plane.

3 One way of deciding what to do if you have diliculty in deciding your next course of action is
to toss a coin.

4 The people in the enquiry office on the second floor of Robinsons don't know anlthing.

When thatisleft.out, this can cause difficulty.

Several people Martin knew well when he was at university years before had now become prominent
members of the government. (= '... people that Martin knew ...')
A man who claimedhe was an experienced surgeon, and carried out several operations, had no medical
training whatever. (= '... claimed that he was ...')

Extra difficulty can be caused when relative clauses end in prepositions.

The spanner Oliver was trying to get the wheel-nuts of with was the wrong size.

+[.{+r

$tg
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.J# tvtake these sentences easier to read by adding thof. $ffi> The car he was drivine must have cost a fortune.
'the cav that he * i:. |f.L.y!.ryy. : : : . . . . . . . . . . ... ..

Some papers a dustman found lying in the street were secret government documents.

A picture a schoolboy bought for €5 has turned out to be worth €10,000.

She insisted she thought he knew she was on the train.

If the detaiis you provided were correct, a new password will have been emailed to you.

I

2

J

4

5

6

7

8

9

The man the terrorists bought the guns from was an undercover policeman.

MPs are demanding an investigation over claims reporters hacked into their phones.

A girl Helen was at school with is now a very successful TV producer.

The ladies men admire, I've heard, would shudder at a wicked word. (Dorothy Parker)

Money makes money, and the money money makes makes money. (Benjamin Franklin)

Find the beginnings of sentences 1-5 in the box.
r .9. his brother was a beautiful green colour.

I ... the Prime Minister had the whole country crying with laughter.

2 ... baby elephants would look wonderful in the living room.
3 ... the number 10 bus had just flown in from Iceland.

4 ... her father smelt very strange.

5 ... my wife blew up in Austria.

A

B

C

D

E

F

Margaret insisted that the picture her daughter had painted of

A story that was published in yesterday's paper about
The toy train Harry bought for /
The car I bought to go to Greece with
The sinister-looking man who was sitting alone on

The aftershave 5ue gave

Can you write beginnings for these endings?
1 .............. her sister was much too small.

2 ............. the garden was very nervous.

3 .............. me were not true.

Can you make complete sentences including these groups of words? (Don't separate them.)
I the food they ..........
2 a thing people use ............
3 a thing children
4 the man the police
5 she bought didnt
6 sawwasnt........

)
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Reduced relative clauses (see page 211) can make sentences particularly hard to read.

Many of the objects recovered by the police were found to haye been stolen from homes in the
neighbourhood.. (='... the objects that were recovered ...')
The majority of those interviewed were opposed to the recommendations. (= '. .. those who were
interviewed ... ')
Two wolves seen roaming in the New Forest are believed to have escaped from a nearby private zoo.
(= '... wolves that have been seen ...')
Most of the great museums built in the 19th century were partly financed by donations from wealthy
philanthropistu. (= ... museums that were built ... )

ffi eut in words from the box to make the sentence easier to read.

are are were which which who

Many of the gold and silver objects excavated from the 3000-year-old royal tombs resemble items of
jewellery still made today by craftsmen trained in the traditionai skills.

Regular past participles look like past tenses, and this can cause confusion.

A number of the children asked for comments on the proposals to expel some immigrants told the
police they disagreed. (The children didnt ask for comments: the meaning is '... the children who
were asked ...1)

ffi Rewrite the words in italicsto make the meaning clearer.
> A young civil servant arrested after shootings on Tyneside Ieft one person dead is to be

ch ar ge d with mu rd er. . . ?.*.\ S 9.Yy.?.ryI.Y.4 9. .Y ?. r. W.Y 9:l I l. . . . .

I A separatist accused of leading an attack on a French police barracks in which four gendarmes

died has been arrested.

2 Police called to a house in Hampshire after neighbours reported cries for help found
18-year-old M F stuck in a small toilet window after being locked out of his home.

3 Three immigrants returned to their countries by the authorities are to appeal against
their deportation............

',',.,.;..,;l;,;;.;-.,;1 Use a search engine to find sentences containing the following:
"a woman arrested" (meaning'a woman who was arrested')

"the people the police" (meaning'the people that the police')

"the money the family" (meaning'the money that the family')
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Complicated negative structures can cause confusion.

It was not that Mary didn't believe that lohn had not been telling the truth. (Did she think he had or not?)

Read the sentences and answer the questions.
I There is no sound basis for denying reports that no members of the expedition failed to reach

their goal. Did they all get there?

2 It is not unlikely that the ongoing investigation will show that the allegations of corruption
against the President are not without foundation. Is the President probably corrupt?

3 She didnt not want to go to the party; she just didnt want to go unless Harry wasnt going.
Did she want to see Harry at the party?

Here are some more extracts from news reports and other sources,
to give additional practice in reading complicated sentences.

fv

rs
{:-

ffi 24-year-old labourer
f%who was arrested in
Tiafalgar Square when
he allegedly attempted to
knife a traffic warden is
said to have injured three
policemen.

POLICE HUNTING thieves
who dumped a ten-month-
old baby in an alley after
finding him inside a car
they stole have charged
two teenage boys.

# 
F PREDICTIONS that

Sthe British NationaL
Party witt gain at Least one
seat when the European
Par[iament etection
resutts are announced
tonight are accurate,
many Labour MPs witt see
it as a politicaL disaster
grave enough to spark a

major revott.

The rebel leader found out
that although the soldiers he
bought the guns from had
taken careful precautions
the police had planted an
informer among them.

The head doorman
at a nightclub where
the ecstasy pill which
killed P L was sold has
admitted he knew drugs
were sold at the club.

'{-'!ICTURES of the baby
ii 

- 
the judge ordered

should not be identified
by reporters appeared in a
Sunday newspaper.

The report wi[[ look into
claims the design of the
courthouse the men
escaped from was at fautt.

pt is understood a taxi driver
Swas forced to bring the
bomb to Strand Road police
station early on Tuesday by
two men armed with a gun.

r.iil
;#
iffi
W

i
I

Statements reassuring the public
people needing intensive care are
getting it are total nonsense.

The thick blanket of smog that has shrouded
Moscow as peat fires continue to burn iust
outside the city has worsened.

It is not impossible that X will turn out, taking
everything into account, to have been the most
unmemorable Prime Minister in recent history.

l"\Rl ",' 273



t\

s

premodification In speech, noun phrases are usually simple. Before the noun, there may be
a determiner and an adjective, or perhaps another noun; not usually very much more.

his blue jeans a broken window the kitchen table Andy's sister

In formal writing, a lot of information may be packed into complex structures before the noun.

his badly faded, torn blue jeans Andy\ rather eccentric football-playing sister

postmodification Noun phrases may also be extended by structures that follow the noun.

prepositional phrases
the girl in the green dress a hotel near the river

participle phrases
a factory making parts for aero engines the people invited to meet the President

relative clauses

ideas that changed the woild his coach, with whom he has been for five years

other descriptive phrases
an inJluential woman, greatly admired by her contemporaries
the frst violinist, so-called leader of the orchestra

" 
;l' Use words from the boxes (and others if necessary) to turn the nouns into complex noun

phrases. Different answers are possible.

beautifully built happy maintained situated solidly spent most of her childhood well

awfully badly boring delivered long terribly sent me to sleep

I a lecture

balding highly motor really skilled slightly tall worked on my car

2 the mechanic ............

badly brought up extremely irritating next door noisy terribly

commanded caused massive loss of life hastily incompetently planned unnecessary

4 an invasion

l

furnished light and airy pleasantly splendid view of the sea within easy reach of the town centre

5 an apartment

rv( sale 
Reino: rezrr

An extended and improved

three-bedroom sem i-detached

house situated in this PoPular and

convenient seaside village location
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Where ilid you say you were going? Question words and relative pronouns usually refer to the
clause that immediately follows them.

They asked what I wanted. There\ the man who bought my car.

But a question word or relative can sometimes refer to a that-clause that follows averblike say,

thinkor wish.

Where did you say (that) you were goingfor Christmas?
This is the room that I thought (that) we could usefor the meeting.

{$ Put together the beginnings and ends.
> Who did you say (that) you wish
1 Here's a book that I think (that)

2 Is this the bracelet that you said (that)

3 |amie's somebody that I dont think (that)

4 We got to a river that we knew (that)

5 We've got a new manager that I'm sure (that)

6 When do you suppose (that)

A Dary would like. ...

B I could possibly work with. ...
C nobody will get on with. ...
D we couldn t cross. . . .

E you had married? >

F you wanted to give to lenny? ...

G you'll be able to pay me? ...

We usually drop that after say etc in this structure. When the question word or relative refers

to the subject of the that-clause, we always drop that after say etc.

Who did you say was coming round this evening?
(Nor )
Here\ the woman that Ann said would show us round the church.
(Not ...)
Classical music is the kind that we keep thinking will turn into a tune. (Fred McKinney Hubbard)

$,1.F f s it possible to put in that?
> Who did you say ............ you met in She{ield? ..Y.?S.'....

> Who did you say ............ phoned? ..l-J.?,.....

1 We'regoingtomeetsomebody............. Iknowthatyou'lllike. '............
2 lt'sahousethatwefeel wemightwanttobuy. '............
3 Can you suggest somebody that you think ......... .. might be able to help us? .............
4 The police have arrested a man that they believe is responsible for the

bu rglaries.

5 She's found a hairdresser that she says ........... does a wonderful job.

6 Here are the papers that I thought ............... I'd lost.

q car that I didn't know how fast it would go In speech (but not in writing), it is quite common
to mix a relative structure with an indirect question, as in the following genuine examples.

I was driving a car that I didn't know how fast it would go.

I don't like singing songs that I don't know what they mean.

There\ still one piece of the puzzle that I can't work out where it goes.

. .. which I should be grateful if . .. In this structure, a relative pronoun refers to an if-clause

after I should be grateful and similar expressions.

I am enclosing a form which I should be grateful if you would complete and return.
Please find attached an information sheet which we would be pleased if you would pass on

to anyone interested.
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avoidance of repetition We often use just the first part of a verb phrase, instead of repeating
words which have already been said or written, or which can be understood from the context.

They have promised to compensate the villagers, and we believe that they will.
(more natural than .. . that they will compensate the villagers.)
'Is she happy?' 'I think she is [happy];

ellipsis first Normally words are dropped after they have been used once, but it can happen
the other way round if a sentence starts with a conjunction.

When you can [send us a postcard], please send us a postcard.

If I may [explain something to you], Id like to explain something to you.

do in place of auxiliary When there is no auxiliary, do is used in ellipsis.

Does the dogeat cornJlakes? He certainly does [eat cornflakes].
They wanted me to tell them the truth, so I ilid [tell them the truth]in the end.

Make these sentences and exchanges more natural by cutting out unnecessary
expressions after auxiliaries.
s 'Have you got their address?' 'I'm sure I have got theiraddress.'
1 'Get upi 'I am getting upl
2 I didnt talk to him yesterday, but I did talk to him today.

3 'If I hadn t been there, youd have been in trouble.' 'You're right, I would have been in troublel
4 They think I don t care, but I do care.

5 'The bedroom needs painting.' 'It certainly does need painting.'
6 If you can have a word with Phil, please have a word with Phil.
7 'The car's running badlyi 'Yes, it is running badiy.'

8 Lucy doesnt go out much, and Sue doesn't go out much either.

Read the text. What words have been dropped or replaced?

Nobody wants to quarrel less than I do
'I came round because I really think the whole thing 'Very well, dear. Nobody wants ro quarrel less than
is too absurd.' I do (7).'

'So do I. I always did (e ).'
'You can't have (1) half as much as I did (2). I mean
really, when one comes to think of it. And after all
these years.'

'Oh, I know, And I dare say if you hadn't (3), I
should have (4) myself. I'm sure the last thing I want
is to go on like this. Because, really, it's too absurd.'

'And if there's one thing I'm not, it's ready to take
offence. I never have been (5), and I never shail be (6).'

. . .Yky*.Q I\q.vtr.".lp.ytry.rya .y #. lq ?. .q.\:.*r4, . . . . . . .

'Vhen a thing is over, let it be over, is what I alwavs
say. I don't want to say any more about anything ar
all. The only thing I must say is that when you sal'
I said that everybody said that about your spoiling
that child, it simply isn't what I said. That's all. And
I don't want to say another thing about it.'

'Well, certainly I don't (8). There's only one thing I
simply can't help saying ... '

(Adapted from a piece by E M Delafieldl

I
2

J

4

5

6

7

B
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do so The slightly formal expression do so can replace a repeated verb phrase.

The government has agreed to raise the retirement pension, and will do so as soon as the fnancial
situation has improv ed.

I need to speak to Anna. I'll try to do so tomorrow.
He promised to paint the staircase, but he hasn't done so.

We dont normally use do so if we are not talking about deliberate actions by the same person.

Ilovethesaxophone,andIalwayshave,(Not...L@ofieso:Notadeliberateaction.)
Angela's taken her pilot's licence, and Id like to do that too. (Nor ...andlt*iffio-so: Not the same person.)

Put the letters of the boxed expressions into the right texts.

f
.!1

I

A did so B done so C has already done so D shall do so again E will do so

TAL\\'A\-S \\'RITL, to my sister
lon Ada's birthdar'. I ... last 5'ear:
and r.vhat \,vas ver]' remarkable-, my
letter reached her on hcr r,vedding
day', and her letter reachcd me at
Ravenna on my birthdarr
(Article in Literary Gczette, November 1824)

NOTES

miglrt do etc In British English, do canbe used after another auxiliary.
Are you goingto Heleni party?' 'We might do.'(on 'We might.)
'Close the door.' 'I have (ilone).' (on'I hat,e.')

could be, might have etc We don t always drop be or have after a modal.
'Could they be talking about us?' ' I suppose they could (be).'

Do you think she might have;t'orgotten? 'Yes, she might (have).'

And we canl normally drop be or haye if the modal is used for the first time.
Are they French?' 'They may be.' (Nor @)
I'm not sure if she has Jorgotten, but she might have. (Nor ... s@*)

The employers of both parents are expected

to contribute to childcare. Ask your employer
for information on the child care scheme. lf
the employer does not contribute to the costs,
the government ... .

(G ov ernment public ation)

In case none of your friends or family ...,
let me be the first to wish you a very happy
new yearl Now before you ask whether the
spring sunshine has gone to my head, I must
tell you tell that I am referring to the tax
year which began on April 6th.

(British MP)

I remain confident in the future of South
Africa, provided we continue to adhere to
the great constitutional compromise that we
initiated 20 years ago. South Africans have
a special ability to overcome problems. We
astounded the world in 1990 and in 1994,
and ....With all its faults and challenges, the
South Africa of 2010 is a far better place
than the South Africa of 1990.

(F W de Klerk, Sunday Times February 13

2010)

5

I always eat peas with honey
I've ... all my life.
They do taste kind of funny
But it keeps them on the knife.

(anonymous)
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fo for whole infinitive We often use fo instead of repeating a whole infinitive phrase

'We can't guarantee that we'll make a proft, but we expect to fmake a proft].'
Are you and GiIIian getting married?' 'We hope to [get married].'
'Let\ go for a walk this afternoon.' 'I don't want to fgo for a walk this afternoon]''
'Sorry I shouted at you. I didn't mean to [shout at you].'

Be and.have are not usually dropped after to.

There aren't so many butterJlies as there used to be. (No'r . . . as+M-to-)
Ihaven,tgotaIIthepapersthatIexpectedtohave.(Nor...t@)

*6g Complete the sentences with verbs from the boxes, followed by fo.

afford hope intend mean need seems used was going

Wed like to get a new car, but we cant

I dont play much football now, but I ............... ..... when I was at school.

I'm sorry I woke you up - I didnt
'Why didnt you phone?' 'Sorry. I ..., but I ran out of time'

Are you seeing Peter tomorrow?' 'No, I dont " " We've already

talked things over.'

'Does Emma like her new job?' 'She ........... ........:
'Dont lend him any money, will you?' 'I dont

I
2

J

4

5

6

7

8 We're not making a profit, but we ... soon'

dropping to To isused like this particularly after verbs that dorft usually stand alone, but need

to be followed by an infinitive (as in the above examples). In other cases, we may drop fo as well

as the infinitive.

'Did you get the eggs?' 'Sorry, I forgot / I forgot to.' (Forget often stands alone)

'See if you can cheer Maggie up.' 'I'll try / I'll try to.' (Try often stands alone.)

He'lI never leave home. He hasn't got the courage / the courage fo. (after a noun)

I'm not going to do the exam. I'm not ready / not ready to. (aftet an adjective)

And note the common use of like without to after a conjunction.

Use my car if you like. Pay when you like. Park where you like.

,tii,b eut in ro if it is necessa ry, (to)if it is optional, and - (nothing) if it is impossible.
I I don t know if I can get here tomorrolv, but I hope ..!9'.........
> It would be good if you could cheer Helen up. Please try ...(!?).t.....
> Stay the night if you like

I Areyou coming swimming?''No, I dont want ...............
2 'Would you like to be on TV?' 'No, I'd hate

3 He doesntwork. He's got so much moneyhe doesnt need ..............'
4 You were going to buy something for supper. Did you remember

5 Come round when you like

6 She could get into the national team. She's got the talent ...............
7 I'mnot going to say anlthing to her. I'm afraid

8 I may pass the exam, but I dont really expect
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We can use so instead of repeating words in a that-clause. This happens after believe, hope,
expect, imagine, suppose, guess, reckon, think, be afraid.

Are you ready?' 'I think so.'(= '1 think that I'm readyi) 'Shall we go to the party?' 'I suppose so.'

negative structures We can make these structures negative in two ways.

'Will it rain?' 'I don't expect so.'on ? expect not.'
'We won't have enough money for a holiday.' 'I don't suppose so.'on 'I suppose not.'

Hope andbe afraid are normally used with not. Think is more common with don't ,., so.

I may have to work this weekend. I hope not. (NorffitJmpe-so.) ?s the bank open?' 'I'm afraid not.'
'Have you got a cold?' 'I don't think so.'(more natural than I think not.)

€=l:+ naa affirmative (+)or negative (-) answers.
> 'Is she French?' (think +) .. t.!hi*.tg Sg
t 'Can we get tickets? (expect -) ..1.\q*.'I.exPe.ct s.o:........... oR ..1.q*t:*.ry.q!,.................
1'Has she got flu?' (afraid+) .............
2 'Do we need to go shoppingz.' (think -) ....... ..
3 'It doesnt matter, does it?' (suppose -) ...........
4 'Do you think you'll get the jobz.' (hope +) .............
5 'Is the buiiding finished?' (believe +) .............
6 Are we working tomorrow?' (hope -)
7 'Did |oe pass the driving 1ss1z.' (afraid -) ........

after sa1, and tell We can use so after say and tell to avoid repeating information. We use this
structure mostly to justify statements - to say why they should be believed. Compare:

'luliei crazy.' 'Who says so?' 'Dr Cameron.' 'You're crazy.' 'Who said that?' 'I did.'

so I hear etc We can use so at the beginning of a clause with say, see, hear, understand, tell, believe

and a number of other verbs. A present tense is common.

It s going to be a cold winter, or so the newspaper says.

€';ft Put in expressions from the box.

says so says so? So I hear - that's terrible So I see So I understand so it said on the news told me so

I
2

J

4

5

6

7

'I've just had my hair donel :...................................l
'You've got to clean the car.' 'Who ......... ..........I 'I dol
Sue's getting married. Sarah..........
There's going to be a rail strike, or......
'Pete's getting married again.' '....... from his brother.'

#i :*:nf;:iil ;;;:;;;; ;";.;;;;

NOTES

We often use so and not after if.

Granny ffiay come. If so, we'll play poker. He may be upstairs. If not, try next door.

We don't use so before a that-clause or after know.

I suppose that we'llhave to go. (Nor@)
'It's getting late.''I know.' (Nor ?Jnrorsa)
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We often leave out repeated words or phrases after and, but and or.

a knife and [a] fork. She was poor but [she was] honest.

You can come with us or [you can] stay at home.

leaving out the first of the two When two verbs, objects etc are the same, it is not always the
second that is left out. We may leave out the first for clarity or simplicity.

Cats [catch mice] and dogs catch mice. (wor@)
I can [go] and will go.

normal word order In informal speech and writing, ellipsis does not usually interrupt the
normal word order of a clause. This mayhappen, however, in a more formal style.

Peter planned, and lane paid for, the holiday. (Less formal: Peter planned the holiday and lane paid for it.)
Kevin likes dancing and Annie athletics. (Less formal: Kevin likes dancing and Annie likes athletics.)

,'it:E Write these sentences with less formal constructions. (Different answers are possible.)

1 I drove immediately, and Alistair somewhat later, to the Ministry.

2 Jane went to Greece and Alice to Rome.

3 You seem to be, and she certainly is, ill.

4 I have not studied, nor do I intend to study, ancient Greek astronomy.

5 The children will carry the small, and the adults the large, boxes.

$'? put in and, but or orwith one of the verbs from the box.

broke explained knew started stopped thought wanted wanted

1 At the head of the valley we reached a tiny 5 'l kno* that voice,
settlement .. it years ago,'she said.
to ask the way.

I

' i::::::i: :1 :::l1l:: :::H:'j"'
doctor would be along soon.

3 Then she got really mad

screaming back at me.

4 He didn't like her much
.. her to stay.

6 E.rid felt she did not have the concentration
for advanced driving or painting

she could probably try gardening.

They couldn't get in and find the dead
woman until they got another key

the door down.

8 He was very happy with us.......
. . . . .. to see if the grass was

greener elsewhere.

Note: other conjunctions Ellipsis is not normally possible after other conjunctions.

She didn't know where she was when she woke r.rp. (rvor ... wttemolce-np)
But subject pronouns and forms of be can be left out in certain cases (e.g. if possible, when arriving,
though intelligent).
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In informal speech (and very informal writing) we often drop unstressed beginnings of sentences'

This happens mainly with articles, possessives, personal pronouns, auxiliaryverbs andbe,

demonstratives and introductory there is.

Cofee machine's broken. (= 'The coffee machine ...')
l{ife! not well. (='My wife . . .') I'{eed a loan? Can't read this email? Click ' ' '

$ Rewrite the sentences with the words that have been left out.

are I is it my she's / that'll there's

1

2

J

4

5

6

7

Lost her keys again. . .F.hg S. !?S!. trp.r .Pgb+ .g.g?.1*'......

You looking for somebody? ...............
Be €55.

Must go.

No milk left. ...........
Wont start.

Sock's got a hole in.

@ Wtrictr words can be left out in informal speech?

> The'bus is late again.

I It wont be ready in time.

2 There's nothing to worry about.

3 You're all well, I hope?

4 Have you seen my coat anlwhere?

5 I couldnt understand a word she said.

6 Be careful with that vase.

We only drop pronouns before stressed words.

Need some help. Haven't heard. Can't play.

BUrNor Iffi ox@ay. (Affirmative auxiliaries are usually unstressed.)

$ Correct (/) or not (X)?

1 I'll see you soon. ...
2 Wi[ see you soon. ...

3 Seeyou 1. ...

4 We're having problems again.

5 Are having problems again. ...

6 Having problems again. ...

PART 2 28'I

Q nead the conversation and note the examples of elllpsis.@ome of them.

Enrn: @6rnii-DTed. How're you doing?

rED: Hello, Fred. OK, I suppor.. @.oroplain. Not raining for once, at least.

Damned bus is late again, though.

rnEn: Yeah. See the match?

rED: Bit of it. Gave up at half-time and went to bed.

pRro: Don',t blame you. wasn't worth watching. And that ref. Needs a guide dog,

if you ask me. What about this strike, then? Think they'll go ahead?

rED: Won't make any difference to me if they do. Couple of days off work wouldn't hurt.

Family OK?

rnro: Yes. Brother's much better. Be out of hospital at the weekend if all goes well'

rED: Good news. Give him my best.

enrl: Will do. Here's my bus, then. See you around.
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simpler structure Informal spoken sentences are generally simpler than written sentences.

They have fewer subordinate clauses, and mostly use a small number of common conjunctions
(e.g. and, but, that, so, because, if, when).

FoRMAL wRrrrNG: While the region was remarkable for its natural beauty, the family experienced seriously

disappointing weather, which continued throughout their stay.

TNFoRMAL spEEcH: The place was lovely, but the weather was terrible the whole time.

Passives are more common in writing than in speech.

FoRMAL wRrrrNG: Customer toilets are situated at the rear of the building.

TNFoRMAL spEEcH: Toilets? Round the back, mate.

separating out information In writing, information is often packed tightly into complex structures
(see pages 270-274). This does not necessarily cause problems for readers, who can take their time and

read a phrase or sentence several times if necessary. In speech, information is generally separated

out and given piece by piece, to make it easier to take in: one can read at one's own speed, but
one cannot listen at one's own speed.

FoRMAL wRrrrNG: a carefully constructed progressive three-level course incorporating built-in
oral and utritten revision tests

TNFoRMAL spEEcH: a course with three leyels, it's carefully put together, progressive, it\ got

revision tests, they're oral and written

fronting Spoken sentences may be built up quite differently from written sentences, not necessarily

with the order subject-verb-object. Other pieces of information may be moved to the front to give

them more importance, or to set the scene for what follows (see page 257).

Those shirts, you can't get them any more.

One of my brothers, his wife\ a singer, she says it's really hard to make a living at it.

Last Christmas it was, you know Elizabeth, well, she got to us late, ...

That meeting, I thought I was going to scream.

tails In another spoken structure, the subject comes at the end of the sentence, in a'tail] with
or without an auxiliary. In its place at the beginning there may be a pronoun or nothing at all.

(He) hasn't a chance, Fred. (She) always gets it wrong, that woman.
(They) need a lot of help, some of those children. (I) can't sing a note, myself.

The subject may be reinforced by an auxiliary,

Gone mad, you have. Really getting on my nerves, Sylvia was.

Like a good thriller, I do. They never keep their promises, the government don't.

Do you think these sentences were written (W) or spoken (S)?

1 He took time afterwards to shake hands with staff and customers before emerging to an enthusiasti;

crowd of hundreds of people who shouted "Congratulations!" and "We love you!'l ...

2 His last book, OK, the critics liked it, but me, I just couldnt get into it. ...
3 A 6ft ( l.8m) long pet boa constrictor is on the loose after escaping through a bathroom window in !,.*
4 The Scottish government says the argument for Scotland gaining more financial powers has to be ri;: :

order to grow the economy. ...
5 Kids, these days, they just don t know what it s like. . ..

6 A man I met in a pub, he said, those TV quiz shows, you know, where you can win a million quid. ...--
it's all fixed, I mean, the contestants, they get to see the questions in advance. ...

7 Never smiles at anybody, that woman. ...

\

{lFri
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) Chang" these spoken sentences into a more format written style. (Different answers

may be possible.)

I People like that I just cant stand.

2 A lot of good that does me.

!l
3 What she wanted I never found out.

4 TV these days, I never have time to watch anything.

5 Last for ever, these shoes will.

6 Crazy, some of these drivers.

7 Still at school, your kids, are they, then?

8 That house of theirs, are they ever going to sell it?

9 1984,I think it was, he started the job.

10 Sparkling water, listen, can you deliver two dozen bottles, the cheapest youVe got?

l1 Friday afternoon, I was watching the match, the doorbell rang, it was this idiot selling insurance.

12 Harry, his mother, she doesnt approve of his girlfriend, I dont think so, anyway.

N nead the text, and then write a few of the sentences in a more formal style (as if in

a written complaint).

Look, these assistants, I don't know what sort of training they get, but really!

Thursday morning, you know that High Street place, Jones, Jenkins, whatever it's
called, I don't know, they keep changing, earphones, that was what I wanted,
just a pair of ordinary earphones, not much to ask, is it? Well, anyway, I go

in, and these two assistants, they're having a good old gossip, hardly like to
interrupt them, but I go up to them, and I say,'Excuse me, but have you got a
pair of cheap earphones?'One of them looks at me as if I'm something the cat

brought in, the other, he doesn't even bother, and they go straight back to their
conversation. Like something in a W comedy programme.'You speak English?'I
said. Slow and loud. Well, I mean, you wonder sometimes, people like that, don't
you?'Earphones,'I said. 'Where?' 'Oh, you want the earphones department,'the
first one said, and off they both went.

r
For more about leaving out words at the beginning ofsentences, see page 281

PART 2 AI



:
'Y
.E

(These structures should be familiar, but it may be worth checking your knowledge.)

short answers We usually avoid unnecessary repetition in answers. A common pattern is
Yes/No + pronoun + auxiliary, plus any other words that are really necessary. (Yes and No alone
are often felt to be too short and not polite enough.) We use do if there is no other auxiliary.

'Has Peter arrived?' 'No, he hasn't.'
'Those kids make a lot of noise.' 'They certainly do.'

reply questions (auxiliary + pronoun) are common in conversation. They are not real questions: just
attention signals to show that we are listening and reacting.

'I've got a headache.' 'Have you? Let me get you an aspirin.'

People often answer reply questions, making a three-part exchange.

'Emma\ getting married.' 'ls she?' 'Yes, she is. Next month, I think.'

question tags (auxiliary + pronoun) are added to statements. They can be real questions,

used to check one's information; or they can simply be requests for agreement, with no real meaning.
The intonation (music of the voice) is different in the two cases. Compare:

---.<That\ Helen, isn't it? (Real question.)

Lovely day, isn't it. (Request for agreement.)

After negative sentences (including sentences with never, hardly and similar words), we use

non-negative tags.

It isn't right, is it? He never smiles, does he?

i,

$,ffi eut in suitable short answers, reply questions or question tags.
> 'Can she swim?' 'yes, .ih.?.9.4.ry...............l
>'It was a terrible partyi'. YY.?S.it1...............''Yes, it was.
> It's hardly rained this summer, .\?.:.!yt......
I Are you ready?''No,.................................... l
2 'I'm late,............ ........"Yes,.. .................:
3 'We had a lovely holiday. '................. ...' 'Yes, we went to China.'

4 'Have you phoned fulian?' 'Sorry, ........
5 They never try to help,...........
6 'John likes that girl next doorl '........ . Het much older than her.'

7 This film isnt much good,

8'Youhaventpaidforthetickets.''................. ... Isentacheque.'
9 'I dont understand.' :................ .... I'm sorry. I'11 explain it againi

10 'You dont need a lift, ............ .......I :...... ...., actually,

i\\
W
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Question tags can complete short answers.

'Lovely day) 'Yes, it is, isn't it?'

question tags after imperatives After imperatives' several question tags are possible: can you?'

could you?, will you? or would you?

Give me a hand, can/could you? Wait here for a moment, will/would you?

After negative imperatives, the normal tagis will you?

Don't forget, will you?

same-waytags Non-negative tags are quite common after affirmative sentences.

Like reply questions, they express interest, surprise, or some other reaction.

So you're getting a new job, are you? That should be nice.

Negative tags after negative sentences can sound aggressive.

So you don't like my soup, don't you? Well, you can cookfor yourself from now on'

negative questions Note the use of Yes and No in answers to negative questions (see page 6).

'Don't you want any more?' 'No, I don't.'(worffi)
'Hasn't the post come?' 'Yes, it has.'(Norifra-rf#as)

Negative short answers can be used as exclamations to express surprise.

'I told her exactly what I thought of her" 'You didn't! WelI done''

ffi Choos" the best ways of completing the conversation.

suE: Peter's done ii againl

lrLL: He >..hl.i*.'.11...............

suE: Yes, he

rrLLt That's the third time,

suE: At least. Anne's furious. Shes gone offto Scotland'

JrLL: She 3........... , 
n .............. she? well' I'm not surprised, really. I mean'

he,saniceguy,butshecantlethimgetawaywiththatsortofthing'
No, of course she u".........' . And that's not all' There's Carl!

What about Carl?

Havent you heard?

He told Amanda every'thing.

He s............ ! He never learns,

Well, it's funny. She said'It's OK. I love him, so I dont mindl

I dont believe that for a moment.

trLL; No, nor do L She'll do what she did last time' Only worse'

sUE:Well'IwouldntIiketobetherewhenshedoesit,
lrLLi No, I certainly tt.............

suE: Well, nice talking to you. By the way, dont tell Joe I told you about Carl and Amanda,

lrLL. No, of course I 13.............. ' See you, then'

suE: Seeyou.

r{

SUE:

JILL:
SUE:

JILL:
SUE:

,lLLl
SUE:
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declarative questions In spoken questions, we do not always use interrogative word order.
The rising intonation ('music' of the voice) shows that we are making a question.

You'reworkingr"*"d,
These declarative questions' are often used to check that we are right about something.

This is your car? (='I suppose this is your car, isn t it?')
That's the boss? I thought he was the cleaner.

This word order is not usually possible after a question word.

When are you going? (NorWlrctt7oa-aregoittg?)

S'H wnlcn of these questions are possible (in informal speech)?
> It's lunchtime already? .{.
> Whyyou arecrying? .{..
1 You're in this evening? ...
2 Your wife's Scottish? ...

3 You expect me to believe that? ...
4 What you are doing at the weekend? ...
5 You've got a letter from Ellie? ...

I 'I'm going to New Zealandl
'You're going to New Zealand?' ...

2 'They've got sixteen childrenl
'Theyve got how many?' ...

3 'I've bought a concrete mixer.'

A what have you bought?' . ..

4 'What are you doing?
'What I'm doing? Thinking.' ...

5 Are you happy?'

Am I happy? I'm over the moonl

echo questions To question what has been said, a speaker may simply repeat ('echo ) what
he/she has heard. A rising intonation is common.

'I'm getting married.' 'You're getting married?'

To ask about one part of a sentence, we can repeat the rest of the sentence and put in a stressed
question word in place of the part we are asking about.

'Take a look at that.' 'Take a look at what?'
'She\ invited thirteen people to dinner.' 'She's invited how many?'
'We're going to Bffinland for our holidays.' 'You're going where?'
'l've broken the alternator casing.' 'You'ye broken the what?

To ask about a verb, or the part of a sentence beginning with the yerb, what or do what is used.

She set fre to the garage.' 'She what / did what?'

I

,i"rE' ln these exchanges, which of the replies is/are correct?

6 They won the match? ...
7 Where you got that coat? ...
8 You saw a ghost? ...

9 How you want to pay? ...
10 That parcel's for me? ...
11 Is Tuesday, the meeting? ...
12 When we're seeing Dave? ...

6 'I ve sold your bikei
'You've done what?' ...

7 'Cassie's going to marry Arthur.'
'Who she's going to marry?' ...

8 'I thought that was really funny.'
'You thought what was really funny?' ...

9 'You cant come in herel
'I can t come in here?' . . .

l0 'I gave your phone number to the policemen.'
'You gave my number to who?' ...
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*-@ Write the father's echo questions.

SON
> I'm going to drop out of university'

1 I'm going to JaPan.

2 I'mleaving tomorrow.

3 I'll be staYing with Maria.

4 I'm going to teach English'

5 I'll make about f,5,000 a week.

6 But I'll need f,500 for the fare.

7 Can you lend it to me?

FATHER
whatl

rhetorical questions Questions do not always ask for information. A question with an

obvious answer, or with no answer, can be an indirect way of pointing something out to somebody'

These are called'rhetorical questions'.

Do you know what time it is? (= 'You're iatel)

144to\ a lovely baby? (= 'You're a lovely babyl)

'I can't fnd my coat" 'what's this' then?'(= 'Here it is' stupidi)

The expressio ns wtry should... ? and How should/would I know? ate quite aggressive'

,could your sister help us in the ofice tomorrow?' 'why should she? she doesn't work for you"

'What time does the Jilm start?' 'How should I know?'

Negative questions (see pages 6-7) canbe rhetorical'

Haven't I done enough for you? (= 'I have done enough for youi)

Didn't I tell you it would rain? (='I told youi)

,. } write'translations'of these questions to show what they might really mean'

(Different answers are possible.)

r When are you going to grow uP?

> Whats that thing on Your head?

, .Yqv:r.c.9.e\q.v.y.rya .li?r.. .q.s1.uld. . . . . . .

. .Y? *' v e. s el. 4 .Y psy:44 .f r.ry*a. tr sy ;. . . .

1 Who knows?

2 What are you doing in mY room?

3 Whos going to clean up all this mess? " " " "
4 Where do you think you're going? ' " " " '

5 Where's that coffee thatI ordered? """"""""""'
6 What's the use of talking to her?

7 Why worry?

8 When is that boY going to get a job?

9 Havent you peopie got a home to go to?

10 How are you going to pay for all that?

l1 Who cares?

12 What are you talking about?

13 What are those things on your feet?

14 Where's my lunch?

15 'Give me your phone numberl 'Why should I?'

t
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HfB Comptete the conversation with sentences from the boxes. Different answers are possible.

Are you crazy? That's the good news? You're sure of that? You've done what? Would I lie to you?

Hi, dear. How was your day?

Hi, darling. Well, first the good news. I've resigned

I ve resigned. I'm not going back.

Yes it is. I'm going to get a much better job. Twice the salary.

Positive. A hundred per cent certain.

I dont believe you.
4

Yes, probably. Well, tell me about it.

Well, there's this guy I met in a pub.

Oh, nol
Anyway, if that's the good news, what's the bad news?

BRUCE: Well, you know your new ...

f5,$ tf you like, continue the conversation. Put in some declarative questions, echo
questions and rhetorical questions.

SALLY:

BRUCE:

SALLY:

BRUCE:

SALLY:

BRUCE:

SALLY:

BRUCE:

SALLY:

BRUCE:

SALLY:

BRUCE:

SALLY:

l
I
I
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requests We usually ask people to do things for us by usingyes/no questions'

(Tliis suggests that tire heireican choose whether to agree or not)'

Could you tell me the time, please? Would you mind switching on the lights?

\\4ren we need to be very polite, we often add an apology and/or an explanation.

\Ve can also addpossibly, ot use an indirect question'

l,m sorry to trouble you, but could you possibly tell me the way to the station?

Excuse me. I've got to go out for a moment. I wonder if you could watch my bags?

imperatives not used Addingplease does not turn an imperative into a polite request'

'Please help me for a few minutes.' 'I'm not your servant"

shops etc In shops, restaurants etc we dont always use questions to ask for things

(though we quite often do so). Direct orders llke Give me ... can sound quite rude.

could I see that dress? I'll have an orange juice, please. Id like to see the menu.

Negative questions are not used in requests'

Couldyouhelpmeforamoment?(Nol@-thissoundslike
a complaint: 'Why arent you helping me?')

But negative statements with question tags are common in informal requests'

You couldn't help me for a moment, could you?

Expressions of opinion can also be made less direct, and so more polite, by turning them

into direct or indirect questions' Compare:

It would be better to fly' (direct expression of opinion)

Wouldn't it be better to fly? (negative question asking for agreement - less direct)

Would it be better to Jly? (open question - very indirect)

I wonder if it would be better to fly. (indirect question)
t,

ffi lmagine you say these sentences to a stranger, or someone you don't know well.

Are they probably polite enough (P), or not (NP)?

> Tell me the time, please' NP 5 You ought to paint it green' " '

> could you possibly open a window? P 6 would you mind working late tonight?

1 Can t you tell me where the police station is, please? ... 7 Would it be a good idea to ask your

2 Show me some middle-priced watches' " ' father first? " '

3 Excuse me. I wonder if you can help me' ' " 8 Open the door for me' please' " '

4 Please hold this for me for a minute' " '

ffi One of the authors of this book received this email from a stranger' lt's not polite

enough for the situation. Can you improve it?

Oear X, Could you please tell me the difference between shy and timid?

I look forward to hearing from you. Yours sincerely' Y
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Questions, suggestions and requests can be made more polite by using'indirect'verb forms:
for example past instead of present.

I wondered if you needed me today. How much did you want to spend, madam?

Past modals like would, could and might are often used like this.

We thought it wouldbe useful to ask loe what he thinks.
Could I ask you to check these fgures for me?

You might see if the people at the town hall have any information.

l$p Wtrat can you change to make these sentences less direct?
We wonder if you feel like j oining us. . . Y/.1 .W?.ryd.ef g4 .'.'.'. ftlY. . . . . .

Can you watch the kids for a moment?

Ann and I wonder if you are here this weekend.

I hope you will find this useful.

It may be a good idea to invite Olivia.

How many rooms do you want to reserve?

Will it be all right if I bring a friend?

You can try the Station Hotel. ........
Do you want to see the manager now?

Will you tell Harry to come upstairs?

Do you intend to travel tomorrow?

Past progressives give an extra level ofpoliteness.

I was wondering if I could ask your adyice.

ffi Cfrange the verbs in italics to make these sentences less direct.
> we hope ..Y9Y9.hn.\ry3........ ......you can ..?.Q*!1.. helpus.
1 Ithink it's............. timetogetanewdishwasher.
2 t hope you don't mind my asking.

3 We wonder rf we can use your phone.

4 Are you looking for somebody?

5 Janwonders .............. ...ifyou can ............ translatethis.
6 1 expect to get some information from the manager.

Another way of making requests less direct is to use a future verb form.

I'm afraid you'Il need to fll in this form. I'll need a receipt, please.

I'll have to ask you to wait a minute. That will be €8.35.

tt.fs Use future forms to make these requests polite. (Different answers are possible.)
I Come back on Tuesday.

1

2

3

4

5

6

7

8

9

l0

i

I

2 Give me two copies.

3 Pay in advance.

4 L25.60, please.
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Structures with f can be used in a similar way'

It would be nice if you could phone Anna' lf you would take a seat for a moment " '

lf you were to come back this evening " '

f, .. Write a sentence with if to ask somebody to do the shopping for you'

(Different answers are possible')

Present progressives can make statements sound casual and friendly'

I'mlookingforwardtohearingfromyoa'(Lessformallhanllookforward"')
We're hoping you'Il come and stay with us soon'

. Write a sentence that you might put in a letter to a friend, beginning t'm looking forward to'

quite, maybeetc We can express opinions and intentions less directly, and more politely'

Uy uring softening expressions like quite, rather, kind of' a bit' maybe etc'

He's quite rude, isn't he? I fnd her rather bossy' don't you?

I thinkl'll ... We can say that we are thinking of doing something, instead of expressing our

intentions directlY.

OK. I think I'It go to bed. I'm thinking of taking the day of tomorrow'

we would like, we are writing to . . . etc In a formal style' requests, invitations, suggestions etc

are often'wrapped up instead of being expressed directly'

We wouldlike to invite you to gitte a talk to our members on 14th lune'

I'd tike to suggest that we take a vote'

I would like to congratulate you on your examination results'

I am writing to express our appreciation of your generosity'
-ioy 

rr rriinA yo, that yoi subscription is due for renewal on 1st lanuary?

This is to confirm that yotur payment has been received'

Let me orrur" you that your request wiII receive careful attention'

I
2

3

4

5

6

7

8

9

l0

It's expensive

The music's boring.

I'll go lor a walk.

Congratulations on your prrze. '''""''
I suggest we meet again next week' " " " " " "
We'll sell our house.

Shes bad-temPered. ........

Thank you for Your donation.
This meat smells funnY.

Use expressions frorn the box to soften these sentences' (Different answers are possible')

Please give a talk to our members' " "
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ffi naa do/does/did if there is no auxiliary, make any other changes that are necessary and write
the words that are stressed.

" 'Why havent you fed the cat?' 'I have fed the cat.'

> I've forgotten his name, but I remember he lives in Bristol. ..dP..r3YP.Y\qf
I I dont play tennis, but I like watching it. .............
2 They're not very interesting people, but they throw great parties.
3 They gave me an X-ray, and I had a broken rib. ............
4 'You weren't listening to mel 'I was listening to youj
5 I told you I could find a room, and I found a room.
6 Everybody said |ames would end up in prison, and he ended up in prison.
7 I dont do much cooking, but I fix breakfast.

8 I'm not getting much holiday this year, but I will spend a week in Wales. ........

Note: When we write down speech, we usually represent stress by using CAPITALS
(as in the above examples, or by lfallcs, or by underlining (especially in handwriting).
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stress We often want to emphasise one part of a sentence, either to express a strong feeling,
or to show a contrast. In speech, this can be done by s/ress * by saying particular words louder
and on a higher musical pitch.

I just LOVE your hair like that! I said TUESDAY, not Wednesday!
They really ARE strange people! You HAVE lost weight!

Do is often used with afirmative verbs to show emphasis, if there is no other auxiliary.
It can be used with be in imperalives (see page 10).

I DO feel ill! So who DID win in the end? DO sit down. DO be careful.

S Complete the sentences with expressions from the box, and make them more
emphatic by using do/does/did.

a lot for coming late happy r/ interrupting you it's time to go home

old cowboy films on my nerves Sally for me to your grandfather

1

2

3

4

5

6

7

8

t reer ..t .49.f.9?l.YgTIU..

Annemarie talked ........

I think

Contrastive emphasis: stress can show a contrast - between false and true, appearance and
realiry or a general statement and an exception. The stress is often on an auxiliaryverb.

He said he couldn't swim, but he CAN swim.
She thinks I don't love her, but I DO love her.

It looks easy, but it DOES need quite a bit of practice.
The food wasn't up to much, but the DESSERT was all right.

We can also use stress to compare what is expected with what actually happens.

I said I was going to win, and I DID win.

have

His voice gets

Excuse me for

Be polite
I apologise

Say hello to ..............
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avoidance of repetition In English, we usua\ avoid repeating words in the same clause or sentence'

or otherwise close together, if it can be avoided.

The ship hit an iceberg. The passengers had to take to the lifeboats. (better than The ship hit an iceberg'

The passengers had to abandon the ship.)
'Lovely day, isn't it?' 'Splendid.'(better than 'Yes, lovely.)

The following paragraph is perfectly grammatical, but feels very clumsy. A careful writer would

avoid the t.p".iitlotit by ,ru.ying the siructure and by using synonym s (e.g. triedl attempted,

summarise I describ e br iefly, forecast I predict, pres ent I current.)

In this report, I have tried to forecast likely devetopments over the next three years. In the frst section, I have

tried to iummarise the resulis of the last two yeais, and I have tried to summarise the present situation' In the

second section, I have tried tu jorecast the likely consequences of the present situation, and the consequences

of the present fnancial Policy.

ungrammatical repetition We normally use pronouns to avoid repeating nouns that have just been

me'ntioned. It is generally ungrammatical or unnatural to use nouns in these cases.

Dad cut himself shaving. (wo'r W-WtaAry)
We got that cqt becauriE^*o wantedif' (Nor ... ffi)
The same thing happens with other words besides nouns'

'I'm not hungrf 'I am.' (more natural than I'm hungry')

'Do you knoi if the bank\ open?' 'I think so'' (Nor f*i6sopen)
(For more about leaving words out, see pages 276-281')

related verbs and nouns We usually avoid putting related verbs and nouns together'

WemadewonderfuIpIans.oxWepIannedwonderfulthings'BUTNoT@
Shewroteaninterestingpaper.ox^Shedidaninterestingpieceofwriting'BUTNoTffii1tg
Feeffifulng
There are some exceptions in fixed phrases: for example to sing a song or to live a good life'

deliberate repetition We may of course repeat vocabulary and structures deliberately for emphasis,

or for a stylistic effect.

I'm very very sorry. I want every room cleaned - every single room'

First oj att, i want to welcome you to this meeting. Secondly, I want to congratulate you on your success'

And thirdly, I want to give you details of the day's programme'

Here are two literary examples. In the first, the writer uses elegant repetition to create a grand' effect'

In the second, the writer uses deliberately clumsy repetition to reflect the personality of a simple

uneducated fisherman.

f-ftftir is the story of Danny and of Danny's

I fri.nd, and oiD"nny', irour..It is a story

ofhow

(from Tortilla Flatby Johrn Steinbeck)

He did not remember when he had first started to

talk aloud when he was by himself. He had sung

when he was by himself in the old days and he had

sung at night sometimes

(fromThe OIdMan and the Sea by Ernest Hemingway)
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Some styles of writing and speech have their own special grammar rules, often because of
the need to save space or time.

advertisements, notes, instructions Small ads and instructions often leave out articles, subject
or object pronouns, forms of be and prepositions.

lob needed urgently. WilI do anything legal. Call 134522.

Single man wants flat Oxford area. Phone 3131312 weekends.

Fry onions and celery until soft, add bacon ...

The same kind of thing often happens with informal notes, to-do lists, diary entries, postcards,
informal emails etc.

Gone to hairdresser. Back 12.30.

book tickets; call Ann lunchtime; check car service date; fx see Adrian
Having a lovely time. Wish you were here.

Hi, Phil. Can't make it this evening - problem with Katie. See you tomorrow. Ben.

ffiF Rewrite these as full sentences with normal grammar.
I Open packet other end.

2 See diagram at top ofnext page.

3 Take car to garage; find baby-sitter for tonight; see Oliver 3.30.

ffi Can you rewrite this as it might appear in a recipe book?
Pour the mixture into a large saucepan, heat it until it's boiling, then add three pounds of sugar

and leave it on a low heat for 45 minutes.

txt msgs Text messages have their own ways of abbreviating words. Can you rewrite these
with ordinary spelling?

> c u l8r ..F.q?.A9*.1?\?.r,.............
1 r u cumin 2day? .........
2 thx 4agr8 party.........
3 jst2let u no

4 wil u b hr Thu eve? ...........

l

5

6

7

8

RUOK?

got ur msg

wilb@bbq@9
need mo infmtn

Note commentaries on fast-moving events drop auxiliaries and other less important verbs.

Goalkick...andthescorestillSpurs3,Arsenal 1...that\Keir...KeirtoParsons,goodball ...
Parsons running wide ... Hargraves takes it, back to Keir Keir with a cross, and oh, Parsons in beautifully -
and it's a goal!
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News headlines have their own special grammar. They often consist simply of noun phrases
with no verb.

MORE WAGE CUTS HOLIDAY HOTEL DEATH

Long strings of nouns are common. Earlier nouns modifr those that follow.

A/RTINE CAB/N STAFF STR/I(E THREAT

Strings ofnouns like these can be easier to understand ifone reads them backwards:

There is a threat of a strike by the staff who work in the cabins of an airline.

Articles and the verb be are often left out.

SHAKESPEARE PLAY IMMORAI SAYS HEADMASTER
YORKSHIRE SCHOOLBOY WALKS IN SPACE

3ffi Can you compose a five-word newspaper headline to announce the following piece of news?

There is a threat of a reduction in wages at a factory that makes furniture

verb forms Simple tenses are often used instead of perfect or progressive forms.
The simple present can refer to the past. Infinitives are used to refer to the future.

BLIND GIRL CLIMBS EYEREST STUDENTS FIGHT FOR CHANGES
PM TO VISIT AUSTRALIA

Auxiliary verbs are often dropped from passive structures.

MURDER HUIIT: MAN HELD BY POLICE ( = '... is being held ...')
SIX KILLED IN EXPLOSION (= ' ... have been killed ...')

Note that forms like HELD, ATTACKED are usually past participles, not past tenses
(which are rare in headlines). Compare:

AID ROW: PRESIDENT ATTACKED ( = '... the President has been attacked')
AID ROW: PRESIDENT ATTACKS CRIT/CS ( ='... the President has attacked ...')

ffi Can you translate these headlines into ordinary language?

T HOSPITALSTOTAKEFEWBRPATIENTS

2 DOG TRAVELS 500 MILES, FINDS OWNERS

3 Boy found safe

a BOY FINDS SAFE

5 MINISTERS WARNED THREE YEARS AGO OVER FLOOD DEFENCES

Note The short words that are common in headlines can often be used as nouns or verbs,

so it can be difficult to work out the structure of a sentence. Compare:

r US CUTS A ID TO THIRD WORLD ( = 'fhe US is reducing its help. ..' CUTS is averb, AID is a noun)

t AID CUTS ROW ( = 'There has been a disagreement about the reduction in aidl AID and CUTS

are both nouns.)

t CUTS AID REBEIS ( ='The reduction is helping the revolutionaries: CUTS is a noun,.AID is a verb.)
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spelling of grammatical forms
3rd person singular present verbs; noun
plurals
Most verbs add -s:

w o rk/ w o rks, d ep end/ dep ends, like / tike s.

Verbs ending in -s, -x,chor sh add -es:

hiss/hisses, mix/mixes, catch/ catches, push/pushes.
Verbs ending in consonant + 7 have 3rd person
forms in -ies:

try/tries, hurry/hurries nw play/plays (vowel + 7)
Exceptions: goes, does.

Noun plurals are formed in the same way:
b o ok/ b ooks, bike/ bikes, bus/ buses, fox/;foxes,
match/ matches, w ish/ w ishes, b aby/ b abi es.

For irregular and special plurals, see page 303.

-ingforms
Most verbs add -ing.

st ar t / st ar ting, av oi d / at, o i ding
Verbs endingin -e drop the -ebefore -ing.

h o p e / hop ing, m ake / m aking, co mplet e / c o mplet i n g
Yerbs ending in -iehave -ying.

die/dying, lie/lying
\rerbs ending in one vowel and one consonant
rnav double the consonantbefore -ing
see doubling'below.

si t / sit ting, prefer / pr eferr ing

regular pasts
-\Iost verbs add -ed.

s t ar t / st ar t e d, train / train e d, de v elop / dev elop e d
Verbs ending in -e add -d.

h o p e / hop e d, co mplete/ co mplet e d.
Verbs ending in consonant + -yhave -ied.

tr y/ tried, carry / carried eu t play/ play ed (vowel
+Y)

Yerbs ending in one vowel and one consonant
r.nar- double the consonantbefore - ed:
see 'doubling' below.

s t o p / s t o pp e d, slam/ slamme d

possessives
Singular possessive nouns end in 's, plural
;.ossessives end in s', irregular plural possessives
end in 3.

nyv brother's wife my grandparents'house
tlte children's room

\irmes ending in ,s sometimes have a possessive
rn .r', especially in classical and literary references,
but ls is more common.

Socrates'philosophy Henrylames'novels
lames's aunt

comparatives and superlatives (one-
syllable adjectives; some two-syllable
adjectives)
Most short adjectives add -er, -est.

old / ol der / ol d e rt, tull/ taller / t (ille st
Adjectives ending in -e add -r, -st.

late/later/latest
Adjectives ending in consonant + 7 have -ier, -iest

dry / dri er / dr i e st, hap p y / happi er / happ iest
Adjectives ending in one vowel and one
consonant may double the consonant: see
doubling'below

fat /fat t er /fat t est, w et / w ett er / w et t e st

adverbs of manner
Most adverbs of manner add -/7 to the
corresponding adjective.

re al/ really, c omple t e / c o mp letely
Ifthe adjective ends in consonant + y, the adverb
has -ily.

ea sy / e a s ily, h ap p y / h app ily
If the adjective ends in -ble, the adverb has -bly.

prob able/ pro b ably, p o s sible / p o ssibly
If the adjective ends in -ic, the adverb has -ically.

chro ni c / chroni cally, tragic/ tragi c ally
Exception: p ub li c / publi cly

doubling
Words ending in one vowel and one consonant
double the consonant before -ing, -ed, -er and. -est.

sit/sitting, run/running, stop/stopped, rob/robbed,

ft /J-LXer /f t t e st, slim/ slimm er / sli mm est
svr read/reading (two vowels), start/started (two
consonants), mean/meaner/meanest (two vowels),
old/ older/ oldesl (two consonants).

In longer words, doubling only happens in
SIRESSED syllables.

fo r G ET /;for G ET Ting, preF ER/ p r eF ERRe d
p,ur V Isit / VI s iting, OFfer / O Ffered

W and.lr are not doubled.
throw / throw ing, Jix/fi xed
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*pp*rcd*x 3 active and passive verb forms

ACTIVE PASSIVE: TENSE OF BE+ PAST PARTICIPLI

INFINITIVE

'lNGFORM

SIMPLE PRESENT

PRESENT PROGRESSIVE

SIMPLE PAST

PAST PROGRESSIVE

PRESENT PERFECT

PRESENT PERFECT

PROGRESSlVE

PAST PERFECT

PAS'T PERFECT

PROGRESSIVE

WITI FUTURE

FUTURE PROGRESSIVE

FUTURE PERFECT

FUTURE PERFECT

PROGRESSIVE

GO/NG ?O FUTURE

MODAL VERBS

(to) watch

watching
I watch

I am watching
I watched

I was watching
I have watched

I haye been

watching
I had watched

I had been

watching
I will watch

I willbe watching
I will have

watched

I will have been

watching
I am goingto

watch

I can watch

I must watch

I should watch

etc

(to) write
writing
I write
I am writing
I wrote
I was writing
I have written
I have been

writing
I had written
I had been

writing
I will write
I will be writing
I willhave

written
I will have been

writing
I am goingto

write
I can write
I must write
I should write
etc

(to) be watched

beingwatched
I am watched

I arn being watched

I was watched

I was being watched

I have been watched

I had been watched

I will be watched

I will have been

watched

I am goingto be

watched

I can be watched

I must be watched

I should be watched

etc

(to) be written
being written
It is witten
It is beingwritten
It was written
It was being written
It has been written

It hld been written

It will be written

It will have been

written

It is going to be

written
It can be written
It must be written
It should be written
etc

Passive forms with be(en) beingare very unusual
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mpp*nx#Ew 3 common irregular verbs
(These are the most common irregular verbs. For a complete list, see a good dictionary.)

INFINITIVE PAST PARTICTPT,F, INFINITIVE

arise arose arisen
awake awoke awoken
be was/were been

bear bore borne/born
beat beat beaten
become became become

begin began begun
bend bent bent
bet bet bet
bind bound bound
bite bit bitten
bleed bled bled
blow blew blown
break broke broken
breed bred bred
bring brought brought
broadcast broadcast broadcast
build built built
burn burnt burnt
burst burst burst
buy bought bought
cast cast cast
catch caught caught
choose chose chosen

cling clung clung
come came come
cost cost cost
creep crept crept
cut cut cut
deal dealt dealt
dig drg dug
do did done
draw drew drawn
dream dreamt/dreamed dreamt/dreamed
drink drank drunk
drive drove driyen
eat ate eaten

foll ftll fallen
feed frd frd
feel frlt frlt
fsht fought fought
fnd found found
ft ft/ftted ft/ftted
Jly flr* Jlown
forbid forbade forbidden
forecast forecast forecast
forget forgot forgotten
forgive forgave forgiven
freeze froze frozen
get got got
give gave given
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go
grind
grow
hang
have
hear
hide
hit
hold
hurt
keep

kneel
know
Iay
lead
leap
learn
leave
lend
let
lie
light
Iose

make
mean
meet

mistake

Pay
put
quit
read hi:dl
ride
ring
rise
run
say
see

seek

sell
send
set

sew

shake
shine
shoot
show
shrink
shut
sing
sink
sit

went
ground
grew
hung
had
heard
hid
hit
held
hurt
kept
knelt
knew
laid
Ied

Ieapt/Ieaped
learnt/learned
left
Ient
let
lay
Iit/lighted
lost
made
meant
met
mistook
paid
put
quit/quitted
read lredl
rode
rang
rose

ran
said
saw
sought
sold
sent
set

sewed

shook
shone
shot
showed
shrank/shrunk
shut
sang
sank/sunk
sat

gone/been
ground
grown
hung
had
heard
hidden
hit
held
hurt
kept
knelt
known
Iaid
led
leapt/leaped
learnt/learned
left
lent
let
lain
lit/lighted
lost
made
meant
met
mistaken
paid
put
quit/quitted
read lredl
ridden
rung
risen
run
said
seen

sought
sold
sent
set
sewn
shaken
shone
shot
shown
shrunk
shut
sung
sunk
sat



]NFINiTIVE PAST PARTICIPLE

sleep

slide
smell

speak
spell
spend
spill
spoil
spread
spring
stand
steal
stick
sting
stink
strike
swear
sweep

sweII
swim
swing
take
teach
tear
teII
think
throw
tread
understand
wake
wear
win
write

slept
slid
smelt/smelled
sowed
spoke
spelt
spent
spilt/spilled
spoilt/spoiled
spread
sprang
stood
stole

stuck
stung
stank
struck
swore

swept
swelled
swam
swung
took
taught
tore
told
thought
threw
trod
understood
woke

woTe

won
wrote

slept

slid
smelt/smelled
sown
spoken
spelt
spent
spilt/spilled
spoilt/spoiled
spread
sprung
stood
stolen
stuck
stung
stunk
struck
sworn
swept
swollen
swum
swung
taken
taught
torn
told
thought
thrown
trodden
understood
woken
worn
won
written

American English forms
DreAm,leap, learn, smell, spill and spoil are regular'

Divehasan irregular p ast dove. Gethas a past participle gotten,.lsed in the sense

of bbtained ot'L".o-d (but gof is used in l('ve) gof, meaning'I havd)'
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the basic sentence
We dont separate the basic parts of a sentence (sribject and verb, r'erb and object, etc).

The stswlard of /irlrrg o.l' the drtck n'orfters u,tts slou,b' intprovittg.
(Nol st@)
Meutlt of'thcm were oltle to begin buying their own homes.
(Nor *frry-qfdrenr )

before the basic sentence
If we put long adverbial expressions (saying when, where etc) before the basic sentence, we often
use a comma (,). Compare:

At that time the standard of living of the dock workers was slowly improving.
During the late 1920s and early 1930s, the standard of living of the dock workers was slowly improving.

after the basic sentence
We don't usually use commas when adverbial expressions come after the basic sentence.

The standard of living of the dock workers was slowly improving during the late 1920s and early 1930s.

inside the basic sentence
When adverbial expressions come between or inside parts of the basic sentence, we usually put
commas before and after them.

The standard of living of the dock workers, during the late 1920s and early 1930s, was steadily improving.

noun phrases
We dont usually separate a noun from the adjectives or other expressions that go with it.

the mainly foreign lab ourers (Not @)
themainIyforeignlabourersinthenorth-easterndocks(Not@
rcrtffics)
the mainly foreign labourers who made up the work force in the north-eastern docks
(Nor 

)
However, we do use commas to separate non-defining expressions (see page 210) after nouns.

Andreas Bergmeister, who established the dock-workers'union, ...

sentences with conjunctions
We often put commas in sentences with conjunctions, especially in longer sentences. (See page 254.)
Compare:

The situation changed when the export markets began to contract.
The situation changed noticeably for the worse after 1932, when the export markets began to contract.

We usually use a comma if we start with the conjunction.
When the export markets began to contract, the situation changed.

For one-clause sentences with conjunctions (e.g. Because the wor[d had changed.), see page 256.

indirect speech
We don't put commas after verbs of saying, thinking etc in indirect speech.

Manycommentatorsdeclaredthattheeconomywasindeeptrouble.(Not@
..)
Nooneknewhowseriousthesituationwouldbecome.(Nol.l@tm,..)

We don't put question marks (?) in indirect questions.
Workers asked why they were losing their jobs. (Nor )

a useful rule: no comma before that
We don't put commas before that (conjunction or relative pronoun).

They did not understand that the economic conditions that had existed earlier had disappeared for gootl.

l
i
I
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between separate sentences
Setween separate sentences (with no conjunction), we use a full stop (') or a semi-colon (;)' but not

a comma (see page 256). ComPare.

Orclers ttrgoi ti dry up, and-most frms started to reduce their workforce' (comma and conjunction)

Orders began to dry up, Most frms started to reduce their work force'

ox Orrleri began to dry up; most frms started to reduce their work force'

tsUTNOT '

conjunctions and adverbs
\ote that some linking words (e.g. consequently,however, therefore), are adverbs, not conjunctions'

-\ sentence beginning with an adierb is separate from a sentence before it; a full stop or semi-colon

:s necessary b.t*..tt1h" sentences. (For more details, see page 254')

Orders iegan to dry up. Consequently, most frms started to reduce their work force.
(Nor '..)
Orclers began to dry up; however, some frms tried to carry on as before'

(xor " ')

com mas between adjectives
Before a noun, we .,r" .o--u, mostly to separate adjectives that say the same kind of thing' Compare:

a tall, impressive fgure a long boring speech

gloomy economic forecasts surprising new developments

-\fter a noun, adjectives are punctuated like a list (see below)'

His speech was long, detailed, boring and irrelevant'

lists
\Ve use commas to separate the different things in a list (but not usually b efore and unless the last

item is long).
The developing crisis afected manufacturers, clistributors, marketing organisations, banks and credit agencies'

. .. marketing organisations, banks, and some of the major credit agencies'

direct speech
Quotation marks ('...' or "...") are used to show direct speech (somebodys actual,words)' Commas

aie generally used to introduce direct speech; colons (:) are sometimes used in oficial reports'

ilrs otago said, 'It is essential that wi work together.'(No r <If is essential that .. '> on - If is essential that ' ' ")

The Prime Minister saicl: ',The Goyernment is doing everything possible ...'

figures
We use commas after thousands and millions, and full stops in decimal fractions (see page 311).

losses of L5,500,000 losses of f'5'5m ( = 'five and a half million pounds')

colons (J
Colons are sometimes used to introduce direct speech (see above), and to introduce details and explanations'

Manufacturing industry was in crisis: in particular, textiles and shipbuilding'

BritisLfirms irr, ,o lorge, ,o*prtitivef labour costs had priced them out of the market'

dashes (-)
Dashes are common in informal writing. They can be used in the same way as colons' semi-colons or

brackets; they can also introduce afterthoughts'

I really don't know what we're going to do - ]oe's out of work, and there's no money coming in'

Harrymightgetajobatthemarketnextmonth-atleast'that'swhathesays.

apostrophes (')

For apostrophes in contractions (e.g. isn't), seeAppendix 5. For apostrophes in possessives (e'g' Iohni)'

see page 130. For apostrophes in plurals, see page 303'

abbreviations (short forms of words)
We use full stops after some abbreviations, like e.g. (meaning'for example'). Mr andMrs have full stops

in American English, but not usually in British English'

A highJevel ieeting between some of those most concerned, e.g. Mrs Otago, the Industry Secretary'

Mr Bergmeister, and other union representatives, " '
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AFFIRMATIVE CONTRACTIONS:

PRONOUN + 'M,'RE,'VE,'D, 'LL

I am -*-* I'm
we are ^--*" we're

she is --'e: she\
he has - ,w he\
I have'--*- I've

you had -'+" youd
you would'-tu youd
they will --e they'll

are not + aren't
is not '*' isn't
have not -- *. haven't
has not' ,- hasn't

had not '2" hadn't
do not.-+ don't
does not -..* doesn't

did not- p didn't
will not --F. won't

m6*p**rc#$x s contractions

Contractions like she3, isn'f represent the pronunciation of informal speech.

They are common and correct in informal writing, but unusual in formal writing.

NEGATIVE CONTRACTIONS:

AUXILIARY VERB/BE + N'7

shall not -

would not
should not
cannot '
could not
might not
must not
ought not
need not

v. shan't
.a wouldn't
.--*" shouldn't
can't
-+. couldn't
-F+ mightn't
.p mustn't
,+ oughtn't

.p.needn't

alternative forms With be,two negative forms are common: youhe not or you aren't, she\ not or
she isn't etc. With have and will, two forms are also possible (Iie not or I haven't, I'll not or I won't),
but the forms with n't ate more common.

Am not is contracted to aren't only in questions.
I'm late, aren't I? sv I'm not ready. (Not M@)

3 (= is or has) can be written after pronouns, nouns, question words, there and here.

It's dark. Your brother's late. How's work? There's Peter. Here's your key.

d and'll are normally only written after pronouns and there; 're and've only after pronouns.

Dort't confuse it's (= it islhas) with its (possessive).

Look at that silly puppy. lt's chasing its tail.

Don't confuse who\ (= who islhas) with whose (possessive).

Who's the man at the end table? Whose coat is this?

In very informal speech, going to, want to, got to and hqve fo are often pronounced hke gonna, wanna, gotta
and hafta. They are sometimes written like this, especially in American English. Should have, could have,
would have etc are also often contracted in speech to shoulda, coulda, woulda etc, but these are not usually
contracted in writing.

stress Affirmative contractions are not usually stressed. When an affirmative auxiliary verb is stressed (for
example at the end of a sentence) we dont use a contraction. Compare:

'You're late.' 'Yes, we are.' (uor ri)@)
'He's forgotten."I think he has.' (Nor :I1h'nM)

Negative contractions can be stressed, and are possible in any position.
'It isn't true.' 'No, it isn't.'
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i :. '..' ',. :r noun plurals: Special cases

common irregular plurals Some nouns ending in -f(e) have plurals in -ves.

calf/calves, elf/elves, half/halves, hoof/hooves, knife/knives, leaf/Ieaves, life/lives, Ioaf/loaves, scarf/scarves,

s elf/ s elv e s, sh elJ / sh elv e s, thi ef/ th i e v e s, w ife / w iv e s

Other irregular plurals:
child/children, man/men, woman/women, person/people (less often persons), penny/pence, tooth/teeth,
goose/ geese, foot/feet, mouse/ mice, louse/lice, ox/ oxen, quiz/ quizzes

singular and plural the same The following nouns do not change in the plural:
sheep, deer, fsh (usually), aircrart, ofspring and the names of many animals, birds and fish that are

lrunted or caught for food or sport (e.g. elk, pheasant, salmon).
\ouns that have both singular and plural in -s:

barracks, crossroads, headquarters, medns, series, species, works (= 'factory')

nouns ending in -o Some nouns ending in -o form their plurals in -s, and some in -es:

plural in -s: commandos, concertos, Eskimos, kilos, logos, photos, pianos, scenarios, solos, sopranos

plural in -es: echoes, heroes, potatoes, tomatoes

plural usually in -es: mosquitoes, tornadoes, volcanoes

singular uncountable nouns ending in -s

new s, b illi ards, draught s, me asle s

Most singular nouns ending in -lcs are also
m athe matics, phy si cs, athleti c s

But politics and statistics can also have plural uses:

What are your politics? The economic statistics are terrible.

after a number Hundred, thousand, million etc have plurals without -s after numbers (see page 3l l).
two hundred years fve thousand metres twenty-Jrve billion dollars

divided objects The following plural nouns have no singular:
glasses, jeans, pants, pyjamas, sclssors, shorts, spectacles (= glasses'), tights, trousers

To talk about one example we say a pair of (j eans etc). (Nor n-jenn)

other plurals with no singular Some other plural nouns usually have no singular:
belongings, cattle, clothes, congratulations, contents, customs (at a frontier), earnings, funds, goods, groceries,

manners (= 'social behaviour'), Middle Ages, oats, odds, outskirts, police, premises, regards, remains, riches,

savings, scales (for weighing), staf, stairs, surroundings, thanks, troops.

The following expressions are also plural only:
the British, the English, the lrish, the Welsh, the Dutch, the French, the Spanish

foreign plurals still used The following foreign imports still have their original plurals:
-isl-es analysis/analyses, axis/axes, basis/bases, crisis/crises, diagnosis/diagnoses, ellipsis/ellipses, emphasis/

emphases, hypothesis/hypotheses, neurosis/neuroses, oasis/oases, parenthesis/parentheses, synthesis/syntheses,

sy no p si s / sy no p s es, thesis / the s es

others: antenna/antennae, appendix/appendices, bacterium/bacteria, cactus/cacti (or cactuses),

corpus/corpora, criterion/criteria, curriculum/curricula, formula/formulae (or formulas), fungus/fungi,
nebula/nebulae, nucleus/nuclei, phenomenon/phenomena, schemo/schemata, stratum/strata, syllabus/syllabi
(more often syllabuses), radius/radii, stimulus/stimuli, vertebra/vertebrae

The plurals data and media are now often used with singular verbs.

The data are/is dfficult to interpret. The media are/is too powerful.

plurals with apostrophes Apostrophes are used in the plurals of letters of the alphabet, and sometimes

in the plurals ofabbreviations and dates.

She spelt 'necessary' with two c's. PC's are getting cheaper. (More usual: PCs)

Do you remember the 1960's, Granddad? (More usual: I960s)
Apostrophes are not correct in other plurals.

I need some new jeans. (Nor ... @)
compound nouns Note the following:

passers-by, mothers-in-Iaw (or mother-in-Iaws), runners-up
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rr word order
This section summarises the most important rules of English word order.

sentences
The basic word order of English sentences is suelrcr, vr:RB oBlF.cr.

I play football. (uor. rfuotUffiar)
spoken sentences do not always follow this order (see pages 257,2s1-2gg).

People like that I can't stand. Crazy, those kids are.

questions
In questions we usually put an auxiliary verb before the subject (see pages 2-3).

Did you get my message? (Nor CotVoarty-nesnge--:3) Can yoi swim?
'Declarative questions' have a dillerent order (see page 2g6).

This is your car?
Indirect questions usually have the same structure as statements (see page 21g).

I asked him how he felt. They wanted to know if I was English.
However, this is not always true in informal speech (see page ZZ:).

I asked him how did he feel. They wanted to know wisl English. (informal)
Note the word order in formal and informal negative question"s (see page 6).

Do you not feel well? (formal) Don't you feel well? (informal)

inversion
There are some other cases (besides questions) where the subject-verb order is inverted. For details,
see pages 237,258 and259.

Had I known, I would have changed my plans. Round the corner came Mrs Lewis.
Under no circumstances can we cash cheques.

adjectives
Adjectives and noun modifiers usually go before, not afler, nouns.

an interestingfilm chocolate cake (No.r. calceMate)
Adjectives, and some noun modifiers, can go al1er be, seem and similar verbs.

He seems hoppy. It's plastic.
Some adjectives only go in one or other place (see page I75).

alivefsh. (Nor an@t) Thatfsh is alivi. (Not+hatffitue)
For the order of adjectives (e.g. a smail shiny brack reatherbagj, ree page 17 4.
Some participles, and one or two adjectives, follow nouns in .Idu."d r"'iutive clauses (see page 2l l).

The people questioned had seen nothing. (= .The 
people who were questioned ...,)

Please ask for full details of the tickets available.

adverbs
Different adverbs can go in different places in a sentence (see pages r79-1g0).
_ Tomorrow I'm of to L,ondon. I've just had lunch. shei wirking very slowly.
They do not usually go between the verb and the object.

I finisheil my report yesterday. (Nor @)
she,speaks fapanesevery well. (Not @)

Note the position of always and never with imperatives (see page l0).
Alwayslookbeforeyoucrosstheroad.(Nori,o@"Nevergiveup.

prepositions
Prepositions often go at the ends ofquestions, especially in speech (see page 3).

Who did you go with? What did you buy thaffor?
Prepositions can also go at the ends of passive clauses and (especially in spoken English) at the ends ofrelative clauses (see pages 79 and2l2).

She loves being looked at. There\ the woman that I workfor.

: i,.",.- l.:f,:':
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exclamations
In exclamations, the adjective, adverb or object comes at the beginning of the sentence, just after how or what
(see page 13).

How well she plays! (Nor I@H) What a strange accent he has!

phrasal verbs
The objects ofphrasal verbs (but not prepositional verbs) can often go between the two parts of
theverb (see page 112).

Can you switch the ligh* offi (ox Can you switch of the lights?)
Pronoun objects always go between the two parts of a phrasal verb.

Please switch them of. (Not @-therr)
quite a etc
Note the position of alan after quite and rather (see page 307), such,so and as (see page 188).

It was quite a nice day. We waited rather a long time.
She asked such a strange question. I've neverheard soboringalecture.
It wasn't as bad a journey as I had expected.

verbs with two objects
Some verbs that have two objects can be followed by indirect object + direct object. Others cant
(see page 118).

I sent everybody the details. (nurNor @)
so do I etc
Note the word order in structures like so do l, nor do I (see page 258).

My sister works in a bank, and so do L (Nor ... soHo:)
I'm not convinced by your arguments, and nor are the others.

o90
Ago follows an expression of time.

I got here three days ago. (Nor ... W1Mrys)
enough
Enough usually goes before nouns but after adjectives and adverbs.

There isn't enoughtime. (Not ... @t)
Is the room warm enough? (Nor

APPENDICES 305



I

I i , r, ,,,r r i ii F: {i word problems
This section gives brief information about some words that can cause problerns even at advanced level,

because of the way they are used in sentences or text. For some other words of this kind, see Appendlx 9

on pages 308-309, the section on Discourse Markers on pages 262-269, or check in the Index. For fuller
infonnation about the grammar of words in general, see The Oxford Advanced Learner\ Dictionary.

After all does not mean'finallyl It can mean tontrary to expectationsl
I expected to fail, but I passed after all.

It can also be used, especially at the beginning of a clause, to introduce a f'act which strengthens an argument.
Why take the bus? Let\ walk. After all, it's only half a mile.

Although andthough
These can both be used as conjunctions to introduce afterthoughts or restrictions
to what has been said. Though can also be used as an adverb at the end of a clause.

He's a nice guy - (al)though I wouldn't want to work with him.

He's a nice guy - I wouldn't want to work with him, though.

Anyone and any o/re Note the dilference.
Anyone can sing, (= Anybody ...') Ihis lifi will take four people at any one time. (='any single time')

Anyway and any way Note the difference.
I don't Jbel like going out. Anyway, its getting lafe. (See also page 266.)
'How should I play this?' 'Any way you like;

As well as (meaning'in addition to ) introduces background information that is not the main focus.

As well as birds, some mammals can Jly. (Nor )

Note the use of - i ng forms after as well as, and the di11'erence between:

She sings as well as dancing. (= 'In addition to dancing, she sings.')

She sings as well as she dances. (= 'Her singing is as good as her dancing.')

Available can be used not only before a noun, but also after one, like a reduced relative clause (see page 2i 1).

Send all the available tickets / tickets available. (= '.. . tickets that are available.')

Bef is often followed by a present tense with a future meaning in an informal style.
I bet Smith beats / 'll best Simmons in the semi-Jinal.

Clean can sometimes mean 'completely' in an informal style.
The robbers got clean away. Sorry, I cleanforgot your birthday.

Dare can have modal-verb forms (questions and negatives without do, etc, see page 59) or normal
verb forms. It is not very common in modern Engish except in the spoken negative I daren't and the
idiom 1 dare say (meaning quite probably').

I daren't tell him what I think - he'll explode. I dare say it'll rain soon.

Dead can sometimes mean 'extremely' or tompletelyi
The captain was dead drunk at the time of the shipwreck. You're dead right.

Different ts normally modified by very, notby much.
You're very difrerentfrom your brother. (s,o't @-)

Everyone and every one Note the difference.
Everyone likes her. (= 'Everybody ...') He's eaten evefy one of the chocolafes. (= '.. . every single one... ')

Fair can be used as an adverb in some informal expressions: e.g. play fair andJight fair.

Fine can be used as an adverb in ir-rformal expressions referring to condition and progress.
My mother's doingfine after her operation. Pete's getting on fine at school

Finishedis often used informallywith be instead of have.

Hang on - I'll be finished in a couple of minutes.

Half We often drop of after half,,we usually drop it before alan.
He spends half (of) the night on his computer. Would you like half an orange?
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Hetp isoften followed by object + infinitive without fo in active structures. Compare:

tan I help you (to) pack? The museum was helped to expand by a large donation.

Home Wedont use fo before home.InAmerican English, af is not common either and this usage is spreading

-: informal British English.

Are you goinghome now? There's nobody (at) home.

Hope isoften followed by a present tense with a future meaning in an informal style.

I hope you get better soon.

However and on the other hand However inlroduces a modification to what was said before. On the other

hand ismore sharply contrastive: it introduces a new point which is logically opposed to the previous point.

:lt'twe"r'er signals u ihung" of direction, so to speak, while on the other hand signals a U-turn.

The climh was tough. However, I madelf. (Nor ... ffi)
It's a very expensive project. On the other hand, it could be very proJitable'

Indeed When indeed modifies adjectives and adverbs, it is normally used with very.

It was very cold indeed. (Norusuet.t.v lt'wds-eolffi)
It's no use, it's worth Note the common use of -lng forms with these expressions'

It's no use trying to explain. It\ worth visiting the Lake District.

Likely and unlikely are very commonly used in a structure with a following inhnitive.

We're likely to go on hotiday in March. It! unlikely to rain before the weekend'

Ovn We dont use anbefore own.

It's nice to have a room of your oun. (Nor '.. dto'twt-roorn)

Possiblecan be used not onlybefore a noun, but also after one, like a reduced relative clause (see page2ll)'

It's the only possible solution / solution possible' (= 
" 
" that is possiblei)

Present Note the different meanings of presentbefore and after a noun.

It is dfficult to fnd capital in the present situation' (= '" ' the situation now")

l,tost if the peol)le prcsent voted against (= '. . the people who were therei)

Proper Note the different meanings of properbefore and after a noun'

ihe wants a ptoper wedding' in a church' (= brganised as it should be')

After trekkiig through the fJothitk we finally reiched the mountain proper. (= 'the real mountain itself')

Quite and rather usually comebefore alqn.

I've got quite an unusual request. Shes had rather a shock'

Quite is generally less strong lhan rather. Compare:

It's quite a good fiIm - you might want to see it-

It's rather a good flm - weII worth seeing, I think.

For cyite meaning'completelyl see page 309'

\ote the meanings of rather in would rather and or rather'
'Cofee?' 'I'd rather have tea.' Her name's Anne - or rather Anna'

Real issometimes used instead of really in very informal speech, especially in American English'

I was real sorry to hear about your accident. She's real nice'

Try and etc
tt;ith fr1r, wait, come and go, a structure w\lh and can be used instead of an infinitive.

I'll tiy and get home early. 'Where are we going?' 'Wait and see"

come andlook at my new painting. Let's go andhave somethingto eat.

The structure is possible in the past wilh come and go, but not wilh try and wait'

I went and looked at her painting. (nur Nor @)
Whom In a very formal style, we use whom as an obiect in questions and relative clauses.

Whom did they aryest? For whom did she work? The man whom they elected did a bad job'

In an informal siyle, who ismore normal in questions, and that (or nothing) in relatives.

who did they arrest? who did she work for? The man they elected did a bad job.

Whom is normal after PrePositions.
A man with whom I once shared a Jlat told me ... 
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prepositions after verbs, adjectives
and nouns

These are examples of some common combinations (and some cases where no preposition is used), which may
still cause problems at this level. For more detailed information about the grammar of these and other verbs,
adjectives and nouns, see the Oxford Advanced Learner\ Dictionary.

Are you accusing me of lying?
I'll never get accustomed to working at night.
Our dog is terribly afraid of thunder.
Nobody agreed with me about anything.
Lucy was angry with her husband about the delay.

You have to apply to the town hall for a permit.
We're approaching the frontier.
I arrived at the airport just before 8.00.

What time did you arrive in Shanghai? (in with
bigger piaces)

IJ I behaved like him Id be ashamed of myself.

The reyolutiotmries attacked the palace.

sut There's been an attack on the palace.

Wlrcn did you Jirst become aware of the problem?
I'm bad at most sports.

Belief in supernatural beings is widespread.

Do you believe in lfb aJier death?

These cups belong in the top cupboard.

Who does this coat belong to?

Don't blame me for your problems.
Don't you eyer get bored with your job?
She's just not capable of being unpleasant to people.

The cause of the explosion is not yet known.
Are you certain about/of the date?

Has there been any change to/in the arrangements?
She's always been clever at languages.

They congratulated her on her prize.
Congratulations on your success.

The human body consists mostly of water.
My results contradict yours.
My results are in contradiction with yours.
The cost of a litre oJ petrol has doubled.
The bus crashed into a tree.

He doesn't like people to criticise his management.
He doesn't like criticism of his management.
The beach is crowded with weekend tourists.
There's not much demandfor pink cars.

Can you give me details of the programme?
Our plans depend on the weather.
He's still dependent on his parents.

nu l He wants to be independent of everybody.
This job's quite dffirent from (or to) my last one.

I had dfficulty (in) staying awake.

Have you discussed your plans with anybody?

Gaul was divided into three parts.
Do you ofien dream about work?
When I was young, I dreamt of being an explorer.
He was dressed in an assortment of old clothes.

They emphasised the need Jbr speed.

They put a lot of emphasis on the need for speed.

As soon as I entered the caye I felt cold.

We've entered into an agreement with IIB Ltd.
It was a typical example of bad planning.
Let me explain my plans to you.
The hotel is famous for its food and drink.
We're all fed up with her bad temper.

Our terrier fights with every dog in the street.

I don't Jbel fit for Saturday's match.

Try to focus on the most important points.
I'm much too fond of chocolate.

Forgive me for disturbing you.
I'm not frightened of hard work.
You should get ofr the bus at the town hall.

(get on/off: public transport)
He said goodbye and got into the taxi.

(get into/out of private and smaller vehicles)
How do I get to your house?

I'm not good at ball games.

All three men were found guilty of armed robbery.

Whati happened to yottr hair?
We're all happy about/with your decision

Have you heard about Jan? She's in hospital again
Some children haye never heard of Shakespeare.

(= Ihey dont even know his name.)
I arrived early in the hope of getting a seat.

Who had the idea of inviting Annie?
(n-or....tffi...)

They're planning another increase in VAT.

I insist on paying.
I don't have much interest in politics.
I'm not very interested in politics.

lohn\ always been jealous of his brother's saccess.

My girlfriend isn't keen on sport.

Hate you got the key to the cellar?
She's not very kind to her children.
He lacks concentration.
His work shows a lack of concentration.
He is lacking in concentration.
Are you laughing at my new hairstyle?
It's hard to live on my salary.
He married a very successful surgeon.

He's married to a very successful surgeon.
What's the matter with your sister today?
I try to be nice to everybody, but it's hard.
They operated on him for a heart problem.
Did you pay me for the train tickets?
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Don't forget to pay the phone bill.

They phone each other every day.

I'm not very pleased with my exam results.

Their children are always very polite to visitors.

This country is never preparedfor snow.

The police prevented us from demonstrating,

I can't believe the price offood these days.

You'll need to show me proof of your age.

We're really proud of our children.

I ran into Sue in the supermarket. She sends her love.

Wat was the reason for the delay?

I reminded her about the meeting.

You remind me of your father,
We've replaced our old car with a smaller one.

My children have no resPect for age.

Who's responsible for organising travel?

I'm still not satisfied with the way my hair looks.

The customs people searched everybody for drugs.

I was shocked at/by the way he talked.

Stop shouting at me. (aggressive shouting)
Can you shout to PhiI to tell him dinner's ready?

Danish is similar to Norwegian.

She smiled at me as I walked in.

There's no solution to some problems.

Id like to speak to/with the manager.

My sister specialises in agricultural economics.

I spend too much money and time on clothes'

They used plastic as a substitute for wood.

I hope you succeed in getting your visa.

My teachers had no success in teaching me maths.

Older people often suffer from arthritis'
I'm not sure about/of the exact time of the concert.

I was surprised at/by his attitude.

Are you taking part in the Christmas concert?

They'll put a tax on fresh air next.

I never think about the lulure.
What do you think of the new secretary? (opinion)

We're thinking of getting a new car. (possible plan)
(NorW@+oget...)

I don't like the thought of getting old.

(uoL...tW@...)
They threw eggs at the Minister. (aggressive throwing)

I threw the ball to Harris.
I never get tired of my own comPanY.

She translates novels from Japanese into English.

It's typical of him to forget to turn up'

You'll soon get used to driving on the left.

Something's wrong with the central heating.

ii-!i,.lq;.ii,=".ii:,r i i, gradable and non-gradable adjectives

ideal finished

the difference
Some adjectives are gradable: you can have more or less of the quality. For example, people can be

more or less tired or interesting' Some gradable adjectives:

tired interesting ill ongry expensive dangerous dfficult worried

Other adjectives are non-grada6ie: they express extreme, 'either-or'qualities. For example, people are

either exhausted ornot, eiiher/a scinatingir not; we dont usually talk about 'more or less' in these cases

(though it is possible). Some non-gradable adjectives:

exhausted fascinating dead furious perfect starving

adverbs
Some adverbs and adverbial expressions usually go only with one or other kind of adjective. Adverbs of

degree, llke very,fairly, rather ir reasonably, which say'how muchl_are used with gradable adjectives'

Adverbs which refer to a complete or extreme state, like completely, absolutely, utterly, extremely or nearly,

are used with non-gradable adjectives. Compare:

very tirerl (Nor eompletffi) completely exhausted (xor rety-effi)
fairlyinteresrlrrg(Nor)absolutelyfascinating(Nol@ittg)
pretty lll (xor eonp+eteW) completely dead (No'r preffi)
reasonably goori (xor tot@) totally perfect (Not teasombffi)
rather angry (Nor ntterlV-fiftgrV) utterty furlo,s (Not ra+Wtriors)
very hot (Nor rcatfu) nearly boiling (Nor wrTffiing)

quite
In British English, with gradable adjectives quite usually expresses a moderate degree, \ke rather

(see page 307).
I m quite tired. Maybe I'II go to bed early. She's quite ill. Should we call the doctor?

With non-gradable adjectives, quite means tompletelyi
I'm quiti exhausted. I'm going straight to bed. That plant of yours is quite dead.

Note that although dffirent isgradable, quite diferenl means tompletely differenti
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**ffiF*#ffi#*x I T British and American English

few differences The main differences between British and American varieties of English are in
pronunciation and vocabulary; there are very few grammatical differences. The main ones are as follows.

group nouns British English often treats singular group nouns as plural (see page 126). This is uncommon
with most group nouns in American English.

British: The team is/are winning all of its/their games.

American: The team is winning all of its games.

adverb position with complex verbs In British English, pre-verb adverbs most often go after the first

auxiliary, though they may go before an emphasized auxiliary (see page 180). In American English,

they more often go before the first auxiliary.
British: We have often been asked to help organise conferences.

American: We often have been asked to help organize conferences.

present perfect The present perfect is mostly used in the same way in the two varieties. However, American

English more often uses the simple past with already and yet, and to announce news (for example with jusf).

British: I've already told him.
British: Have you eaten yet?

American: I(ie) already told him.

American: Did you eat / Have you eaten yet?

British: Ann's just started work. American: Ann(\) just started work.

British: I'm sorry, I've broken a cup. American: I'm sorry, I broke / I've broken a cup.

Note, however, that British usage in this area is changing under American influence.

subjunctives American English uses subjunctives more often than British English, which often uses

ordinary verb forms or should. . . instead (see pages 224-225).
British: It\ important that she sees / should see a doctor as soon as possible.

American: It's important that she see a doctor as soon as possible.

A few irregular verbs have different forms: see page 299.

fixed expressions On the frontier between grammar and vocabulary, a large number of fixed expressions have

differences of preposition or article use in the two varieties. Examples:

British: at the weekend in the team in hospital I have toothache

American: on the weekend on the team in the hospital I have a/the toothache
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epfl*#rud*x t F- numbers

a/one hundred etc A hunclred, s thousand etc are less formal than one hundred etc' Compare:

I got it for a thousand Pounds.
f\r, oinu originally acquired the paintingfor one thousand pounds'

We use onehundred etc when we wish to sound precise'

It costs exactly onehunilred dollars.

we use one hundredetc, not a hundredetc, just before another number or inside a larger number'

1,300: one thousancl, three hundred (No'r M)
$1.75: one dollar seventY-fve

fourthousand,onehun,dredandtwenty$ol.@,,,)
three dozen etc Dozen, hundred, thousqndetc have no -s after a number,/ew or several'

three dozen eggs (sor Affieffi)eqp) twenty billion euros

a few hundred times several thousand years

In oiher cases we use dozens (ofl,hundreds (ofl etc'

We've got dozens of eggs. He's done it hundteds of times'

They lost billions in the financial crash.

fractions We write and say common fractions as follows:

%: Jive eighths %o mile: three tenths of a mile

Decimal fractions are written with full stops ('point')' not commas'

6.625 (= 6s/s): six point six two five 0'5: nought point Jive

Fractions between one and two are treated as plural'

Acld 1% pounds of sugar '.. A mile is about 1'6 kilometres'

quantities Singular verbs are ollen used with plural expressions for quantities and amounts (see page 126)'

Thirtykilometresistoofartowalk,Fortyeurosseemsexpensiveforoneticket.

kings etc We use Roman numbers to write the names of kings, queens and popes' and ordinal numbers

(first, second etc) to saY then.
charles v: chailes the Fifth Elizabeth II: Elizabeth the second Pius the Tenth

(Ronan numbers t-20:I,it, tit, tV V VI, VII, VIII, 1a, X, XI, XII, 11II' XIV XV XVI, XVII' XVIII' XIX' XX)

dates We write and say dates as follows:

writingdates 3luie 2010 ouJune 3 2010 er'so 3'6'10 or 3/6/10

15 March.1870 on March 15 1870

saying datesthe third of Iune / Iune the third' two thousand and ten

the fifteenth of March / March the ffteenth' eighteen seventy

Note: in abbreviated dates American English normally has the month lirst'

5.7.09 ='thefifth of |uly' (British);'May seven(th)' (American)'

Telephone and credit card numbers and similar numbers are usually said one number at a time'

S).0<OSS, \ve one six four nine three three (ox ' " double three)

40695: four oh (ou zero) six nine five
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I answer key

page 2

1 1 tffieaves > does the train leave
Z meansl*n@ > does'understudy' mean
3 she-is > is she
4 Correct.
5 hrstffi > must I do
6 Correct.
Z +he-postmarffieen+ > Has the postman been?
8 \Alhedoerlive > Who lives
9 Correct.

10 ffipyou> helpsyou

page 3

her child break?

3 1 What's the article about?
2 Who did she give it to?
3 Who were you talking to?
4 What can I open it with?
5 Who was the letter from?
6 What did she hit you with?
7 Who does your brother work for?
8 What are you thinking about?

4 1 Where to? 2 What with? 3 Who for?
4 Who with? 5 What with? 6 Who with?
7 Who to?

page 4

1 1 never'is > is never
Z wasn+nothing > wasn't anything
3 frottikes > doesn't like
4 Correct.
S #thappen > happened
6 Mrive > never drive
7 ffihave> had
I #tffitrst > mustn't / needn't / don't have to

21F 2E 3D 4I 5J 6L 7A 8B
9M 10G 11 C 12H 13K

2 1 What did Rob buy? Who bought a jacket?

I 1 Who didn't they tell?
2 Aren't you well?
3 What didn't we understand?
4 Wasn't the office open?
5 Don't you speak Chinese?

2 Who lost his credit card? What did Oliver lose? 6 Aren't we in the right place?

3 What has Kara broken? Who has broken her leg?

4 What kills flies? What does this stuff kill? 21 No 2Yes 3Yes 4Yes No 6Yes TYes
5 Who caught the first plane? Which plane did Mike 8 No

catch?
6 Who collects Chinese paintings? What kind/sort of page 7

paintings does his brother collect?
7 Whose child broke our window? Whose window did 1 I Don't you understand?

page 5

11X 2,/ 3X 4,/ s,/ 6,/ 7X 8X

2 1 no, entrance 2 not, describe 3 no excuse
4 repaired, not 5 no, revise 6 attend, not
7 not intend 8 worry, Not 9 no, humour

10 cash, no

page 6

2 Haven't you read this book?
3 Hasn't Magnus got a work permit?
4 Didn't you get my message?
5 Didn't you turn the lights ofP
6 Can'tyou understand English?
7 Didn't he pass his driving test?
8 Don't you like English food?

2 1 Didn't you make a reservation for dinner at 8.00?
2 Didn't Ann pay a 10olo deposit with her order?
3 Didn't you say you were going to put a new washer

on the tap?
4 Doesn't this account pay 3o/o interest?
5 lsn't my appointment with Dr Masters at 10.30?
6 Didn't the firm make a profit of half a million euros

last year?

pages 8-9

1 1 We don't believe your report of the meeting is quite
accurate.

2 I don't suppose you understood the lecture.
3 I don't suppose you know Ruth's whereabouts.
4 I don't imagine John will read the instructions I sent

him,
5 I don't think Emma has a driving licence.
6 I don't think I made my intentions clear.
7 I don't suppose you remembered to book our plane

tickets.
8 I don't believe the company has got enough funds

I to continue trading. /
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2 I Shejkrsn't seem to be ready.
2 I don'texpect to be home late.
3 I never want to climb another mountain.
4 lt doesn't seem to rain much here.
5 I don't expect to pass the exam.
6 He never wants to get married.
7 The water doesn't seem to be hot.
8 I never want to work with him.
9 I don't expect to be here tomorrow.

10 The heating doesn't seem to be working.

page 1 0

3 'l Do be careful. 2 Do have some more coffee.
3 Do be back by midnight. 4 Do use my car.
5 Do let me help. 6 Do shut up. 7 Do come again.

page 1 1

41X 2r' 3X 4r' sr 6r' 7r' 8r'
9X 10r

5 1 press 2 hold down 3 press 4 slide 5 select
6 type 7 receive

page 1 2

1 1 Let's have 2 Let's tell 3 Let me see / Let's see

4 Let's (not) worry 5 Let's go 6 let's invite
7 Let me think 8 Let's (not) take

21X 2X 3r' 4r' sX 6r'

2 t notiatdty>hardly 2 Correct. 3 )ot€re>are
you 4 Correct. 5 your/e> haveyou 6 det+ot
t@ts-wo* > don't these lights work / do these
lights not work 7 Correct. 8 ffiy >

Somebody answer 9 Mthope+ttkain > I hope it
won't rain. i 0 Correct. 1 i No > Yes 12 nor > or

3 Speaker 2.

4 You have a go ..., How romantic ...

page 1 5

5 1 Why is every animal different?
2 Can/Do flying fish really fly?
3 Why is the Earth round?
4 Why is the sky blue?
5 How deep is the Grand Canyon?
6 What is a light year?

7 How do they make bulletproof glass?

8 Why was the Eiffel Tower built?
9 How many stars are there?

10 How do birds fly?
1 1 Why does cutting onions make you cry?
12 Where do babies come from?
13 Where do you go when you die?
14 ls God real?

15 Who invented football?
16 What makes thunder?
17 What do frogs eat?
18 Why do cats have tails?
19 Why is water wet?
20 What is time?

1 1 's being 2 'm 3 's being 4 are being 5 'm
6 're being 7 was being 8 's

page 1 7

I 'l There were
2 Were there
3 There has been
4 ls there
5 there had been
6 there is

7 there isn't
8 there won't be
9 Theret (going) to be

I 0 have there been

3 1 There's 2 There's 3 lt's 4 There's; lt's 5 lt's
6 lt's 7 Theret 8 lt's 9 There's 10 There's

pase 
I 

8

1 1 There must be 2 There seems to be
3 There's nothing 4 There's no point 5 there being
6 there are likely to be 7 There could be
8 There will be; won't there? 9 there to be

'I 0 There were

page 13
16pa9e

1 1 What a waste of time it was!
2 How slowly this computer loads!
3 How long the days seemed then!
4 What a big mistake I made!
5 How well we all played on Saturday!
6 How fast the time goes!
7 How boring his poetry is!

8 What a lot of noise those people make!

2 1 Wasn't it a waste of time!
2 Doesn't this computer load slowlyl
3 Didn't the days seem long then!
4 Didn't I make a big mistake!
5 Didn't we all play well on Saturday!
6 Doesn't the time go fast!
7 lsn't his poetry boring!
B Don't those people make a lot of noise!

page l4
11F 2N 3F 4F 5N 6F 7N 8F 9N

10N

ln these answers, we usually give either contracted forms (for example /'m, don?
or full forms (for example / a m, do not). Normally both are correct.
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pase 
] 

e

11r' 2X 3r' 4X sN 6N 7r'

2lYes 2No 3No 4No 5No 6Yes 7No
8 Yes

page 20

1 1 I do think you're mistaken.
2 I do hate the way she looks at you.
3 This room does feel cold.
4 I do likeyour new shoes.
5 You do work long hours.
6 Mary did need to talk to somebody.
7 We did enjoy the weekend in Scotland.
B I do apologise for not phoning.
9 She did lookdepressed.

10 I do wonder if this is the right way.

page 21

2 1 'You don't understand mei 'l do understand youl
2 I may not be good at sport, but I do enjoy football.
3 l'll come round this evening, but I do have to get back

home early.
4 l'm not sure he speaks English, but he does speak

some French.
5 lt's a nice car to drive. Mind you, it does use a lot of

petrol.
6 I do allthe housework, but Peter does help with the

cooking.
7 Although he didn't send me a card, he did phone.
B She doesn't like most music. She does go to jazz

concerts sometimes.
9 I told him to see the dentist, and he did have a tooth

that needed filling.
10 She's not on this train. 5he did say 10.15, didn't she?

3 1 ltaliansdon'tspeakJapanese,buttheydospeak
Italian.

2 Banks don't sell beer, but they do lend money.
3 Cats don't eat potatoes, but they do eat mice.
4 lt doesn't snow a lot in England, but it does rain a lot.
5 Napoleon didn't fight against China, but he did fight

against England.

4 1 We do hope 2 We do in fact take good care
3 We do appreciate

page 23

1lE 2D 3H 4G 5L 64 78 8I
9K l0J

2 1 think 2 it'ssnowing 3 Areyou looking
4 don't understand 5 Doyou know
6 do you want 7 hate 8 are you driving
9 are you looking 10 don't remember
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page 24

I 1 is roasting, peel, put 2 shoots, knocks,
is not looking

3 walks, is talking, goes, says

page 25

3 'l interrupt, 'm working 2 get,'m walking
3 is thinking, makes 4 gets, is blowing

page27

5 1 is calling 2 are now dying 3 appears
4 are dying 5 finds 6 die 7 take
8 eat 9 alsosuffer 10 receive

1 1 is currently investing 12 is having

6 are looking, l'm selling

page 28

I 1 depends 2 consists 3 contains
4 don't deserve 5 lacks 6 owns
7 includes 8 imagine 9 recognise

10 means 1 I matters 12 owe
13 concern 14 appears 15 deny 16 impress

page 29

11r 2x 3r' 4rc 5x 6r' 7r' 8r' 9X
10r 11x12r' 13x 14r(

page 30

1 (possible answers)
1 We're seeing Sarah this evening.
2 l'm starting fencing lessons next week.
3 We're meeting the accountants on Tuesday.
4 l'm getting the car serviced next month.
5 They're closing the road for repairs tomorrow morning
6 Everybody's getting a free ticket for tomorrow's

concert.
7 The air traffic controllers are going on strike from

March 1st.

8 All the train companies are putting their prices up next
year.

page 31

2 1 lll 2 (ll 3 l'm going to 4 (ll 5 l'm going to
6 l'm going to 7 l'm going to B l'll

31
4
7

41
5

l'll 2 it's going to 3 we're going to
he'll probably 5 you'll 6 will
there's going to 8 he'll

will start 2 is coming 3 Will you 4 have
change 6 is 7 does 8 am playing

l

I
I



page32

l ll 2A 38 4G 5D 6H 7E 8F 9C

21G 2D 3E 48 54 6C 7F

page 33

llshall 2will 3will 4shall 5Shall 6will
7 shall 8 will

page 34

1 1 is to deliver 2 is to inspect 3 are to continue
4 are to get through 5 are to follow 6 are to plan
7 are to bloom 8 are to tidy up 9 are to assemble

I0 are to report

page 35

3 1 When will you be paying the rent?
2 Who will you be inviting?
3 How soon will you be coming back?
4 When will you be going home?
5 Where will you be staying?
6 What time will you be having breakfast?
7 What will you be studying at university?
8 Will you be using the car?

page 36

I 1 will have hosted 2 will have risen
3 will have driven 4 will have passed
5 will have dropped 6 will have quadrupled
7 will have put on

p3se 38

1 1 doyeu-wite > are you writing 2 l-m-thinking > I

think 3 Correct. 4 isfielt+frg>melts
S @>Howareyourtai-
chi lessons going? 6 Correct.
7 Correct. 8 lt+-saying > lt says
S tlm-ffiting > ldoubt 10 Correct.

11 istasting>tastes 12 Correct. 13 Correct.
14 Correct. 15 l-m{ying > l'll be lying 16 Correct.
17 havebeen > will have been 18 betoowing >
know 19 Correct. 20 weurcfnave*tayea>would
stay

2 he's not seeing

page 39

5 Rules '1.3 and 4 are wrong.

6 1 are trying 2 arrives 3 is giving 4 start
5 decide 6 stays 7 is writing 8 is working
9 lives 10 lights 1 I loses 12 go out 13 finds

14 hides 15 tell 16 aresinging 17 fall

ln these answers, we usually give either contracted forms (for example t'm, don't)
or full forms (for example /c m, do not). Normally both are correct.

7 1 will havebeen 2 will havetidied 3 read
4 helped 5 taken 6 started 7 will have baked
8 unloaded 9 spent i0 givenup 11 cleanedup

'l 2 broken up 13 hidden 14 have spent

page 41

1 1 met, were working 2 were all playing
3 was going, stopped 4 broke, was skiing
5 was doing, heard 6 were watching, broke, stole
7 sang 8 woke up, were standing 9 made

2 1 was running 2 turned out 3 explained 4 ran
5 wasfeeding 6 wasjustleaving 7 ran
B dashed 9 said 10 kepton tl followed
12 helped 'l 3 caught

p3ge 42

11A 2A 38 4A 5B 6A 78 8A 9A

2 1 were 2 have disturbed 3 have distributed
4 achieved 5 have seen 6 commented
7 attempted 8 has decided

page 43

3 t have clashed, fired 2 has reached, took
3 have identified, had 4 have been, dug

page 44

1 t have been talking 2 have been chasing
3 have been farming 4 have been escaping
5 have been behaving 6 have been making
7 have been selling B have been crying
t have been telling

page 46

I 1 was interpreting 2 was 3 were demonstrating
4 went 5 spoke 6 wasdrinking 7 gave
8 worked 9 played

2 had a remarkable amount, were the same age, had the
same birthday, were both very tall, had pretty similar
tastes, liked classical music

page +7

3 1 wasasking 2 wasalwayscomplaining
3 were wondering 4 was hoping 5 always had
6 was always forgetting 7 was thinking
8 was saying 9 was always bringing
10 was singing

4Ir' 2r' 3X 4r' sr' 6/
page 48

11B 2C 38 48 58 68 78 88 98 lOA
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page 49

31B 2A 3C 48 5B 6A 7C 8B

page 50

1 1 been analysing 2 have been creating
3 have been predicting 4 has (always) assumed
5 have been designing 6 have been substituting
7 has (always) run 8 has been debating
t has ensured 10 have been wanting

page 51

1 1 applied 2 had published 3 had participated
4 had enclosed 5 had obtained 6 had selected
7 had checked B had affected

318 2D 3C 4F 54 6E

page 52

1 1 When I had considered all the alternatives, I decided
to sell my car.

2 When we had looked at eight houses, we were
completely exhausted.

3 When she had explained the problem, there was a

long silence.
4 When I had paid for the meal, I didn't have enough

money for the bus.
5 When everybody had said what they thought, we

voted.

2 t had tried 2 saw 3 had been 4 called
5 had painted 6 had voted 7 came in
8 hadsent t hadtelephoned 10 got
11 opened 12 hadmapped

page 53

1 t had been sitting 2 had been holding
3 had been seeing 4 had been expecting
5 had been waiting 6 had been thinking
7 had been crying 8 had been carrying
t had been playing 10 had been looking

1'l had been knitting 12 had been carrying
13 had been going on 14 had been photographing
15 had been watching

2lG 2E 3D 4C

page 54

1 t have seen 2 had drunk 3 had been
4 had/have (ever) played 5 had/have had
6 have had 7 had met 8 had/have (ever) seen
t have asked

31A 3G 3C

page 55

1,I A 28 3A,B 4B,C 5B 6A 7A 8A,B
9A 1OB

21r' 21 3N 4r' 5r 6rC 7X 8r' gr'

3Abad Bgood Cbad Dbad Ebad Fgood

page 56

4 I arrived 2 was playing 3 were dancing/fighting
4 wereplaying 5 werefighting/dancing 6 walked
7 tried 8 became 9 were doing 10 picked up

1 1 smashed 12 were looking 13 reached
14 took out 15 tore 16 said

5 t has been fined, was caught 2 have arrested, found
3 has been, said 4 have discovered, were
5 have shown, were

page 57

7 been trying, has gone, did you last feed

page 59

1 1 Correct. 2 temust > to have to 3 Correct.
4 Correct. 5 ffiust > have to 6 rftigh,ts > might
7 Correct. 8 Correct. 9 stay > to stay
10 to_have> have

2 1 be understood 2 be tidying up 3 be mugged
4 beplanning 5 beopened 6 begetting

page 60

1 1 managed to pass 2 Correct. 3 managed to get
4 Correct. 5 Correct. 6 managed to finish
7 managed to put 8 Correct. 9 managed to get
10 Correct.

2 1 can 2 will be able to 3 can 4 will be able to
5 won't be able to 6 can 7 will be able to
8 can't 9 can 10 can

page 61

3 'l can (definitely) smell 2 could see 3 can hear
4 can (distinctly) taste 5 could feel, could not see

6 could smell 7 could hear 8 can (vaguely)
remember 9 can understand

page 62

1 1 too polite 2 not polite enough 3 OK 4 OK
5 not polite enough 6 not polite enough 7 wrong
8 wrong 9 right I0 right

21X 2r' 3X 4r' sr' 6X
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4e 63

I - ':rust go to bed. 2 must find out 3 don't have
:: answer 4 has to vote 5 must throw out
: 'rust not hit your opponent 7 must come round
a rave to get t have to take off 10 must turn
:: ,,/n 1 i have to pay taxes 12 don't have to go to
i lrk

page 6_4 
. ..

'll should 2 must 3 Should 4 must 5 must
: should 7 must 8 ought to 9 should
'- should

page 6-5

I can't 2 should 3 can't 4 must 5 should
: shouldn't 7 can't B should 9 shouldn't-: can't

2-i^rill 2will 3won't 4will 5won't 6will
- rvill 8 won't 9 will 10 won't

=age 
66

2'r' 2X 3r' 4r' sX 6r' 7r' 8r' gr'
',1 X 11 

'( 
12X

3 ' can't 2 may not 3 can't 4 may not
: may not 6 can't 7 can't I may not

page 67

l'r' 2X 3X 4r' sr' 6X 7r' 8r' er'
'3X

5 ' She may not come to all the meetings, but she

knows what's going on.
I You may have a degree, but that's no substitute for

practical experience.
3 I may not know much about art, but I know rubbish

when I see it.
j The government may make impressive promises, but

nothing is going to change.

page 6_8

'l 1 could have hit
2 could/might have killed
3 should/would have phoned
-1 could/might/would have gone
5 should have been
5 should have put
7 should/could have asked
3 should have taken
9 could/might have died

'C should/could/might have told

2 1 He may/could/might have forgotten to lock the
door.

2 She may/could/might have sent these flowers.
3 The builders may/could/might have finished.
4 I may/could/might have found a new job.

5 Alex may/could/might have changed her mind.

6 Somebody may/could/might have been in my room.

7 We may/could/might have come to the wrong
house.

page 69

3 1 Bernie must have had an accident.
2 Luke can't have been shopping.
3 She can't have forgotten.
4 lt must have rained in the night.
5 He can't have spent it all.

6 You must have worked all weekend.

4 1 can't have gone 2 may not have existed
3 must have been 4 can't have had
5 had to wait 6 can't have understood
7 had to do 8 must have been
9 can't have broken 10 had to get uP

page 70

5 1 needn't have hurried 2 didn't need to water
3 needn't have bought 4 didn't need to fill up

5 didn't need to go 6 needn't have studied
7 needn't have bothered 8 didn't need to

6 must, could

page 71

1 (hadbetter) 1r' 2r' 3r' 4r' sr' 6r' 7X Br'

1 (be supposed to)
1 Politicians are supposed to serve the people.

2 Teachers are supposed to like children.

3 Business people are supposed to be efficient.

4 Artists are supposed to have a lot of imagination.

5 Mathematicians are supposed to be good with figures.

6 Linguists are supposed to be good communicators.
7 Catholics are supposed to go to mass on Sundays'

8 Old people are supposed to forget things.

page72

1 1 The car won't start.
2 Would/Will you take a seat?

3 Will you have / Would you like tea or coffee?

4 Would/Willyou tell me your name?

5 Nobody will tell us the truth.
6 I will help you.
7 The computer won't recognise my password'

8 The bank won't lend us any more money.
9 Would/Will you sign the form at the bottom?

r these answers, we usually give either contracted forms (for example / m, don'i
or full forms (for example / am, do not). Normally both are correct.
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2 1 will go wrong. 2 won't be enough.
3 will always move faster. 4 will get lost.
5 will misunderstand it. 6 will roll 7 won't go off.
8 will lose.

page74

11r' 2r' 3X 4X sr' 6X 7X 8r
9r' 10X

page 75

1 1 eouH > managed to 2 eoulJ > can 3 Correct.
4 May > Can 5 €otild > were allowed to
6 mus#t > don't have to / don't need to / needn't
7 Correct. 8 Correct. 9 Mayyou> Might
you/ Doyou thinkyou may l0 ean> may
11 Correct. 12 Correct.

2A

3B

4A

51no 2no 3no 4yes 5yes 6no 7no

6A

page76

7 1 No 2 Probably 3 Probably not 4 Yes 5 Maybe
6 Maybe 7 No 8 No 9 Probably I0 Yes

8A

9A

10c

11 1 would / used to 2 used to 3 used to

12 1 did people use 2 didn't use 3 Did you use
4 didn't use (used not is also possible), did

13 C

148

2 1 mt*stffie > must be 2 Correct. 3 been > to be
4 massage > massaged 5 Correct. 6 Correct.

page79

3 1 Everything will be paid for ...
2 by a translator
3 spoken > spoken to
4 Correct.
5 Correct.
6 Who was the new cathedral built by?

41r' 2r' 3r' 4X sr' 6r'

5 1 We got burgled 2 Our roof got damaged
3 Not natural with got 4 lf you get caught
5 I always get bitten 6 Not natural with got
7 We all got sent home 8 Not natural with get

page 80

1 Explanations B and E are right.

218 28 3A 4A 5B 6A

page 81

3 1 I wasn't pleased by George ringing me up at three
otlock in the morning to tell me he was in love again.

2 I was surprised by Caroline telling me that she had

always wanted to be a singer.
3 We were shocked that nobody was prepared to take

him to hospital.
4 Everybody was irritated that Mary thought she was

better than everybody else.

4 1 Applications must be sent to the Central Office before
August 1st. All supporting documentation must be
attached, and a cheque must be enclosed in payment
of the full fee. A stamped addressed envelope must
also be enclosed.

2 Fifty workers were selected at random and given a

thorough physical examination. Blood samples were
taken from all fifty and analysed. No traces of lead
poisoning were found.

page 82

1 1 lt was believed that fresh air was bad for sick people.
2 There are claimed to be wolves in the mountains.
3 The man holding the hostages is thought to be heavily

armed.
4 He is said to be in an agitated state.
5 lt is suggested that the rate of inflation will rise.

6 She is reported to have died in a plane crash.

7 There are believed to be 6,000 different languages in

the world.
8 lt is understood that she left the country on Friday.

9 There is thoughtto be oil underWindsor Castle.

10 The earth was believed to bethe centre of the universe
1 i He is known to have been married four times.
'I 2 lt is expected that there will be an announcement on

Friday.

page77

15 'l weigh 2 swim 3 lift 4 jump
6 extend 7 live 8 run 9 reach
1 1 dive, stay 'l 2 grow

page 78

5 jump
10 grow

1 1 Correct. 2 witFd > will be told 3 Correct.
4 Correct. 5 seleeted > been selected
6 beifig > been
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page 84

1 1X 2r' 3r' 4X sX

2 1 frightened 2 surprised
5 surprised 6 known

3 Number 2 is wrong.

page 85

6r'

3 stuffed 4 covered

page 83

3 1 Mr Evans was appointed secretary.
2 Louise was considered a sort of clown.
3 Dr Hastings was regarded as an expert on criminal

law.
4 The new house has been made much more

attractive by the new owners.
5 She was called a witch by the villagers.
6 Professor Martin was elected Vice-President.

6 He was said to have climbed Everest in winter.
7 He was thought to have a bath with gold taps.
8 He was believed to have lived with wolves.
9 He was reported to run marathons to keep fit.
1 0 And on top of that, he was understood to be

terribly nice.

5 been

page 89

I 1 to write 2 to have been written
3 to have written 4 to be written
5 not to write 6 to have been writing 7 be writing

2 1 writing 2 not writing / not having written
3 being written 4 writing / having written
5 having been written

3 1 to live 2 to die 3 to make 4 die 5 die
6 to hear 7 to read

pag-e 90

1 1 you seem to have misunderstood the directions.
2 We were sorry to have upset her.
3 The rain seems to have stopped.
4 l'm glad to have got to know your family.
5 Max was disappointed to have failed his exam.
6 We expect to have moved house before September.
7 Alice was very happy to have left school.
B l'm fortunate to have grown up bilingual.
9 The terrorists are believed to have left the country.

'10 The car appears to have been stolen last night.

page 91

1 1 I would like to have heard what he said when he
found the frogs in his bed.

2 He was to have competed in the Olympics.
3 We were to have seen the Grand Canyon.
4 lt was to have been a quiet weekend.
5 I meant to have sent her flowers for her birthday.
6 I meant to have tidied the house before the visitors

arrived.
7 I would like to have lived in Ancient Rome.

2 1 The government was not responsible for giving false
information.

2 All three were found guilty of committing armed
robbery.

3 I had no memory of having been in his house.
4 Several students were accused of having cheated in

their exams.
5 I feel really bad about not sending you a birthday card.

page 92

lllookat 2work 3explain 4frown
5 lookafter 6 clean 7 delay

2 A wait B see C believe D sit, read E work
F obstruct G accept H steal, beg

4 A 12,8 B 1 C4 D 1 1, i0 E9,3,7 F 13, 15,6,5
G 14,2

page 86

l'la2b3a4b5aUbt.;;;

2 ln 1665, an experiment was carried out to investigate
the nature of colour. A room was darkened, and a hole
was made in the window shutter, so that a narrow ray of
sunlight was allowed to enter the room. A glass prism
was taken and placed in the ray of light. The result was
that the ray was split into a band of colours like a rainbow
- a spectrum. When a second prism was placed upside
down in front of the first prism, the different colours of
the spectrum were recombined into whlte light. For the
first time, the relationship between light and colour had
been scientifi cally demonstrated.

ln 1665, Newton carried out an experiment to investigate
the nature of colour. He darkened a room and made a

hole in the window shutter, so that he allowed a narrow
ray of sunlight to enter the room. He took a glass prism
and placed it in the ray of light. The result was that
the prism split the light into a band of colours like a
rainbow - a spectrum. When he placed a second prism
upside down in front of the first prism, it recombined
the different colours of the spectrum into white light.
At last, someone had scientifically demonstrated the
relationship between light and colour.

page 8-7

4 possible answers)
1 He was said to be a friend of the President.
2 He was thought to advise governments.
3 He was believed to have mistresses in three different

countries.
4 He was reported to be a mathematical genius.
5 He was understood to speak fourteen languages.

in these answers, we usually give either contracted forms (for example l'm, don't\
or full forms (for example /om, do not). Normally both are correct.
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page 93 page 98

1 1 to advertise 2 creating 3 to increase

4 to establish 5 reorganising 6 to order
7 to entertain 8 to reverse 9 to convict
10 to extend 1 1 pretending 12 to compete

2l afford 2 hesitated 3 intend 4 attempted
5 failed 6 attempts 7 chose B tend
9 swear 10 bother

page94

1 1 to punish 2 accepting 3 polishing 4 to charge
5 smiling 6 drafting 7 wonying 8 climbing
9 to replace 10 juggling 1 1 to water 12 reducing

2 1 appreciate, miss, resent 2 can't face, feel like, mind
3 involve, mention, imagine 4 deny, admit, avoid

page 95

1 1 They need cleaning. 2 lt needs mending. 3 lt
needs restringing. 4 lt needs making. 5 lt needs

cooking. 6 lt needs servicing. 7 lt needs painting.

8 lt needs cutting.

2 1 appreciate, miss, resent 2 can't face, feel like, mind
3 involve, mention, imagine 4 deny, admit, avoid

page 96

1 1 We didn't expect the visitors to be early.

2 Nobody wanted Alice to resign.

3 ld like people to listen to me.

4 We need somebody to clean the office.
5 I didn't mean everybody to get upset.
6 l'd prefer your brother to stay with us next week

instead.
7 Alex persuaded me to apply for the job.
8 The bad weather caused hundreds offlights to be

cancelled.
9 Emma's parents encouraged her to become a doctor.

page 97

2 1 The police believe the jewels to have been stolen.
2 An examination showed the money to be / to have

been forged.
3 Copernicus proved Ptolemy to be wrong.
4 My parents considered me (to be) a very strange child.
5 We understand him to be living in France.

3 1 people talking, them thinking
2 Mrs Jameson getting
3 customers paying
4 younger people correcting

4 1 accused 2 prevented 3 forgave 4 talked
5 congratulated

1 1 to lock 2 to inform 3 forcing 4 nagging
5 marrying 6 to consider 7 to have, stretch
B climbing 9 working 10 believing 1i tocancel
12 to collect

page 99

3 1 sending 2 training 3 explode 4 to make
5 tomend 6 totip 7 visiting 8 toconsult
9 blowing 10 looking 11 tuning up
12 changing

page 100

51A 2A 3both 48 5both 6A 7A

6 (possible answers)
1 to fail 2 in working with children
3 of breaking them 4 to hear Ann's news
5 of getting the job 6 to tell him what I think

pase 
I 

01

71A 2A 3A 4A 54 68 7C 8A 98 108
'l1B 12A 13A 14A 15C

8 1 tries 2 remember, try 3 afraid 4 regret

page 1 02

I 1 to invite 2 to take 3 to cross 4 to write
5 to wash 6 to add 7 to post 8 to translate

2 (possible answers)
1 something to sit on
2 something to look at
3 something to eat with
4 something to write with
5 something to cut (things) with
6 something to put things on
7 something to keep money in
8 something to carry water in
9 something to keep clothes in

10 something to write in

3 1 for the baby to play with 2 for my father to mend
3 for the whole family to enjoy 4 for the committee
to solve 5 for everybody to walk in

page 1 03

4 1 The plums are ripe enough to eat.
2 Languages are difficult to learn.
3 Heraccent is hard to understand.
4 Andy is difficult to live with.
5 lce is not easy to drive on.
6 You are impossible to argue with.
7 The river was hard to swim across.

8 Water-colours are hard to paint with.
9 Susie is really boring to listen to.
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(possible answers)
'l dangerous to sit on
2 hard to eat with
3 uncomfortable to walk in
4 difficult to sleep in
5 impossible to write with
6 uncomfortable to sleep on

6 1X 2r( 3r' 4X sr' 6/

page 104

11
2

3

4
5

6
7

8

21
2

3

11
8

page 108

4 1 rejection
4 complaint
8 criticism
12 apology

pag-e 
l0e

6 to be, to join

page'111

2 acceptance 3 agreement
5 request 6 return 7 suggestion

9 advice 10 departure 11 accusation

It's not a good idea for Emma to study medicine.
l'll be happy for you to use my office.
l'm anxious for the children to see a good dentist.
It's unusual for her to be ill.
It's normal for him to play golf at weekends.
It would be a mistake for Sue to marry Oliver.
ls it possible for your brother to help us?

There s no need for the meeting to go on for very long.

It's important for there to be public libraries.
It's vital for there to be a good public transport
system.
It's important for there to be plenty of open spaces.

page 105

11blue 2headmaster 3happy 4Shorty
5 offensive 6 study 7 regard B identified
9 considered 10 sees 11 describe 12 listed

2 1 We feel that the price is rather high.
2 I understand that he is interested in cooperating.
3 An examination showed that she was seriously

undernourished.
4 Everybody considered that Rogers was the best

candidate.

page 1 12

1 1 Correct. 2 Not. 3 Not 4 Correct. 5 Not.
6 Correct.

21PR 2PR 3AP 4PR 5AP 6PR 7AP

3 into, around, up, out, around, through

page 1 13

4 1 We talked about it. 2 I put it off. 3 Can you clean
it up? 4 She put it on. 5 l'm looking for it.
6 I wrote it down. 7 I sent it back. 8 I stood on it.

page 1 14

Yes 2 No
Yes 9 Yes

3No 4Yes 5Yes 6No 7No
10 No

2lhearing 2move 3smoke 4driving
5 cycling 6 be 7 book 8 playing 9 weeding
10 get

page 106

1 1 I don't understand Maggie wanting to go back
home. on ... why Maggie wants ...

2 We were surprised at Andy being appointed District
Manager. on ... that/when Andy was appointed

3 I hate him telling everybody what to do.
4 Do you remember me telling you I knew an important

secret? on Do you remember I told you ...
5 l'm worried about Alice not wanting to go with us. on

l'm worried that Alice doesn't want ...

2 t herarrival 2 theirdeparture 3 ourpreference
4 your help 5 his refusal 6 everybody's insistence

page 107

l1r' 2r' 3X 4r' sX 6r' 7r' 8r' gr'
10r

218 2A,B 3A,B 4A 5B 6A,B 7B BA 9A
108 11A 124

ln these answers, we usually give either contracted forms (for example l'm, don't)
or full forms (for example /om, do not). Normally both are correct.

31- 2- 3on 4to 5- 6with 7on 8to
9- 10-

4 1 out of 2 into 3 in 4 with 5 through
6 into 7 for 8 at 9 out of

page 1 16

1 1 There isn't any more 2 cancelled
3 I can't hear you clearly 4 You're going crazy.

5 rejected 6 see clearly 7 invent
8 criticising their behaviour 9 excites me
10 support me

llon 2into 3in 4

8 on 9 on 10 into

2labout 2of 3at
7 about 8 of 9 of

page 1 15

on 5on 6from 7of
1 1 into 12 into

4 to 5 about 6 of
10 about 11 for 12 about
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21
3

5

7

9

a biscuit, a marriage 2 a piece of paper, an onion
arelationship,abranch 4 abridge,aballoon
a proposal, a suggestion 6 an excuse, a story
a saucepan, a cup 8 a stain, a black mark
an engine, a business

page117

3 1 further 2 away 3 higher 4 not working
5 working 6 on paper 7 to various people
8 intopieces 9 further 10 higher

4 1 l'm going to throw this jacket out. l'm going to throw
it out.

2 Susie has broken her engagement off. Susie has

broken it off.
3 Could you switch the TV on? Could you switch it on?
4 Please write these figures down. Please write them

down.
5 lt's time to clear the garage out. lt's time to clean it

out.
6 lU like to pay the loan off. ld like to pay it off.
7 Do I need to fill this form in? Do I need to fill it in?
B You can't turn the clock back.You can't turn it back.
9 Do you want to play the recording back? Do you

want to play it back?
l0 l'll think your proposal over. l'll think it over.

page118

1 2 Throw Sandy the ball.
3 They offered my brother a promotion.
4 She reads her children a story every night.
5 Take the secretary this paper, please.
7 Shall I makeyou a sandwich?
8 I taught Alex's children the guitar.
9 Pass me the salt, would you?

1 1 Sing me a song.

page119

2 1 Send them to the accountant, please.
2 I offered it to Helen.
3 Would you read it to us all?
4 l've brought these forTim.
5 We gave them to the charity shop.
6 Why don't you send it to a TV company?

31Yes 2No 3Yes 4Yes 5No 6No
7No BYes

page 1 20

1 I They get you to go through a metal detector.
2 They get you to take offyour shoes.
3 They get you to show your passport.
4 They get you to wait around for ages,
5 They get you to pay extra for your heavy baggage.
6 They get you to fasten your seat belt during take-off.
7 They get you to sit for hours in a small seat.
8 They don't getyou to flythe plane.
9 They don't get you to sing to the pilot.
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page 1 21

3 1 I didn't have my car stolen, but the wheels were taken
off.

2 Have you ever had a letter returned unopened?
3 Alice (has) had her visa application refused again.
4 My sister had a short story published earlierthis year.

5 We had our furniture ruined in the flood.

page 122

1'l head,incompetent 2 impressive,treasurer
3 as being, average 4 to be, remote
5 as being, scar

2'l on 2into 3in 4on 5on 6from 7on
B - 9 into 10 into 11 into 12 - 13 on
14on 15-

31up 2over 3off 4back/away 5up
6up 7up

4 Away and backcannol be prepositions.
At can only be a preposition.

511 2r' 3X 4X sr' 6X 7r' 8r' 9N
10r

61C2C

page 123

7lin 2up 3up 4out 5up 6in Tdown
8 in 9 in 10 out 11 in 12 down 13 round
14 off 15 up 16 out

page 1 25

1 1 poetry 2 weather 3 baggage 4 traffc
5 work 6 money 7 luck 8 progress
9 furniture 10 evidence 11 research

21idea 2point 3difficulty 4change 5reason
6 question 7 chance 8 difference

page 
] 
26

1 t have,theysay, .r" ; ;;, ; "; ; ; u,,*
7 closes 8 are 9 are,theyhaven't 10 are

2 t has>have 2 are>is 3 other>another
4 are > is 5 has > have 6 Correct. 7 are > is
B Correct. 9 is>are I0 Correct.

page '127

3 1 ... is an advantage 2 ... that is certain
3 ... leave their coats 4 ... has fallen off
5 ... is becoming 6 ... on bikes (on by bike)
7 ... has gone 8 ... really small rooms
9 ... their wives 10 ... their seats 1 1 ... is often



page 128

1 1 abicyclethief 2 plantpots 3 potplants
4 music lessons 5 a hat shop 6 an electricity bill
7 apolicecar 8 afishpond 9 acomputer
engineer 10 computer engineer training courses

2 1 afour-bedroomhouse 2 athree-hourlecture
3 a 1oo-euro note 4 two 10o-euro notes
5 a ten-mile walk 6 a two-car family

3 Operate your garage doors, car alarm and home alarm
with one remote control that fits on your key ring.

page 1 29

4 1 a glass factory 2 a love story 3 the man in the
garden 4 a night club 5 dog food
6 a bird on the roof 7 a folk song
8 a fire at the supermarket 9 music festivals
10 the books on the shelf

page 1 30

11r' 2X 3X 4r' sr' 6X 7X Br' gr'
10r' 11r' 12X

2 I Peter'sarm 2 thearmofthechair
3 the dog's tail 4 the tail of the hurricane
5 the results ofthe investigations
6 the students'results 7 the anniversary ofthe
disaster 8 Harry's birthday 9 the price of the
clothes 10 the students'fees 1 l the roofofthe
house 12 Eric's family 13 Britain's exports
'14 the price of bread

page 131

3 1 Mary's success in her exams boosted her confidence.
2 The economy's growth was slower than expected.
3 Peter's phone call worried us a lot.
4 The treasurer's report on the last six months was

encouraging.
5 The children's punishment was very severe.

4 1 a glass factory 2 a toy shop 3 computer discs

4 that cat's tail 5 car papers 6 a telephone
directory 7 abirthdaycard Svegetable
soup 9 Andrew's plan 10 street lamps
1 1 the firm's problems '12 a bath towel

page 133

2 1 Nobody can sing better than me.
2 lt was her that caused the problem.
3 Nobody understood except us.

4 He was the one who/that discovered the solution.
5 We were the ones who/that got left behind.
6 She doesn't panic as easily as I do.

page 135

3 1t 2t,LP 3l 4W 5N 6LP 7N

41W 2t 3F 4N 5W 6W 7N 81 9W 10N

pase 
] 
36

llourselves 2herself 3him 4me 5each
other 6herself Thimself 8me

21- 2- 3- 4herself 5- 6- 7-
8 yourself 9 -,- 10 -

page 137

31me 2us 3myself 4himself 5her
6 her 7 themselves 8 myself

page 1 38

11r( 2X 3r' 41 sr' 6r' 7r( 8r

2 1 One has to be fit to do this job.

2 Sometimes you have to keep your opinions to yourself.

3 One needs to leave early if one wants to avoid the
traffic.

4 You can't make an omelette without breaking eggs.

5 You can't teach people anything if you arent prepared
to learn from them.

6 One can't get an adequate knowledge of a language in
a month.

page 
1 
3e

1(they) 1ru 2r' 3X 4r' sr' 6X 7r'
8r' 9r' 10r(

1 (one) 1 one, sun roof 2 a blue one, buttons
3 throw out, the ones 4 goats; sheep's

5 abigone,transcriptions 6 one,sealevel
7 olive, corn 8 a really sharp one

page 140

1Tr' 21 3X 4r' sl 6X 7r' 8r' 9l
r0r 11x 12r'

page 1 34

1 1 We are too. / So are we. 2 I did. 3 They do.
4 She can. 5 He is

ln these answers, we usually give either contracted forms (for example l'm, don't)
or full forms (for example I om, do nof). Normally both are correct.

11X 2r' 3X 4l sr' 6r' 7X
9r' r0x

21A 2A 34 4C 5A 68 7C
1',r A 128 138 148 15C

8r'

8A 9A 10C
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31 atwo-litrebottle 2 apolicecar
3 a scream ofanger 4 a novel about coal miners / a

coal miner 5 a golf club 6 Emma's sister
7 acarfactory 8 thatdog'stail 9 Correct.
1 0 Let's have a party.

4lher 2Me 3me 4us 5me 6one Tshave

page 141

5 1A 2C 38 4F 54 68 7D 8E

6 1 always, never 2 everything 3 difficult, impossible
4 simply 5 easiest, fool 6 flies 7 diary,
sensational 8 mistakes 9 shoes 10 romance
1 1 kitchen 12 coffee, thumb

page 
l43

1a 2a 3a 4a 5- 6- 7- 8the 9the
10- 11- 12the 13a 14- 15the 16-
17 a 18 the 19 the 20the 21 the 22 - 23 -
24 a 25 - 26 the 27 the 28 the 29 the 30 rhe
31a 32- 33an 34the 35a 36an 37the
38 a 39 the

2 1 tffi> school
2 rnedieaffi > a medical student
3 adoor > the door
+ T@e>Mostpeople
5 Correct.
6 tHtortHA/des > North Wales
Z the-eet@o> Peter's new job
A@>avery

complicated personality
9 Correct.

I 0 r@thiftg > the most stupid thing

3 Rules 3 and 6 are the bad ones.

page.144

4 1 gynaecologists 2 estate agents 3 dermatologists
4 horticulturalists 5 surgeons 6 financial advisers
7 paediatricians B farmers 9 chefs 10 florists
11 nurses 12 stockbrokers 13 archaeologists
14 zoologists 15 botanists

5 1 in-garden > in the garden 2 Correct. 3 Correct.
4 Correct. 5 Correct. 6 kitehen > the kitchen
7 Eym> the gym 8 Correct. 9 in-ofFee > in the office
10 Correct. 11 ttreworl<>work 12 tffi>
school

page 145

6 1 Wrong; a crazy 2 Wrong; a tourist guide
3 Right; lunch, at breakfast 4 Wrong; a special licence
5 Right; by car, by train

page 146

11X 2r' 3r' 4X st/ 6X 7r'

3 1 the postage stamp 2 the dishwasher
3 the paper clip 4 the post-it note
5 the bicycle 6 the windscreen wiper

page.147

41r' 2r( 3r' 4N sr' 6r' 7N
gr' 10./

8r'

8r'

5 1 educational philosophy 2 the psychology of
society 3 thepaintersofFrance 4 thehistoryofart
5 agriculturaldevelopment 6 literarystudy
7 economic theory 8 religious history

page 148

1 11 2X 3r' 4X sr' 6r' 7r' 8r'
9r( 10x

page 149

21C 2A 3C 4A sB 64 7A 8C 94

page I 50

11A 2A 38 48 54

21this 2this 3that 4that 5that 6this
7 That 8 This 9 this 10 that

pase ]sl
3 1 Correct. 2 tffi > that person 3 Correct.

4 Correct. 5 This > This person 6 Correct.

4 Those who can, do. Those who can't, teach. Those who
can't teach, train teachers.

5 1 that,computer 2 these,trip 3 that, bored
4 policies,those 5 Earn,those 6 this,swimming
pool 7 brilliant, that

page '152

1 I t@>your 2 wbs>whose 3 our3>ours
4 their > theirs 5 Correct. 6 itb > its 7 thernirte >

mine S v*hose+heffiy > whose family

2 1 a cousin of mine 2 this suggestion of yours
3 a colleague of Emma's 4 that translation of Peter's
5 a friend of my mother's 6 these new shoes of yours
7 this latest mistake of the government's B a firm
principle of my father's 9 a strange belief of my
sister's 10 some students of mine 1 1 two recent
films of his 12 this wonderful girlfriend of yours
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N

i

page '153

IInostrils 2stomach
5 thumb 6 eyebrows
9 paws 10 lips

page 1 54

3 back 4 eyelash
7 trunks 8 tails

l1- 2a 3- 4a 5- 6- Tthe 8a 9-
I0- 11- 12The 13- 14The 15the 16-
17 the 18 -,- 19 The 20-

21C 2C 3B 4C 5B 6B 7A 8B 9B 10A

3lX 2r' 3r' 4X sr' 6r' 7r' 8X
9X 10r'

page 1 55

51 - 2the 3a 4- 5the 6- Tthe Sthe
9a l0the 11 the 12the 13- 14a 15a
16 the 17 a 18 the 19 - 20the 21 rhe
22 the 23 the 24 the 25 the 26 - 27 the
28 the 29 - 30The 3l the 32 the/- 33 the
34 the/- 35 - 36 - 37 the

6 those

page 157

11r' 2r' 3r 4r' sX 6r' 7r' 8r'
9X 10r' 11r' 12X

2 I Did you understand all of it?
2 Do you want all of us to work late?
3 Kara sends her regards to you all.
4 l'll post them all tomorrow.
5 The dog's eaten all of it.
6 lt's the same for us all.

page 1 58

1 all (of ) the children a whole class a whole coconut
the whole of / all of China all (of ) the islands all (of )

the luggage all (of) the meat all (of) the MPs the
whole plan the whole political party the whole
problem the whole road system all (of ) the students
all (of) the traffic all (of) the vegetables

2 1 all (of ) the country the whole country
2 all (of) this government this whole government
3 all (of) that week that whole week
4 all (of) London the whole of London
5 all (of) the company the whole company
6 all (of ) our garden our whole garden
7 all (of ) South Africa the while of South Africa
8 all (of ) the cake the whole cake

page 1 59

1(both)1/ 2r' 3f 4r' sX 6r'

1 (either... ) 1 either of them 2 either of us

3 Neither child 4 either of these courses
5 Neither of us 6 Neither of the two star players
7 either minister 8 either species

page 160

1 1 every 2 Each 3 player 4 each match
5 each 6 every 7 has 8 says

21r( 2r' 3X 4X sr' 6r'

pase 161

l1some 2some 3any 4any 5any
6 some 7 Some 8 some

21r' 2r' 3X 4r' sX 6r' 7r( 8r' 9X

page 162

llsome 2- 3- 4some 5- 6some 7-
8- 9any 10-

2 1 somewater 2 water 3 somewater 4 anywater
5 water 6 some water 7 any water 8 water

page 163

1l lsnl 2/snrn/ 3/sm/ 4lst'ttt/ 5/s,tm/
6 lsm/ 7 lstml 8 /s.nm/

2 1D,C 2C,D 3E 4A 5F 6B

page 
164

1 I any help
2 no passport
3 no thief
4 Any complaints
5 any charity
6 not a bird
7 any post office
8 any questions
9 no driver
10 any leftover food

page 165

1 1 Dr Andrews speaks a lot of / lots of languages.
2 There has been a lot of / lots of / plenty of discussion

about the results.
3 The staff have many reasons for striking.
4 The new regulations have caused a lot ofl lots ofl

plenty of confusion.
5 Many voters stayed at home on election day.
6 A lot of / Lots of / Plenty of English children have

difficulty learning to spell.

ln these answers, we usually give either contracted forms (for example /'m, don'i
or full forms (for example /am, do not). Normally both are correct.
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1 1 little 2 afew 3 few
4 little 5 afew 6 alittle

2 1 only a few / not many friends
2 only a little / not much milk
3 only a little / not much hope
4 only a few / not many answers
5 only a little / not much work
6 only a few / not many cities

3 1 the least 2 fewer 3 Fewer 4
5 the fewest 6 less 7 the least
9 thefewest 10 fewer

page167

1 1 We haven't got a long enough ladder.
2 We haven't got sharp enough knives.
3 We haven't got a fast enough car,

4 We haven't got enough fresh bread.
5 We haven't got bright enough lights.
6 We haven't got enough hot water.
7 We haven't got enough small screws.

8 You haven't got enough green paint.

9 You haven't got clear enough handwriting.
1 0 I haven't got enough white T-shirts.

2 1 Are there enough eggs for me to make an omelette?
2 Are there enough chairs for us all to sit down?
3 ls there enough coffee for everybody to have some?

4 ls there enough time for me to make a phone call?

5 ls there enough petrol for us to get home?
6 ls there enough money for both of us to get tickets?
7 Are there enough computers for John to use one?

8 Are there enough copies of the book for me to take
three?

page 168

1 1 believe 2 number, were 3 is 4 are
5 amount 6 are 7 large number 8 have

21A 21 3D 4C 5F 6G 78 8E 9H

page 169

3 any 4 most 5 None of
8 Every one of 9 little

5t/ 6X 7,/ 8 )( 9r'

sB 64 7A 8B 9C 10C

2 1 Correct. 2 Correct. 3 every>everyone
4 Correct. 5 Correct. 6 Correct. 7 Correct.
8 aH > both 9 Tite-menbothrpieled >The men
picked 10@>
hydrogen and oxygen

3B

4B

5B

6 acar

page173

1 (possible onswers)
'l deadly 2 cowardly 3 silly 4 ugly 5 unlikely
6 lonely 7 lovely 8 lively 9 friendly
10 monthly

2 1 tight 2

6 short

?.9:174

clean 3quiet 4small 5carefully

1 1 wide blue eyes
2 black nylon ski pants
3 red woollen cap
4 German climbing boots
5 charming little northern town
6 long cotton jacket
7 heavy dark steel-framed glasses

8 lovely old house
9 strange new American student

10 impressive modern concrete and glass university

less

8 the fewest

pls:17? 
.

1 1 little; small 2

4 alone; lonely
live; alive 3 sheer; worrying
5 waking; awake 6 floating; afloat

l

I

21
2

3

4
5

a different life from this one
the first item on the agenda
a difficult dialect to understand
better singers than you
the last delegate to speak

page1761 1 some of 2 Some
6 Few of 7 much of
10 Most of

2 1r' 2X 3./ 4X
10r' 11r' 12r'

p?s"?.79

118 2A 3C 4A

1 1 Swedish-speaking Finns
2 fruit-eating bats
3 music-loving people
4 fast-moving traffic
5 hard-working people
6 a never-ending story
7 noise-reducing headphones
8 earth-moving equipment

2 1 very 2 very much 3 very 4 very
5 very much 6 very much 7 very
8 very much
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page 177 page 181

11x2y'3y'4x5x6x7x

2 ! the Chinese 2 the English

I the French 4 the lrish
'5 the welsh 6 the Dutch
7 the Japanese B the Spanish

page I 78

1 1 We were sorry that we missed the concert.
2 I was surprised that you remembered me.

3 We're ready for a holiday.
4 He was aware that he had made a mistake.
5 We're happy to be here.

6 I was furious about the delay to the plane.
7 They were not prepared to wait for a long time.
8 I was anxious to get/find a betterjob.

2 1 to concentrate 2 to sleep 3 to play

4 to accommodate 5 to manage 6 to reach

7 to make/reach

pase l7e
1 1 He even wears a hat in bed.

2 I only wanted to help you.
3 He even believes in ghosts.
4 My French is even worse than yours.

5 lt's only open to members.
6 I even forgot to phone home.
7 I only sing on special occasions.

8 He's only there in office hours.

2 1 I think best in the bath.
2 I never worked very hard at university.
3 He wrote his best novels in the 1960s.

4 We're having a meeting here on Tuesday.

5 Please put these carefully on the top shelf'

6 l'm playing golf in Scotland at the weekend.
7 Please take the cat out of here at once'
8 Jenny sang beautifully at Harry's wedding.

page 1 80

1 1 ... always know best ...
2 ... have never made a mistake ...
3 ... will neveradmit...
4 They are usually ...
5 They often tell us ...
6 Because they invariably know ...
7 ... they are always right.
8 ... they are nearly always wrong.

2 1 will probably not
2 is certainly
3 can definitely
4 not always
5 definitely not
6 really doesn't
7 not completely
8 not often

ln these answers, we usually give either contracted forms (for example l'm, don't)

or full forms (for example /om, do not). Normally both are correct.

1 A,C,D

2 (possible answers)
1 France is nearly as big as Texas. 2 The United States

is not quite as big as Canada. 3 The Eiffel Tower is not
nearly as tall as the Petronas Twin Towers. 4 A koala

bear is nothing like as dangerous as a grizzly bear.

5 Mars is not nearly as distant as Jupiter. 6 Minus 40o

Fahrenheit is exactly as cold as minus 40o Celsius.

3 pretty as a baby's smile
cold as a banker's heart
deaf as a fence post
fast as small town gossip
slow as grass growin'
useless as ice trays in hell
busy as ants at a Picnic
happy as a pig in a peach orchard
big as West Texas

page 1 82

I 1 mostinfuriating 2 moreefficient
3 more imaginative 4 smoother
5 most peaceful 6 unhaPPiest
7 dimmer 8 more useful 9 silkiest
'I 0 cleverest 1 1 most shocking 12 lazier

i 3 most discouraging 14 denser

page 
]83

1 1 more and more uncomfortable
2 more and more authoritarian
3 more and more unpredictable
4 smellier and smellier
5 quieter and quieter
6 more and more Polluted
7 more and more unPredictable
8 more and more stronglY

2 1 The more races he wins, the more confidence he gains.

The more confidence he gains, the more races he wins.

2 The more he loves her, the more she ignores him. The

more she ignores him, the more he loves her.

3 The more she works, the more successful she is.The

more successful she is, the more responsibility she gets.

The more responsibility she gets, the more she works.

4 The more I cook, the more you eat.The more you eat,

the more lcook.
5 The more I go to the gym, the more exercise I take.

The more exercise I take, the fitter I get. The fitter I

get, the more I go to the gYm.

page 
184

1 1y' 2x3r' Ar' 5r( 6r' 7r' 8X 9X

2ltaller 2fuller 3shorter 4slower 5younger
6 older 7 richer 8 smaller
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page 185

11r2r'3(4Xsr'6N7r'gr'

3 1 to eat 2 to graduate 3 to swim, to complete
4 to obtain

page 
186

1 1 Correct.
2 verftess > much / far / a lot less

3 Correct.
+ Mowly > far more slowly
5 anyeleaner > no cleaner
6 even-difut > even more difficult
7 Correct.
8 Correct.
9 Correct.

10 muehmore > many / far / a lot more

page 
187

1 1 He talks a lot
5 I very much like your new flat.
8 There was a lot of rain in the night.

pas-:188

1 1 . .. such kind people 2 .. . such a nice boy
3 Correct. 4 ... such a good hotel
5 .,. socareless 6 Correct.
7 ... suchnonsense 8 Correct.

2 1 too good a story 2 so exciting a year
3 How big a budget 4 so stupid a mistake
5 too polite a person 6 How long a time
7 too small a thing 8 as good a job

pag_e l8e
1 1 like

2 both (as in formal usage)
3 like
4 both (as in formal usage)
5As
6 like
7 both (as in formal usage)
8 both (as in formal usage)
9 both (os in formal usage)

10 both (as in formal usage)

2lthoughts 2looks 3flutter 4looks
5 a train 6 car alarms

page 190

1 i )ounger>youngest
2 biggeitthan-> as big as

3 suehaeeurate > so accurate
4 more-€sy > easier
5 as-him > than him
6 solong > as long
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7 like€hinese > as Chinese
8 sto,wlier > more slowly
9 sqniee > such nice
10 Correct.
11 arrne > like me
12 lressexpemive > least expensive
1 3 The more cups I break . ..
14 .. . more and more interesting

2 friendly, silly, ugly

318 2 A 3B 48 5 both 6 A 7B 8both
9 A 10 both

4lN 2r' 3X 4r' 5r' 6r' 7r' 8r' gr' 10X 11r' 12t
13N 14X 1sr'

page 191

5 1 smaller 2 less and less 3 clear 4 larger
5 more recent 6 more probably 7 cold and dry
8 lessCO2 9 morefavourable 10 few
1 1 large 12 warmer and wetter
1 3 more and more 14 greatly 1 5 not enough
16 mainly 17 unfavourable 18 completely

page 192

1 1 in + part of a day, on + particular day, ln + longer
period, on + part of a particular day,
dt + weekend, public holiday, rn to say how long
something takes

2 ... we usually have/put/use no preposition.

31- 2on 3in 4in 5- 6- 7- 8at
9- 10on 11at 12in 13- 14in 15in
16 on

p39-: 
l?1

1 (in and on) 'l on 2in

1

l
I
I
I

21on 2on 3in,on 4on 5on/in 6in
7on 8on

1(at)lat 2at 3in 4at.5at 6in 7at
8in 9at 10at

pag: le4
2 (possible answers)

1 for boiling water
2 for cutting wood or metal
3 for lifting things
4 for putting out fires
5 for keeping valuable things safe
6 for holding papers together
7 for making holes
8 for cooking
9 for taking corks out of bottles

10 for holding things tight



page 195 page 202

l1t 2F
7F 8t

page 196

41 5l 6 t

10 F

1 'l that 2 for the fact that 3 that
4 ofthe fact that 5 to the fact that
6 for the fact that 7 that

2 1 about 2 o+ 3 can't drop 4 can't drop
5 on 6 can't drop 7 at 8 can't drop

page197

1 1 between 2 between 3 among

2 1 until 2 by 3 bythetime 4 till,until

31 during 2for

4 I attractive, for 2 by, realises 3 habits, during
4 till/until, tomorrow 5 Between, evils 6 war, by
7 surprised, for 8 strange, during 9 Love, between
10 among, advice 1 1 until, interval

page 198

11by 2with

21by 2 with

3lbesides 2except

4 1 opposite 2 in front of

5 1 with, gun, with 2 except, taxes 3 Besides, not
4 with, help 5 By, boss 6 government, except
7 rain,by 8 besides, criminals

page 199

1 1 Should I wash or dry-clean this jacket?

2 You can come with me or wait here.
3 Do you speak English, German or Chinese?
4 l've written and posted six letters this morning.
5 l'm depressed because l've worked all day and

achieved nothing.
6 These people will service, clean and polish your car.

page 203

1 1 This drug can reduce both inflammation and pain.
2 Either you'll leave this house or l'll call the police.
3 Either he didn't hear me or he deliberately ignored

me.
4 He writes both teaching materials and computer

manuals.
5 Either they have gone to bed or there's nobody at

home.
6 Conrad either commutes to London or lives there; I

forget which.
7 Your car needs both a service and some urgent

repairs.
8 He either lied to me or he lied to Jenny. / He lied to

either me or Jenny.

page2O4

1 'l will find, go 2 have, will write 3 Will you stay,
takes 4 will be, recognises 5 will go, go
6 will give, finds 7 will ask, want 8 will find,
are 9 win, will have I0 arrive, will phone

3 1 would be able, thought 2 would, was, knew
3 would never do, went 4 would be, had, wanted
5 would hit, talked 6 would tell, thought
7 would be, could, liked 8 would not give, asked

9 would mean, spent

page 205

4 1 was, had not helped, needed 2 has been, lasted
3 have usually liked, worked 4 has done, needed
5 talks, is thinking

6litis 2trilras 3yotare 4f#rc-is 5itis

page 206

1 1 lt's time we took a break.
2 lt's time you watered the garden.
3 lt's time you washed the car.

4 lt's time Jenny got up.
5 lt's time we went to the theatre.
6 lt's time we cleaned the windows.

3W
9W

1A

B

c

D

page 201

11rzr'3/4xsr'6x7r'gr'

lin 2 of 3on 4- 5on 6outof/through
7at 8at
lat 2in 3for 4 at 5at
1on2on3in 4from 5to 6from 7-
8 in 9 with
lthrough 2- 3at 4after 5on 6at
7 off 8 - 9 at '10 atlin 11 in 12 to 13 for
14 on

2 1 after/when 2 when 3 when/after 4 where 2 1'ydratherwetalkedtomorrowj
5 when 6 although 7 Although 8 where 2 ,ld rather you came at ten.,
9 when/after i0 because 11 andbecause 12 so 3,ldratheryoudidn,t.'

4 ld rather you phoned her tonight.'
5 'lU rather we played pokerJ

6 'l'd rather we spoke SpanishJ

ln these answers, we usually give either contracted forms (for example / m, don'l)
or full forms (for example I am, do nof). Normally both are correct.
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page 207

2 until, come up when, fills up

page 208

1 1 wffi>who
2 witFinterest> which will interest
3 Correct.
4 who > which/that
S thatitopem > that opens
O everytlningwhatfread > everything (that) I read
7 Correct.
8 Correct.
9 Correct.

10 refuseit > refuse.

2 4 is the bad rule.

page 209

3 1 cannotbedropped 2 tffi 3 tffi
4 cannotbedropped 5 cannotbedropped
6 th'at

4 1 can'tread 2 oneyoucan'tunderstand
3 one you can't solve 4 one you can't satisfi/
5 one you can't forgive 6 can't avoid
7 you can't see coming B something you can't do

without

5lWhat 2that 3what 4what 5that 6that

page 2J0

1 1 the others 2 identifying 3 identifying
4 non-identifying

2 1 no commas
2 no commas
3 ... Warwick, which is a long way from the sea.
4 My cousin Julie, who is a fashion designer, has gone

5 no commas
6 ... 'Black lslandi which was really good.

3 1 nochange 2 nochange 3 t@
4 whieh 5 no change 6 no change 7 no change
B Trhe*manthatbrs 9 nochange 10 wffi1

page 21 1

1 1 The students taught by Oliver
2 Cars parked in the street
3 the girl talking to Patrick
4 those books piled up
5 the birds singing
6 plastic used for packaging
7 people studying full-time
8 posted in 'l 986
9 the books requested, those in stock

10 the tickets available
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21F 2) 3N 4H 5L 6P

page212

7 A/F BC

1 1 No. An extinguisher is something you put out a fire
with.

2 No. An umbrella is something you keep yourself dry
with.

3 No. A bucket is something you carry water in.
4 No. An axe is something you cut wood with.
5 No. A saucepan is something you cook soup with.
6 No. A piano is something you play music on.
7 No. A freezer is something you keep things cold in.
B No. Glue is something you stick things together with.

2 (possible answers)
1 An extinguisher is something with which you put out

a fire.
2 An umbrella is something with which you keep

yourself dry.
3 A bucket is something in which you carry water.
4 An axe is something with which you cut wood.
5 A saucepan is something with which you cook soup.
6 A piano is something on which you play music.
7 Afreezer is something in which you keep things cold.
8 Glue is something with which you stick things

together.

3 (possible answers)
1 the place you were born in 2 the place you live in
3 a place you find books in 4 a person you work with
5 a person you work for 6 a person you are married to

page 213

4 1 Joe Peters, with whom my father plays golf, has just
opened a restaurant.

2 This bracelet, for which I paid f 5, is apparently very
valuable.

3 Martin Oliver, for whom I am working at the moment,
is a very successful farmer.

4 Our little village school, in which I learnt to read and
write, has been turned into a museum.

5 The committee have appointed a new treasurer, Peter
Barnes, in whom I have no confidence.

6 Hutchins had an operation on his knee, after which
he was unable to play for three months.

5 1 at which time 2 in which case

3 after which disturbing experience
4 at which point 5 in which pleasant post

page 2:4

11A 28 3C

2 (possible answers)
1 whose plants don't grow 2 whose children are
unhappy. 3 whose patients die. 4 whose books
don't sell. 5 whose students learn nothing.
6 whose tourists get lost. 7 whose food is uneatable.
8 whose lion eats him.



page 21 5

3lwhich 2what
6 what 7 which

page216

page 219

A,C 2A,B 3A,B,C 4A,C 5A 6B,C 7A

No 2No 3Yes

They showed me some shoes whose price tag made
me go pale.
I once had a friend from Norway whose grandfather
had been a famous explorer.
We had a dog whose main interests were sleeping
and eating.
We stayed in a lovely hotel whose dining room had a
view ofthe Grand Canyon.
I once lived next door to a woman whose son is now
a famous rock star.

(Commas are also possible in these sentences - see page
210.)

4 1 A tool with which you make holes is called a drill.
2 A tool with which you make metal smooth is called a

file.
3 A tool with which you take the tops off bottles is

called a bottle-opener.
4 A tool with which you grip things is called a pair of

pliers.

page217

5 The Emperor Julius Caesar, who was on his way to the
Senate for an important meeting, was assassinated

earlier today by a group of conspirators led by Marcus

Junius Brutus, who, like many of the Roman population,
had become dissatisfied with Caesar's assumption of
absolute power.

Marco Polo, who left Venice in 1269, has returned
together with his father Niccold and his Uncle Maffeo
Polo, who accompanied him on his travels.The Polos

claim to have spent over 20 years in China, where Marco

served as adviser to Kublai Khan, travelling extensively
through his empire as an ambassador.

William of Normandy, whose army defeated the
English forces at the Battle of Hastings on October
14th, was crowned king of England today in
Westminster Abbey, in succession to King Harold, who
was killed in the battle.

News has just reached us that General George
Armstrong Custer, who was attempting to put down a

revolt by a coalition of lndian tribes, has been killed in a

battle on the Little Bighorn River, where his troops were
outnumbered and wiped out.

llneeded 2have 3was 4that 5she
6 would 7 where the police station is?

B ifshe'sawake 9 said

21r( 21 3X 4r' sr' 6X 7 X
B y' (or needed)

3 but he didn't want to tell me very much
fed up with living there
perhaps he would start looking for a job
with his girlfriend
girlfriend (no question mark)
He said everything was fine
I asked what he thought
too busy that week
there wasn't much I could do for him
I don't think I will see him

page22O

3 which
B which

4 what 5 which

t1

21

31

11
2

3

4
5

6
7

8
9

sacrifice, was
islwas, contemporaries, was

contained, soul, continued, could, preserve
was, possessions, afterlife
reincarnation, are
planet, has/had
continent, was

are/were, microscopic
are/were, independent

... that they accepted my claim
arboutif > about whether
$iEg#fu > suggested having
Correct.
... objected that I wasn't ready.

Correct.
if > whether
Correct.
Correct.

page221

2 (possible answers)
t had better 2 needn't 3 should 4 should
5 would have 6 would have 7 must
8 had better

41D 2E 3C 4G sH/E 61 7A

page222

11
2

3

4
5

6
7

8

9

page223

2levidence 2proof 3agreement 4lie
5 exaggeration 6 refusal 7 confusion 8 claim

page224

ln these answers, we usually give either contracted forms (for example /'m, don't)

or full forms (for example / om, do not). Normally both are correct.

1 1 clarify
5 not be

2 direct 3

6 take on
provide 4 realise, put
7 be 8 consider
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page225

3 1 should think 2 should be 3 should want
4 should forget 5 should not care 6 should lose

page226

1 1 tffi 2 tH 3 Can'tdrop'that' 4 that 5 that
6 Can'tdrop'that' 7 that 8 Can'tdrop'that'
9 th€t 'l 0 Can't drop'that'

2 1 The fact that nobody would tell me anything added
to my difficulties.

2 The fact that we had comprehensive insurance made
things much easier.

3 The fact that his father knew the President helped to
keep him out of jail.

4 The fact that I spoke three languages helped me to
work abroad.

5 The fact that she had a small child was taken into
account at her interview.

page227

1 1 Where she lives is not important. / lt is not important
where she lives.

2 You can do thejob how you like.
3 Our arrangements will depend on what time she

arrives.
4 I don't know when he was born.
5 Can you askwhat they want?
6 Why they are here is not at all clear. / lt is not at all

clear why they are here.
7 l'll spend my money how I choose.
B Whether he knows/speaks French doesn't matter. /

It doesn't matter whether he knows/speaks French.

4 t hate it 2 owe it
5 take it

page 230

3 appreciate it 4 leave it

I1A,B 2A 3B 4A,B 5A,B 6B 7A,B 8A,B
9A,B 10A 118 128 13A 148 15A,8

2 (possible answer)
I told Carl that we needed to talk, but he said he couldn't
talkjust then. 5o I said wed better talk soon, and asked
him if that afternoon would be OK, but he said it wouldn't.
I asked him what he was so busy with, and he said he had
a lot of urgent work. I told him he couldn't keep avoiding
things, and he said lwas in a bad temper. lasked him if
he wanted to know why, and he said he didn't think so.
5o I told him he could either listen to me or find another
girlfriend, and he said that was a really difficult choice. So
I said I wasn't taking any more of that nonsense, and he
asked me to close the door on my way out.

page 
?--31

3 1 the Zulus 2 the Sumerians 3 the Navajo
4 The Norse people

page 233

1 1 stops, pass 2 filled, form, don't 3 wins, election
4 factory, closes down 5 sell, will reduce,
expenditure 6 buy, shares 7 will decide, get,
estimate 8 has forgotten, reservation, won't

2 1 would tidy up 2 would bake 3 was/were not
4 would redecorate 5 cared about 6 would go
sailing 7 converted 8 joined

page234

3 1 could/mightplay 2 mightfeel 3 mightgo
4 could/might get 5 could understand 6 might
taste

4 1 'd realised,'d have sent 2 would have been, d
asked 3 wouldn't have happened, d thought
4 d gone, would have waited 5 would have cost, d
carried on 6 hadn't gone away,'d have gone
7 hadn't done, would have done 8 d fallen in, d
have been 9 'd married, would have got
10 'd known,'d have done

page 235

1 (unless) 1 You can have the car tonight unless Harry
needs it. 2 I'll do some gardening unless it rains.
3 He'll pass the exam if they don't ask him about
Shakespeare. 4 He's usually pretty good-tempered, if
people don't ask him for money. 5 I can't understand
Spanish unless you speak very slowly. 6 Unless they
mend the road soon, there's going to be an accident.

2 1 whoever pays the bills
3 whatever you want 4
5 Whoever gets this job
Whichever team wins

page 228

2 whoever wants it
whatever you say
6 Whoever wins /

1 (possible answers)
1 lt's your task to steal the secret formula.
2 lt's amazing what she can do with a few leftovers out

of the fridge.
3 lt's strange how they all disappear when it's time to

do some work.
4 lt upset everybody that he kept swearing at the referee.
5 lt doesn't interest me what you think.
6 lt's a pity that so few people came.
7 lt's typical of him to forget to buy the tickets.
8 lt's exciting when a baby starts talking.
9 lt's probable that we'll be a little late.
10 lt's nice being back home.

page229

31it 2it 3- 4it 5it 6- 7- Bit
9it 10it
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2 (if and in case) 1 brand-new, in case 2 lf , rusty
3 sprinklers, in case 4 automatically, if
5 mobile, in case 6 lf, message

page 236

1 1 will sign 2 will solve 3 willagree 4 will cure
5 will check 6 will improve 7 will accept

---,- 8 will write down

2 1 lf it wasn't for the/my cat, I wouldn't have anybody /
would have nobody to talk to.

2 lf it hadn't been for my mobile phone, I would have
been unable / wouldn't have been able to get help.

3 lf it hadn't been for your mother, things would have
been OK.

4 lf it wasn't for chocolate, I wouldn't eat too much.
5 lf it hadn't been for old Mrs Perkins, the bank robbers

would have got away.

3B 4A,B 5A

3A,B 4A,B 5B

1 1 Whoever 2 whatever 3 whatever/whichever
4 wherever 5 whenever 6 However
7 HoweverAVhenever B whoever 9 Whenever

2 t however rich they are 2 However you travel
3 Whatever you say 4 Whatever problems you have
5 Whenever I see you 6 Whatever time you turn up

3 1 No matter what 2 No matter what/which
3 No matter how 4 No matter what
5 No matter when 6 No matter how

page 
-244

1 1 No wanting to upset everybody, I said nothing.
2 On Friday George arrived, bringing news from the

lrish cousins.
3 The dog rushed round the room, breaking one

priceless ornament after another.
4 Knowing what he liked, I sent him a large bouquet of

orchids.
5 Fried in butter, it should taste delicious.
6 A train caught fire near Oxford, causing long delays.
7 Not being in a hurry, I stopped for a coffee and a

sandwich.
B Having lost all his money, he had no way of getting

home.

2 1 sipping 2 watching 3 stolen 4 provided
5 protected 6 belonging 7 checking 8 satisfied
9 stopping 10 getting 11 shooting 12 walking

page 245

3 1 MrsPerkins 2 Josie 3 I 4 Sandra 5 the
children 6 I

41r' 2X 3r( 4r' sr' 6X

5 1 Thefire 2 herdoll 3 smoke 4 Theschool hall
5 Hersmile 6 thetreasurer

page241

51A 28 3A 48 5B

714,8 2A

page2+2

81A 2A,B

IO 1A,B 28

page 243

3A 48 5A

page237

3 1 if necessary 2 lf in doubt 3 if ever 4 if any
5 lf anything

4 1 should / happen to run into
2 should / happens to turn up
3 should / happen to have
4 should / happen to run out of
5 should / happen to feel like

6 1 Had she asked
2 Were we to close the department
3 Had the soldiers invaded
4 Had you waited another week
5 Were our finances in better order
6 Should the tax inspector enquire

page 238

7 1 if stylish 2 lf that's your idea 3 lf Jones has
dropped out 4 if tedious 5 if I have to knit it

page 239

I 1 I wonder if it would be better to wait until tomorrow.
2 lf she had asked me, I would have told her to go

home.
3 What would you have said if one of your children

had done that?
4 lf you need a drink, there's some beer in the fridge.
5 You should not park there. (various other answers

possible)

6 I would not be surprised if she just went back home
one of these days.

page 240

1 1B 2A,B 3 A,B 4A 5A,B 6B

2 1 am trying 2 was watching 3 As 4 packed
5 was getting

ln these answers, we usually give either contracted forms (for example l'm, don't)
or full forms (for example / am, do not). Normally both are correct.
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page246 page 253

1 1 After analysing 2 After ... rearranging
3 Before applying 4 Since qualifying
5 Before signing 6 After abandoning

2 1 since 2 On/After 3 while/when 4 Besides
5 before/when 6 when/while 7 On/When
8 before 9 after 'l 0 ln

page247

1 (possible answers)
1 in order to keep dry 2 so as to keep warm
3 so as to have some company 4 in order not to get
lost 5 soasnottoforgetit 6 inordertowakeup
early 7 so as to meet people 8 in order to get fit
9 in order to lose weight 10 so as to get more exercise

page 248

1 1 Correct. 2 unffient>if hedoesn't
haveanaccident 3 ffi>lf 4 Correct.
5 Correct. 6 Correct. 7 t@t>lfin
doubt 8 Correct. 9 Correct. 10 even>evenif

IB 2A,B 3A 4A,B 5A 6A 7B 8A 9A
1OA,B

1F 21 3N 41 5N 6F 7N 8t

page 251

1 1A 28 34 4A

21D 2C 38 4A sF 6E

1 1 All Sandra's jewellery was stolen (by burglars).
Sandra had all her jewellery stolen (by burglars).

2 I had my palm read by a fortune-teller. A fortune-
teller read my palm.

3 The central heating was put in by Jenkins and Fowler.
Jenkins and Fowler put in the central heating.

4 My blood pressure was checked by the doctor. I had
my blood pressure checked by the doctor.

5 My neighbour, who's a mechanic, serviced the car.
I had the car serviced by my neighbour, who's a

mechanic.
6 The house was looked at by a qualified surveyor. A

qualified surveyor looked at the house.

2 1 EverybodyadmiresOliver.
2 A man in the market sold me a faulty hair-dryer.
3 Mrs Lopez taught me Spanish.
4 My sister lent me the money I needed.
5 Everybody laughs at Joe's stories.
6 Over 20 million people died in/ because of the flu

epidemic in 1918-19.

11lt 2This 3This 4it 5This 6This 7it,lt

21this 2it 3That 4That 5this 6it

page 254

1 1 ...a question; then
2 ...your orderas soon as ... / ...your order, as soon

a5 ...
3 ... attention; also ...
4 ... cold and ... / ... cold, and ...
5 ... decision, because ...
6 ... than C; therefore ...
7 ... tickets, so ...

2 1 She has considerable musical ability, but her
technique is poor.

2 Nobody liked him; however, everybody agreed that
he was a good manager.

3 lt is a reliable and economical car; however, its
performance is disappointing.

4 Simpson was not playing at his best, but he
managed to win the match.

5 The house is in reasonable condition; however, the
roof will need some repairs.

page 255

3 1 The bank is very inefficient; also, the staffare
remarkably rude. / ... very inefficient. Also ...

2 We bought a map; then we set off to explore the town.
/... a map.Then...

3 There had been no investment for years; consequentl,
the railways were in a terrible state. / . . . for years.

Consequently ...
4 The people are friendly; on the other hand, it is dilRcult

to get to know them really well. / ... friendly. On the
otherhand...

5 We walked down to the beach area; there we found the
men we were looking for. / ... beach area.There ...

5 1 He had little talent; his sistel on the other hand, was
a brilliant musician. / ... was a brilliant musician, on
the other hand.

2 The hospital was understaffed; the standard ofcare,
in spite of that, was excellent. / ... was excellent in
spite ofthat.

3 Andrew overslept; the whole family, as a result,
missed the plane. / ... missed the plane as a result.

page 256

6 1,2;3; 4; 5;6,7, B;9, 10, 11;

page 
-252
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page 257

1 1 All the information you need I am putting in the post
today.

2 Any item in our catalogue we can supply and deliver.
3 How she got the gun through customs they never

found out.
4 The kitchen we are planning to redecorate in the

autumn.
5 Last for ever, these shoes will.
6 (A) very good lesson we had this morning.
7 (A) fat lot of good that does me!

page 258

11F 2N 3W 4F 5F 6N 7W BF 9W

2 1 He was not able to start walking again until July.
2 I had hardly got into the house when he started

shouting at me.
3 The world has never faced a crisis of this order.
4 I only found out later where they had gone.
5 We not only lost our money; we also wasted out time.

page 259

3 1 The people in the village were so friendly that we
soon felt completely at home.

2 Harold went into the civil service, as most of the
students in his year did.

3 Emma learnt much more quickly than the other
children (did).

page 260

I 1 lt was Mary who/that was supposed to interview the
new students today.
It was the new students that Mary was supposed to
interview today.
It was today that Mary was supposed to
interview the new students.

2 lt was Paul who/that met his bank manager in prison.

It was his bank manager that Paul met in prison.
It was in prison that Paul met his bank manager.

3 lt was Henry's dog that dug up Philip's roses yesterday
evening.
It was Philip's roses that Henry's dog dug up yesterday
evening.
It was yesterday evening that Henry's dog dug
up Philip's roses.

4 lt was Mrs Hawkins who/that lost an earring in the
supermarket.
It was an earring that Mrs Hawkins lost in the
supermarket.
It was in the supermarket that Mrs Hawkins lost
an earring.

2 1 ltl not butter we need, it's sugar.

2 lt was a van I bought, not a car.

3 lt's not Joseph who's/that's the Director, it's Maggie.

4 lt was her address lforgot, not her name.
5 lt's not stamps he collects, it's coins.
6 lt s Sam I love, not you.

ln these answers, we usually give either contracted forms (for example /'m, don'r)

or full forms (for example / am, do not). Normally both are correct.

page 261

1 1 What I want is more time to think.
2 What I need is something to eat.
3 What she hated was his possessiveness.

4 What I have never understood is how aeroplanes
stay up.

5 What I did was (to) call the police at once.
6 What she does is (to) teach English in prisons.

page 263

1 1 Firstof all 2 Regarding 3 Now 4 Right
5 ln conclusion 6 By the way 7 For one thing
B As far as the repairs are concerned
9 As for, finally, in short

2 1 For one thing 2 First of all / For one thing
3 as for 4 as far as 5 Speaking of

page264

1 1 On the whole 2 apart from Hungarian
3 Consequently 4 Similarly 5 ln some cases

6 Broadly speaking 7 As a result

2 1 On the other hand 2 Despite that 3 Mind you
4 Look 5 Onthecontrary 6 Afterall 7 Still
8 Look here

page 265

3 1 lt is true / Certainly / Of course, Nonetheless / Still /
Even so / But

2 certainly, Nonetheless / Still / Even so

3 Of course / Certainly / lt is true, Still / Even so

4 Of course / Certainly / lt is true, Still / Even so

5 Granted / Of course / Certainly / lt is true,
Nonetheless / Even so

4 1 *lso Z Forerxarnpte 3 i1retMs
4 Forirtstanee 5 +n-partieutar

page 266

1 t honestly 2 No doubt 3 At least 4 l'm afraid
5 or rather 6 Let me see. 7 Apparently 8 Frankly
9 so to speak 10 I suppose

2 1 it was one of them. 2 l'm really not hungry.
3 it's better than sleeping in the car.

page267

3 (possible answers)
1 Actually 2 infact 3 Totell thetruth 4 actually
5 ln fact 6 Well

4 1 You see 2 you know 3 you know 4 You see

5 You know
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page 268 page274

1 1 in conclusion 2 As far as 3 to a great extent
4 Turning now 5 As regards 6 ln general
7 on the contrary 8 Briefly / Broadly speaking
9 or rather 10 Broadly speaking / Briefly

1 'l lt is true that 12 what is more

page269

3 1 lncidentally 2 To tell the truth 3 You know
4 sort of 5 Frankly 6 all the same 7 you see

8 mind you 9 As I was saying 10 By the way
1 1 As for '12 anyway

page2TO

1B

2 1 that was parked outside the front gate
2 after he had completed his discussions with the

bank manager
3 if you have difficulty in deciding your next course of

action
4 (in the enquiry office) on the second floor of Robinson's

page271

3 1 Some papers that a dustman found ...
2 A picture that a schoolboy bought ...
3 She insisted that she thought that he knew that she

was on the train.
4 lf the details that you provided . . .

5 The man that the terrorists bought the guns from ...
6 ... claims that reporters hacked into their phones.
7 A girl that Helen was at school with ...
8 The ladies that men admire ...
9 ... and the money that money makes ...

418 2A 3E 4F 5D

page272

7 Many of the gold and silver objects which were
excavated from the 3000-year-old royal tombs
resemble items of jewellery which are still made today
by craftsmen who are trained in the traditional skills.

8 1 a separatist who was accused 2 Police who were
called 3 Three immigrants who were returned

page 273

10 lYes 2Yes 3No

1 (possible answers)
1 a long, awfully boring, badly delivered lecture that

sent me to sleep
2 the really tall, slightly balding, highly skilled motor

mechanic who worked on my car
3 the terribly nois, extremely irritating, badly brought

up children who live next door
4 a hastily planned, incompetently commanded,

unnecessary invasion that caused massive loss of life
5 a pleasantly furnished, light and airy apartment with

a splendid view of the sea and within easy reach of
the town centre

page275

l1Yes 2Yes 3No 4No 5No 6Yes

page276

1 1 ... 'l am.' 2 ... I did today. 3 '... I would have
beenl 4 ... but I do. 5 ... 'lt certainly doesi
6 ... pleasedo. 7 ...'Yes,itis.' 8 ...andSue
doesn't either.

2 1 thought the whole thing was too absurd
2 think the whole thing was too absurd
3 come round
4 come round
5 readytotakeoffence
6 readytotakeoffence
7 want to quarrel
8 want to say another thing about it

page 
-277

3 1E 2C 3A 4D sB

page 278

I 1 afford to 2 used to 3 mean to / intend to
4 was going to / meant to / intended to
5 need to 6 seems to 7 intend to 8 hope to

21to 2to 3to 4(to) 5- 6(to) 7(to)
8to

page 
-?79

1 1 I'm afraid so. 2 I don't think so.
3 I don't suppose so./ I suppose not.
4 I hope so. 5 I believe so. 6 I hope not.
7 l'm afraid not.

2 1 So I see. 2 says so 3 told me so.

4 so it said on the news 5 So I understand
6 So I hear - that's terrible. / 5o I understand.
7 says so.
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i

Fg€ 280

t " rrove to the Ministry immediately, and Alistair
:rove there) somewhat later.

: -ane went to Greece and Alice went to Rome.
I 'cu seem to be ill, and she certainly is.
r rave not studied ancient Greek astronomy, nor do I

rtend to.
j -he children will carry the small boxes, and the

aCults (will carry) the large ones.

' and stopped 2 and explained
: 3nd started 4 but wanted 5 and knew
i 3utthought 7 and broke B butwanted

Dage 281

I ' Are you looking for somebody? 2 That'll be f.55
s the boss in? 4 I must go. 5 There's no milk left.
r won't start. 7 My sock's got a hole in.

tt 2Tffi 3Yo,ure aHaveyou 5l6Be

r/ 2r( 3r' 4r' 5X 6r'

4 \3t raining, Damned bus, See the match?, Bit of it,
;ave up, went to bed, Don't blame you, Wasn't worth
r,atching, Needs a guide dog,Thinkthey'll go ahead?,
r"'on't make any difference, Couple of days, Family OK?,

irother's much better, Be out of hospital, Good news,

",'1ll 
do, See you around.

sage 282

l"w 2s 3w 4w 5s 65 75

filge 283

2 oossible answers)
'I ljust cannot stand people like that.
2 That does me a lot of good.
3 I neverfound outwhat she wanted.
-+ | never have time to watch anything on TV these

days.
5 These shoes will last for ever.
5 Some of these drivers are crazy.
7 Are your children still at school?
8 Are they ever going to sell their house?
9 I think it was in 1984 that he started the job.

'0 Can you deliver two dozen bottles ofthe cheapest
sparkling water that you have?

' 1 On Friday afternoon when I was watching the match
the doorbell rang. lt was someone selling insurance.

I2 I do not think that Harry's mother approves of his
girlfriend.

3 (some sentences: possible answers)
I do not know what sort oftraining your assistants get.
On Thursday morning I visited your store to buy a pair
of earphones.
Two assistants were talking.
I asked if they had a pair of cheap earphones.
One of them looked at me unpleasantly, the other did
not even bother.
They went straight back to their conversation.
It was like something in a TV comedy programme.

page 284

1 1 l'm not. 2 aren't l? you are 3 Did you?
4 I haven't. 5 do they? 6 Does he? 7 is it?
B Yes, I have. 9 Don't you? 1 0 do you? Yes ... I do
1 1 Did they? they ... did 12 Yes ... you do.

page 285

2 t has 2 isn't it? 3 has 4 has 5 can she?

6 can't 7 No 8 didn't 9 doeshe 10 wouldyou?
'I 1 wouldn't 12 will you 'l 3 won't

page 286

11r' 2r' 3r' 4X
9x 10r' 11x 12

21r' 2r' 3X 4X
9r' 10r'

sr' 6r' 7X Br'
x

ln these answers, we usually give either contracted forms (for example / m, don't)
or full forms (for example / am, do not). Normally both are correct.

sr' 6r' 7X 8t/

page 287

3 1 You?e going where? 2 You're leaving when?
3 You'll be staying with who? 4 You're going to
what? / You're going to teach what? 5 You'll make
how much? 6 You'll need how much?
7 Can I (do) what?

4 (possible answers)
1 Nobody knows. 2 You shouldn't be in my room.
3 You should clean up all this mess. 4 Come back.
5 You haven't brought my coffee. 6 lt's no use

talking to her. 7 There's nothing to worry about.
8 That boy should get a job. 9 lt's time for you to go.

10 You can't afford all that. 1 I I don't care.
12 lcan'tunderstandyou. 13 Thoseareveryfunny
shoes. '14 You haven't made my lunch.
15 I don't want to.

page 288

5 (possible answers)
1 You've done what? 2 That's the good news?
3 You're sure of that? 4 Would I lie to you?

5 Are you crazy?
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page294page 289

11NP 2

2 (possible answer)
Dear X
l'm sorry to trouble you, but I have a question that I

can't find the answer to, and I wonder if you can help
me. Could you possibly tell me the difference between
shy and timid?
I look forward to hearing from you.
Yours sincerely, Y

page 290

1 1 Could 2 wondered, were 3 hoped, would
4 might 5 did you want 6 Would, brought
7 could 8 Did 9 Would 10 Did

2 I was thinking / thought, was 2 was hoping /
hoped, didn't 3 were wondering / wondered, could
4 Were 5 was wondering / wondered, could
6 lwas expecting

3 (possible answers)
1 l'll have to ask you to come back on Tuesday.
2 l'll need two copies.
3 l'm afraid you'll need to pay in advance.
4 That will be f25.60, please.

page 291

6 (possible answers)
1 lt's kind of expensive.
2 The music's quite boring.
3 I think l'll go for a walk.
4 We are writing to congratulate you on your prize.
5 We're thinking of meeting again next week.
6 Maybe we'll sell our house.
7 She's rather bad-tempered.
8 This meat smells a bit funny.
9 I would like to thank you for your donation.

10 We are writing to ask if you would give a talk to our
members.

p?gezez

I 1 I do like old cowboy films.
2 Annemarie did talk a lot.
3 His voice does get on my nerves.
4 Do excuse me for interrupting you.
5 I do think it's time to go home.
6 Do be polite to your grandfather.
7 I do apologise for coming late.
8 Do say hello to Sally for me.

2 1 do like 2 do throw 3 did have 4 was
5 didflnd 6 didendup 7 dofix 8 will

Are you coming today?
Thanks for a great party.
Just to let you know.
Will you be here (on) Thursday evening?
Are you OK?
(l) got your message.
(l) will be at (the) barbecue at nine.
(l) need more information.

NP 3P 4NP 5NP 6P 7P 8NP 1 1 Open the packet at the other end.
2 See the diagram at the top of the next page.
3 Take the car to the garage; find a baby-sitter for

tonight; see Oliver at 3.30.

2 Pour mixture into large saucepan, heat until boiling,
then add three pounds sugar and leave on low heat for
45 minutes.

31
2

3

4
5

6

7

6

page295

1 .I FURNITURE FACTORYWAGE(S) CUTTHREAT

2 1 Hospitals are to take / will take fewer patients.
2 A dog travelled 500 miles and found its owners.
3 A/The boy has been found safe.
4 A boy has found a safe.

5 Ministers were warned three years ago about flood
defences.

I
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index

o few 166
o knowledge tzs
o little too
d lot of tos
o lot of and lots of 168
o on: see articles
abbreviated styles zo+
able: be able to 59,60
occommodation:

uncountable 125

accuse: structure 97
active and passive verb forms 297

active verbs with passive
meanings 85

actually: discourse marker 265,
266,267

adjective clauses 2OB-21 5

adjective complement after be,

seem etc 1 73
after verb + object (e.g.You make

me nervous) 1 11

adjectives 172-178
adjective or adverb? 1 73

comparison 181- l86
order 174
participles used as adjectives (e.g

broken, falling) 176
position 175

structures after adjectives 1 78
use of and 174
without nouns (e.9. the

blind) 177
advonced used before noun with

active meaning 176

adverb clauses 232-247
adverb particles 1 1 2, 1 1 6-1 17

adverbs
adverb or adjective? 1 73

comparative adverbs '1 82
difference between adverbs and

conjunctions 254-256
position 179-180

advertisements: a bbreviated
language 294

advice: uncountable 1 25

advise + -ing f orm 94
+ infinitive or -ingform99

afford + infinitive 93
afloat: position I75
afraid: position 175

afraid (o0 + infinitive or -lng
form 100

afraid so/not 279

after
after...ing 246
tenses 52, 204

after all: discourse marker
264,306

agreei not usually progressive 28
ain't 9

oll right: discourse marker 263
alight: position 175

alike: position 175
alivei position 175
oll tst,tos

all that meaning 'the only thing
that'261

and everybody/everyo ne 1 57
and whole 158
structure with not 5

all day and every day 1 57
all the same: discourse

marker 265

allow + infinitive or -ingformgg
alone: position 1 75
already with present perfect or

simple past 45,49
d/so: discourse marker 265

although
tenses 242
and though 306

always
He's always ...ing etc 26, 47
position 180
position in imperatives 10

amn't 302
American and British English 310

irregular verbs 298-299
position of adverbs 180

omong and between 197

amount'. a large amount etc 1 68

and zoz
leaving words out after and 280
with adjectives 174
try and etc202,307

another four tables elc 126
another thing is: discourse

marker 265

any 161-162,164,169
and some basics 161, 162

'free choice' meaning 164
or any of 169
or no article 162

with comparatives 186

anyhow: discourse marker 266
anyone and any one306
anything that ... 208

anyway: discourse marker 266
and any way306

apart fromt discourse marker 264
apologise for + -ing f orm 95
apostrophes in plurals 303
opparently: discourse marker 266
approach: no preposition 1 15

arrange for somebody to do
something 96

arrive at or in 193
articles 142-149

basic rules 142-145
expressions without articles

(e.9. in bed) 144
generalising with articles 1 46-1 47
generalising without the 144
geographical names 144
superlatives without the 185

various other points 148-149
as

and /ike I89
as, since and because

(reasons) 240
as, when and while 240
as ... a ... 188
as much 165
inverted word order 258
special word order 257

as ... as 181

+ present orfuture242
as a motter of foct: discourse

marker 267
as a result" discourse marker 264
asfar as .,, isconcerned:

discourse marker 263

os for: discourse marker 263
as lwas saying: discourse

marker 263
as if zqt

it looks as if 228
as regards: discourse marker 263

as soon ds: tenses 52,204
os though 241

it looks as though 228
as well as 306
aswell as thaf: discourse

marker 265
osk: structures 1 19

asleep'. position 175

ossume: not usually progressive 28
astonish: not usually

progressive 28
at any ratei discourse marker 266
at leasti discourse marker 266
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af: placeand movement 193

df: suggesting aggressive
behaviour 1 15

attempt: * infinitive 93
auxiliary verbs: see be, have, do

and modals
avail ab I e: structu res 306
awakei position 175

baggage: uncountable 1 25
bank: treated as plural I26
be 16-18

+ infinitive (l am to ... etc) 34,37
ambeingetc 16

don't be ... 10

there is 17-18
be able to 59,60
be going fo 3o-33

or present progressive or
will3O-33

wos going to (future in the
past) 37

be supposed tozt
be used to and used to 105

be used to ...ing 105
becouse

because, since and as
(reasons) 240

tenses 242
two possible meanings of because-

clauses in negative sentences 9
before (adverb) with present

perfect 45
before (conjunction)

before...ing 246
tenses 52, 204

before turning fo: discourse
marker 263

begin + infinitive or -ing form 101
believe

+ object + infinitive 97
believe in 1 14

believe in + -ing form 95
believe so/not 279
I don't believe .. . B
not usually progressive 28

belong: not usually progressive 28
besides

and except 198
discourse marker 265

bef + present tense for future 306
between and among 197

blind: the blind 177
born gs

both tsg,tog
both ... and 203
and both of 169

bother + infinitive 93
break: active form with passive

meaning 85
briefly: discourse marker 263
bring with two objects:

structures 1 1B

340 INDEX

British and American English 310
tenses 49

broadly speaking: discourse
marker 264

but
discourse marker 265
leaving words out after but 280

by
and until 197

and with 198
by...ing (method) 194
in passive structures 78

by the way: discourse marker 263

coll
+ object + adjective/noun (e.9. Are

you calling me a liar?) 1 11

with two objects: structures 1 'l 8

can 58-62,65-67
can see, feel etc29
can't and may not 66
can't bear + infinitive or

-ingform 10'l

can't have ...ed etc 68-70
care for/about 114
causative structures 1 20-1 21

couse somebody to do
something 96

certain (ofl + infinitive or
-ingform 100

certainly: discourse marker 265
choir, chairman 132
chance: used like an uncountable

noun I25
change: used like an uncountable

noun 'l 25
choir: treated as plural 126
choose * infinitive 93
clauses and sentences 200
c/eon: meaning'completely' 306
cleft sentences 260
collopsed: used before noun with

active meaning 176
collective nouns with plural verbs

and pronouns 126
come and .,.307
commentarieszgq
comparatives and superlatives

1 82-1 86
adverbs 1 82
forms '1 82
modification wilh much,

far etc 186
more and more etc 'l 83
the more ... the more etc 183

complements of nouns 133

complex indirect speech:
structures 275

COnCerni not usually
progressive 2B

condition: on condition that 238
conditionals 232-239

in indirect speech 221

inverted word order 237
COng rAtu late: structure 97
conjunctions 2oo-206

difference between conju nctions
and adverbs 254-256

double conjunctions 203
notes on some conjunctions

240-243
tenses after conjunctions 204-205

consequently: discourse
marker 264

adverb, not conjunction 254
consider

+ object + adjective/noun (e.9. /
consider it an honour.) 111

+ object + infinitive 97
consist

not usually progressive 28
consist of 114

contain: not usually
progressive 2B

continue + infinitive or
-ingform 101

contractions 302
cook with two objects:

structures 1 18

cost: not usually progressive 28
costly: adjective, not adverb 1 73
could s,-oz,oo-ol

could have...ed etc 68-70
in indirect speech 221
in sentences with if 234

countable and uncountable
nouns 125

covered by/with 84
cowardly: adjective, not

adverb 1 73

crash into 114

daily:ad)ective and adverb 173
dore:forms306

daren't 306
dates 3t 1

dead
meaning'completely' 306
the dead"l77

deadly:adjective, not adverb I 73
deaf, the deaf 177
deal: a great deal 168
decide + infinitive 93-94
declarative questions 286-288
declare (performative verb) 26
defining relative clauses 210,

215
demonstratives (thrs, rhdr etc)

1 s0-1 51

this, that and it 253
deny'. not usually progressive 28
depend on tt+

+ object + -ing form 97
not usually progressive 28

describe:structures 1 1 B, 1 1 l



deserve: not usually
progressive 28

despite thi s/that: discourse
marker 264

determiners:
articles, demonstratives and

possessives 142-153
quantifiers 156-169

developed: used before noun with
active meaning 176

difference: used like an
uncountable noun 1 25

different: very different 306
difficulty: used like an uncountable

noun I25
directly z+z
discourse markers 262-269
discuss: no preposition 1 15

dislike
+ -ingform94
not usually progressive 28

distancing: past, progressive and
future forms used for politeness
290-291

divide... into 114
divorce or be divorced 85
do

auxiliary with negative words 4
emphatic uses 10, 16,20,292
in structures with

ellipsis2T6-277
doso 2ll
doubt: not usually progressive 28
dozen: plural without -s 311

dream about/of 114
dropping words see ellipsis
drown or be drowned 85
during and for 197

each and every 160,169
each other 136-137
early:adjective and adverb 173

echo questions 286-2BB
either

quantifier 159,169
either ... or 203

elder andeldest: position I75
el ect + object + adjective/nou n

(e.9. They elected Susan
President.) 111

ellipsis (leaving out words)
after and, but and or28O
after auxiliaries 27 6-277
in spoken sentences 281

with infinitives 278
with 50 and not: believe so

etc 279
embedding 270-273
emphasis

in speech: stress 292
it... that260
position of adverbs 180
what...lsetc 261

with do 10,16,20,292
emphatic imperatives 1 o

encourage somebody to do
something 96

end-weight zst
enjoy + -ingform 93-94
enough 167,169

+ infinitive 102

enter no preposition 1 15

equipment: uncountable 1 25

escapedi used before noun with
active meaning 176

even: position 179
even so'. discourse marker 265

every 160
and each 160,169
every day and all day 157

every one 160,169
structure with not 5

ev e ry b ody /ev e ry o n e and
all 157

everyone and every one 306
everything and all 157

evidence: uncountable 1 25

except and besides 198
except for'. discourse

marker 264
exclamations 13

with negative questions 7

expect
+ infinitive 93-94
expect so/not 279
expect somebody to do

something 96
in negative structures B

experi en ce: countable or
uncountable 125

explain: structures 1 1B

faded: used before noun with
active meaning 176

fail + infinitive 93
foir: adverb 306
fallen: used before noun with active

meaning 176
family: treated as plural 126

far: with comparatives 1 86
feel

+ object + infinitive 97

+ object + infinitive in passive 96

+ object + infinitive without
to96

can feel 29
feel like + -ing form 94
progressive or not 2B-29

few and little 166,169
fewer and less 166
fewest 166
filled aymnhe+
finally: discourse marker 263

find + object + infinitive 97

fine zoo
finished: be finished 306

first: position 174
first of all: discourse marker 263
first time etc: with perfect

tenses 54
firstly'. discourse marker 263
fif: not usually progressive 28

focus on 114
for ... to ... 102,104

after enough 167

for.,.ing purpose 194
for and during 197

for another (thing): discourse
marker 263

for example: discourse
marker 265

for i nstance: discourse
marker 265

for one fhing: discourse
marker 263

forbid + infinitive or -ingformgg
forget + infinitive or -ingformgB
forgive: structure 97
formality

actives and passives 81

complex noun phrases in formal
wtiting 274

informal structures with lf 239
inverted word order 258-259
/ittle and few 166
phrasal verbs and one-word

equivalents i 16

polite formulae in written
invitations etc 291

pronouns in lt's methat ...
etc 260

structures in informal speech and
writing 281-283

that or who in relative
clauses 21 4

fractions 3t t
frankly'. discourse marker 266
frequency: adverbs of

frequency 180
friendly: adjective, not adverb 1 73

frightened by/of84
fronting 257
furniture: uncountable 1 25

further: discourse marker 265
fu rthermore: discourse

marker 265
future

will, going to and present forms
32-37

future in the past 37

future passive 78

future perfect 36
future progressive 35
future verb forms used for

politeness 290-291

INDEX 341



gendeilI32
get

as passive auxiliary 79
get divorced, dressed, drowned,

married 85
get on with 113
get somebody to do

something 120
get something done 120-121
get something happening 120
have got 19

give
passive structures 79
with two objects: structures 1 1B

give up + -ingform94
go and ...307
go on + infinitive or -ing form 98
going to see be going to
gonna (='going to') 302
gotta (='got to') 302
government: treated as

plural 126
gradable and non-gradable

adjectives 309
granted'. discourse marker 265
group nouns: with plural verbs

and pronouns 126
grown-upi used before noun with

active meaning 176
guess so/not 279

had betterlt
in indirect speech 221

hafta (= 'have to') 302
half (of) zoo
happen: if . .. happen to 237
hardly

need hardly + infinitive 74
not used with not 4
with inverted word order 258

hate
+ infinitive or -ing form 100
+object +-ingform9T
not usually progressive 28

have 19

have a swim etc 'l 32
have something done 120-121
have something happen/

happening 121

have (got) fo and must63
he: see personal pronouns
headlines zgs
hear

+ object + infinitive in passive 96
+ object + infinitive or

-ingform99
+ object + infinitive without

to96
can hear 29
hearabout/of114
not usually progressive 28

help somebody (to) do something
96,307

342 INDEX

her: see personal pronouns
here: with inverted word order 26,

259
here's and there s + plural

noun 127
hesitate + infinitive 93
him: see personal pronouns
his, her, hers etc: see possessives
home: prepositions 307
honestly: discourse marker 266
hope

* infinitive 93-94
+ present tense for future 307
hope so/not 279

how
how... a...1BB
how...!word order 13

how-clause as subject, object or
complement 227

how many as subject: word
order 2

how to .. . 222
how long haveyou been here / are

you herefor? 44
however

adverb, not conjunction 254-256
and on the other hand 3O7

conjunction in adverb
clauses 243

discourse marker 264, 265
hundred

hundred, a hundred, one
hundred 311

plural without -s 3l 1

I don't know: discourse
marker 266

I feel: discourse marker 266
I guess: discourse marker 266
I reckon: discourse marker 266
/: see personal pronouns
I suppose: discourse marker 266
I think: dlscourse marker 266
I'd rather you... etc: tenses 206
l'm afraid: discourse marker 266
idea: used like an uncountable

noun 125

identifying relative clauses 210,
215

if (conditional clauses) 232-239
and in case 235
and whether in indirect

questions 222
discourse marker 265
if any,164
if .. . happen to 237
if .. . should 237
if .. . was/were to 237
if I were you 239
if in doubt 205
if it were not for etc 236
if necessary etc 237
if not and unless 235

if only tenses 206
if possible 237
if so/not 279
in indirect speech 221,222
meaning'although'238
used for politeness 291

i//: position 175
imagine

I don't imagine ... 8
imagine so/not 279

i m mediately: conju nction 242
imperatives 10-1 1

not used in requests 289
impress: not usually

progressive 28
in...ing z+o
in addition: discourse marker 265
in all/most/some coses discourse

marker 264
in and on 193
in any case: discourse marker 266
in case and if 235
i n conclusio n: discou rse

marker 263
in fact: discourse marker 267
in front of and opposite 198
in general: discourse marker 264
in order to zql
in other words: discourse

marker 265
i n pa rticu la r: discou rse

marker 265
in short: discourse marker 263
in spite of this/that: discourse

marker 264
in the first place: discourse

marker 263
in the same way: discourse

marker 264
i ncide ntally: d iscourse

marker 263
include: not usually

progressive 28
increosed: used before noun with

active meaning 176
indeed

adverb, not conjunction 254
very... indeed3OT

indirect speech 21 8-223
complex structures 275

'indirect'verb forms in polite
requests erc290-291

infinitives 88-106
* preposition (a garden to play in

etc) 1 02
after enough/too 102
after nouns 1 33
after noun/pronoun phone callsto

make, nothing to do etc
102,103

for . .. to . . . 102, 104
for there to be 104
in indirect speech 222



infinitive clauses24T know + object + infinitive 97 make something happen lzl
nfinitive of purpose24T know:notusuallyprogressive28 manage * infinitiveg3
nfinitive or -ing form both know what I meon?i discourse many a 165

possible after some adjectives/ marker 267 many and much 165,169
verbs 9B-10'l known by/tog4 with of 169

nothing to do / be done 103 marry
simple, perfect, passive and lack no preposition 1 15

negative 89-91 no preposition 1 15 or be maruied 85
verb + object + infinitive 96-97 not usually progressive 28 mass nouns: see countable
verbs followed by infinitives 93 /ast: position 174 motteri not usually progressive 28
without to92,96 lastly:discourse marker 263 may 58-59,66-67

information structure 251-252 least 166 discourse marker 265
information: uncountable 125 leaving out words: see ellipsis may have ...ed etc 68-70
'ing forms 88- l06 /ess and fewer 166, 169 may not and can't 66

after prepositions 194 let with inverted word order 259
-ing f orm or infinitive both + object + infinitive without moybei position 179

possible after some adjectives/ to96 ,7re: see personal pronouns
verbs98-101 letme,him... etc 12 mean

perfect -ingformsgl letmesee: discourse marker266 + infinitive or-ingformgg
to ...ing 105 let me think: discourse marker 266 not usually progressive 28
verb + object + -ing form 96-97 let's lZ mean somebody to do
with determin ers my speaking let's see: discourse marker 266 something 96

etc 106 like meanttohave-edetc91
insist on 114 + infinitive or -ingform 1oO meanwhilei adverb, not

+ -ingform9| if/when/whereyou likeeLc2TS conjunction 254
+ object + -ing form 97 not usually progressive 28 meAsure: non-progressive use 28

instructions: abbreviated like and as 189 melf: active form with passive
language 294 likely meaning 85

intend adjective, not adverb 173 me,'e: position 175

+ infinitive 93 structure 307 might 58*59,66-67
+infinitive or-ingform101 |isten+ object+infinitiveor-ing inindirectspeech22l

interested (in) + infinitive or form 99 might have ...ed etc 68-70
-ing form 100 little mind you'. discourse marker 264

inversion 258-9 and few 166 mine, yours etc: see possessives
in conditional clauses 237 with inverted word order 258 misrelated participles 245

involve: not usually live on llq miss + 'ing f orm 93
progressive 28 lively: adjective, not adverb 173 modal verbs 58-74

irregular verbs 298-299 lonelyi adjective, not adverb 173 in indirect speech 221

it look money'. uncountable 125

It ... thdt emphatic structure 260 discourse marker 264 monthlyi adjective and
it,heorshe (animals,countries preposition 112, 114 adverb'l 73

etc) I32 progressive or nol28-29 more 165,169
it, this and that 253 look forward to comparative structures 182, 183,

if is and there is 17 + ...ing 105 184, 186
preparatory object 229 or looking forward to 26 with of I69
preparatory subject 228 look here: discourse marker 264 more or less: discourse
see also personal pronouns look out for 113 marker 266

itistrue fhaf:discourse lofsofand alotof 168 morethanone...isingularor
marker 265 love plural 127

it looks as if/though ...228 + infinitive or -ingform 101 moreover'. discourse marker 265

it's no use ...ing zol not usually progressive 28-29 most 165,169
it'stimeyou... etc: tenses206 lovely:adjective,notadverb I73 superlativestructures 182,

it'sworth...ing\Ol /uck: uncountable'l 25 185, 186

its and it's 302 luggage: uncountable 125 with of 169

much
just majority: the majority of + plural and many 165,169

not just any 164 verb 1 26 or very wilh past participles (e.9.

with present perfect or simple make much imitated, very
past4s,49 + object + adjective/noun (e.9. frightened) 176

just as: discourse marker 264 You make me nervous.) 111 uses 187
+ object + infinitive in passive 96 with comparatives 'l 86

keep on: + -ingformg4 + object + infinitive without with of 169
kind of: discourse marker 266 to96
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must 58-59,63,65
and have (got) to 63
in indirect speech 221

must have. . . ed etc 68-70
my, your elct see possessives
myself , yourself etc 136-137

name (performative verb) 26
need

+ infinitive 93
modal or ordinary forms 74
need...ing passive meaning 95
need somebody to do

something 96
needn'tin indirect speech 221

not usually progressive 28
negatives +-9

complex negative structures and
reading difficulty 273

I don't think etc I
negative imperatives 1 0

negative questions 6-7
negative questions as

exclamations 13

negative questions not used in
requests 289

negative sentences ending in /
don't thinWsuppose 9

nof not used with negative
words 4

neither 9
quantifier 159,169
neither ... nor 203

never
not used with not 4
position 'l 80
position in imperatives 10

with inverted word order 258
nevertheless: discou rse marker

264,26s
news headlines 295
news: uncountable 125

next position 174
no

and not 5

no andyes in answers to negative
questions 6

no, not any and none (o0

161,164
with comparatives 186

no doubt discourse marker 266
no matter who etc243
no sooneri with inverted word

order 258
non-defining relative clauses

210,215
non-identifying relative

clauses 210,215
non-progressive verbs 2B-29
non-restrictive relative clauses

210,215
none (of) 161,169

nonetheless: discourse marker 264,
26s

nor 9

and or202
or or after not9

not
and no 5

extra not in if-clauses239
extra not in negative

sentences 9
not .. . or/nor 9

not all/every: structu re 5

not used with never, hardly etc 4
not onlyiwith inverted word

order 258
notes: abbreviated language 294
nothing

not used with not 4
nothing to do / be done 103

nouns 124-133
+ infinitive: ph one calls to make

etc 1 02
after verb + object (e.g.They

elected Susan President) 111
countable and uncountable 1 25
group (collective) nouns 126
structures after nouns I 33
noun clauses 218-229
noun complements 133

noun phrases in formal
writing2T4

nouns for activities: d swim
etc 1 32

plural forms 303
nouns in groups 128-131

noun + noun or preposition
structure i 28-1 30

noun + noun or possessive

structure 130,131
noL4l: discourse marker 263
now (that) 242
number: a number of + plural

verb 1 26
numbers 311

of coursei discourse marker 265
of: with quantifiers I69
offer + infinitive 93-94
often: position 180
OK: discourse marker 263
old: the old 177

on ...ing 246
on and in 193
on condition that238
on the contrary: discourse

marker 264
on the one hand: discourse

;marker 264
on the other hdnd: discourse

marker 264
and however30T

on the whole: discourse
marker 264

on top of that: discourse
marker 265

once: conjunction242
one another 136-137
oneof ...i singular 127
one,you and they (general meaning)

138
one(s)i substitute for countable

noun 139
only

only ... with inverted word
order 258

need only + infinitive 74
only to .. . 247
position I79

open: active form with passive
meaning 85

opposite and in front of 198
or 202

and nor202
leaving words out after or280
or nor after not9
or rather discourse marker 266

ought s8-s9,64
in indirect speech 221

ought to have .. .ed elc 68-70
Ouf, ours etc: see pOSSeSSives

owe
not usually progressive 28
owe it to ... 229

own
notanovvn 307
not usually progressive 28

participle clauses 244-24s
participles

past participles with active
meaning (e.9. a retired
general) 176

past participles wilh very (e.9. very
frightened) 176

used as adjectives (e.9. broken,
falling) 176

particles 112,116-117
passives 78-85

active verbs with passive
meanings 85

complex structures 82-83
get as passive auxiliary 79
passive and active verb

forms 297
passive infinitive: to be taken

etc 1 03
position of prepositions 79
present passive with perfective

mea nin g (packed, fi n ished
etc) 84

reasons for using passives
B0-81

verbs that don't passivise 85
past and perfect tenses 40-54

past instead of would... after
conjunctions 204
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past or past perfect in indirect
speech 220-221

past tense used for politeness
290-291

past tense with present or future
meaning 206

past continuous: see past
progressive

past participles
passive or adjectival 84,176
with active meaning (e.g. a retired

general) 176
wilh very (e.9. very

frightened) 176
past perfect 51-52

expressing completion 204
in indirect speech 220-221
passive 78
progressive 53

past progressive
and simple past 41 ,46-47
future in the past 37
passive 78

past simple: see simple past
perfect

and past tenses 40-54
infinitives 89-91
-ing forms 91

performative verbs 26
perhaps: position 179
permit + infinitive or -ingformgg
personal pronouns 134-5

he, she or lt (animals, countries
etc) 1 32

he or she 132
with -ing forms: me/my speaking

etc 1 06
persuade somebody to do

something 96
phrasal verbs 't 12, 116-117
p/oy: structures I 19
pleasei not usually progressive 28
plenty of 16s
plural or singular: see singular or

plural
plurals

irregular and special plurals 303
with no singular 303

poetry: uncountable 1 25
point: used like an uncountable

noun 125
polish: active form with passive

meaning 85
politeness 289-291
poOr: the poor 177
possess: not usually

progressive 28
possessive nouns (sand s)

130-131
posSessiveS (my, mine etc)

1 52-1 53
possible: structu res 307
practise + -ing form 94

prefer
+ infinitive or -ing form 101
not usually progressive 28
somebody to do something 96

prepare + infinitive 93
prepositional verbs 1 i 4-1 1 s,

308-309
prepositions i92-198

+ conjunction s (e.9. the question of
whether) 133, 196

after infinitives (a garden to play in
etc) 102

after verbs, adjectives and nouns
308-309

in passive structures 79,84
prepositional verbs 1 12-15
prepositional verbs in passive

structures 79, 84
position 193,195
position in questions 3

position in relative clauses 212
structures after nouns 1 33

with -lng forms 194
present continuous: see

present progressive
present perfect

and simple pasl 42-43, 45, 48-49
instead offuture perfect 204
passive 7B

progressive 44-45,50
present progressive

and simple present 22-29
for future reference 30-33
passive 78

present simple: see simple
present

present tenses 22-29
present instead of future after

conjunctions 204
not used to say how long 26

present: position and
meaning 307

pretend + infinitive 93
present continuous: see

present progressive
preventi structure 97
progress: uncountable 1 25
progressive forms used for

politeness 290-291
promise

+ infinitive 93-94
not usually progressive 28
performative verb 26

pronouns
+ infinitive: nothing to do

etc 1 02
demonstratives 1 50-1 5 1

each other, one another
136-137

personal pronouns (l,you etc)
134-13s

pronoun problems 253
one, you and they I 38

one(s/: substitute for countable
noun 139

possessives 1 52-1 53

reflexives 136-137
fhey (singular indefinite use) 139
with -lng form s: me/my speaking

etc 1 06
see also quantifiers
proper position and meaning 307
punctuation 300-301

with adverbs and conjunctions
254-256

quantifiers 1s6-169
question tags 284-285
question-words

in complex indirect speech
structures 275

question-word clauses 227
as subjects 2

questions 2-3
decla rative questions 286-288
echo questions 286-2BB
in polite requests 289
negative questions 6
position of prepositions 3
reply questlon s 284-285
rhetorical questions 286-288

questioni used like an uncountable
noun 'l 25

quite
meanings with gradable and non-

gradable adjectives 309
word order 305, 307

quite the opposite'. discourse
marker 264

rother
I'd rather you... etc: tenses 206
word order 305, 307

reading complicated sentences
270-273

real:informal use as adverb
173,307

realisei not usually
progressive 2B

really: discourse marker 266
reasoni used like an uncountable

noun .l25

reckon so/not 279
recognise: not usually

progressive 28
reduced relative clauses 211
reflexive pronouns 136-1 37
regarding: discourse marker 263
regret

+ infinitive or -ingform93
not usually progressive 28

relative clauses 2OB-21 5

and reading difficulty 270-273
in complex indirect speech

structures 275
reduced relative clauses 21 1
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relative pronouns 208-21 5

rely on 114
remember

+ infinitive or -ing form 98
can remember29
not usually progressive 28-29

remind... of/about 114
repetition 293
reply questions 284-285
reported speech: see indirect

speech
requests 289-291
reseorchi uncountable 1 25
resemblei not usually

progressive 28
resent + object + -ing form 97
restrictive relative clauses

210,21s
retired: used before noun with

active meaning 176
rhetorical questions 287 -288
rich: the rich 177
right: discourse marker 263
run into 114

satisfy: not usually progressive 28
say

and tell219
not followed by object +

infinitive 1 1 1

say so/that 279
scarcely

need scarcely + infinitive 74
with inverted word order 258

scratchi active form with passive
meaning 85

secondly: discourse marker 263
see

+ object + infinitive or
-ing form 99

can see 29
prog ressive or not 28-29
see ... as .. . 11'l

seem
+ infinitive 93
in negative structures 8
not usually progressive 28

seldom: with inverted word
order 258

sel/: active form with passive
meaning 85

send
passive structures 79
with two objects: structures i 1B

sentences and clauses 200
sexist language 1 32
shall s$-sg

in indirect speech 221

she: see personal pronouns
sheer: position 175

shocked by/at a+
short answers2S4-285
should s9-sg,64-65

(if Iwere you,) I should 239
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in indirect speech 221

should have .. .ed 68-70
that . .. should 225
with if 237

shout ot/to 114
shrink: active form with passive

meaning 85
sick: the sick 177
silly: adjective, not adverb 1 73
similarly: discourse marker 264
simple past 41-47

and past progressive 41,46-47
and present perfect 42-43, 45
passive 78

simple present
and present progressive 22-29
for future reference 31

passive 78
since

since...ing 246
since, as and because

(reasons) 240
tenses 49

sing: structures 1 19

singular and plural: irregular
plurals 303

singular or plural
a good two hours, another four

tables etc 126
a number of , the majority of 126
expressions wilh and 126
group nouns 1 26
three miles etc 126
verbs with ony/none of 164
verbs with either and neither 159

smell
can smell29
progressive or not 28-29

smile at 114
so

and such 188
discourse marker 264
so ... d ... 1 88
so I hear, understand etc 279
so much 165
with inverted word order 258

so as to 247
SO that + present or fulure 242
so to speok: discourse marker 266
some '161-163,169

and any 161
or no article 162
pronunciation 163

with of 169
sort of: discourse marker 266
speaki ng of/about: discou rse

marker 263
specialise in tt+
spelling zoo
spend ... on 114

+ -ingform95
split infinitives 88
spoken grammar 257, 281 -2BB

start
+ infinitive or -ingform 101
+ object + -ing form 97

still: discourse marker 264,265
stop

+ -ing form 94
+ infinitive or -ingformgS
+ object + -ingform9T

stress in speech
in contractions 302
showing reference of not 5

used for emphasis 292
subjunctives 224
such and so I88
suffer from 11q
su ggesti structu res 93, 1 1 8, 222
superlatives and comparatives

182-186
perfect tenses after

superlatives 54
suppose

I don't think/suppose after negative
sentences 8,9

not usually progressive 28
suppose so/not 279

supposed: be supposed to 7 1

supposing zze
sure (of) + infinitive or

-ingform"lOO
surprise: not usually

progressive 28
surprised by/at 84
sweor

* infinitive 93
performative verb 26

swollen: used before noun with
active meaning 176

tag questions: see question
tags

tails in spoken language 282
toke it that .. . 229
talk somebody into doing

something 97
tal ki ng of/abo ut: discourse

marker 263
toste

can taste 29
progressive or not 28-29

featn: treated as plural ,l26

tell
and say219
tell somebody to do something 96

tend + infinitive 93
tenses

in indirect speech 220-221
past, progressive and future forms

used for politeness 290-291
tense simplification after

conjunctions 204-205
see also present, past etc

text messages 294
than

+ present or future242



,', :h inverted word order 258

-ank ... for + -ing form 95
:rct conjunction)

:': out after reporting verbs 222
- :i after prepositions 196
-' : i- cl a uses 21 8-226, 228-229
-'::-clauses after nouns 1 33

::ct relative pronoun) 208-21O,
215-217

:3 /ing out thot and reading
difficulty 270-273

:ct this etc: see demonstratives
? at is to soy: discourse marker

265,266
:-e: see articleS
:e blind, deaf etc 177

- e English, French etc 171
:efactthat 196,226
:e moment (that) 242
?eir, theirs etc: see possessives
::ern: see personal pronouns
:-en: discourse marker 264
:-en: adverb, not conjunction 254

-'ere
"2'e goes... (simple present) 26
^ , erted word order 26,259

:r€re's and here's + plural noun 1 27
Terc is 17-18

':' there to be 104
Terefore

:: ;erb, not conjunction 254
: scourse marker 264

=ey
. ^gular indefinite use I39
:^zy, you and one (general

meaning) I38
.:e also personal pronouns

-ink
::cut/of 114
,.out/of + -ing form 95
:cn't think .. . 8
:cn't think after negative

sentences 9
^ ot followed by object +

infinitive I 1 1

:'ogressive or not 2B-29
:'nkso/not279

:nird person without -s (that she
go erc) 224

:tis is fhe first time etc: with
perfect tenses 54

:lis. thdt etc: see demonstratives
:\ough

zl'd although 307
:pecial word order 257

:housand
clural without -s 31 1

:nousand, a thousand, one
thousand 31 1

till 197

!ime
:ountable or uncountable I 25
; s time you... etc tenses 206

to
infinitives without to 92
instead of whole infinitive 278
to ...ing 105

to a great exfenf: discourse
marker 264

to begin urifh: discourse
marker 263

to return to the previous point
discourse marker 263

to some extenti discourse
marker 264

to start with: discourse marker 263
to sum up: discourse marker 263
to tell the frufh: discourse

marker 267
too ,..

+ infinitive 102

too ... d ... 1BB

too much 165
fofol: position 175

traffic: uncountable 1 25
translate into 114
travel: uncountable 1 25
fry+ infinitive or -ingform99

try and 202,307
turning now to: discourse

marker 263

ugly:adjective, not adverb 173

uncountable and countable
nouns 125

understand
+ object + infinitive 97
can understand 29
not usually progressive 28

understanding complicated
sentences 270-273

unless 235
unlikely

adjective, not adverb 1 73

structure 307
until and by 197

up: meaning'completely' 'l 17

us: see personal pronouns
use: it's no use ...ing 307
usedto...73

and be used to 105

vanished: used before noun with
active meaning 176

verb
+ infinitive 93
+ infinitive or -lng form (both

possible) 98-101
+ object + complement (e.9. You

make me nervous; They elected
Susan President) 111

+ object + as + complement
(e.9. / see this as a great
opportunity)111

+ object + complement in
passive 83

+ object + infinitive in passive 83
+ object + infinitive or -ingform

96-97
+ object + -ingform9T
+ particle 112,116-117
+ preposition 1 1 2-1 1 5, 308-309
+ preposition in passive

structures 79
+ thdt-clause in passive 82
+ two objects 1 1B-1 19

+ two objects in passive

structures 79
very or (very) much: with past

participles (e.9.

very frightened, much
imitated) 176

wait
and .. . 307
wait for somebody to do

something 96
Wanna (= 'want to') 302
want

* infinitive 93
in negative structures 8

not usually progressive 28
want somebody to do

something 96
wos/were to have -ed etc9l
we: see personal pronouns
weather: uncountable 1 25
weeklyi adjective and adverb I73
weigh: progressive or not 28-29
well

discourse marker 266, 267
position 'l 75

vvere: instead of was224,233
uvhaf (question word)

as subject: word order 2
what...li word order 13

what to ... 222
what-clause as subject, object or

complement 227
whot (relative pronoun) 209

what .../s: emphatic
structure 261

what is more: discourse
marker 265

what sort of ... as subject: word
order 2

whatever 227
conjunction in adverb

clauses 243
when

relative use 215
tenses 52, 204
when, as and while 240
when...ing 246
when to ... 222

wheneverconjunction in adverb
clauses 243
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where
relative use 21 5

where-clause as subject, object or
complement 227

where to .. . 222
whereas

and while 241
discourse marker 264

whereveri conjunction in adverb
clauses 243

whether
and if in indirect questions 222
whether ... or...: meaning'it

doesn't matter
whether ...' 241

whether-clause as subject, object
or complement 227

which .,.? as subject: word
order 2

w h i ch (r elative pro n ou n )
208-210,215-217

atwhich point etc 213
whichever 227

conjunction in adverb
clauses 243

while
and whereas 241
discourse marker 264
while...ing 246
while, as and when 240

who ...? as subject: word
order 2

who-clause as subject, object or
complement 227

who (relative pronoun) 208-210,
215-217

whoever22T
conjunction in adverb

clauses 243
whole tsa

and o// 158
whom 307
whose (question word)

and who's302
whose ... as subject: word

order 2

whose (relative pronoun) 214
why'. relative use 215
will

modal uses 58-59,65
will, be going to or present

progressive 30-33
willingness, typical behaviour 72
with if 236

wish
not usually progressive 28
tenses after I wish etc 206

with and by 198
word order 304-305

always and never in
imperatives 10

British and American English 310
compound adjectives (e.9. French-

speaking) 176
end-weight 251

fronting 257
in exclamations 13

in negative questions 6
in phrasal verbs 1 1 2-1 13,117
in questions 2

in sentences with ellipsis 280
in spoken questions 286-288
inversion 258-9
inversion in conditional

clauses 237
order of adjectives 1 74
order of clauses 25 1

position of adjectives 175
position of adverbs 179-180
position of all 157
position of both 159
position of each'160
position of enough 167
position of first, next,last 174
position of linking adverbs and

conjunctions 255
prepositions after infinitives (a

garden to playin etc) '102

prepositions and particles in
passives 79,113

prepositions in questions 3

prepositions in relative
clauses 21 2

quite 305,307
rather3O5,307
so... a, as... a, how... a,

foo ... a l88
structures with os and

though 257
subjects in negative

imperatives 1 1

sucha...188
verbs with two objects 1 19
with question-word subjects 2

Work: countable or
uncountable 125

worry or be worried Bs
worth: it's worth ...ing 307
would 58-59,6s

future in the past 37
(if lwere you,) lwould 239
in indirect speech 221
in sentences with if 232-239
willingness, typical behaviour

72-73
would have .. .ed etc 68-70
would like / would have liked to

have -ed etc 91

would like * infinitive 93
would like somebody to do

something 96
t4l,,ife: structures 1 19

yearlyiadjective and adverb 173
yes and no in answers to negative

questions 6
yet

discourse marker 264
with present perfect or simple

past 45,49
you; see personal pronouns
you, they and one (general meaning)

138
you know: discourse marker

266,267
you know what I mean?

discourse marker 267
you see: discourse marker 267
young: theyoung 177
your, yours etc: see possessives
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Step-by-step progress Clear simple explanations, realistic examples and

varied exercises take you from understanding to production.

Grammar and
vocabulary Learn to understand and use more words as you practise structures.

reading Learn to handle confusing sentence-types.

speaking Learn to understand and use the structures of spoken English.

writing Study and practise the structures of formal written English.

pronunciation Understand and produce structures with natural stress and rhythm.

Grammar through
discovery Work out rules from examples.

exploration Use the internet to find out more about English.

personalisation Practise grammar by talking about your own experience.
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